
AGENDA 

DES MOINES CITY COUNCIL 
REGULAR MEETING 

City Council Chambers 
21630 11th Avenue S, Des Moines, Washington 

February 16, 2017 – 7:00 p.m. 

CALL TO ORDER 

PLEDGE OF ALLEGIANCE 

ROLL CALL 

EXECUTIVE SESSION 

CORRESPONDENCE 

COMMENTS FROM THE PUBLIC 

BOARD AND COMMITTEE REPORTS/COUNCILMEMBER COMMENTS 

PRESIDING OFFICER’S REPORT 

ADMINISTRATION REPORT 
Item 1: SOUTH COUNTY PROPERTY TAX INCREASE 

Item 2: BARNES CREEK NATURE TRAILS – EAGLE SCOUT PROJECT 

CONSENT CALENDAR 
Page 1  Item 1:  APPROVAL OF VOUCHERS 

Motion is to approve for payment vouchers and payroll transfers through 
February 8, 2017 included in the attached list and further described as follows: 

  Total A/P Checks/Vouchers  #149324-149587  $1,900,798.17 
  Electronic Wire Transfers  #816-829 $   519,728.75 

Payroll Checks #18894-18901  $       6,187.25 
  Payroll Direct Deposit #00030001-00030162  $   292,918.12 

Payroll Checks #18902-18906  $       4,446.94 
  Payroll Direct Deposit #00050001-00050173  $   303,731.59 

Total Certified Wire Transfers, Voids, A/P and Payroll Vouchers:  $3,027,810.82 

Page 3  Item 2:  APPROVAL OF MINUTES 
Motion is to approve the minutes from the January 5, January 12 and January 
19, 2017 Regular City Council meetings and the minutes from the February 2, 
2017 Council Study Session.   

Page 21 Item 3:  ANNUAL MULTI CITY HUMAN SERVICES FUNDING PROGRAM 
Motion is to approve Exhibit A for the 2017 Des Moines’ planning, funding and 
implementation of a joint human services application and funding program as 
provided in the 2003 Memorandum of Understanding for the Joint Human 
Services Funding Program between the cities of Auburn, Burien, Covington, Des 
Moines, Federal Way, Renton, SeaTac and Tukwila, substantially in the form as 
submitted.   



Page 39 Item 4:  MAYORAL APPOINTMENT TO THE HUMAN SERVICES ADVISORY  
     COMMITTEE 

Motion is to confirm the Mayoral appointment of Ms. Kristy Dunn to one two year  
term on the Human Services Advisory committee, effective immediately and 
expiring on December 31, 2018.   

 
Page 43 Item 5:  CITY OF DES MOINES BRIDGE INSPECTION AGREEMENT WITH THE   
     WASHINGTON STATE DEPARTMENT OF TRANSPORTATION 
    Motion is to approve the Bridge Inspection Agreement (GCB 2511) with the 

Washington State Department of Transportation to provide citywide bridge 
inspection services, and further authorize the City Manager to sign said 
Agreement substantially in the form as submitted.   

  
Page 55 Item 6:  CITY OF DES MOINES BRIDGE MAINTENANCE AGREEMENT WITH THE  
     WASHINGTON STATE DEPARTMENT OF TRANSPORTATION  
    Motion is to approve the Maintenance Agreement (JC8530) with the Washington 

State Department of Transportation to provide bridge joint repair construction 
services for the South Twin Bridge, and further authorize the City Manager to 
sign said Agreement substantially in the form as submitted.   

 
Page 61 Item 7:  MARINA PAY PARKING 
    Motion 1 is to suspend Rule 26(a) in order to enact Draft Ordinance No. 16-165 

on first reading. 
 
    Motion 2 is to enact Draft Ordinance No. 16-165, amending chapter 15.12 DMMC 

establishing the City Manager’s authority to set parking rates in the Marina, 
defining prohibiting acts, and updating the Marina parking code to allow for pay 
parking.   

 
Page 69 Item 8:  BARNES CREEK TRAIL 2016-2017 ON-CALL GENERAL ENGINEERING 

SERVICES, KPG INC. 85% DESIGN AND NEPA PERMITTING TASK 
ASSIGNMENT 

    Motion is to approve 2016-2017 On-Call General Engineering Services Task 
Assignment 2016-05 with KPG Inc. to provide engineering and permitting 
services for the Barnes Creek Trail project in the amount of $298,525.41, and 
further authorize the City Manager to sign said Task Assignment substantially in 
the form as submitted.   

 
Page 91 Item 9:  COMPENSATION FOR NON-REPRESENTED EMPLOYEES 
    Motion is to adopt Draft Resolution No. 17-004 regarding compensation for non-

represented employees, providing holiday pay provisions effective January 1, 
2016, and a one percent cost of living adjustment effective January 1, 2017.   

 
Page 107 Item 10: CONSULTANT SERVICES CONTRACT ADDENDUM #2 WITH THE LA 

STUDIO LLC FOR DESIGN SERVICES FOR PARKSIDE PARK RENOVATION 
    Motion is to approve the Consultant Services Contract Addendum #2 with The LA 

Studio LLC for design services for Parkside Park Renovation in the amount of 
$10,000.00 bringing the contract total to a new not to exceed amount of 
$59,235.00, and additionally authorize the City Manager to sign the Consultant 
Services Contract Addendum substantially in the form as submitted.   

 
  
 
 
 



Page 137 Item 11: 24TH AVENUE SOUTH SIDEWALK IMPROVEMENTS, S 224TH STREET TO S 
227TH PLACE, 2016-2017 ON-CALL GENERAL ENGINEERING SERVICES, 
PARAMETRIX, INC. PRELIMINARY ENGINEERING TASK ASSIGNMENT 

    Motion is to approve 2016-2017 On-Call General Engineering Services Task 
Assignment 2016-04.01 with Parametrix, Inc. to provide engineering and 
permitting services for the 24th Avenue South Sidewalk Improvements, S 224th 
Street to S 227th Place, in the amount of $83,844.38, and further authorize the 
City Manager to sign said Task Assignment substantially in the form as 
submitted.   

 
NEW BUSINESS 
Page 157 Item 1:  CITY COUNCIL RULES OF PROCEDURE UPDATES 
    Staff Presentation:  City Attorney Tim George 
 
Page 219 Item 2:  SOUTH 223RD STREET – PAVEMENT REHABILITATION PROJECT 

CONSULTANT SERVICES CONTRACT 
    Staff Presentation:  Transportation & Engineering Services Manager  

     Andrew Merges 
     
NEXT MEETING DATE 
  March 2, 2017 City Council Study Session   
 
ADJOURNMENT 
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CITY OF DES MOINES 
Voucher Certification Approval 

~ 16J- el}-1'1' 
Auditing Officer Certification 

Vouchers and Payroll transfers audited and certified by the auditing officer as required by 
RCW 42.24.080, and those expense reimbursement claims certified as required by 
RCW 42.24.090, have been recorded on a listing, which has been made available to the 
City Council. 

As of Feb. 16, 2017 the Des Moines City Council, by unanimous vote, does approve 
for payment those vouchers and payroll transfers through Feb 08, 2016 included in the attached list and further 
described as follows: 

#From #To Amounts 
Claims Vouchers: 
Total NP ChecksNouchers 149324"'" - 149587 Y' 1,900,798.17 "' 
Electronic Wire Transfers 81 6 ..... - 829 A .. 519.728.75 
Total claims paid 2,420,526.92 

Payroll Vo'l.1.cn_ers r . .3-;,J, - ; .~~!,-"'·,"··· ' ,-: -- ., 

Payroll Checks 18894 "" .. 18901 6,187.25 
Direct Deposit 00030001 - 00030162 292,918.12 · -
Payroll Checks 18902 - 18906 4,446.94 
Direct Deposit 00050001 . 00050173 303,731.59 
Total Paychecks/Direct Deposits paid 607,283.90 
Total checks and wires for NP & Payroll 3,027,81 0.82 
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CALL TO ORDER 

MINUTES 

DES MOINES CITY COUNCIL 
REGULAR COUNCIL MEETING 

City Council Chambers 
21630 11th Avenue South, Des Moines 

January 5, 2017 - 7:00 p.m. 

Mayor Pina called the meeting to order 7:00 p.m. 

PLEDGE OF ALLEGIANCE 
The flag salute was led by Councilmember Bangs. 

ROLL CALL 
Council present: 

Staff present: 

Mayor Matt Pina; Mayor Pro Tern Vic Pennington; Councilmembers Melissa 
Musser; Jeremy Nutting, Luisa Bangs; Robert K. Back and Dave Kaplan. 

City Manager Michael Matthias; City Attorney Tim George; Chief Operations 
Officer Dan Brewer; Assistant Building Official Rex Christensen; Transportation & 
Engineering Services Manager Andrew Merges; Assistant City Attorney Matt 
Hutchins; Public Works Director Brandon Carver; Professional Standards 
Sergeant Doug Jenkins; Police Chief George Delgado; Harbormaster Joe 
Dusenbury; Assistant Harbormaster Scott Wilkins; Parks, Recreation & Senior 
Services Director Patrice Thorell; Finance Director Dunyele Mason; Surface 
Water and Environment Engineering Manager Loren Reinhold; City Clerk Bonnie 
Wilkins. 

CORRESPONDENCE 
• There were no correspondences. 

COMMENTS FROM THE PUBLIC 
• Bob Pond; Commercial rezone. 
• Mt. Rainier High School ASB Student Body; Mt. Rainier High School 

happenings. 
• Mary Eun, Des Moines; NextGen Resolution. 
• Rick Johnson, Des Moines; Vision, Mission and Strategic Objectives. 
• Matt Mahoney, Des Moines; Crime and Block Watch. 

BOARD AND COMMITTEE REPORTS/COUNCILMEMBER COMMENTS 
Mayor Pro Tern Pennington 

• Public Safety & Transportation Committee meeting. 
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Des Moines City Council Minutes 
January 5, 2017 

Councilmember Kaplan 
• South County Area Transportation Board meeting: 

o Transportation Futures Taskforce Findings. 
o Plan was adopted 2010. 
o Updates adopted in 2018. 

Page 2 of 6 

o Connectivity from Angle Lake Light Rail Station to Marina District. 
• Public Safety & Transportation Committee meeting. 
• Executive Committee meeting for State Route 509. 

o Information sent to Council from Staff. 

Councilmember Back 
• Block Watch information in the next City Currents. 
• Thanked Mt. Rainier High School leaders. 

Councilmember Bangs 
• Complimented Mt. Rainier High School ASB Leaders. 
• Public Safety & Transportation Committee meeting: 

o 2017 work plan. 
• Published online within the next two weeks. 

o ADA Transition Plan Open House. 
• February 8, 2017. 
• Flyer on City web-site. 

o Pavement management report. 
• Pavement Management Survey and Analysis. 

o CIP Projects. 
• 6 projects submitted for grants/1 awarded. 

o Right of Way Vacation Request. 
o Police Department update. 

• Crime Analytic software being installed. 
o Metro Pilot Program . 

Councilmember Nutting 
• Thanked Mt. Rainier ASB Student Body for attending . 
• Thanked Public Works for snow/ice mitigation. 

Councilmember Musser 
• Thanked Bob Pond for attending and speaking. 
• Thanked Mt. Rainier Students for attending. 
• Thanked Matt Mahoney for speaking about North Hill mail thefUcrime. 
• Food Bank commercial freezer stopped working . 

o Immediate need for replacement. 
o www.myfoodbank.org to donate. 
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Des Moines City Council Minutes 
January 5, 2017 

Page 3 of 6 

PRESIDING OFFICER'S REPORT 
• Impressed with the leadership at Mt. Rainier High School. 

o Gave City lapel pins to the ASB Student Body Officers. 
• Wesley Gardens State of the City address. 
• Recology Utility Tax Adjustment. 

o Recology billing error, not a new tax. 
• Two leader in the community recently passed away: 

o Norma Somers, owner of Johnny's IGA. 
o Earline Byers, writer for Des Moines news. 

• Sustainable Aviation Biofuel seminar. 
• Port of Seattle workshop for Local, Small and Disadvantaged Businesses. 
• Thanked the Public Works Department for snow and ice mitigation. 
• Report from Bill Linscott regarding Marina District Neighborhood. 
• Council Rules/update by City Attorney George. 

ADMINISTRATION REPORT 
• New pay scale set for extra hires which is in line with the new minimum wage. 
• Meeting with Dr. Susan Enfield, Highline School District Superintendent 

regarding the disposition of Des Moines Elementary School. 
• Attended Ultra Fine Particle Emission meeting in Burien, supported by 

Representative Tina Orwall. 
• Assistant Building Inspector Christensen gave an update to Council on the 

construction of the FAA building in the Business Park. 
• Metro Pilot Program. 
• Future Marina parking meeting. 

CONSENT CALENDAR 
Item 1: APPROVAL OF MINUTES 

Item 2: 

Item 3: 

Motion is to approve the minutes from the November 10 and December 10, 2016 
City Council Executive Sessions, minutes from the October 29, 2016 City Council 
Retreat and the minutes from the October 27, November 10, November 17, 
December 1 and December 8, 2016 Regular City Council meetings. 

SURPLUS PROPERTY 
Motion is to declare the items on the attached list surplus to the City's needs and 
direct the staff to dispose of them in the most cost effective way consistent with 
State law and City policy. 

ARTS COMMISSION REAPPOINTMENT 
Motion is to confirm the Mayoral reappointment of Collette Deardorff to a three 
year term on the City of Des Moines Arts Commission effective January 1, 2017 
and expiring on December 31, 2019. 
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Des Moines City Council Minutes 
January 5, 2017 

Page 4 of 6 

Item 4: 

Item 5: 

Item 6: 

Item 7: 

Item 8: 

DRAFT RESOLUTION NO. 16-199 SOUTH 216TH STREET- SEGMENT 3, 11TH 
AVENUES TO 2am AVENUES- PROJECT CERTIFICATION OF FULL 
FUNDING-FOR TIB AWARD 
Motion is to adopt Draft Resolution No. 16-199 certifying to the Washington State 
Transportation Improvement Board (TIB) that full funding is secured for the S 
216th Street - Segment 3, 11th Avenue S to 20th Avenue S Project, and further 
authorize the City Manager to sign the TIB Funding Status Form and the Fuel 
Tax Grant Agreement with TIB. 

2017 VEHICLE AND EQUIPMENT PURCHASE 
Motion is to approve and confirm the purchase of vehicles and equipment 
identified in Attachment 1 for a total amount of $555,513.19, ratify 
Administration's purchase of vehicles already ordered, and authorize the City 
Manager or his designee to sign the remaining purchase orders substantially in 
the form as attached. 

DRAFT ORDINANCE 16-201 RELATED TO GAMBLING TAXES 
Motion 1 is to suspend Rule 26(a) in order to enact Draft Ordinance No. 16-201 
on first reading. 

Motion 2 is to enact Draft Ordinance 16-201, extending the date for cardrooms to 
be eligible for the graduated gambling tax schedule to June 30, 2017, and 
amending the graduated gambling tax structure applicable to public card rooms. 

SURPLUS PROPERTY - VEHICLES AND EQUIPMENT 
Motion is to adopt Draft Resolution No. 16-206 declaring certain vehicles and 
equipment identified in Exhibit A to Attachment 1 as surplus and authorize 
disposal of said surplus vehicles and equipment by auction or trade-in, and to 
retain certain vehicles and equipment identified in Exhibit B to Attachment 1. 

APPROVAL OF VOUCHERS 
Motion is to approve for payment vouchers and payroll transfers through 
December 23, 2016, included in the attached list and further described as 
follows: 
Total A/P ChecksNouchers #148876-149152 
Electronic Wire Transfers #798-811 
Payroll Checks #18876-18879 
Payroll Direct Deposit #480001-480154 
Payroll Checks #18880-18890 
Payroll Direct Deposit #500001-500156 
Total Certified Wire Transfers, Voids, A/P and Payroll Vouchers: 

Action/Direction 

$1,799,875.96 
$1,321,222.35 
$ 5,651.39 
$ 324,235.81 
$ 7,863.66 
$ 296,536.70 
$3,755,385.87 

Motion made by Councilmember Musser to approve the Consent Agenda; 
seconded by Councilmember Kaplan. 

Councilmember Back spoke to Consent Agenda Item #2; asked Harbormaster 
Dusenbury if the chest freezers could be donated to the Food Bank. 
Harbormaster Dusenbury mentioned that they smell like herring as they were 
used as bait freezers at the Marina. 
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Des Moines City Council Minutes 
January 5, 2017 

Page 5 of 6 

Councilmember Nutting excused his vote from Consent Agenda Item #1 as he 
was absent at the November 10, 2016 meeting. 

Councilmember Kaplan spoke to Consent Agenda Item #6. 

The Consent Agenda passed 7-0. 

PUBLIC HEARING/CONTINUED PUBLIC HEARING 
Item 1: DRAFT ORDINANCE NO. 16-173; CODE AMENDMENTS SUPPORTING LOW 

IMPACT DEVELOPMENT 
Presentation: Austin Fisher, Project Manager 

Parametrix 

Mayor Pina opened the public hearing at 8: 16 p.m. 

Austin Fisher, Project Manager with Parametrix and Surface Water and 
Environment Engineering Manager Loren Reinhold gave a power point 
presentation. 

Seeing that no one signed up to speak, Mayor Pina called 3 times if anyone 
wished to speak; seeing none he asked Council if they had any questions. 

Mayor Pina closed the public hearing at 9: 11 p.m. 

Direction/Action 
Motion 1 made by Councilmember Kaplan to suspend Rule 26(a) in order to 
enact Draft Ordinance No. 16-173 on the first reading; seconded by 
Councilmember Bangs. 
The motion passed 7-0. 

Motion 2 made by Councilmember Kaplan to enact Draft Ordinance No. 16-173 
amending portions of DMMC Titles 11, 12, 14, 16, 17 and 18 for implementing 
Low Impact Development (LID) principles and LID Best Management Practices 
as required by the Department of Ecology and for the City to be in compliance 
with its municipal stormwater NPDES permit; seconded by Councilmember 
Bangs. 
The motion passed 7-0. 

Mayor Pina read Draft Ordinance No. 16-173 into the record . 

EXECUTIVE SESSION 
At 9:22 p.m. Council went into Executive Session. The purpose of the Executive 
Session was to discuss the Performance of a Public Employee under RCW 
42.30.110(1 )(g). In attendance: Mayor Pina; Mayor Pro Tern Pennington; 
Councilmembers Kaplan, Back, Bangs, Nutting and Musser; City Manager 
Michael Matthias; Chief Operations Officer Dan Brewer; City Attorney Tim 
George. 
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Des Moines City Council Minutes 
January 5, 2017 

Page 6 of 6 

The Executive Session ended at 9:54 p.m. and the regular meeting resumed. 

No formal action was taken. 

NEXT MEETING DATE 
January 12, 2017 Regular City Council Meeting 

ADJOURNMENT 
Motion made by Mayor Pro Tern Pennington to adjourn; seconded by Councilmember Bangs. 
The motion passed 7-0. 

The meeting was adjourned at 9:54 p.m. 

Respectfully Submitted, 
Bonnie Wilkins, CMC 
City Clerk 
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CALL TO ORDER 

MINUTES 

DES MOINES CITY COUNCIL 
REGULAR COUNCIL MEETING 

City Council Chambers 
21630 11th Avenue South, Des Moines 

January 12, 2017 - 7:00 p.m. 

Mayor Pina called the meeting to order 7:01 p.m. 

PLEDGE OF ALLEGIANCE 
The flag salute was led by Councilmember Nutting. 

ROLL CALL 
Council present: 

Staff present: 

Mayor Matt Pina; Councilmembers Melissa Musser; Jeremy Nutting, Luisa 
Bangs; Robert K. Back and Dave Kaplan. 

Mayor Pro Tern Vic Pennington was absent. 

Direction/Action 
Motion made by Councilmember Nutting to excuse Mayor Pro Tern Pennington; 
seconded by Councilmember Musser. 
The motion passed 6-0. 

City Manager Michael Matthias; City Attorney Tim George; Chief Operations 
Officer Dan Brewer; Police Chief George Delgado; Professional Standards 
Sergeant Doug Jenkins; Assistant City Attorney Matt Hutchins; Civil Engineer II 
Tommy Owen; Public Works Director Brandon Carver; Assistant Harbormaster 
Scott Wilkins; Parks, Recreation & Senior Services Director Patrice Thorell; 
Senior Services Manager Sue Padden; Management Consultant Grant Fredricks; 
Finance Director Dunyele Mason; City Clerk Bonnie Wilkins. 

CORRESPONDENCE 
• There were no correspondences. 

COMMENTS FROM THE PUBLIC 
• Judi Armer, 25812 14th Place S; Streetlight on 14th Place S/16th Avenue S. 
• David Barber, Des Moines resident; Marina parking/6th Avenue. 
• Scott Hunziker, 22341 6th Avenue S; Marina parking/6th Avenue. 
• Kristy Dunn, 904 S 247th; did not speak. 
• Ben Stewart, 22515 6th Avenue S; Marina parking/6th Avenue 

BOARD AND COMMITTEE REPORTS/COUNCILMEMBER COMMENTS 
Councilmember Kaplan 

• Executive Committee State Route 509/Highway 167 Gateway Project: 
o Preliminary preferred scenario, Version 3A for State Route 509. 
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Des Moines City Council Minutes 
January 12, 2017 

Councilmember Back 
• Sound Cities Association Public Issue Committee meeting: 

o 2017 Meeting schedule set. 
• Recognized Martin Luther King, Jr. Holiday. 

Councilmember Bangs 
• Arts Commission meeting: 

o Concerts in the Park. 
o Shakespeare in the Park. 

Councilmember Nutting 
• Finance & Economic Development Committee meeting: 

o PR-C Zone. 
o Economic Update. 
o Mobile retail at Marina. 

Councilmember Musser 
• Community involvement: 

o Human Services position open. 
o Arts Commission position open. 
o Senior Services position open. 

Page 2 of 4 

• Acknowledged North Hill Elementary School of Distinction Proclamation. 

PRESIDING OFFICER'S REPORT 
Item 1: OUTGOING COMMITTEE MEMBER ACKNOWLEDGEMENT 

• Mayor Pina and Parks, Recreation & Senior Services Director Thorell, 
recognized outgoing Arts Commission Member, Kristy Dunn, for her service 
from 2012-2016. 

• Mayor Pina, Parks, Recreation & Senior Services Director Thorell and Senior 
Services Manager Padden recognized outgoing Human Services Advisory 
Committee Member, Patricio Mendoza, for his service from 2012-2016. 

ADMINISTRATION REPORT 
• South Sound Chamber of Commerce breakfast. 
• Seattle King County Economic Development Council meeting. 
• Port of Seattle bio fuels discussion. 
• Update on Red Light Photo Enforcement cameras: 

o Public Works Director Carver gave a brief overview of the Red Light 
Enforcement Program. 

o Professional Standards Sergeant Jenkins gave an overview of the 
process of reviewing video from the red light cameras. 
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Des Moines City Council Minutes 
January 12, 2017 

Page 3 of 4 

CONSENT CALENDAR 
Item 1: NORTH HILL SCHOOL OF DISTINCTION PROCLAMATION 

Item 2: 

Item 3: 

Motion is to approve the Proclamation congratulating North Hill Elementary 
School for receiving the 2016 School of Distinction Award. 

SOUTH 268TH STREET SIDEWALK IMPROVEMENT PROJECT CONSULTANT 
AGREEMENT SUPPLEMENT #3 AND CONSTRUCTION CONTINGENCY 
INCREASE 
Motion 1 is to approve the Supplemental Agreement Number 3 with Parametrix 
for the South 2681h Street Sidewalk Improvement Project in the amount of 
$17,517.65, bringing the total contract amount to $198,582.35, and authorize the 
City Manager to sign said Supplemental Agreement Number 3 substantially in 
the form as submitted. 

Motion 2 is to increase the project contingency for the South 2681h Street 
Sidewalk Improvement Project, in the amount of $20,000.00, bringing the total 
project contingency to $85,000.00 

INTERLOCAL AGREEMENT BETWEEN THE CITIES OF DES MOINES & 
BURIEN FOR PREPARATION & TESTIMONY FOR PERC CASE NO. 128243-
P-16 
Motion is to approve the ILA between the cities of Des Moines and Burien to 
retain Burien's Interim City Manager Anthony A. Piasecki for the purpose of 
assisting in preparation and providing testimony on behalf of the City of Des 
Moines in PERC Case No. 128243-P-16, and to authorize the City Manager to 
sign the ILA substantially in the form as attached. 

Action/Direction 
Motion made by Councilmember Kaplan to approve the Consent Agenda; 
seconded by Councilmember Nutting. 
The motion passed 6-0. 

Mayor Pina read the North Hill School of Distinction Proclamation into the record. 

PUBLIC HEARING/CONTINUED PUBLIC HEARING 
Item 1: DRAFT ORDINANCE NO. 16-147; HIGHLINE COLLEGE MASTER PLAN, FILE 

NUMBER LUA2016-0025 
Presentation: Community Development Manager Denise Lathrop 

Mayor Pina opened the public hearing at 8:05 p.m. 

Management Consultant Fredricks started the master plan discussion and 
introduced Barry Holldorf, Highline College Director of Facilities and Mike Slater, 
Highline College Lead Architect, who gave a power point presentation to Council. 

Mayor Pina read Council Rule 21(c)(1}, The Appearance of Fairness Doctrine, 
and asked Council if they had an actual, or an appearance of, a conflict of 
interest. 
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Des Moines City Council Minutes 
January 12, 2017 

Page 4 of 4 

For the record Councilmember Back wanted to note that he lives close to 
Highline College. 

For the record, Councilmember Kaplan wanted to note that he and former City 
Manager Tony Piasecki encouraged Highline College President Dr. Jack 
Bermingham to pursue the Highline College Master Plan. 

City Attorney George stated that neither of the above comments disqualifies 
Councilmembers Back or Kaplan from making a decision on the Highline College 
Master Plan. 

Mayor Pina read Council Rule 21 (2), Conduct for Public Testimony during a 
Quasi-Judicial Public Hearing. 

Seeing no one signed up to speak, Mayor Pina called 3 times if anyone wished to 
speak; seeing none he asked Council if they had any questions. 

Mayor Pina closed the public hearing at 8:53 p.m. 

Direction/ Action 
Motion made by Councilmember Kaplan to adopt Draft Resolution 16-147 
approving the Master Plan for Highline College, filed with the Des Moines 
Planning, Building and Public Works Department under file number LUA2016-
0025 subject to conditions set forth in Draft Resolution 16-14 7; seconded by 
Councilmember Bangs. 

For the record, Councilmember Back wanted to note that he rents to students 
who attend Highline College. 

City Attorney George stated that the above comment would not disqualify 
Councilmember Back from voting on Draft Resolution 16-147. 

The motion passed 6-0. 

Mayor Pina read Draft Resolution No. 16-14 7 into the record. 

NEXT MEETING DATE 
January 19, 2017 Regular City Council Meeting 

ADJOURNMENT 
Motion made by Councilmember Kaplan to adjourn; seconded by Councilmember Bangs. 
The motion passed 6-0. 

The meeting was adjourned at 9:00 p.m. 

Respectfully Submitted, 
Bonnie Wilkins, CMC 
City Clerk 
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CALL TO ORDER 

MINUTES 

DES MOINES CITY COUNCIL 
REGULAR COUNCIL MEETING 

City Council Chambers 
21630 11th Avenue South, Des Moines 

January 19, 2017 - 7:00 p.m. 

Mayor Pina called the meeting to order 7:01 p.m. 

PLEDGE OF ALLEGIANCE 
The flag salute was led by Councilmember Musser. 

ROLL CALL 
Council present: 

Staff present: 

Mayor Matt Pina; Mayor Pro Tern Vic Pennington Councilmembers Melissa 
Musser; Jeremy Nutting, Luisa Bangs; Robert K. Back and Dave Kaplan. 

City Manager Michael Matthias; City Attorney Tim George; Chief Operations 
Officer Dan Brewer; Management Consultant Grant Fredricks; Community 
Development Manager Denise Lathrop; Harbormaster Joe Dusenbury; Assistant 
Harbormaster Scott Wilkins; Commander Barry Sellers; Assistant City Attorney 
Matt Hutchins; Public Works Director Brandon Carver; Finance Director Dunyele 
Mason; Transportation & Engineering Services Manager Andrew Carver; Parks, 
Recreation & Senior Services Director Patrice Thorell; Senior Services Manager 
Sue Padden; Human Resources Manager Maureen Murphy; Senior Planner 
Laura Techico; City Clerk Bonnie Wilkins. 

CORRESPONDENCE 
• There were no correspondences. 

COMMENTS FROM THE PUBLIC 
• Rick Johnson, Redondo Beach; Water main break, crack in Redondo Beach 

Drive and Marina paid parking. 

BOARD AND COMMITTEE REPORTS/COUNCILMEMBER COMMENTS 
Mayor Pro Tern Pennington 

• No report. 

Councilmember Kaplan 
• South County Area Transportation Board meeting: 

o King County Metro Transit Service update. 
o Metro Pilot Program. 
o Concerns over Gateway Project. 
o Funding and update to 1997 SeaTac Airport Mitigation Study. 
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Des Moines City Council Minutes 
January 19, 2017 

Councilmember Back 
• Environment Committee: 

o NPDES Permit Public Works Service Center. 
o 2017 Work Program. 

Page 2 of 6 

o Lakehaven Water & Sewer District Draft Comprehensive Sewer Plan. 
o Sound Ridge Condominium Surface Water Issues. 

• Public Issues Committee: 
o Secure Medicine Return Information (Take Back Your Meds Program) 
o Approximately 100 drop boxes spread throughout King County. 

• New Area Code, 564, beginning July 29, 2017. 

Councilmember Bangs 
• Municipal Facilities Committee Meeting. 
• South County Area Transportation Board. 

Councilmember Nutting 
• No report. 

Councilmember Musser 
• Municipal Facilities Committee Meeting: 

o Container retail. 
• Will support summer food trucks. 

o City Wide Playground Project. 
o Funding partnerships with Des Moines Legacy and Destination Des 

Moines Foundations. 
o City Hall Generator Project. 

• Essential function of City Hall. 
o CIP Project. 
o 2017 Work Plan. 

• Thanked former President Barack Obama for his 8 years of service. 

PRESIDING OFFICER'S REPORT 
• Marina Parking meeting . 

ADMINISTRATION REPORT 
Item 1: LODGING TAX SIGNAGE PROJECT UPDATE 

This item will be moved to a Future Council meeting. New information from 
discussions with WSDOT. 

• Met with Representative Tina Orwall and Representative Dave Hayes on the 
Marina DNR (Department of Natural Resources) Lease. 

• Meeting with Senator Karen Keiser next week. 
o Capital Request for Marina Bulkhead Replacement. 

• NextGen Quiet Skies meeting. 
o Ultra-Fine Particles 
o Letter of Support for Senator Tina Orwall's Bill. 
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Direction/Action 
Motion made by Councilmember Nutting moved to have Mayor Pina sign the 
support letter; seconded by Councilmember Musser. 
The motion passed 7-0. 

• Council Rules. 

CONSENT CALENDAR 
Item 1: CHILDREN'S DENTAL HEALTH MONTH PROCLAMATION 

Item 2: 

Item 3: 

Item 4: 

Item 5: 

Item 6: 

Motion is to approve the Proclamation recognizing February as Children's Dental 
Health Month. 

2017-2018 RECYCLING PROGRAM GRANT FUNDING 
Motion is to accept the Seattle-King County Department of Public Health LHWMP 
Grant and the King County Solid Waste Division WR/R Grant and authorize the 
City Manager to sign the grant documents substantially in the form as attached. 

INTERLOCAL AGREEMENT BETWEEN NORMANDY PARK AND DES 
MOINES FOR SENIOR SERVICES FOR 2017 AND 2018 
Motion is to approve the lnterlocal Agreement between the City of Normandy 
Park and the City of Des Moines for the provision of Senior Services in fiscal 
years 2017 and 2018 whereby Normandy Park will pay Des Moines for Senior 
Services in an amount equal to Normandy Park's prorata share of costs per year 
for services based on participation levels, and authorize the City Manager to sign 
the Agreement substantially in the form as submitted. 

SOUTH 216TH STREET-SEGMENT 3, 11TH AVENUES TO 2QTH AVENUES, 
2016-2017 ON-CALL GENERAL ENGINEERING SERVICES, KPG INC. 
PRELIMINARY ENGINEERING TASK ASSIGNMENT 
Motion is to approve 2016-2017 On-Call Engineering Services Task Assignment 
2016-04 with KPG Inc. to provide engineering and permitting services for the S 
215th Street- Segment 3, 11th Avenue S to 20th Avenue S Project in the amount 
of $539,976.35, and further authorize the City Manager to sign said Task 
Assignment substantially in the form as submitted. 

RESOLUTION NOTIFYING KING COUNTY ELECTIONS OF JUDICIAL 
POSITION RECLASSIFICATION 
Motion is to adopt Draft Resolution No. 16-17 4, notifying King County Elections 
of the reclassification of the judicial position to a part-time appointed position, and 
superseding Resolution No. 1221. 

APPROVAL OF VOUCHERS 
Motion is to approve for payment vouchers and payroll transfers through January 
12, 2017 included in the attached list and further described as follows: 
Total A/P ChecksNouchers #149153-149323 $1,416,744.93 
Electronic Wire Transfers #812-815 $ 156,567.46 
Payroll Checks #18891-18893 $ 4,460.92 
Payroll Direct Deposit #00010001-00010168 $ 294,517.26 
Total Certified Wire Transfers, Voids, A/P and Payroll Vouchers: $1,872,290.57 



16

16

Des Moines City Council Minutes 
January 19, 2017 

Action/Direction 

Page 4 of 6 

Motion made by Councilmember Kaplan to approve the Consent Agenda; 
seconded by Councilmember Nutting. 
The motion passed 7-0. 

Mayor Pina read the Children's Dental Health Month Proclamation into the 
record. 

PUBLIC HEARING/CONTINUED PUBLIC HEARING 
Item 1: DRAFT ORDINANCE NO. 16-184; REGARDING CHANGES IN PERMITTED 

USES AND ASSOCIATED REGULATIONS IN THE PR-C ZONE NORTH OF 
SOUTH 215TH STREET 
Staff Presentation Chief Operations Officer Dan Brewer and 

Community Development Manager Denise Lathrop 

Mayor Pina opened the public hearing at 7:40 p.m. 

Management Consultant Fredricks, Community Development Manager Lathrop 
and City Manager Matthias gave a power point presentation to Council. 

Mayor Pina called for those that signed up to speak: 
• Donnie Belk, Mukilteo; Proponent of the proposed Draft Ordinance. 
• Keith Morgavi, Des Moines; Opponent of the proposed Draft Ordinance. 

Mayor Pina called 3 times if anyone else wished to speak; seeing none he asked 
Council if they had any questions. 

Mayor Pina closed the public hearing at 8:27 p.m. 

Direction/Action 
Motion made by Councilmember Musser to suspend Rule 26(a) in order to enact 
Draft Ordinance No. 16-184 on first reading; seconded by Councilmember 
Kaplan. 
The motion passed 7-0. 

Motion made by Councilmember Musser to enact Draft Ordinance No. 16-184 
amending the permitted uses in DMMC 18.52.01 OB and associated development 
regulations in DMMC 18.135.060(d) and DMMC 18.135.080 in the PR-C Pacific 
Ridge Commercial Zone; seconded by Councilmember Bangs. 
The motion passed 6-1. 
For: Mayor Pina; Mayor Pro Tern Pennington; Councilmembers Kaplan, Back, 
Bangs and Musser. 
Against: Councilmember Nutting. 

Mayor Pina read Draft Ordinance No. 16-184 into the record. 
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Item 2: 

OLD BUSINESS 
Item 1: 

DRAFT ORDINANCE NO. 16-185; SCREENING REQUIREMENTS FOR ROOF 
TOP MECHANICAL EQUIPMENT ON INDUSTRIAL BUILDINGS IN THE B-P 
ZONE 
Staff Presentation Community Development Manager Denise Lathrop 

Mayor Pina opened the public hearing at 8:56 p.m. 

Community Development Manager Lathrop gave a power point presentation to 
Council. 

As no one signed up to speak, Mayor Pina called 3 times if anyone wished to 
speak; seeing none he asked Council if they had any questions. 

Mayor Pina closed the public hearing at 9:06 p.m. 

Direction/Action 
Motion made by Councilmember Kaplan to suspend Rule 26(a) in order to enact 
Draft Ordinance No. 16-185 on first reading; seconded by Councilmember 
Musser. 
The motion passed 7-0. 

Motion made by Councilmember Kaplan to enact Draft Ordinance No. 16-185 
amending the screening requirements for roof top mechanical on industrial 
buildings within the B-P business park zone; seconded by Councilmember 
Musser. 
The motion passed 7-0. 

Mayor Pina read Draft Ordinance No. 16-185 into the record. 

PAY PARKING IN THE MARINA AND BEACH PARK-RATES AND TRAFFIC 
AND PARKING IMPACTS IN THE MARINA DISTRICT 
Staff Presentation: Harbormaster Joe Dusenbury 

Harbormaster Dusenbury gave a presentation to Council. 

No motion given. 
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EXECUTIVE SESSION 
Item 1: LABOR NEGOTIATIONS UNDER RCW 42.30.140(4)(a) AND POTENTIAL 

LITIGATION UNDER RCW 42.30.110 

At 9:45 p.m. Council went into Executive Session. The purpose of the Executive 
Session was to discuss Labor Negotiations under RCW 42.30.140(4)(a) and 
Potential Litigation under RCW 42.30.110. In attendance: Mayor Pina; Mayor 
Pro Tern Pennington; Councilmembers Kaplan, Back, Bangs, Nutting and 
Musser; City Manager Matthias; Chief Operations Officer Brewer; City Attorney 
George; Finance Director Dunyele Mason; Human Resources Manager Maureen 
Murphy. 

At 10:15 p.m. the Executive Session ended and no formal action was taken. 

NEXT MEETING DATE 
February 2, 2017 City Council Study Session 

ADJOURNMENT 
The meeting was adjourned at 10:15 p.m. 

Respectfully Submitted, 
Bonnie Wilkins, CMC 
City Clerk 



19

19

CALL TO ORDER 

MINUTES 

DES MOINES CITY COUNCIL 
COUNCIL STUDY SESSION 

City Council Chambers 
21630 11th Avenue South, Des Moines 

February 2, 2017 - 7:00 p.m. 

Mayor Pina called the meeting to order 7:01 p.m. 

PLEDGE OF ALLEGIANCE 
The flag salute was led by Mayor Pina. 

ROLL CALL 
Council present: 

Staff present: 

Mayor Matt Pina; Mayor Pro Tern Vic Pennington Councilmembers Melissa 
Musser; Jeremy Nutting, Robert K. Back and Dave Kaplan. 

Councilmember Luisa Bangs was absent. 

Direction/Action 
Motion made by Councilmember Back to excuse Councilmember Bangs; 
seconded by Councilmember Musser. 
The motion passed 6-0. 

City Manager Michael Matthias; City Attorney Tim George; Chief Operations 
Officer Dan Brewer; Parks, Recreation & Senior Services Director Patrice 
Thorell; Transportation & Engineering Services Manager Andrew Merges; 
Finance Director Dunyele Mason; Assistant City Attorney Matt Hutchins; Public 
Works Director Brandon Carver; Building Official Larry Pickard; Community 
Services Officer/Code Enforcement Officer Kory Batterman; Master Sergeant 
Mike Graddon; Harbormaster Joe Dusenbury; Assistant Harbormaster Scott 
Wilkins; City Clerk Bonnie Wilkins. 

COMMENTS FROM THE PUBLIC 
• None. 

EMERGING ISSUES 
City Manager Matthias gave a Legislative Update to Council, introduced the 
City's new Legislative Advocate, Connor Edwards, and invited outgoing 
Legislative Advocate Anthony Hemstad to give a brief update to Council. 

Chief Operations Office Brewer publically recognized Harbormaster Dusenbury 
and thanked him for his work on the DNR Lease, Marina Bulkhead replacement 
project and other Marina issues. 

City Manager Matthias announced that the City of Des Moines has a new 
website. 
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DISCUSSION ITEMS 
Item 1: EMERGENCY MANAGEMENT 

Ray Gross, Emergency Manager, Federal Way Emergency Management gave a 
Power Point presentation to Council on Emergency Management. 

Master Sergeant Graddon gave a power point presentation on the first 
responder's role in an emergency situation. 

Public Works Director Carver gave a power point presentation to Council on the 
response phase of emergency management. 

Building Official Pickard gave a power point presentation to Council on the 
Community Development/Building side of emergency management. 

Community Services Officer/Code Enforcement Officer Batterman gave 
information on individual emergency preparedness. 

At 9:05 p.m. Council took a 5 minute break. 

EXECUTIVE SESSION 
Item 1: LABOR NEGOTIATIONS UNDER RCW 42.30.140(4)(a) AND POTENTIAL 

LITIGATION UNDER RCW 42.30.110 

At 9: 10 p.m. Council went into Executive Session. The purpose of the Executive 
Session was to discuss the Performance of a Public Employee under RCW 
42.30.110(1 )(g). In attendance: Mayor Pina; Mayor Pro Tern Pennington; 
Councilmembers Kaplan, Back, Nutting and Musser; City Manager Matthias; 
Chief Operations Officer Brewer; City Attorney George. 

At 9:40 p.m. Mayor Pina extended the Executive Session an additional 1 O 
minutes. 

At 9:50 p.m. the Executive Session ended and the Study Session resumed. 

No formal action was taken. 

NEXT MEETING DATE 
February 16, 2017 City Council Regular meeting. 

ADJOURNMENT 
Direction/Action 
Motion made by Mayor Pro Tern Pennington to adjourn; seconded by 
Councilmember Musser. 
The motion passed 6-0. 

The meeting was adjourned at 9:50 p.m. 

Respectfully Submitted, 
Bonnie Wilkins, CMC 
City Clerk 
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AGENDA ITEM 

BUSINESS OF THE CITY COUNCIL 
City of Des Moines, WA 

SUBJECT: Annual Multi City Human Services 
Funding Program 

ATTACHMENTS: 
1. Exhibit A to Memorandum of 

Understanding between the Cities­
Calendar Year 201 7 

2. 2003 Memorandum of Understanding 

Purpose and Recommendation 

FOR AGENDA OF: February 16, 2017 

DEPT. OF ORIGIN: Parks, Recreation, & Senior 
Services 

DATE SUBMITTED: January 24, 2017 

CLEARANCES: 
[ ] Community Development NIA 
[ ] Marina NIA . ~ 
[ lC] Parks, Recreation & Senior Servi~ 
[ ] Public Works NIA 

CHIEF OPERATIONS OFFICER: 1)~e, 

[ ] Lega~ 
[ ] Finance NI A 
[ ] Courts NI A 
[ ] Police NI A 

APPROVED BY CU~·· AGER 
FOR SUBMITT Alf ---~---

The purpose of this agenda item is to seek City Council authorization of the 201 7 Joint Human Services 
Funding Program Agreement between the Cities of Auburn, Burien, Covington, Des Moines, Federal 
Way, Renton, SeaTac, and Tukwila for planning, funding and continuation of a Joint Human Services 
Application and Funding Program. 

Suggested Motion 

Motion 1: "I move to approve Exhibit A for the 201 7 Des Moines' planning, funding and 
implementation of a joint human services application and funding program as provided in the 2003 
Memorandum of Understanding for the Joint Human Services Funding Program between the cities of 
Auburn, Burien, Covington, Des Moines, Federal Way, Renton, SeaTac, and Tukwila, substantially in 
the form as submitted." 

bwilkins
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Background 
In 2003, the Cities of Auburn, Burien, Covington, Des Moines, Federal Way, Kent, Renton, SeaTac and 
Tukwila began making the most efficient use of their limited resources by streamlining the funding 
process with the implementation of the Joint Human Services Funding Program in order to provide 
services for residents. 

The Joint Human Services Funding Program was created by execution of the Memorandum of 
Understanding in 2003 between the above-listed cities to allow for selected King County human service 
providers to submit one application for funding, one invoice for payment, and one quarterly report of 
performance measures and specific city demographics as opposed to completing individual applications, 
invoice requests and quarterly reports for each city. 

Des Moines participates in this process through annual approval of Exhibit A (Attachment 1) to the 2003 
MOU (Attachment 2). The City may terminate its participation with 30 days written notice but remains 
responsible for its funding responsibilities through the end of the calendar year. 

Discussion 
The 2003 MOU for Joint Human Services Funding Program consolidates the human services funding 
process. This results in a more efficient use of government resources and human service provider 
staffing and resources. The processing of fewer annual quarterly payment invoices and quarterly agency 
performance and demographic report forms saves significant staff time. The 2017 Exhibit A includes 
nine human service providers; however, not all of the programs receive Des Moines funds. Based on 
City of Des Moines' 2017 budget, the programs receiving funds from Des Moines are: 

Children's Therapy Center for Children with Special Needs 
Crisis Clinic (Telephone Referral, 211 & Teen Link) 
DAWN (Transitional Shelter) 
HealthPoint (Medical and Dental) 
King Co. Sexual Assault Resource Center 
Multi-Service Center (Emergency Shelter, Transitional Housing) 
Sound Generations (Meals on Wheels & Senior Shuttle) 
Total: 

Alternatives 

$1,000.00 
$ 7,900.00 
$2,600.00 
$10,500.00 
$4,142.00 
$2,667.00 
$4,625.00 
$33,434.00 

City Council can choose to have the Des Moines Senior Services Manager Sue Padden manage all of the 
fifteen of the 2017 human services agency contracts and payments which would include the nine 
agencies identified in the 2017 Exhibit A. 

Financial Impact 
There is no additional cost for the 2017 Exhibit A to the 2003 MOU for Joint Human Services Funding 
Program between the Cities of Auburn, Burien, Covington, Des Moines, Federal Way, Renton, SeaTac, 
and Tukwila. The amounts have been previously budgeted for the 2017 Budget. 

Recommendation 
Des Moines Administration and the Des Moines Human Services Advisory Committee recommend that 
the City Council approve the 2017 Exhibit A to the 2003 MOU for Joint Human Services Funding 
Program with the Cities of Auburn, Burien, Covington, Federal Way, Renton, SeaTac and Tukwila as 
attached. 

2 
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Final 
Calendar Year 2017 

Exhibit A to Memorandum of Understanding (MOU) between the Cities for planning, funding, and 
implementation of a joint human services application and funding program. 

Name of Nonprofit Agency & Program Participating Cities 

Catholic Community Services for 
Emergency Assistance Federal Way - Lead City $ 

Auburn 

Covington 

Burien 

Renton 

SeaTac 

TOTAL $ 
Catholic Community Services for Volunteer 
Chore Services Federal Way - Lead City $ 

Auburn 
Covington 
Renton 
SeaTac 

TOTAL $ 

Child Care Resources for Education & 
Provider Improvements Burien - Lead City $ 

Auburn 
Covington 
Federal Way 
Renton 
SeaTac 
Tukwila 

TOTAL $ 
Children's Therapy Center for Children 
with Special Needs Tukwila - Lead City $ 

Auburn 
Burien 
Covington 
Des Moines 
Federal Way 
Renton 
SeaTac 

TOTAL $ 
Crisis Clinic for crisis line and 2-1-1 

2-1-1 $5,000: crisis line $1,000 Auburn - Lead City $ 
2-1-1 $9,000; crisis line None Burien 
2-1-1 $5,000; crisis line $3,500 Covington 
2-1-1 $2,775: crisis line $2,750 Des Moines 
2-1-1 $10,000: crisis line $5,000 Federal Way 
2-1-1 $10,000; crisis line $10,000 Renton 
2-1-1 $4,500; crisis line $2,500 SeaTac 
2-1-1 $1,500; crisis line $2,620 Tukwila 

TOTAL $ 

C:\Users\Sf)adden\AppDala\Local\Microso{I\ Windows\ Temporaty lnlemet F'iles\Conlt>nl Out1ook\4PJD7FH1\Hum Serv Joint MOU Ex A.xlsx 

Funding 

13,000 

10,000 

9,350 

14,000 

12,000 

14,520 

72,870 

9,000 
6,000 
4,000 
7,500 
6,000 

32,500 

5,000 
5,000 
3,115 
5,000 
7,520 
5,309 
5,000 

35,944 

6,750 
10,800 

6,400 
10,800 
1,000 
8,640 
7,500 

14,040 
65,930 

6,000 
9,000 
8,500 
5,525 

15,000 
20,000 

7,000 
4,120 

75,145 

January 5, 2017 

1 of4 
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Final 
Calendar Year 2017 

Exhibit A to Memorandum of Understanding (MOU) between the Cities for planning, funding, and 
implementation of a joint human services application and funding program. 

Name of Nonprofit Agency & Program Participating Cities 

Crisis Clinic for Teen Link Auburn - Lead City $ 
Burien 
Covington 
Des Moines 
Federal Way 
Renton 
SeaTac 
Tukwila 

TOTAL $ 
Domestic Abuse Women's Network 
(DAWN) for Community Advocacy 
Program (CAP) Renton - Lead City $ 

Auburn 

Burien 
Covington 
Federal Way 
SeaTac 
Tukwila 

TOTAL $ 

Domestic Abuse Women's Network 
(DAWN) for Transitional Housing (Shelter) Renton - Lead City $ 

Auburn 

Burien 

Covington 
Des Moines 
Federal Way 
SeaTac 
Tukwila 

TOTAL $ 

HealthPoint - DENT AL Covington - Lead City $ 
Burien 
Des Moines 
Federal Way 
Renton 
SeaTac 
Tukwila 

DENTAL TOTAL $ 

C:\Users\spac1den\AppData\Local\Mtcrosoft\ Windows\ Temporary lntemel Piles\Content Outlook\4PJ07FH1\ HumServ Joint MOU Ex Axlsx 

Funding 

2,500 
2,000 
2,700 
2,375 
4,000 
7,500 
2,500 
1,500 

25,075 

8,500 

3,000 

3,500 
2,000 

-s,ooo-
4,000 
4,000 

30,000 

19,000 

10,000 

8,000 

6,000 
2,600 

10,000 
9,000 
7,000 

71,600 

5,000 

5,000 
4,700 

22,000 
7,500 

14,000 
4,550 

62,750 

January 5, 2017 
2of4 
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Final 

Calendar Year 2017 
Exhibit A to Memorandum of Understanding (MOU) between the Cities for planning, funding, and 

implementation of a joint human services application and funding program. 

Name of Nonprofit Agency & Program Participating Cities 

HealthPoint - MEDICAL Covington - Lead City $ 

Burien 
Des Moines 
Federal Way 
Renton 
SeaTac 
Tukwila 

MEDICAL TOTAL $ 
King County Sexua l Assault Resource 
Center (KCSARC) for Comprehensive 
Sexual Assault Services Renton - Lead City $ 

Auburn 
Burien 
Covington 
Des Moines 
Federal Way 
SeaTac 
Tukwila 

TOTAL $ 
Multi-Service Center for Emergency Shelter 
and Transitional Housing Burien - Lead City 

Auburn 
Des Moines 
Federal Way 
Renton 
SeaTac 
Tukwila 

TOTAL $ 

Sound Generations for Meals on Wheels 
(MOW) Renton - Lead City $ 

Auburn 
Burien 
Covington 
Des Moines 
Federal Way 
SeaTac 
Tukwila 

TOTAL $ 
Sound Generations for Volunteer 
Transportation Services and Hyde Shuttles Renton - Lead City $ 

Auburn 
Burien (Hyde Shuttle) 
Des Moines (Hyde Shuttle) 
Federal Way 
SeaTac 
Tukwila 

TOTAL $ 

C:\Users\spadden\AppDc11a\Loccd\Micrmo(1\ Windows\ Temporc1ry Internet Filt>5\Content Outlook\4PJO?FH1\Hum Serv Joint MOU E"X; A,xlsx 

Funding 

5,000 

10,000 
5,800 

13,500 
7,500 

37,000 
5,000 

83,800 

32,000 
22,500 

7,800 
5,362 
4,142 

21,000 
8,424 
8,300 

109,528 

4,500 
8,000 
2,667 

34,000 
8,000 
8,000 
4,000 

69,167 

11,000 
7,000 
6,200 
2,000 
2,500 

10,000 
12,100 

7,999 
58,799 

21,000 
5,000 
5,000 
2,125 

10,000 
4,600 
2,860 

50,585 

January 5, 2017 
3of 4 
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Final 

Calendar Year 2017 
Exhibit A to Memorandum of Understanding (MOU) between the Cities for planning, funding, and 

implementation of a joint human services application and funding program. 

Name of Nonprofit Agency & Program Participating Cities 

Summary of Lead Cities: 
Auburn: Crisis Clinic - 2-1-1 & crisis line 

Crisis Clinic - Teen Link 

Funding 

Burien: Childcare Resources - Education & Provider 
Multi-Service Center -Emergency Housing 

Covington: Health.Point - Dental 
Health.Point- Medical 

Federal Way: CCS - Emergency Assistance 
CCS- Volunteer Chore Services 

Renton: DAWN - DV Advocacy/Crisis Line 
DAWN - Shelter 
KSCARC 
Senior Services - Meals on Wheels 
Senior Services - Volunteer Transportation 

Tukwila: Children's Therapy Center 

C:\ Use~\sp11 dden\AppDala\ Local\Mlcrosolt\ Wllldows\ Temporary lnlemet F'iles\Conlent Outlook\4PJ07FH1 \ Hum Serv Joinl MOU Bx A~xlsx 

January 5, 2017 
4of4 
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lHEMOR<\.NDlJL\J OF UNDERSTAi'i"DING BET\.VEEN 
THE CITIES OF AUBURN, BURIEN, DES MOIJ'l"ES~ 
FEDERAL WAY, KENT, RENTON, SEATAC, AND 
TUJ ~ fLA FOR PL; - FU!'IDING, AND 
ThfPLElYIENTATlON OF A JOIN')' R I . A.L 

SERVICES APPLICATION AND FllNDJNG 
PROGRAM. 

THIS J\fEMORANDU1V1 OF UNDERSTkWlNG CMOU'') is entered into pursuant 
to Chapte;r 39.34 RCW by the· Cities of Auburn, Burien, Des M6ines, Fedetal Way, Kent, 
Renton, SeaTac, and Tukwila, Washington hcreioafter referred to as "Cities", to provide 
for piarming, fonding, and implementation of a joint human services application and 
funding progran1. 

WJIEREAS, the Cities engage in activities which support bunrn.n service providers in 
King County; and 

WHEREAS. the parties \V:ish to make: the most efficient use of their resources by 
cooperating to provide funding to c,-Uppori hurnai1 s::'.rvice providers in rnuth King County; 
rnd 

WHEREAS, through Lhe lnterlocal Cooperation Act, t:he parties have the authority to 
engage in cooperative efforts which result in more efficient use of Government resources; 
and 

NOW TIIBREFORE, and in consideratioi1 of the tenns, conditions and performmces 
made herein, it is agreed as follows: 

1. Puruosc of MOU: The purpose of the MOU is the set up a cooperative arraugement 
bi;tween t11e Cities to coru;olidate the lnunan services application and furnting process. 
Four nonprofit hurm:m services agencies, commonly funded by many of the Cities, hc1vc 
beei} designated by the Ci1ies for calendar year 2003. Nonprofit agencies may be added 
or deleted each yeas as detcm1jned by the Cities for tl1e cooperative program. 

2 .. Joint Partkmntiun. 
a) ead Cily. A Lead City will be designated by the Cities for each Nonprofit 

Agency, as shown in Exhibit A, to act as the fiscal and admi.nistrative agent 
for the Cities for that Nonprofit Agency. A Lead City is usually established 
by the amount of flmding aod/or support to the particuJar Nonprofit Agency. 
"Ilie responsibilities of the Lead City arc desc1ibec1 in Section 4. 

b) l-'articip_atin£ iLy~ A ParticiJJaling City is a city participating in the 
cooptrative ftmcling of a Nunprofit Agency, who is not a Lead City. 
Participating Cities for each Nonprofit Agency are identified in Exhibit A. A 
Participating City shall review quarterly reports from the Nonprofit Agency . 

.\tlachme11t 2 
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Joir,t !Immm .'::enci,:es ;\ pp lie a ti0n ~ nd firnr.lrng M Ci U 
!;.agt2of7 

lf a P,1rticipating City becomes concerned wilh a Nonprofit Agency's 
services, it will promptly notify the Le.8Cl City. If a Partici.P::1ting City 
determines th2.t a Nonprofit Agency is not p~rforming· satisfactorily for t11cir 
city, the Participating City reserves lbe rig.ht to request the Lead City to 
withhold payments to the Nonprofit Agency for their share of funding. In the 
event thJt a claim or lawsuit is init.i2ted by a Nonprofit Age:ocy against any 
City for w-ithbolding payment, the City reqLJesting tbe withl10lding of payment 
shall be re:,1xinsibk for settlmg or defending the claim or lawsuit. In addition, 
in the t:vent of any settlement of or judgment on the claim or lawsuit, the City 
requesting th::it pa1rnent be withheld sbaJJ be fully responsible. for the p,,yment 
of such settlement of judgment and shall indemnify, defend, a11d hoid 
harmless lbe other Cities for such settlement or LrNsuit 

c:) fofrnrofi~Q:!£Y.: F~r ca\enchr year 2003, the Cities identLfied and agreed 
thnt Lliey will ce,orctinate to consolidate the human senr-ices apf,1icaticin ilDd 
fuDding process for the following fom Nonprofit Agencies: Crisi'> Clinic, 
King County Sexual Assault Resource Center, Community Health Centir, and 
the P<1rt-Time Dc,mestic Violence PL:mncr through the King County Coalition 
Against Domestic \Tjolrnce ·Nonprofit Agencies may be added or deleted 
each year as deton-oined by the Cities for t11e cooperative prng.r2Jn. 

-'· Funding Arrnnoement . 

a) Allocaiion. Each Participating City shc11l provide to the Lead City no l3ler 
tban March 31st of each ye2.r, the tot2.J anm..:al fonding alloc,:tion approved by 
their City Council:, for tbe lfonprofit Agency, ns dGscribed in Exhibit .A No 
administrative costs shall be imposed by the Lead City to llie c,t11er 
Part1cipati11g Cities. Exhibit A will be updated each year to show the 
Nc,nprofit Agencies, Lead Cities, Particip·ating Cities, and funding amounts 
for th3l calemlar ye,ir. {For City of Des )\Joines only, the la:;t sentence of this 
paragraph was cho11ge:d lo read: "Exhibit A will be updated each rear by 
npproval cf amendment to this agffement to shoH' the No11projit Agencies, 
Lead Cities, Partic(oat1ng Cities, and fimc/ing amounts for that ca/cndur 
year."} 

b) Ri::tum ofl.lnsp __ ~..!]t funds. Any mc,nics lhc:t the Nonprofit Agency(s) does not 
sprn<l during tbe calendar yci.lr s1rnJJ be proportionately returned to each 
P;>..rticipating City. On or before March 31 51 oftbe ne;,..'i: calenclcl.f year the Lead 
City will provide the unspent funds to each Participating City. 

4. Re:;r ons.ibilitic:sgf Lead Cill A Lead City h,1s bec~n designated to 2.ct as the fiscal and 
ndministrativc agent for the Cities for each Nonpro5t Agency, as shown in Exhibit A 
The responsibilities of tlie Lead City shall include the following 

a) Send an invoice to each Participating City by January 301
h of each yc;;_r for 

their mrnmiJ approved allocation to the Nonprofit Agency. 

r..:\.-\D'.(\:i11tr:.cts\1C~.:r1 Co.:\1.:1:1::;\::,:nl--).c=1, _~.,LCuJl"C1r1(\!Jlc~ C:o:.:tr.i-::r..:;'.}11un S,:r1 J.~,in~ r·ru-:d t·,(rJ1_1 ~':•.:. 
fi1ul JdOlJ - A;1n~ 3, 2C·J:i 
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b) Cori tract \vith the l.Jm1profrt Agency each year, for the total fondii1g a1located 
by tl1e Participating Cities, detailing performance measures to be performed 
by the Nonprofit Agency for each City. 

c) Receive, review, and process' the quarterly invoices and reports from the 
Nonprofit Agency Quarterly reports shall describe· services provided 
specifically to each City. Disputes regardu1g billings will be resolved among 
the Participating Cities. 

d} Provide copies of quarterly reports to the Pmiicipalillg Cities, if the reports are 
not provided directly by tbc No'riprofit Agency. 

e) Provide the· Nonprofit Agency ,,,ith a funding application and technical 
assistance as required. 

f) Perform ah annual monitoring visit of the Nonprofit Agency, lo include the 
participation of anolher Participating City. 

g) Maintain accounts 2r1d records which properly reflect tr<m,.aclions related to 
t.hjs MOU. 

5. Duration. Trtis MOU shall b":comc c(foctive when it is approved by a majority of the 
Cities ar.d :c;hal! rennin in effect llliough Dect'.mht.r 31, 2003., ,v11J1 automatic extension~ 
annualty, unless terminated as descri:)ed in section 6. 

6. TermiJ1,.ti,:in. Any party may termim.te jts participation i.n the MOU vl]t]10ut cause. by 
giving tlie other Cities a thirty day written notice. The termiLating party shall remain 
fuUy responsible for meeting its funding responsibilities and oilier obVigations established 
by this :tvlOU ll:1Jough the end of the cclendar year in which such notice is given. 

7 Notices. Notices to the Cities shall be sent to the following persons· 

City Contact 
Auburn Planoer, currently Shirley Aird 

Bwien Manafement Analyst, currentJy Lori Fleming 
Des Moi.nr.::, Senior Servic.es Manager, cunently Sue Padden 
Federal Way Human Services M,1.nager, currently Lydia /\ssefa-

Dawson --. Kerrt .. Human Services Manager, currently Katl1eru1 
Jolmson 

Renton Contract SEecialist, currently Dianne Utecht 
SeaTac Senior Project Coordinator, currently Soraya Lowry -
Tukwila Human Services Mamiger, cuncntly Evelyn Boykan --- --- -

Each City agrees to inde1ruufy lhe other Cities from :my dairns, damages, los:e:es, mid 
cost:;, including, bnt not limiteJ lo, attorney's fees and litigation costs, arising out of 
claim:;; i.Jy third parties for property d,unagc ancl bodiJy injury, including death, caused 
1;0\ely by Ilic negligence ot willful misconduct of such City, Lhe City's employees. 

P:\,\l)\Cc,:1tr:1.:.u12L'..J2 Co;ilr:i: 1:.:'·Hmr_L:.:r1-Ar1..!iCu!1 Cl1y~,fHd1 (,,ri•;1cts\.:!11m ~:.:rv J,,U1t F\lncl t,iCJU.rlor..· 
Fi.u:il i'IOIJ- A1i n1.l, l(l.;) 

) ..:::~ 
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affiliated corporations, officers, ;ind lower tier subconti.:1ctors in coDJ1ection with this 
MOU. 

Each City hereby waives its immunity under Title 51 of the Revised Code of Washington 
for claims of any type brought by any Ci_ty agent or employee against the other Cities. 
nus waiver is specifically negotiated by the parties and a portion of L"fie City's payment 
hereunder is expressly made the consideration for tlus waiver. 

9. 1nsurance. Each City shall procure and maintain in full force throughout Lhe 
duration of the Agreement comprehensive general liability insurance with a minimum 
coverage of $1,000,000.00 per occurrenceJaggregate for personal injury and prope1iy 
damage. b;I the event that a City is a member of a pool of self-insured cities, the City 
shall provide proof of such membership in lieu of the insurance requiremeot above. Such 
self insurance shall provide co,:erage· equal to or greater that required of non-self 
insurance pool member Cities. · 

l 0. Oversiclit Committee. This Agreement shall be managed by 2.11 Over'sight 
Committee made up of one representative of each City. The representative of each City 
shall be that person design::!ted in section 7 of this Agreerneot. The Oversight 
Com.i"luttee shall meet at least annually to discuss the terms of the Agreement 2nd manage 
the services provided pmsun.nt to foe Agreemc11t. 

11. A ol icab!c Lu v; \ .nm:: Allomey's Fees. Tb.is Agreement sba11 be governed by 
and construed in accordance \\1th the la,vs oft.he State of Washington. In the event any 
suit, arbitration, or other proceeding is instituted to enforce any tenn of th.is Agreement, 
U1e parties specifically W1derstand and agree tbat venue shall be exclusively jn King 
Cou.nty, Washington. The prevailing party in an.y S1Jch action shall be entjtled to its 
attorney's foes and costs of.suit. 

12. Cou.ulernnrls. This document may be executed io any number of counterparts, 
e,,ch one which shall be considered an original. 

11'1' VvTINESS WHEREOF, the undersigned have entered into this MOU as of this 
_____ day of , 2003. 

R:V,..JJ\Cot11.nc:t5\2C-02 Coc~J,t:;\J~1.tr~C'f'1-r\rCCclt-City~.-ht.!.hConrn:;G\Hurn ¥1v foi..·n fu:;d MOU ctoc 
F,~,l 1,IOU - -~~ri.l J, 20-)J 
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IN WJTNESS VIHERE P, the undersigned have entered into this MOU as of t.hjs 
_ z\~_dayof .l _._,2003 . 

:~OFA\~ 
Title:_ffi~G'r 

Date: _ - J.AN. 2, 1 2DG3 _ 

Attest: .Jat<S(f( 2lJJrd.1vJ 

Res. 356-1 
.Exhibit A 

'-

Joint Buman Services Application and FL1J1di.ng MOU 
Page 5 of 6 

.. . . .. ···- . 
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Attest. ______ _ _ ___ _ 

CITY OF COVINGTON 

13y: ---------­

Tille: -------------
Date: 

Attest : ----

CITY OF' DES MOINES 

By: -----------

Title: 

Date. -------------

.'\ltesl: __ _ 

CITY OF FEDERAL VI A Y 

By: 

Title: ___________ _ 

Date: -----------­

Attest: __ 

Approved As To Form : 

City Attorney 

Approved As To 1"onn. 

City Attorney 

Approved As To Form · 

City Attorney 

I\DcOl\:ecorJ,IAD\Contract,\2002 Ccr,t:J;:tsl.HumServ-Art3Cu1t~ilyM,1th Conln!cL,'llL1.i S,>rV foinl F:~~d I-IOUd0e 
fir:al MOU - Dc,;cmber 19, WJ2 
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CTI y OF BURIEN 

By 

1\ ttes1 : 

~f 1 t: 

[J ,,v:: 

E\y: 

Title 

1 , ~ To Form. ;\pprovcc1 1·._, 

City Attorney 

I Ji'," , lt(,n ~',' 

.,.1 ,\~ToFon11 · /\pprov:,r,l 1 1.~) 

c_,·11,· !-\Horney -· J 

... ~ ····· 

., _ .. ~· 
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CJTY OF KENT 

By: - ---- --_. 

Title: _ _______ _ 

Date: - -------

Attest: 

CITY OF RENTON 

By: 

Title: _ _____ . 

Date: 

Attest· ________ _ 

CITY OF SEh.T AC 

By: -- ---- -

Title: 

Date: 

Attest : ________ _ 

. S MnUI.MOU. Fin'1l du•c . os\R"•io11Jl\loml H -K:ICD Hum:in Servi~ 19• JOCf2 
Fino I 1,!0U • Dcccmu:cr , -

Approv~d As To Form: 

City Attorney 

_ ~d As To Foim: Appruvc: 

City Attorney 

A" To Form: Approved ,, 

City Attorney 
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Attest: 

CITY OF RENTON 

By : 

Title: ___ _ 

Date: 

Attest: 

C CITY Of SEAT A 

By: 

Title: 

Date: 

Attest:_~----~ 

'lTY OFTUKWlL.i-\ 

By: 

Title: 

Dale: 

AHest· 

·' . . d As To Fofrh: Approve 

City Attorney 

""d As To Form: Approve 

City Attorney 

l As To Form: Approvec 

J\Y Jc,hw.on LO-.. "er·, Joint F11nd ~[OU due , ('.\[5-l \T<:;r:p\)lum 3 
C-\DOCUME·· • ~ !'I 2002 
Fi,11! ~!OU - Jlcc:Gm ·er . • 
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fa1ch City I1ereby waives its immunity undc.r Title 51 of the Revised Code 09:'.~ngtc•n 
for!! u'.;s o~ any t~1pe brought ~y any City age~t or employee again::.~11,; o'.her Cities. 
I1m w,h ,,r is spec1fic:-!.lly negotlated by the parties and a porl.Jon ofJhe City s pa1Tneot 
hereunder 1 <;;,;prcssly made the consideration for this ·waiver. / 

9. Insurance. 4-_ach City shaJl procure and maintain ·1~JI force throughout tJ1e 
d11raiion of the /\gree)?-ti~nt comprehensive genera] Jiabi · y insurance with a minimum 
covernge of $1,000,000.00-J:)Cf occurrence/aggregal"' or personal injury and property 
damage. In the event that a ity is a member of· pool of self-insured cities, the City 
5:ball provide prnof of such mcrrib,:=..r_slup in lieny, th\; insurance requirement above. Such 
self insunmce shall provide covei)ne e/.1 :-if to or greater that required of non-self 
. I b ('-. ' insurance _poo mem er ~1t1ts. ',. 

10. Oversi£ht Committee. ~gr~:::~ot slrnll be manage:d by an Oversight 
Committee made up cif on~ rp<ise.n atiw _of eac ity: The·.representative of each ~ity 
sha.ll be ti1at persc,n des7,,te m sect10n ,7 of Qis Agreement.· The Overs1ght 
~or:-unin·~e sh3ll ~·,tct a;!.c:is t annually to disn1s.e. the tc~ of th:: Agreement and mannge 
tne services prov1ded;1,JC~\.lant to the Agreement. 

I/ ~ 
11. . ..\nrl1,:1,r:: -~'._._ Vtm,·..:_:. tu:,m_·v's F~i.:.,. This Agreemt:~ · r.h~ll be governed by 
aod cons1r1c-..: m accordil.nce 1v:1lh the Jaws of the State of \Vash.ingt · 1 Ln the event any 
s:1iL '-'rbiir.'!,i,Y-1, o: other prc,ceeding ic: instituted to enforce any 1c:nn of 1. ·,; Agreement, 
(lie p:iri?G specifically understand 2J1d 3gree L'lat venue sh:tll ti,:: exclusiv21-)· rn King 
<"'ol,fy, W2.sh.ingto11. The prevailing p2.rty io aJJy such action shall be t>n ilkd o its 
2.'.1r:,rney's fees and cc,sts of suit 

IN \.VJ' 1 fESS \\1-fE.1-~EOF{. th1.: und t rs1gi1cd have e;1tered intu this MOU ac:; of Lrii.s 
~ ,.'J J !J' ·,f :/._t.~UU2.A .. ¥ , 2003. 

Tit! e:_ll_?yor""-----------

Datt: rJ.-3-~003 -'-------
A.tttst & 

City Clerk, Bonnie I. Wal!on 

}llHV,'.fAN_SE\2DO}f11ndingV0i~1Fur.d.:.~gPii~1\Hurn Sc~.' Jc.ir,t Flln,J MOU doc 
Fi11aJ MOU· [>c~crnL'<r l 9, 2002 

,.; 
·- 'j 
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Cl1YOFKENT 

By: -----------

Title: 

Date: 

Attest: 

CITY OV RENTON 

Ry: ----------

Title: ___________ _ 

Date: 

Attest· --------

Title ·-----

Date: ~3#j~----
Attest: ______ _ 

CITY OF WKWILA 

By: 

Title: ·------------

Date: 

Attest: __________ _ 

... : / ........... : .. ~ 

Approved AsTo Foirn: 

City Attorney 

Approved As To Form . 

City Attorney 

Approved As To Forni: 

City Attorney 
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CITY Of KENT 

By: ---

Title: _____ ____ _ 

Date : 

Attest" -------

CITY OF RENTON 

By: ---

Title: 

Date : -----------
Attest: 

CITY OF SEAT AC 

By: -----------­

Title: 

Date: - - ---------
Attest: ------

C:1\,1NDOWS\TH·.f P\J-!um Se-rv Join! Fu~d MOU doc 
Finnl MOU - Dcrnnbcr l 7, 2002 

~. . ... :-:. "· 

Approved As To Fom1: 

City Attorney 

Approved As To Form: 

City Attorney 

Approved As To Form: 

City Attorney 

Approved As To Forrn · 

_ZifE4;_--
7 )~:ity Attorney 

I 
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AGENDA ITEM 

BUSINESS OF THE CITY COUNCIL 
City of Des Moines, WA 

SUBJECT: Mayoral Appointment to the Human 
Services Advisory Committee 

ATTACHMENTS: 
1. Human Services Advisory Committee 

Application 

Purpose and Recommendation 

FOR AGENDA OF: Thursday, February 16, 2017 

DEPT. OF ORIGIN: Parks, Recreation & Senior 
Services 
DATE SUBMITTED: Friday, January 20th, 2017 

CLEARANCES: 
[ ] Community Development_ NI A 
[ ] Marina NIA 
[ ] Parks, Recreation & Senior Services NI A 
[ ] Public Works NIA 

CHIEF OPERATIONS OFFICER: 

r><l. Legal ~b 
[ ] Finance NI A 
[ ] Courts NI A 
[ ] Police NI A 

----

APPROVEDBY C.-JT'V-Me.NAGER _ 
FORSUBMITTAL: YV~ ------

The purpose of this agenda item is to recommend City Council confirmation of one Mayoral 
appointment to the City of Des Moines Human Services Advisory Committee. 

Suggested Motion 

Motion 1: "I move to confirm the Mayoral appointment of Ms. Kristy Dunn to one two year term on the 
Human Services Advisory Committee, effective immediately and expiring on December 31, 2018." 

bwilkins
Typewritten Text
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Background 
The City Council adopted Ordinance No. 1047 establishing the Human Services Advisory Committee in 
February 1993. The ordinance details the powers, duties, membership, and meeting requirements for the 
Human Services Advisory Committee. The Committee is chartered with evaluating and recommending 
annual funding for human services agency requests submitted to the City. The Committee consists of 
seven members. Two of the members of the Committee need not be residents of the City. The 
Committee terms are for two years and members may be appointed for up to two terms. 

Discussion 
Ms. Kristy Dunn seeks appointment to the committee to fill one vacancy by a committee member who 
completed two full terms. 

Alternatives 
None provided. 

Financial Impact 
No financial impact. 

Recommendation 
Des Moines Administration recommends the Mayoral appointment of Ms. Kristy Dunn to one two year 
term on the Human Services Advisory Committee. 

2 
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CITY OF DES MOINES 
APPLICATION FOR APPOINTIVE OFFICE 

21630 11th Avenue South 
Des Moines, WA 98198 

Recvd . ------

Please Check 

NAME: Kristy Dunn D Civil Service Commission 
ADDRESS: 904 S. 247th St. 0 Planning Agency 
CITY, ZIP: _Des Moines, 98198 D Library Board 
PHONE: Home 206.605.9771 Work x Human Services ---------; 
LENGTH OF RESIDENCE AT THE ABOVE ADDRESS _8 years O Senior Services 
Email address:_kristydunn@johnlscott.com D Arts Commission 
REGISTERED VOTER? YES --
EMPLOYMENT SUMMARY LAST FIVE YEARS: I worked at the Department of Social and Human 
Services for over the last 10 years. My last 5 consist of a Case Manager at Home and Community 
Services, then a lead at the White Center CSO for WorkFirst and then a WorkFirst supervisor at 
the Kent office. I then left DSHS to become a Real Estate agent. 

Are you related to anyone presently employed by the City or a member of a City Board? NO ___ _ 
If yes, explain:------------ - -------------------

Do you currently have an owning interest in either real property (other than your primary residence or a 
business) in the Des Moines planning area? NO_ If so, please describe: _________ _ 

IN ORDER FOR THE APPOINTING AUTHORITY TO FULLY EVALUATE YOUR QUALIFICATIONS 
FOR THIS POSITION, PLEASE ANSWER THE FOLLOWING QUESTIONS USING A SEPARATE 
PAPER IF NECESSARY. 

1. Why do you wish to serve in this capacity and what can you contribute? 
Human Services in all capacities is a passion of mine, but specifically children. I have over a 
decade of experience in Health and Human Services and I am also a Foster parent. I have been a 
longtime volunteer in the City of Des Moines and I see no value in putting on blinders and 
ignoring the issues we have and all cities have. I am someone who wants to get in the middle of 
it and help make positive changes. I have the experience and capacity to help and I feel it is my 
responsibility to do so. 

2. What problems, programs or improvements are you most interest in? I am most interested in 
programs related to children and families. Working at DSHS and being a foster parent I have 
seen and heard more ~eglect and abuse than anyone should have to. Knowing children and 
families in our community are in need keeps me up at night and I think our families should have 
the resources to make positive changes. 

3. Please list any Des Moines elective/appointive offices you have run/applied for previously. 
I was a Des Moines Arts Commissioner from 2012 - 2016 

p:\users\denis:apoffice.doc 
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AGENDA ITEM 

BUSINESS OF THE CITY COUNCIL 
City of Des Moines, WA 

SUBJECT: FOR AGENDA OF: February 16, 2017 
City of Des Moines Bridge Inspection Agreement 
with the Washington State Department of DEPT. OF ORIGIN: Public Works 
Transportation 

DATE SUBMITTED: February 1, 2017 

ATTACHMENTS: CLEARANCES: 
1. Bridge Inspection Agreement (GCB 2511) [ ] Community Development NI A 

[ ] Marina NIA 

Purpose and Recommendation 

[ ] Parks, Recrea~j__)'enior Services NI A 
[X] Public Works·~ 

CHIEF OPERATIONS OFFICER: ~ 

[X] Legal~ 
[X] Einan~ 
[ ] Courts NIA 
[ ] Police NI A 

APPROVED BY CITY MANAGER 
FOR SUBMITTAL~ 

The purpose of this agenda item is for City Council to approve an agreement (Attachment 1) with the 
Washington State Department of Transportation (WSDOT) to provide required citywide bridge 
inspection services. The following motion will appear on the consent calendar: 

Suggested Motion 

Motion 1: "I move to approve the Bridge Inspection Agreement (GCB 2511) with the Washington State 
Department of Transportation to provide citywide bridge inspection services, and further authorize the 
City Manager to sign said Agreement substantially in the form as submitted." 

bwilkins
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Background 
The City of Des Moines performs bridge inspections for the Saltwater State Park Bridge, North Twin 
Bridge, and South Twin Bridge. Inspection frequencies vary depending on type of structure, age, 
condition, and any rehabilitations or modifications per state and federal guidelines. Inspection report 
data is then uploaded to a state inventory system. 

Bridge inspections for all three City bridges fall into two categories; routine inspections which are more 
frequent, and under-bridge-inspection-truck (UBIT) inspections that are less frequent but are 
significantly higher in cost. Routine inspections typically only require on-ground visual structural review 
while UBIT inspections require specialized equipment to access all portions of the structure. 

Prior bridge inspection services have been provided by the King County Department of Transportation 
Road Services Division (KCDOT). As part of the County's efforts, County bridge inspectors and 
engineers performed technical review while the Seattle Department of Transportation (SDOT) provided 
subcontractor equipment and traffic control services. 

Prior inspections performed by the KCDOT and SDOT cost approximately: 

Routine Inspection: $1,000 - $2,500 EA 
UBIT Inspection: $15,000 - $25,000 EA 

Discussion 
Due to increasing inspection costs from KCDOT and SDOT, City staff pursued alternative bridge 
inspection service providers. Private consulting firms as well as WSDOT were contacted to review 
potential options and generally, government provided services were the least expensive. An analysis of 
all options illustrated that the majority of inspection costs are realized in the specialized UBIT 
equipment. Very few agencies and virtually no private sector providers own the UBIT trucks. 

Further coordination efforts with WSDOT resulted in an initial bridge assessment (frequency of 
inspection) and associated scope of work and costs to perform both routine and UBIT inspections. 
Exhibit "A" within Attachment 1 shows the proposed inspections broken down by bridge and inspection 
type. Concerning the UBIT frequency for the Saltwater State Park Bridge (bi-annual), once the first 
inspection is conducted, the structure will be reevaluated for frequency and inspection type based on the 
recent seismic retrofit the City completed. It is also important to note that the inspection frequencies 
used by KCDOT are similar to those proposed by WSDOT. Proposed estimates by WSDOT for each 
inspection type are as follows, and include City provided Traffic Control: 

Routine Inspection: $1,000 - $1,500 EA 
UBIT Inspection: $5,000 - $6,000 EA 

A UBIT inspection by WSDOT will save the City approximately $10,000 - $19,000 each inspection, a 
savings of 60%-70%. 

The agreement proposed with WSDOT is for a 10-year period, but the City is not obligated to utilize 
WSDOT services. The City must request inspections from WSDOT and for any reason, if WSDOT 
declines the inspection or the City decides to utilize alternative service providers in the best interest of 
the City, there are no provisions for damage assessments. 

2 
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Finally, under this agreement, the City may utilize WSDOT bridge inspection services for emergency 
and/or on-call tasks as requested by the City. If WSDOT declines to perform requested on-call work, 
On-Call General Engineering Service contracts will be utilized or coordination with KCDOT. 

Alternatives 
City Council could choose to not to approve the Bridge Inspection Agreement with WSDOT. The City 
would then continue to utilize KCDOT services and not realize any potential program cost savings. 

Financial Impact 
The City's Street Fund covers City bridge inspections which are fully funded for 2017. 

Recommendation 
City staff recommends adoption of the motion. 

3 
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Bridge Inspection Local Agency and Address 

Agreement Name: City of Des Moines 
Address: 21630 11th Ave S, Ste. A 
City, State Zip: Des Moines, WA 98198-6398 

Agreement Number Exhibits 

GCB 2511 A. SCOPE OF WORK; B. COST RA TES 

This Agreement is made and entered into by and between the Washington State Department 
of Transportation, hereinafter "WSDOT," and the above named entity, hereinafter 
"LOCAL AGENCY," collectively "Parties" and individually "Party." 

WHEREAS, the LOCAL AGENCY, on a periodic basis, has a need to have certain bridges 
under its jurisdiction and responsibility regularly inspected, and 

WHEREAS, WSDOT has the qualified personnel and equipment and is agreeable to 
performing the bridge inspection work as mutually agreed upon, 

NOW, THEREFORE, pursuant to RCW 47.28.140, the above recitals that are incorporated 
herein as if fully set forth below, and in consideration of the terms, conditions, and 
provisions contained herein, and the attached Exhibits A and B, which are by this reference 
made a part of this Agreement, 
IT IS HEREBY AGREED AS FOLLOWS: 

1. GENERAL TERMS, SCOPE OF WORK, AND TERM 

1.1 This Agreement provides the terms and conditions for WSDOT periodic bridge 
inspection work to be performed on LOCAL AGENCY-owned bridges at the LOCAL 
AGENCY's request and expense. The bridges to be inspected are listed in Exhibit A, Scope 
of Work. Also included in Exhibit A are the estimated hours to complete each type of 
inspection on each bridge and the next anticipated dates for their inspection. 

1.2 The LOCAL AGENCY does not guarantee a minimum number of bridge inspection 
requests, and WSDOT does not guarantee the acceptance of any LOCAL AGENCY bridge 
inspection request(s). Should WSDOT decline to perform a requested bridge inspection for 
any reason, WSDOT shall not be liable for any costs incurred by the LOCAL AGENCY 
or damages incurred by any third party related to WSDOT' s decision not to perform a 
requested bridge inspection. 

1.3 WSDOT, on behalf of the LOCAL AGENCY or in conjunction with the LOCAL 
AGENCY, may perform bridge inspection work for the LOCAL AGENCY upon request. 
Bridge inspection requests for bridges not listed in Exhibit A shall be made in writing. 
Each request shall identify the bridge to be inspected and the type of inspection. WSDOT 
will respond in writing to the LOCAL AGENCY's request within fifteen (15) calendar 
days. WSDOT will identify the estimated time for the inspection and the estimated cost. 
Inspection dates will be mutually agreed upon by the Parties. 

bwilkins
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1.4 For bridge inspections where WSDOT provides the lead bridge inspector along 
with WSDOT equipment and an operator, WSDOT shall provide a draft bridge inspection 
report to the LOCAL AGENCY's Contract Administrator listed below. The LOCAL 
AGENCY shall have five (5) business days to review and comment upon the draft bridge 
inspection report prior to a final bridge inspection report being prepared by WSDOT. The 
final bridge inspection report shall be prepared within ten (10) business days after receipt 
of the LOCAL AGENCY's comments, if any. Business days for this Agreement are 
defined as Monday through Friday, excluding Washington State holidays per RCW 
1.16.050 and any Party's furlough days. 

WSDOT agrees that the LOCAL AGENCY may use its own employee or the employee of 
another governmental agency to act as lead bridge inspector to work with WSDOT's 
equipment and operator. Should the LOCAL AGENCY choose to provide its own 
employee or an employee of another governmental agency to act as lead bridge inspector, 
the LOCAL AGENCY shall be solely responsible for preparing its own bridge report. The 
LOCAL AGENCY may not use private consultants as lead bridge inspectors, and in such 
cases, WSDOT shall not permit the use of its equipment and operators. 

Contract Administrator: Andrew Merges, PE 
Title: Transportation & Engineering Services Manager 
Email address: amerges@desmoineswa.gov 
Mailing address: 21650 11th Ave S, Ste. A, Des Moines, WA 98198-6317 

1.5 Traffic control, if needed, will be provided by the LOCAL AGENCY at its sole 
cost. Traffic control costs are not included in the WSDOT cost rates. 

1.6 Term: This Agreement shall remain in effect for ten (10) years from the date of 
execution, at which time this Agreement shall automatically terminate, unless extended by 
written amendment according to the conditions in Section 3, Amendment, below. 

2. BILLING AND PAYMENT 

2.1 The LOCAL AGENCY agrees to reimburse WSDOT for actual direct and related 
indirect costs to perform the bridge inspection work as requested by the LOCAL AGENCY 
at the then current WSDOT cost rate. Upon completion of the work, WSDOT shall submit 
a detailed invoice, identifying the bridge(s) inspected, the inspection hours worked, the 
type of inspection, the rates to be applied, and the total amount due. 

2.2 WSDOT's current billing rates are shown in Exhibit B, Cost Rates. It is anticipated 
that these rates will increase over the life of the Agreement, and the LOCAL AGENCY 
acknowledges and agrees that WSDOT shall bill its current rates at the time the bridge 
inspection work is performed. 

2.3 The WSDOT may submit invoices at any time, but not more frequently than once 
per month. WSDOT shall send appropriately documented invoices for work completed to 
the following address: 
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City of Des Moines 
Andrew Merges, PE 
21630 11 1h Ave S., Ste. A 
Des Moines, WA 98198 

2.4 The LOCAL AGENCY agrees to reimburse WSDOT within thirty (30) calendar 
days from receipt of an adequately documented invoice. The LOCAL AGENCY shall remit 
all payments to the following address: 

Washington State Department of Transportation 
CASHIER 
P.O. BOX 47305 
OLYMPIA, WA 98504-7305 

2.5 The maximum amount payable by LOCAL AGENCY to reimburse WSDOT for 
all work performed during the term of this Agreement shall not exceed Sixty-Seven 
Thousand Dollars ($67,000.00), unless this Agreement is amended per Section 3, 
Amendment. 

3. AMENDMENT 

3.1 The Parties may mutually amend this Agreement at any time. The amendments 
shall not be binding unless they are made in writing and signed by personnel authorized to 
bind each Party, prior to performing any of the bridge inspection work that would be 
covered by the amendment. 

4. TERMINATION 

4.1 Either Party may terminate this Agreement upon thirty (30) calendar days prior 
written notice to the other Party. If this Agreement is so terminated, the Parties shall be 
liable only for the performance rendered or costs incurred in accordance with the terms of 
this Agreement prior to the effective date of termination, including all non cancellable 
obligations. 

5. LEGAL RELATIONS 

5.1 WSDOT's relation to the LOCAL AGENCY shall be at all times as an independent 
contractor. Further, WSDOT shall perform the work as provided under this Agreement 
solely for the benefit of the LOCAL AGENCY and not for any third party. 
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6. INDEMNIFICATION 

6.1 The Parties shall protect, defend, indemnify, and hold harmless each other and their 
employees and/or authorized agents, while acting within the scope of their employment as 
such, from any and all costs, claims, judgments, and/or awards of damages (both to persons 
and/or property), arising out of, or in any way resulting from, each Party's obligations to 
be performed pursuant to the provisions of this Agreement. The Parties shall not be 
required to indemnify, defend, or hold harmless the other Party if the claim, suit, or action 
for injuries, death, or damages (both to persons and/or property) is caused by the negligence 
of the other Party; provided that, if such claims, suits, or actions result from the concurrent 
negligence of (a) the WSDOT, its employees and/or authorized agents and (b) the LOCAL 
AGENCY, its employees or authorized agents, or involves those actions covered by RCW 
4.24.115, the indemnity provisions provided herein shall be valid and enforceable only to 
the extent of the negligence of each Party, its employees and/or authorized agents. 

6.2 The terms of this Section shall survive termination of this Agreement. 

7. DISPUTE RESOLUTION 

7 .1 In the event that a dispute arises under this Agreement, it shall be resolved as 
follows: WSDOT and the LOCAL AGENCY shall each appoint a member to a disputes 
board. These two members shall select a third board member not affiliated with either 
Party. The three-member board shall conduct a dispute resolution hearing that shall be 
informal and unrecorded. An attempt at such dispute resolution in compliance with 
aforesaid process shall be a prerequisite to the filing of any litigation concerning the 
dispute. Each Party shall be responsible for its own costs and fees and agree to equally 
share in the cost of the third disputes board member. 

8. VENUE AND ATTORNEYS FEES 

8.1 In the event that either Party deems it necessary to institute legal action or 
proceedings to enforce any right or obligation under this Agreement, the Parties agree that 
any action or proceeding shall be brought in a court of competent jurisdiction situated in 
Thurston County, Washington. Further, the Parties agree that each shall be solely 
responsible for payment of its own attorneys fees, witness fees, and costs. 

9. RIGHT OF ENTRY 

9.1 The LOCAL AGENCY hereby grants to the WSDOT a right of entry upon all land 
in which the LOCAL AGENCY has interest, within or adjacent to the right of way of the 
bridge to be inspected for the purpose of accomplishing the work described in this 
Agreement. Such right of entry shall commence upon execution of this Agreement and 
shall continue until termination of this Agreement under any applicable provision. 
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10. SEVERABILITY 

10.1 If any terms or provisions of this Agreement are determined to be invalid, such 
invalid term or provision shall not affect or impair the remainder of the Agreement, but 
such remainder shall remain in full force and effect to the same extent as though the invalid 
term or provisions were not contained in the Agreement. 

IN WITNESS WHEREOF, the Parties have executed this Agreement as of the date signed 
last by the Parties below. 

WASHINGTON ST ATE 
DEPARTMENT OF TRANSPORTATION 

Signature 

Harvey L. Coffman 
Printed Name 

Bridge Preservation Engineer 
Title 

Approved as to Form by: 

/s/ 
Signature 

AnnE. Salay 
Printed Name 

Assistant Attorney General 

Date 

2/9/2012 
Date 

CITY OF DES MOINES 

Signature Date 

Print Name 

Title 
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• • • • • • • I. • t 

-· Bridge Name lnsp. Freq. Rate last Next 2017 201B 2019 2020 2021 2022 2023 2024 2025 2026 2027 

OOOOOOJE 3139 SAL.WATER STATE PARK 3MNU 

08535600 3142 NORTH.WIN 3MNU 

08535600 3142 NORTH.WIN RTN 

08264500 3143 SOUTH.WIN 3MNU 

08264500 3143 SOUTH.WIN RTN 

5 hrs. 

24 $890 5/1/2015 5/1/2017 $4,918.14 

72 $890 8/1/2012 8/1/2018 

24 $522 8/1/2016 8/1/2018 

72 $890 8/1/2012 8/1/2018 

24 $522 8/1/2016 8/1/2018 

5 hrs. 
$4,918.14 

2 hrs. 
$1,153.83 

5 hrs. 
$4,918.14 

2 hrs. 
$1,153.83 

5 hrs. 
$4,918.14 

Column Total 
Pr ressive Total 

$4,918.14 $U,143.94 $4,918.14 
$4,918.14 $17,062.08 $21,980.22 

••• All projected values, where there is no OH Rate def1ned1 are based upon the latest OH Rate., ... 

Current OH Rate : 10.52% 

•• Total Cost Includes $1200 Cost Per Dive Inspection Report 

Denotes Inspection is Cancelled 

Denotes Inspection is Complete 

Denotes Estimated Future Inspection 

5 hrs. 5 hrs. 5 hrs. 5 hrs. 
$4,918.14 $4,918.14 $4,918.14 $4,918.14 

5 hrs. 
$4,918.14 

2 hrs. 2 hrs. 2 hrs. 2 hrs. 
$1,153.83 $1,153.83 $1,153.83 $1,153.83 

5 hrs. 
$4,918.14 

2 hrs. 2 hrs. 2 hrs. 2 hrs. 
$1,153.83 $1,153.83 $1,153.83 $1,153.83 

$2,307.66 $4,918.14 $2,307.66 $4,918.14 $12,143.94 $4,918.14 $2,307.66 $4,918.14 
$24,287.88 $29,206.02 $31,513.68 $36,431.82 $48,575.76 $53,493.90 $55,801.56 $60,719.70 

Total Hours: 70.00 hrs. Total Cost: $60,719.70 
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Exhibit 'B' 
Bridge Inspection Cost Rate Summary 

Regular Overtime 

Hourly Hourly 

TYPE OF INSPECTION Cost Rate Cost Rate 

UBIT INSPECTION 

1 Bucket Operator & 1 UBIT Driver $588.00 $620.00 

Excludes Lead Inspector 

NO PER DIEM & LODGING/DAY TRIP 

UBIT INSPECTION 

1 Bucket Operator & 1 UBIT Driver $615.00 $647.00 

Excludes Lead Inspector 

REGULAR COST PER DIEM & LODGING 

UBIT INSPECTION 

1 Bucket Operator & 1 UBIT Driver $620.00 $652.00 

Excludes Lead Inspector 

MEDIUM COST PER DIEM & LODGING 

UBIT INSPECTION 

1 Bucket Operator & 1 UBIT Driver $634.00 $666.00 

Excludes Lead Inspector 

HIGH COST PER DIEM & LODGING 

UBIT INSPECTION 

1 Lead Inspector, 1 Co-Inspector & 1 UBIT Driver $821.00 $873.00 

NO PER DIEM & LODGING/DAY TRIP 

UBIT INSPECTION 

1 Lead Inspector, 1 Co-Inspector & 1 UBIT Driver $863.00 $915.00 

REGULAR COST PER DIEM & LODGING 

UBIT INSPECTION 

1 Lead Inspector, 1 Co-Inspector & 1 UBIT Driver $870.00 $922.00 

MEDIUM COST PER DIEM & LODGING 

UBIT INSPECTION 

1 Lead Inspector, 1 Co-Inspector & 1 UBIT Driver $890.00 $942.00 
HIGH COST PER DIEM & LODGING 

ROUTINE INSPECTION 

DECK/TUNNEL/FERRY TERMINALS $476.00 $512.00 
1 Lead Inspector & 1 Co Inspector 

NO PER DIEM & LODGING/DAY TRIP 

ROUTINE INSPECTION 

DECK/TUNNEL/FERRY TERMINALS $504.00 $540.00 
1 Lead Inspector & 1 Co Inspector 

REGULAR COST PER DIEM & LODGING 

ROUTINE INSPECTION 

DECK/TUNNEL/FERRY TERMINALS $509.00 $545.00 
1 Lead Inspector & 1 Co Inspector 

MEDIUM COST PER DIEM & LODGING 

ROUTINE INSPECTION 

DECK/TUNNEL/FERRY TERMINALS $522.00 $558.00 
1 Lead Inspector & 1 Co Inspector 

HIGH COST PER DIEM & LODGING 

Notes: 
Fiscal Year 2017 Federal Indirect Cost Rate of 10.52% will be added to Invoices 

Hourly Cost Rates Includes the bridge inspection report 

Hourly Cost Rates Do Not Include Traffic Control 
P ngo 1 of 2 6/27120162:05 PM 
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COST RECOVERY BILLING SUMMARY 

BPO Underwater Bridge Inspection Program 
Based on hours on site plus flat rate for report 

Rates effective 7/1/2014 

Cost Per Dive Inspection Hour (on-site hours) 

$1,420 

$1,065 ------
4-man dive team (most State and all WSF structures) 

3-man dive team (For most Local Agency Bridges) 

Cost Per Dive Inspection Report 

$1,800 

$2,400 

$1,200 

Notes: 

State Bridges 

WSF Ferry Terminals 

LA and Others 

Fiscal Year 2017 Federal Indirect Cost Rate of 10.52% will be added to invoices 

Exhibit 'B' Cost Rates 2015-2017 (July 2016 10.52%~~t.ils>t 2 6/27/20162:05 PM 
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AGENDA ITEM 

BUSINESS OF THE CITY COUNCIL 
City of Des Moines, WA 

SUBJECT: FOR AGENDA OF: February 16, 2017 
City of Des Moines Bridge Maintenance 
Agreement with the Washington State Department DEPT. OF ORIGIN: Public Works 
of Transportation 

ATTACHMENTS: 
1. Maintenance Agreement JC8530 

Purpose and Recommendation 

DATE SUBMITTED: February 1, 2017 

CLEARANCES: 
[ ] Community Development NI A 
[ ] Marina NIA 
[ ] Parks, Recreation & Senior Services NI A 
[X] Public Works ~ . 

CHIEF OPERATIONS OFFICER:-:J>:SJ" 

[X] Legal <s" ~ 
[X] Finance 
[ ] Courts NIA 
[ ] Police NI A 

APPROVED BY ~ M"}NA_GER 
FOR SUBMITTAL: ~ 

The purpose of this agenda item is for City Council to approve an agreement (Attachment 1) with the 
Washington State Department of Transportation (WSDOT) to provide bridge joint repair construction 
services for the South Twin Bridge. The following motion will appear on the consent calendar: 

Suggested Motion 

Motion 1: "I move to approve the Maintenance Agreement (JC8530) with the Washington State 
Department of Transportation to provide bridge joint repair construction services for the South Twin 
Bridge, and further authorize the City Manager to sign said Agreement substantially in the form as 
submitted." 

bwilkins
Typewritten Text
Consent Agenda Item #6
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Background 
The City of Des Moines performs bridge inspections for the South Twin Bridge that help identify any 
deficiencies that require attention. One identified deficiency that has required ongoing public works 
pavement replacement efforts is the existing bridge joint headers. Over time the asphalt pavement and 
silicone sealant between the headers buckles, resulting in potholes. 

In 2016, the City retained Exeltech Consulting to analyze the South Twin Bridge joint header failure and 
provide design recommendations. It was noted that the existing joint is considered a Small Movement 
Range expansion joint (less than 1. 75"), but given the bridge configuration, a Medium Movement Range 
expansion joint is required (1.75" to 5") per Washington State Department of Transportation (WSDOT) 
Bridge Design Manual. 

Also in 2016, the City solicited for construction bids to make the repair to the headers, but the proposals 
exceeded the project budget. All bid were ultimately rejected. 

• SB Structures LLC - $94,858.00 
• Quigg Bros. Inc. - $91,400.00 
• Combined Construction - $70,690.00 
• Engineers Estimate - $35,000 - $45,000 

Discussion 
Following the rejection of previous bid for the South Twin Bridge joint repair, City staff began outreach 
efforts to try and understand why the bids were higher than expected as well as seek opportunities for 
inter-local agreements with various agencies who perform this type of work. The King County 
Department of Transportation (KCDOT) and WSDOT are the two agencies who complete routine bridge 
maintenance tasks. KCDOT indicated that they are scaling back services provided to local agencies due 
to budget constraints and would not be able to assist the City. WSDOT indicated that they do perform 
this work and would be willing to assist the City. 

WSDOT provided the City with a scope and cost proposal to replace the existing joint headers with a 
WSDOT standard type appropriate for this structure. The estimated cost from WSDOT, including traffic 
control is $29,611.68, significantly less (58% - 69%) than the previous bids that were received. 

Alternatives 
City Council could choose not to approve the Maintenance Agreement with WSDOT. The City would 
then continue to expend roadway maintenance resources to patch potholes. Additionally, there may be 
long term bridge joint damage if the headers are not replaced to allow movement range required by the 
structure type. 

Financial Impact 
The City's Street Fund cover this bridge joint maintenance work, under bridge inspections, which is 
fully funded for 201 7. 

Recommendation 
City staff recommends adoption of the motion. 

2 
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a yg Washington State 
Department of Transportation 

Maintenance Agency and Billing Address 

City of Des Moines 

Agreement 21630 11th A VE S, Sui te A 
Des Moines , WA 98198 

Work by WSDOT 

I Agreement Number JC8530 

for Other State, Federal, Contact Name/Phone # Andrew Merges P .E. (206) 870-6568 
and Local Governmental 

Agencies Federal Tax ID# 9 16016496 
(Total Cost of Agreement Estimated Costs 

May Not Exceed $50,000 Per 
29,611.68 Year) 

Description of Work 

South Twin Bridge Joint repair. 
Remove 24 lineal feet of steel armoring, cut in new 1 O" joint headers, patch new joint headers with Quick bond 
and seal joint with Silicoflex SF300. 
Provide Traffic control/Detour per attached plan or Approved WSDOT plan. 
Provide services for a mutually Agreed to ( Friday to Monday full road closure.) 

' 

This Agreement is made and entered into by and between the Washington State Department of 

Transportation, hereinafter the "WSDOT," and the above named governmental agency, hereinafter the 

"AGENCY," 

WHEREAS, the AGENCY has requested and the WSDOT has agreed to perform certain work as described 

above, 

NOW THEREFORE, pursuant to chapter 39.34 RCW, IT IS HEREBY AGREED AS FOLLOWS: 

1. GENERAL 

1.1 The WSDOT agrees to perform the above 
described work, using state labor, equipment and 
materials, as requested by the AGENCY. 

1.2 The AGENCY agrees, in consideration of the 
faithful performance of the above described 
work to be done by the WSDOT, to reimburse 
the WSDOT for the actual direct and related 
indirect costs of the work. Administrative 
Charges at current rate are considered part of 
indirect costs. 

2. PAYMENT 

2.1 The estimated cost of the work is stated above. 
The AGENCY agrees to set aside funds for 
payment to 'the WSDOT in this amount. 

DOT Form 224-093 
Revised 05/2009 

Page 1 of 2 

2.2 The AGENCY agrees to pay the WSDOT for the 
work done within thirty (30) days from receipt of 
a WSDOT invoice, which shall include 
documentation supporting the work done. 

2.3 If the AGENCY is a county or city, the 
AGENCY agrees that if it does not make 
payment as provided under the terms of this 
Agreement, the AGENCY authorizes the 
WSDOT to withhold and use as payment Motor 
Vehicle Fund monies credited or to be credited 
to the AGENCY. 

2.4 The AGENCY agrees further that if payment is 
not made to the WSDOT within thirty (30) days 
from receipt of WSDOT's invoice, the WSDOT 
may charge late fees and/or interest m 
accordance with Washington State Law. 

Agreement JC8530 
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3. INCREASE IN COST 

3 .1 The parties agree that the estimated cost of the 
work may be exceeded by up to 25%. In the 
event of such increased costs the parties agree to 
modify the estimated cost of work by written 
amendment, signed by both parties. WSDOT 
shall notify the AGENCY of increased costs as 
they become known. 

4. RIGHT OF ENTRY 

4.1 The AGENCY grants to the WSDOT a right of 
entry upon all land in which the AGENCY has 
interest for the purpose of accomplishing the 
work described above. 

5. TERMINATION CLAUSE 
(Check the Appropriate Box Below) 

D 5 .1 This Agreement will automatically terminate 
five (5) years after date of execution. This 
Agreement may be terminated by either party 
upon thirty (30) days advanced written notice to 
the other party. In the event of termination, 
payment will be made by the AGENCY for 
work completed by the WSDOT as of the 
effective date of termination. 

~ 5 .2 This Agreement will terminate upon completion 
of the work described herein. 

6. DISPUTES AND VENUE 

6.1 In the event that a dispute arises under this 
Agreement, it shall be resolved as follows: The 
WSDOT's Secretary of Transportation or 
designee and the AGENCY's head or designee 
shall review the applicable facts, contract terms, 
statutes and rules affecting the dispute to resolve 
the matter. If the parties cannot reach a 
resolution, the parties agree that any legal action 
to enforce any right or obligation under this 
Agreement may only be brought in Thurston 
County Superior Court. The venue specified in 
this section shall not apply to any federal agency 
that is a party to this Agreement. 

7. MODIFICATION 

7 .1 This Agreement may be amended by the mutual 
agreement of the parties. Such amendments or 
modification shall not be binding unless they are 
in writing and signed by persons authorized to 
bind each party. 

IN WITNESS WHEREOF, the parties hereto have executed this Agreement as of the day and year last 
written below. 

REQUESTING AGENCY 

By: 

Printed: 

Title: 

Date: 

DOT Form 224-093 
Revised 05/2009 

WASHINGTON STATE 
DEPARTMENT OF TRANSPORTATION 
By: 

Title: 
('.j t 

Date: 

Dec 

Page 2 of 2 Agreement JC8530 
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AGENDA ITEM 

BUSINESS OF THE CITY COUNCIL 
City of Des Moines, WA 

SUBJECT: Marina Pay Parking FOR AGENDA OF: February 16, 2017 

DEPT. OF ORIGIN: Legal 

ATTACHMENTS: 
1. Draft Ordinance No. 16-165 

Purpose and Recommendation 

DATE SUBMITTED: February 8, 2017 

CLEARANCES: 
[ ] Comm~ · Development 
[X] Marina 
[ ] Parks, reation & Senior Services 
[ ] Public Works 

CHIEF OPERATIONS OFFICER: J:>".l~ 

[X] Legal ,q-6 
[ ] Finance 
[ ] Courts 
[ ] Police 

APPROVED BY CITYai',;t~~A?E~ 
FOR SUBMITTAL: '7'~ 

--""-"'-----

The purpose of this agenda item is for City Council to consider Draft Ordinance 16-165, establishing the 
City Manager's authority to set parking rates in the Marina, defining prohibiting acts related to pay 
parking, and updating the Des Moines Marina parking code to allow for pay parking. 

Suggested Motion 

Motion 1: "I move to suspend Rule 26(a) in order to enact Draft Ordinance No. 16-165 on first reading." 

Motion 2: "I move to enact Draft Ordinance No. 16-165, amending chapter 15.12 DMMC establishing 
the City Manager's authority to set parking rates in the Marina, defining prohibiting acts, and updating 
the Marina parking code to allow for pay parking." 
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Background 
The City of Des Moines is implementing pay parking on the Marina floor and Beach Park in order to 
increase security and to create a revenue stream that can finance future capital improvement projects. 
City staff has prepared an operations plan in order to effectively install and operate the pay parking 
system on the Marina floor and Beach Park. In order to implement the pay parking operation, certain 
code amendments need to be made. 

Discussion 
Draft Ordinance No. 16-165 addresses the following issues for pay parking: 

Rates: The Ordinance authorizes the City Manager to set the daily and annual rates for Marina 
parking. 

Prohibited Acts: The Ordinance defines a number of prohibited acts that may occur as a result of 
installation of the pay parking system. These actions relate to damaging City equipment or 
manipulating the system in some way to avoid payment. 

Clarification of Exemptions: Certain users of the Marina are exempt from the parking lot closure. 
The Draft Ordinance updates the exemptions to reflect current practice as well as eliminates the 
physically disabled placard exemption. 

M-iscellaneous Updates: Additional amendments include clarifying that the penalty for Motor 
Vehicle Trespass is set by the state in the Statewide Bail Schedule and updating the penalty for 
other infractions to reflect actual costs. (Currently= $25. Proposed= $125). 

Alternatives 
To not enact Draft Ordinance No. 16-165 or provide amendments. 

Financial Impact 

The staffs estimate for net revenues from pay parking in the Marina and Beach Park this year is about 
$50,000 which will add to the Waterfront Zone ending fund balance. Since pay parking is a new 
program it is difficult to determine the revenues and expenses for this year, but the staff feels that their 
estimates are conservative. 

Recommendation 

The staff recommends that the Council enact Draft Ordinance No. 16-165 on the first reading. 

2 



63

63

CITY ATTORNEY'S FIRST DRAFT 10/17/2016 

DRAFT ORDINANCE NO. 16-165 

AN ORDINANCE OF THE CITY OF DES MOINES, WASHINGTON relating 
to Marina parking, adding and codifying new sections to chapter 
15.12 DMMC setting parking lot rates and prohibiting acts in the 
Marina, and amending DMMC 15.12.010-050. 

WHEREAS, the City of Des Moines is implementing pay parking 
on the Marina floor and Beach Park in order to increase security 
and to create a revenue stream that can finance future capital 
improvement projects, and 

WHEREAS, City staff has prepared an operations plan in order 
to effectively install and operate the pay parking system on the 
Marina floor and Beach Park, and 

WHEREAS, in order to implement the pay parking operation, 
certain code amendments need to be made, and 

WHEREAS, the City Council finds that the amendments 
contained in this Ordinance are appropriate and necessary for the 
preservation of the public health and welfare; now therefore, 

THE CITY COUNCIL OF THE CITY OF DES MOINES ORDAINS AS FOLLOWS : 

NEW SECTION . Sec. 1. A new section is added to 
chapter 15.12 DMMC to read as follows: 

Rates. The City Manager is authorized to set the rates 
for parking in the Marina. Customers are charged the rates in 
effect at the time and date of entry into the Marina. Charges are 
calculated from the time of entry until the time of payment. 
Varying rate structures may be applicable. The City Manager is 
authorized to set annual fees for the issuance of annual parking 
passes. 

NEW SECTION . Sec. 2. A new section is added to 
chapter 15.12 DMMC to read as follows: 

Prohibited acts. 
in the Marina: 

The following acts shall be prohibited 
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Ordinance No. 
Page 2 of 5 

(1) No person shall deface, injure, tamper with, open, 
or willfully break, destroy, or impair the usefulness of any 
parking payment center, ticket device, or gate. 

(2) No person shall enter the paid parking area with a 
vehicle without either using an access device or obtaining an 
entry ticket, nor shall any person exit the paid parking area with 
a vehicle without paying the rate owed. 

( 3) No person shall use any other ticket to exit the 
paid parking area other than the ticket they obtained for entry. 

( 4) No person shall allow the unauthorized use of a 
parking pass or access device including but not limited to allowing 
the use of the pass or access device for an unauthorized vehicle 
or individual or lending or selling the pass or access device to 
another. 

Sec. 3. DMMC 15.12.010 and section 1 of Ordinance No. 591 
as amended by section 1 of Ordinance No. 1565 are amended to read 
as follows: 

Marina parking lots - Closure. The efity 
m~anager or the City Manager's designee is directed 
to close the marina parking lots to all vehicular 
traffic (with certain exceptions specified in this 
chapter) during such hours as are set by resolution 
of the efity €Council, and post such restriction at 
such locations and in such a manner which reasonably 
informs the public. 

Sec. 4. DMMC 15.12.020 and section 2 of Ordinance No. 591 
as amended by section 2 of Ordinance No. 1565 are amended to read 
as follows: 

Motor vehicle trespass designated. The operator of 
a motor vehicle who enters a parking lot at the 
marina between the hours set by the efity efouncil 
and posted as provided in DMMC 15.12.010, or whose 
vehicle is found in a marina parking lot during such 
hours, commits the traffic infraction of motor 
vehicle trespass. The penalty for a violation of 
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or failure to comply with this section is set 
according to the Washington Statewide Bail Schedule. 

Sec. 5. DMMC 15 .12. 040 and section 5 of Ordinance No. 
591 as amended by section 1 of Ordinance No. 1018 as amended by 
section 3 of Ordinance No. 1565 are amended to read as follows: 

Exemptions. The following are exempt from the 
provisions of this chapter DMMC 15.12.010 and DMMC 
15.12.020: 

(1) Residents and guests of residents 
whose real property parking is contiguous to a 
marina parking lot; except that this exemption is 
limited to transit through the parking lots. Persons 
in this category who park in a marina parking lot 
shall forfeit the exempt status. 

(2) Users of the marina who have 
legitimate reasons to park in a marina parking lot 
in connection with boating or fishing activities; 
including, but not limited to, marina 
tenantsli--v-eabe-a--Fa-&, occupants of guest moorage, 
persons actively using the public f~shing_ pier for 
_!ishing...! ang. ipdi victuals displaying a valid parkin_g 
pass issued pursuant to Rule 10. 0 of the Marina 
Ru l e s and Re u l a t i on s . pe 1:'-fi-e A-5 WA e---l=l-a Ve----±-a-tl-A:€-R-eEi: 
ves-se--1-s--,-----i)ftd---pe-:Es0fi-5-W-ho-a-re- l-ea·~ :1-e-a-d:i:-~ 
v-e-s--s-els. -This exemption is limited to vehicles that 
have conspicuously displayed on the vehicle e-:i----t-R-e-F 
a parking pass issued by the -h-!::!arbormaster. e-r-----a 
ett-r--r-e-nt---±ati-R-e-h--i--R-g- tic k-e-t--. ----A decision of the 
-h-Harbormaster denying a parking pass may be appealed 
to the e ~ ity m~anager and the -h-!::!earing e f xaminer in 
accordance with rules and regulations for the 
marina. 

~e-R :i:€-1:e-s- cH fr}? 1-a-y±rrg-· a-ea-EEi, --d-e-c al , or 
~e--e-i~li-s---efi--C'o-e--~b3:--t-e- i s sued ey-----t-fl-e---Wa--s--fl-irnJt&A-8 tat e 
9epa-:i:-"E-f'Refrl=--e E b--i-eeFI-S-i A-<J-F>l:l::C---&ttiffi t-----te -RGW--4 6--.---19.---01---G 
E>-E--a-fle-E-R-e-F-:i-1±ri-se--i e-H--efl:-f:)ti-£"5-lli3A: t to R-GW-------4-6---.-1-9--.Q-1-G, 
ee-t-A--a-s - 13-re-s e &t- :k-y COR-S t:-i t -u E-eei--e'r- a-s---may----ee 
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-s-uas-eqt}efl.-td-y------amefldcd , t -M-~ca tes an- eee-l:1-f}a~ 
t i'=le---v-e l=t-:h-e -e-:i:-s---ra l=l.-y-s4-ea-1 l-y e±-s-a e -1 eEl . 

(4~ ) Official federal, state, or 
local law enforcement, fire protection, or medical 
vehicles while in performance of official duties. 

Vehicles of users of the marina 
for eCity-approved special events during the hours 
of the event. 

(-65) Vehicles of patrons and 
employees of a marina restaurant or business during 
the hours of operation of the restaurant or 
business. 

Sec. 6. DMMC 15.12.050 and section 4 of Ordinance No. 591 
as amended by section 57 of Ordinance No. 1009 are amended to read 
as follows: 

Violation Penalty. 

( 1) No person shall violate or fail to 
comply with this chapter. 

(2) Unless s pecifically noted, Aa 
violation of or failure to comply with this section 
is a class ~2 civil infraction. 

NEW SECTION. Sec. 7. Codification. Section 1 and 2 
of this Ordinance shall be codified as new sections in chapter 
15 .12 DMMC entitled "Marina Parking Lot Rates" and "Prohibited 
Acts." 

NEW SECTION. Sec. 8 . Severability - Construction. 

( 1) If a section, subsection, paragraph, sentence, 
clause, or phrase of this Ordinance is declared unconstitutional 
or invalid for any reason by any court of competent jurisdiction, 
such decision shall not affect the validity of the remaining 
portions of this Ordinance. 
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(2) If the provisions of this Ordinance are found to be 
inconsistent with other provisions of the Des Moines Municipal 
Code, this Ordinance is deemed to control. 

NEW SECTION. Sec. 9. Effective date. This Ordinance 
shall take effect and be in full force thirty (30) days after its 
final passage by the Des Moines City Council in accordance to law. 

PASSED BY the City Council of the City of Des Moines this 
day of , 2017 and signed in authentication thereof 

this day of , 2017. 

APPROVED AS TO FORM: 

City Attorney 

ATTEST: 

City Clerk 

Published: 

Effective Date: 

M A Y O R 
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AGENDA ITEM 

BUSINESS OF THE CITY COUNCIL 
City of Des Moines, WA 

SUBJECT: Barnes Creek Trail 2016-2017 On- FOR AGENDA OF: February 16, 2017 
Call General Engineering Services, KPG Inc. 85% 
Design and NEPA Permitting Task Assignment DEPT. OF ORIGIN: Public Works 

ATTACHMENTS: 
1. KPG Inc. 2016-2017 On-Call Formal Task 

Assignment 2016-05 
2. CIP Project Budget Worksheet 

Purpose and Recommendation 

DATE SUBMITTED: February 1, 2017 

CLEARANCES: 
[ ] Community Development NI A 
[ ] Marina NIA 
[ ] Parks, Recreation & Senior Services NIA 
[X] Public Works .1?/2_C---

CHIEF OPERATIONS OFFICER: '"P:lB 

[X] Legal ~ ~ 
[X] Finance 
[ ) Courts NI A 
[ ] Police NI A 

APPROVED Bj:': c.¥-¥1NAGER 
FOR SUBMITTAL: ~ 

The purpose of this agenda item is for City Council to approve 2016-2017 On-Call Task Assignment 
2016-05 with KPG Inc. (Attachment 1) to provide 85% engineering and NEPA permitting services for 
the Barnes Creek Trail Project. The following motion will appear on the consent calendar: 

Suggested Motion 

Motion 1: "I move to approve 2016-2017 On-Call General Engineering Services Task Assignment 
2016-05 with KPG Inc. to provide engineering and permitting services for the Barnes Creek Trail project 
in the amount of $298,525.41, and further authorize the City Manager to sign said Task Assignment 
substantially in the form as submitted." 
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Background 

The Barnes Creek Trail will ultimately provide a connection from the Regional Lake to Sound Trail, via 
the Des Moines Creek Trail, to Highline College. This project will develop a multiuse, ADA compliant 
pedestrian and bike facility from South 2161h Street to Highline College. 

In 2013, the City was awarded a Federal Highways Administration (FHWA) CMAQ grant in the amount 
of $378,005 for Preliminary Engineering (PE) for the entire trail. In June, the City entered into a Local 
Agency Agreement with the Washington State Department of Transportation (WSDOT) to obligate the 
federal funds. Previous and current task assignments for this project under the FHWA CMAQ grant 
include the following: 

• 60% Project Plans, Specifications, and Estimate (PS&E). 
• Determination of trail alignments for (3) distinct project segments: 

o North Segment-S 2161h Street to S 223rd Street. 
o Central Segment- S 223rd Street to Intersection ofKDM/161h Ave S. 
o South Segment -Intersection ofKDM/161h Ave S to Highline College. 

• Execution of trail easement with WSDOT located within the Historic 509 corridor between S 
2201h Street and Kent Des Moines Road. 

• Geotechnical investigation. 
• Project design and urban design documentation. 
• Preliminary environmental review for National Environmental Policy Act (NEPA) scoping. 

Discussion 

This Task Assignment with KPG will focus on 85% PS&E and NEPA permitting to conclude the 
Preliminary Engineering phase (PE) of the project and allow advancement into the Right-of-Way (ROW) 
acquisition phase. With WSDOT approval of PE and NEPA, advancing from PE to ROW will ultimately 
satisfy current FHW A CMAQ PE grant obligations. While PE grant obligations will be achieved, 
WSDOT administration of FHWA funds under the current Local Agency Agreement (LAA) obligates 
the City to program future phases. In this case, ROW and Construction (CN) phases will be required 
within the State Transportation Improvement Plan (STIP) in order to demonstrate construction and 
ultimately the completion of the project. Specific LAA provisions for this project obligates the City to 
undertake ROW acquisition or actual construction of the facility, or portion of, by the closing of the 
tenth fiscal year (June 30, 2023) following the fiscal year in which the agreement was executed (2013). 

Specific task assignment objectives include: 

2 

• Complete NEPA documentation as required by current grant funds for the entire corridor. It is 
assumed that the appropriate level of documentation will be a Documented Categorical 
Exclusion (DCE). 

• Development of PS&E to the 85% design level for the entire trail corridor. 
• Prepare preliminary Joint Aquatic Resource Permit Application (JARPA) and conceptual 

wetland mitigation plans to define project wetland and stream impact mitigation requirements in 
coordination with the Washington State Department of Ecology (DOE), Washington State 
Department of Fish and Wildlife (WSDFW), Army Corps of Engineers (Corps), and City SEPA 
review. 
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This task assignment does not provide for review and approvals for JARP A, Hydraulic Permit Approval 
(HPA), SEPA, or Corps Individual or Nationwide permits. As each project segment advances into 
Construction, remaining permit needs will be addressed. 

Alternatives 
Alternative 1: No Task Assignment Authorization 
The City Council could elect not to continue with the Barnes Creek Trail design and NEPA permitting 
efforts. As a result, the City would not be able to meet FHW A grant or LAA obligations and would be 
required to repay entire amount of grant expended to date (YTD Approx. $335,000). The budgeted 
amount in REET shown for the effort in the CIP Project Budget Worksheet (Attachment 2) to obtain 
permitting and bring the project to 85% design could be used to help repay the previous expenditures. 

The construction of this project will take many years to complete and will require several funding 
partners. The City has been working with potential funding partners to help facilitate the completion of 
this trail. For example: 

• Staff has worked diligently with Sound Transit to include funding for local connections as part of 
the recent voter approved ST 3, which could provide for pedestrian and bicycle access to the 
Highline Station via the Barnes Creek trail (and other local connections). 

• Staff has worked with representatives from Highline College regarding local connections, and the 
Barnes Creek trail was identified and included as part of their Campus Master Plan that the City 
Council approved with the adoption of Resolution 1353 on January 12, 2017. 

• Last November voters approved a Bond measure for the Highline School District that includes 
construction of Des Moines Elementary at the Zenith site, adjacent to the Barnes Creek Trail on 
16 A venue South. The school district will certainly be a funding partner on this part of the trail, 
which they will construct as part of their required frontage improvements in the 2018-2019 
timeframe. 

• The Boy Scouts will also be constructing a nature trail along a portion of the trail alignment. 

Staff will continue to seek grants and other potential funding sources for construction of the trial. 
Moving forward with the task order will help facilitate project readiness and position the project for 
additional Federal and State grant funds in the near future. 

Financial Impact 
The City's CIP Budget Worksheet includes revenues to achieve funding for this Task Assignment 
(Attachment 2). The City is also making a long-term commitment to construct the multiuse trail as 
designed by beginning construction no later than June 30, 2023, which can occur in phases. 

Recommendation 
Staff recommends adoption of the motion. 

3 
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Formal Task Assignment Document 

Task Number 2016-05 - ~ ~~c.--

The general provisions and clauses of Agreement 2016-2017 On-Call General Civil Engineering 
Services shall be in full force and effect for this Task Assignment 

Location of Project: Barnes Creek Trail (S 2161h Street to S 2401h Street/201h Avenue S) 

Project Title: Barnes Creek Trail 

Maximum Amount Payable Per Task Assignment: =$2=9'-'8=·=52=5"-'.'--'-4-=-1 _____________ _ 

Completion Date: December 31 2018 

Description of Work: 

This task assignment provides final design and NEPA documentation to meet CMAQ grant requirements 
for the Barnes Creek Trail from S 216th Street to Highline College at the intersection of S 240th Street and 
20th Avenue S. 

Through previous authorization 2014-03, a preferred route has been selected and 60% Plans are in 
process. The goal of this authorization is to: 

• Complete NEPA Documentation and obtain FHWA / WSDOT approvals as required by current grant 
funds for entire corridor; 

• Develop Plans, Specifications, and Estimates to the 85% design level for the entire trail corridor as 
required by current grant fund requirements; 

• Develop preliminary JARPA package and conceptual mitigation plan to define project wetland and 
stream impact framework in coordination with the Washington Department of Ecology, Army 
Corps of Engineers, and Washington Department of Fish and Wildlife. 

Attachments: 

• Exhibit A - Scope of Work 

• Exhibit B- Estimated Budget 

Agency Project Manager Signature: _______ ______ Date: _________ _ 

Oral Authorization Date: Date: ________ _ 

Consultant Signature: __________________ Date: 

Agency Approving Authority: ______________ Date: 

DOT Form 140-089 EF Format task Assignment 
Revised 6/05 
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Purpose 

EXHIBIT A 

City of Des Moines 
Barnes Creek Trail 

Task Assignment 2016-005 
NEPA Documentation and Final Design 

KPG 
Scope of Work 

January 10, 2017 

This task assignment provides final design and NEPA documentation to meet CMAQ grant 
requirements for the Barnes Creek Trail from S 216th Street to Highline College at the 
intersection of S 240th 'Street and 20th Avenue S. From S 215th Street to S 220th Street, the 
City has secured property rights for the extension of 15th Ave S / 18th Ave S and the trail within 
the historic SR 509 right of way and has obtained trail easement rights within the historic SR 
509 right of way between S 220th Street and Kent Des Moines Road. The trail will lie within 
this easement area that has been negotiated between the City and WSDOT. The trail 
extending from Kent Des Moines Road to Highline Community College is anticipated to follow 
City Streets. 

Through previous authorization 2014-03, a preferred route has been selected and 60% Plans 
are in process. The goal of this authorization is to: 

• Complete NEPA Documentation and obtain FHWA / WSDOT approvals as required by 
current grant funds for entire corridor; 

• Develop Plans, Specifications, and Estimates to the 85% design level for the entire trail 
corridor as required by current grant fund requirements; 

• Develop preliminary JARPA package and conceptual mitigation plan to define project 
wetland and stream impact framework in coordination with the Washington Department 
of Ecology, Army Corps of Engineers, and Washington Department of Fish and Wildlife. 

City of Des Moines 
Barnes Creek Trail 

Page 1 of 12 
Exhibit A 

KPG 
01/10/2017 
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Task 1 Project Management/Coordination/Administration 

1.1 Provide project management administrative services including: 

• Project set-up and execute agreement 
• Execution of subconsultant agreements 
• Preparation of monthly progress reports and invoices (estimate 8 months) 
• Record keeping and project closeout 

1.2 Provide overall project management including: 

• Project staff management and coordination 
• Subconsultant management and coordination 
• Prepare and update project schedule 
• Schedule and budget monitoring 

1.3 Provide QA/ QC reviews by senior staff of all major deliverables prior to submittal to 
the City. 

Task2 

Deliverables 

• • • • 

Project Schedule and necessary updates in Microsoft Project 
Monthly progress reports and invoicing 
Bi-weekly team meeting via phone / video conference 
Monthly team meetings 

Survey and Right of Way. 

2.1 Supplemental topographic survey - Additional survey needs have been identified 
based on the preferred alternative for the south segment. Consultant shall provide 
additional survey in these areas and incorporate into project base maps. The City 
shall send a letter to affected property owners notifying them of upcoming survey 
activities on their property. 

Deliverables 

• Electronic copies of the completed base map will be available to the City upon 
request. 

Task3 Geotechnical Support 

3.1 Under subcontract to the Consultant, HWA geosciences will review 85% plans and 
specifications and provide recommendations for construction in wet areas or other 
areas of concern. 

Deliverables 
• Geotechnical recommendations will be incorporated into the final geotechnical 

report and Plans, Specifications, and Estimate. 

City of Des Moines 
Barnes Creek Trail 

Page 2 of 12 
&hibitA 

KPG 
01/10/2017 
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Task4 Environmental 

4.1 Management and coordination: Environmental documentation will be prepared by 
ESA under subcontract to the Consultant. This task includes time for regular 
communication with the KPG project manager, project engineers, and technical staff; 
agency coordination; work authorization set-up and monitoring; preparing progress 
reports and invoices; managing budget and schedule; and quality control and 
assurance. We have assumed that 4 project meetings will occur under this task. 

4.2 Preliminary JARPA Application: ESA will prepare a preliminary Joint Aquatic 
Resource Permit Application (JARPA) with assistance from City staff and KPG. The 
JARPA will be prepared to support a pre-application meeting with the U.S. Army 
Corps of Engineers (Corps) and the Washington State Department of Ecology 
(Ecology). The pre-application meeting is intended to provide KPG and the City with 
the potential extent of required mitigation and therefore the likely costs of 
compensatory mitigation. The form will be completed using existing information and 
the information gathered under previous contracts. ESA will rely on KPG and the 
City for project design information, project purpose and need, , property data (i.e., 
adjacent land owners), and other historical data as needed to describe the site and 
project. 

Assumptions: 

• Wetland and stream delineation data previously collected will be used to prepare 
and obtain permits and approvals. 

• ESA anticipates some level of wetland impact as a result of the project; 
however, the extent of these impacts is anticipated to make the project eligible 
for a Section 404 Nationwide Permit. 

• ESA assumes the project will not trigger a Section 404 Individual Permit. If an 
individual permit and 404(b)(1) alternatives analysis are required, an 
amendment to this SOW will be necessary. 

• ESA will complete the preliminary JARPA form and the figures in Corps format 
with review and assistance from the City. The City will be responsible for 
submitting the JARPA to the appropriate agencies. 

• This SOW does not include preparation of a complete, final JARPA application 
for the purposes of permit issuance. 

• 60 percent engineering design level information will be used to complete the 
application materials. 

Deliverables: 

• Preliminary JARPA package (provided electronically in MSWord format) 
includes one round of review by KPG and the City. All comment/edits made to 
the Word document will be provided in track changes mode.Draft JARPA 
package (provided electronically in MSWord format) 

City of Des Moines 
Barnes Creek Trail 

Page 3 of 12 
Exhibit A 

KPG 
01/10/2017 
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4.3 Preliminary Conceptual Mitigation Plan: ESA will prepare a preliminary conceptual 
wetland Mitigation Plan for the project. The purpose of the preliminary plan is to 
support the preliminary JARPA submittal discussed in Task 4.2. The Mitigation Plan 
will consist of permittee-responsible mitigation, including opportunities for off-site 
land banking. The level of required mitigation will be determined by applying City of 
Des Moines Environmentally Critical Areas (ECA) regulations and will be based on 
the wetland areas and design parameters. This form of mitigation will meet City code 
requirements, including required mitigation ratios. The Mitigation Plan will also follow 
the state and federal agency guidance published in Wetland Mitigation in 
Washington State (2006). 

The preliminary conceptual plan will describe the proposed mitigation site and the 
mitigation approach and rationale, focusing on the anticipated lift in functions 
resulting from the mitigation actions. The plan will include generalized illustrations 
and text descriptions of proposed mitigation areas, but it will not include grading 
plans, planting plans, planting details, or specifications at this conceptual stage. We 
anticipate the Mitigation Plan will include some combination of wetland and buffer 
enhancement (removal of invasive vegetation, replanting with native species), and 
wetland habitat creation. 

Assumptions: 

• The City will coordinate meetings/discussions/reviews with WSDOT and 
regulatory agencies. 

• The Corps will approve use of the proposed mitigation approach (i.e., permittee­
responsible) after submittal of the preliminary JARPA and preliminary Mitigation 
Plan and attendance at a pre-application meeting. This scope does not include 
preparation of alternate mitigation approaches. 

• The consultant's biologist, licensed landscape architect, and/or project 
hydrologist will not conduct site visits during the preliminary conceptual design 
process. 

• ESA will attend one pre-application meeting with the City and the Corps. 

• This scope does not include a Draft and Final Mitigation Plan or mitigation 
design drawing package; final mitigation design would occur at a future time and 
be based upon agency review of the Conceptual Mitigation Plan. It is 
anticipated that future permits will be obtained in phases consistent with project 
funding availability. 

Deliverables: 

• Preliminary conceptual mitigation plan (provided electronically in MSWord 
format) includes one round of review by the City and KPG. All comment/edits 
made to the Word document will be provided in track changes mode. 

4.4 Biological Assessment (No Effect Letter): ESA will prepare a Biological Assessment 

City of Des Moines 
Barnes Creek Trail 

Page 4 of 12 
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KPG 
01/10/2017 
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(BA) to assist with consultation efforts under Section 7 of the Endangered Species 
Act required by the federal lead agency and National Marine Fisheries Service 
(NMFS) and U.S. Fish and Wildlife Service (USFWS). The project will receive 
federal funding from the FHWA, which is the federal nexus for Section 7 consultation 
requirement. ESA assumes that the project can be designed and constructed to 
result in a combined "no effect" determination for all listed species. ESA "no effect" 
letter will be based on 60 percent design information provided by KPG and City. 
Based on preliminary information available about the site and project impacts and to 
comply with WSDOT's ESA documentation procedures, ESA will complete either a 
No Effect Letter Review Checklist or a No Effect Assessment template. 

Deliverables: 

• Draft Biological Assessment. 

• Final Biological Assessment - includes one round of revisions per comments by 
KPG and City. 

Assumptions: 

• It is assumed that Endangered Species Act compliance will be documented 
through a "no-effect" letter with appropriate analysis to reach this conclusion. If a 
no-effect determination cannot be reached and a BA is required for ESA 
compliance, this scope of work will need to be amended. 

• ESA will base its BA on the published WSDOT LAG Manual procedures in effect 
and information, plans, and technical reports provided by KPG at the time a 
notice to proceed is issued. Additional work required to address requests for 
additional information beyond the submittal of the specified materials to WSDOT 
are not included in this SOW. To minimize added expenditures resulting from 
project changes, ESA recommends that KPG and the City provide ESA with 
project information containing as much detail as possible before issuing a notice 
to proceed. 

• ESA will adjust the draft deliverables as required within the limitations of the 
budget before final delivery. Changes to the project or report requirements, 
particularly as a result of new project information, species information or 
changes to listing status, or updates to WSDOT guidance after work has been 
initiated will require added services or additional revisions and may require an 
amendment to the SOW. 

4.5 NEPA Evaluation and Documentation (Documented Categorical Exclusion) 

ESA will perform the work under Task 4.5 to prepare documentation to satisfy NEPA 
requirements. For the purposes of this scope and budget, it is assumed the 
appropriate level of documentation will be a Documented Categorical Exclusion 
(DCE). This includes the completion of a Categorical Exclusion (CE) form and 
supporting documentation per WSDOT requirements. 

City of Des Moines 
Barnes Creek Trail 

Page 5 of 12 
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Task 4.5.a. WSDOT CE Form 
ESA will prepare a Draft WSDOT CE form for the project to document compliance 
with NEPA. The CE form is the WSDOT-approved format for documenting projects 
that qualify for a DCE. The CE form will be completed per the guidance and 
requirements in the WSDOT Local Programs Environmental Classification Summary 
Guidebook and WSDOT's Environmental Manual at the time a notice to proceed is 
received by ESA. ESA will complete the Draft CE form using field data and existing 
information from the technical reports completed for the project (described below), 
the project design plans, and other available information. The City will review and 
edit the CE form and will be responsible for finalizing and submitting the form and 
supporting documentation to WSDOT for review and approval. 

Task 4.5.b. Wetlands Discipl ine Report 
ESA will prepare a Wetlands Discipline Report consistent with Chapter 431 of the 
WSDOT Environmental Manual. The Wetlands Discipline Report will be based on 
information collected during previous field investigation that have been performed for 
this project. 

Task 4.5.c. Fish. Wildlife. and Vegetation Technical Memorandum 
ESA will prepare a Fish, Wildlife, and Vegetation Technical Memorandum consistent 
with Chapter 436 of WSDOT's Environmental Manual. In support of the Fish, 
Wildlife, and Vegetation Technical Memorandum, ESA will review relevant and 
available existing documentation and data relating to the project site and 
surrounding area, including but not limited to: Washington Department of Natural 
Resources Natural Heritage Program data; WDFW Priority Habitats and Species 
data, sensitive species lists, and fish and wildlife distribution information; City 
critical/sensitive area information; and other technical studies/discipline reports 
completed for this project (e.g., wetlands report). The report will describe existing 
conditions with respect to fish, wildlife, and vegetation, and will identify potential 
project impacts. Mitigation measures will be recommended where appropriate. 

Task 4.5.d. Cultural Resources Discipline Report 
ESA will prepare a Cultural Resources Discipline Report consistent with Chapter 456 
of the WSDOT Environmental Manual. ESA will coordinate with the City to define the 
project area of potential effect (APE) in order to initiate the Section 106 review with 
WSDOT. ESA will develop a draft APE letter for submittal by WSDOT to the 
Department of Archaeology and Historic Preservation (DAHP) and the tribes to 
initiate Section 106. ESA will perform a background review of existing information on 
known cultural resources and geological conditions. This information will be used to 
develop a field methodology. Once the APE has been concurred upon, ESA will 
conduct a field survey. The archaeological survey will consist of a pedestrian survey 
within the APE with selective shovel testing. The literature search and field survey 
will be combined into a cultural resource survey report to be submitted to the City, 
and eventually WSDOT, for review. 

Task 4.5.e. Environmental Justice Technical Memorandum 
ESA will prepare an Environmental Justice (EJ) Technical Memorandum consistent 
with Chapter 458 of WSDOT's Environmental Manual. Materials previously prepared 

City of Des Moines 
Barnes Creek Trail 
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for the Des Moines Creek Trail Project, a separate project, will be utilized to the 
extent practicable. ESA will collect new or additional demographic and community 
data as needed to characterize any EJ populations in the project vicinity. The EJ 
Technical Memorandum shall also summarize the communication plan and the 
completed and planned outreach efforts, as well as the right-of-way acquisition 
process. 

Task 4.5.f. Section 4(f) Technical Memorandum 
ESA will prepare a Section 4(f) Evaluation consistent with Chapter 457 of the 
WSDOT Environmental Manual. Recreation facilities, public parks, wildlife and 
waterfowl refuges, and historic sites are protected resources under Section 4(f) of 
the federal Department of Transportation Act (49 USC 303). Recreational and 
cultural resources that qualify as Section 4(f) resources will be identified and 
potential impacts evaluated per WSDOT Environmental Classification Summary 
Guidebook (2015) and Chapter 457 of WSDOT's Environmental Manual. Use 
determinations (if any) will be made and documented in a Section 4(f) technical 
memorandum in support of the NEPA documentation. If it is determined that the 
project will result in a use of a Section 4(f) property, ESA will prepare the appropriate 
4(f) form and assist the City in coordination with WSDOT and the property owner(s). 

Deliverables: 

• Electronic copy of the Draft CE form for comments by the City; the City will sign 
and submit the CE form to WSDOT. 

• Draft Technical Memorandum and Discipline Reports, as detailed above, 
provided to KPG and the City for one round of review and comment (electronic 
submittal). ESA will incorporate edits and submit final versions of the 
documentation to the City; the City will submit the Technical Memorandum and 
Discipline Reports to WSDOT. 

• A Draft cultural resources report will be provided to the City for comment. A 
revised Draft report will be provided to WSDOT for review. WSDOT comments 
will be incorporated and a Final report will be submitted to WSDOT. 

Assumptions: 

• Based on previous conversations with WSDOT, the City, and KPG, it is 
assumed that a DCE is the appropriate environmental classification for this 
project. This scope of work will need to be amended if WSDOT and FHWA 
determine that the project requires an environmental assessment or 
Environmental Impact Statement to complete NEPA documentation. 

• The SOW assumes no cultural resource sites will be found during the pedestrian 
survey. 

• The SOW does not include revisions to the cultural resources report based on 
review by Section 106 consulting parties; this work would require an amendment 
to the SOW. 

City of Des Moines 
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• It is assumed that the project would require a De Minimis Form for 
documentation of potential use of Section 4(f) properties. If it is determined that 
the project would require a Programmatic review under Section 4{f), this scope 
and budget would require amendment. 

• In consultation with City and WSDOT staff, technical memoranda will be "right­
sized" to address the potential impacts of this project and some reports may be 
combined, if appropriate. 

4.6 SEPA Checklist 

ESA will prepare a Draft SEPA Checklist to address the City of Des Moines Barnes 
Creek Trail Project. For purposes of this scope of services, ESA has assumed that 
the City will be the SEPA lead agency and that they will issue a SEPA determination 
consistent with their SEPA rules. The City will be responsible for finalizing the 
checklist and responding to public and agency comments. At this time, it is 
reasonable to assume that no additional studies would be necessary to complete the 
Checklist. 

Deliverables: 

• Draft SEPA Checklist (provided in electronic format). 

• Final SEPA Checklist - revised per one round of review and comment by KPG 
and the City. 

Assumptions: 

• This task anticipates that the City will be the sole SEPA Lead Agency. Should 
cooperating agencies be determined to be the SEPA lead agency or co-lead 
agencies for this project, additional coordination and document preparation may 
be required and will be negotiated separately under an amendment to this SOW. 

• ESA assumes that any technical document necessary for SEPA review outside 
the scope of this proposal will be provided by others (e.g., geotechnical studies, 
traffic analysis and signalization, etc.). 

• The City will be responsible for any publication fees. 

4. 7 Critical Area Report 

ESA will prepare a Critical Area Report in accordance with the requirements of 
DMMC 18.86 - Environmentally Critical Areas for the proposed project based upon 
previous delineations performed for the corridor; information provided by KPG 
regarding elements of construction activity including limits of clearing and grading, fill 
and excavation quantities; and other engineering information as necessary to assess 
impacts to critical areas along the proposed alignment. It is likely that construction 
will be necessary within wetlands and wetland and stream buffers, which are critical 

City of Des Moines 
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areas regulated by the City. 

Deliverables: 

• Draft Critical Area Report (provided in electronic format). 

• Final Critical Area Report revised per one round of review and comment by KPG 
and the City. 

Assumptions: 

• The Critical Areas Report will address two critical areas: wetlands and fish and 
wildlife habitat conservation areas. It is assumed that analysis of geologic 
hazard (e.g., steep slopes, landslide hazard areas, or erosion hazard areas) and 
critical aquifer recharge areas, if required, will be conducted by others. 

• A conceptual mitigation plan will not be developed as part of the Critical Areas 
Report. 

• There will be only one review cycle for the Critical Area Report, which is the 
Draft Report, after which, KPG and City edits will be incorporated and a Final 
Critical Areas Report produced. 

4.8 Preliminary Hydraulic Project Approval: ESA will prepare a preliminary Hydraulic 
Project Approval (HPA) for Washington Department of Fish and Wildlife (WDFW) to 
support a pre-application meeting with WDFW. At the meeting, potential mitigation 
requirements will be discussed to help the City determine mitigation costs associated 
with the project. An HPA is required for construction projects that use, divert, obstruct, 
or change the natural bed or flow of state waters .. WDFW recently revised the 
application process and now requires internet submittals through their Aquatic 
Protection Permitting System (APPS). 

Deliverables: 

• Online submittal of the Preliminary HPA. 

Assumptions: 

• The City will make ESA the authorized agent for the project. 

• Information submitted with the HPA will be based on the JARPA, after the latter 
is reviewed by KPG and the City. 

• ESA will attend one pre-application meeting with the City and WDFW. 

• ESA will not be responsible for the fees and costs associated with processing 
the permit application. 

City of Des Moines 
Barnes Creek Trail 
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Task 5 Final Design 

The Consultant shall prepare 85% Plans, Specifications and Estimates for review and 
approval by the City. Plans shall be formatted to provide sufficient detail for convenient 
field layout of all proposed facilities. City standard details and WSDOT standard plans will 
be supplemented with project specific details as required. Final bid documents will be 
prepared under a future authorization once specific funding sources are known. Plans, 
specifications and estimates shall be separated into the following 3 segments: 

• North Segment - S 215th Street to S 223rd Street 

• Central Segment - S 223rd Street to Kent-Des Moines Road / 16th Avenue S 

• South Segment - Kent Des Moines Road / 16th Ave S to High line Community 
College 

5.1 Prepare typical section and detail sheets for each segment. 

5.2 Prepare a schematic map showing survey control monuments location and their 
coordinate values. 

5.3 Refine site preparation and erosion control plans. These plans will include all 
demolition and erosion control, and will provide grading limits. 

5.4 Refine alignment, paving, and grading plans. These plans will include horizontal 
alignment information and plan views of grading and paving limits, as well as limits of 
cut/fill required and retaining walls. 

5.5 Refine trail profile sheets. 

5.6 Prepare drainage detail sheets, depicting special or non-standard drainage features. 
KCRTS software will be used for hydrology and facility sizing. Precast vault elements 
are assumed with no structural design needed and treatment facilities will be 
manufactured stormwater treatment devices. 

5. 7 Refine drainage plans and profiles. These plans will include information and plan 
and profile views of storm drainage system including type, size and location of pipes, 
catch basins, and oil control devices, stormwater detention and treatment facilities. 

5.8 Prepare final TIR addressing draft TIR comments from the City at the 85% 
completion submittal. Include drainage profiles, detention and treatment design, and 
LID measures where appropriate. Prepare storm drain analyses for the proposed 
storm drains. Preparation of a Stormwater Pollution Prevention Plan (SWPPP) will 
be completed by the construction contractor and is not included in this scope of 
work. 

5.9 Prepare RRFB or similar crossing enhancement plans for the trail crossing of S 215th 
Street and Kent-Des Moines Road as determined through previous design efforts. 

City of Des Moines 
Barnes Creek Trail 
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5.10 Prepare landscaping and irrigation plans showing elements affecting planting and 
irrigation such as luminaires, driveway cuts, utilities, etc. The plans will include the 
type and location of all planting materials, as well as the layouts for any project 
required irrigation within the public right-of-way. Prepare landscaping and irrigation 
detail sheets that include details for items such as connections for the irrigation lines 
to water sources and planting details. 

5.11 Prepare roadway illumination system plans. Plans will include layouts of lighting 
system equipment, and conduit and conductor schedules. It is anticipated that 
lighting will only be provided on the public roadway and at trail crossings of the 
roadway. 

5.12 Prepare retaining wall plans. Plan views of retaining walls will be shown on the 
paving and grading plans. The horizontal limits of the retaining walls will be shown 
by station and offsets. 

5.13 Prepare retaining wall profiles. Wall profiles will be prepared showing the top of wall, 
existing ground line and final ground line. Existing and proposed storm drain or utility 
crossings will be shown in the profile. 

5.14 Prepare retaining wall details. MSE walls will be designed by the construction 
contractor using soil parameters provided by the Consultant in the project 
Specifications. Details will be provided showing design criteria and grading limits for 
payment. 

5.15 The Consultant shall subcontract with a qualified structural firm to provide detailing 
of boardwalk elements. It is anticipated that low ground disturbance proprietary 
foundation systems will be utilized. The Plans will identify required loading 
requirements for the foundation systems; however, the actual structural calculations 
will be completed through the construction shop drawing phase by the Contractor. 

5.16 Prepare urban design node treatment in general accordance with the concepts 
presented in the 60% design. 

5.17 Perform 85% Design quantity take-offs and opinion of costs. 

5.18 Prepare contract specifications for the 85% submittal based on 2016 WSDOT/APWA 
standards (English}, and applicable LAG standards. 

5.19 Assemble and submit plans and specifications for 85 percent levels of design for 
each of the project segments. 

• One full size set of plans 

• 6 half-size sets of plans (11x17), including one unbound original 

• 6 copies of specs, including one unbound original 

• 6 copies of the opinion of cost 

City of Des Moines 
Barnes Creek Trail 

Page 11 of 12 
Exhibit A 

KPG 
01/10/2017 



85

85

Assumptions 

• No structural design of retaining walls or other project components will be 
required. 

Deliverables 

• 85% Plans (% size), specs & estimate, 5 bound, 1 unbound copy 

Additional Services 
The City may require additional services of the Consultant in order to advance all or portions of 
the project corridor through final design and construction. The scope of these services will be 
determined based available funding, phasing, or other considerations at the sole discretion of 
the City. This work may include items identified in the current task authorizations as well other 
items, which may include, but are not necessarily limited to the following: 

• Preparation of Final Plans, Specifications, and Estimates for bidding one or 
more segments. 

• Obtaining title reports and providing final right of way calculations 

• Preparation of right of way / easement legal descriptions and exhibits 

• Providing property appraisals and negotiations 

• NEPA documentation or additional permitting not included in the scope 

• Providing bid period assistance 

• Providing construction services 

These services will be authorized under a future contract supplement if necessary. At the 
time these services are required, the Consultant shall provide a detailed scope of work and 
an estimate of costs. The Consultant shall not proceed with the work until the City has 
authorized the work and issued a notice to proceed. 
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HOUR AND FEE ESTIMATE 

Project: City of Des Moines 

Task Description 

Task1 - M - ti d - - - -· - . 

1.1 Project administration (estimate 10 months) 
1.2 Proiect management and coordination 
1.3 QNQC reviews 

Reimbursable exoenses - see breakdown for details 
Task Totals 

Task 2 - Survey and M -
2.1 Suoolemental survey - South Segment 

Reimbursable exoenses - see breakdown for details 
Task Totals 

- ---- - -------------- . --r-- · -

3.1 Geotechnical recommendations / coordination 
Reimbursable exoenses - see breakdown for details 

Task Total 

Task 4 - Environmental 
4.1 Management and coordination meetings 
4.2 Preliminary JARPA Application 
4.3 Preliminary Conceptual MitiQation Plan 
4.4 No Effect Lettter 
4.5 NEPA Documentation support 
4.6 SEPA checklist 
4.7 Critical Areas Report 
4.8 Preliminary HPA 

Reimbursable eJ<Dens_es - see breakdown for details 
Task Total 

EXHIBITS 

Barnes Creek Trail 

Task Assignment 2016-005 

NEPA Documentation and Final Design 

Labor Hour Estimate 
*Project *Design 

Manager Engineer Engineer Engineer 
"Project I •senior 

$ 172.58 $ 157.44 $ 125.72 $ 109.83 

8 0 
10 0 
8 8 

26 8 

0 4 

0 4 

2 0 

2 0 

8 8 
2 4 
2 4 
0 0 
8 8 
2 4 
0 2 
2 0 

24 30 

0 
8 
0 

8 

8 

8 

4 

4 

0 
2 
2 
2 
16 
8 
4 
2 

36 

1 of 3 
January 3, 2017 

0 
0 
0 

0 

20 

20 

0 

0 

0 
0 
0 
0 
0 
0 
0 
0 

0 

*CAD 
Technician 
$ 94.29 

0 
0 
0 

0 

0 

0 

I 0 

I 
I 0 

0 
2 
4 
0 
8 
2 
0 
0 

16 

~survey *Senior 
Crew Admin 

$ 149.05 $ 101.67 $ 

0 8 
0 8 
0 0 

0 I 16 

20 0 

20 0 

0 0 

0 0 

0 0 
0 0 
0 0 
0 0 
0 0 
0 0 
0 0 
0 0 

0 0 

*Office 
Admin 

~PG 
• Architecture • 
Landscape Architecture 
• Civil Engineering + 

Total Fee 

69.29 Fee 

10 $ 2,886.95 
10 $ 4,237.92 
0 $ 2,640.21 

$ 150.00 
20 $ 9,915.08 

0 $ 6,813.07 
$ 100.00 

0 $ 6,913.07 

2 $ 986.65 
$ 2,500.00 

2 $ 3,486.65 

4 $ 2,917.39 
0 $ 1,414.97 
0 $ 1,603.56 
0 $ 251.45 
0 $ 5,406.15 
0 $ 2, 169.32 

0 $ 817.78 
0 $ 596.62 

$ 84,200.00 
4 I $ 99,3n.24 
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HOUR AND FEE ESTIMATE 

Project: City of Des Moines 

Task Description 

Task 5- Final D 
5.1 Typical Sections and Details 
5.2 Survey control 
5.3 Site Preparation Plans 
5.4 PavinQ and Grading Plans 
5.5 Trail Profiles 
5.6 DrainaQe detail sheets 
5.7 Drainacie Plan and Profiles 
5.8 Finalize TIR 
5.9 RRFB Plans 

5.10 Landscape and lrriQation Plans 
5.11 Illumination Plans 
5.12 RetalninQ wall plans 
5.13 Retainina wall elevations 
5.14 Retaining wall details 
5.15 Develop Boardwalk details 
5.15 Node treatment desian 
5.17 Prepare 85% opinion of cost 
5.18 Prepare 85% soecifications 
5.19 85% submittal 

Reimbursable exoenses - see breakdown for details 
Task Total 

• Hi based on the foll, 
Direct Salary Costs 

Overhead Rate 
Fixed Fee 

EXHIBIT B 

Barnes Creek Trail 

Task Assignment 2016-005 

NEPA Documentation and Final Design 

Labor Hour Estimate 

:ICPG 
• Architecture • 
Landscape Architecture 
• Civil Engineering + 

Total Fee 
·Project •senior *Project "Design ·cAD I ·survey •senior •office 
Manager Engineer Engineer Engineer Technician Crew Admin Admin 

$ 172.58 $ 157.44 $ 125.72 $ 109.83 $ 94.29 $ 149.05 $ 101 .67 $ 69.29 Fee 

0 
0 
2 
2 
0 
2 
2 
4 
2 
0 
0 
2 
0 
2 
8 
8 
4 
8 
2 

48 

$ 66.00 I $ 

2 8 
4 8 
4 8 
4 16 
2 16 
4 16 I 
16 24 
8 24 
8 40 
16 40 
24 40 
4 16 
4 16 
4 8 
16 40 
24 40 
8 16 

24 24 
4 8 

180 408 

60.21 I $ 48.08 I $ 

2 of 3 
January 3, 2017 

0 
0 
12 
16 
24 
24 
24 
16 
24 
32 
40 
24 
40 
16 
16 
40 
8 
16 
4 

376 

42.00 I $ 
131.49% 

30% 

16 0 0 0 $ 2,829.37 
8 0 0 0 $ 2,389.91 

24 0 0 0 $ 5,561.68 
16 0 0 0 $ 6,252.44 
16 0 0 0 $ 6,470.99 
16 0 0 0 $ 7,131 .04 
16 0 0 0 $ 10,026.15 
8 0 0 8 $ 8,033.18 
8 0 0 0 $ 10,023.85 

24 0 0 0 $ 13,325.53 
24 0 0 0 $ 15,463.68 
8 0 0 0 $ 6,376.70 
16 0 0 0 $ 8,543.09 
8 0 0 0 $ 4,492.29 

24 0 0 0 $ 12,948.98 
24 0 0 0 $ 16,844.35 
8 0 0 8 $ 6,148.78 
0 0 0 16 $ 11,042.62 
8 0 0 8 $ 3,728.74 

$ 21 ,200.00 
272 0 0 I 40 I 5 178,833.37 

Total Estimated Fee: $ 298,525.41 

Management Reserve: $ ------
Total Contract Amount: $ 298,525.41 

Total. 
36.06 I $ 57.oo I $ 38.88 I $ 26.50 $ 72,804.09 

$ 95,730.10 
$ 21,841.23 



88

88

HOUR AND FEE ESTIMATE 

Project: City of Des Moines 

Reimbursable Breakdown 
Task1 - Management/coordination/administration 

Mileage 
Reproduction 

Task 1 - Total 
Task 2 - Survey and Mapping 

Mileage 
Rep_roduction 

Task 2 - Total 
Task 3 - Geotechnical Report 

Mileage 
Reproduction 
Geotechnical - HWA 

Task 3 - Total 
Task 4 - Environmental 

Milea.9.e 
Rep_roduction 
Environmental - ESA 

Task 4-Total 
Task 5 - Final Design 

Milea.9.e 
Rep_roduction 
Structual Engineering allowance 

Task 5 - Total 

EXHIBIT 8 

Barnes Creek Trail 

Task Assignment 2016-005 

NEPA Documentation and Final Design 

:ICPC3-
• Ar<>hitecture • 
Landscape An;;hilecture 
• Civil Engineering • 

Cost 

$ 50.00 
$ 100.00 

l 150.00 

$ 100.00 
$ 
$ 100.00 

$ 
s 
$ 2,500.00 
$ 2,500.00 

$ 100.00 
$ 100.00 
$ 84,000.00 

l 84,200.00 

$ 200.00 
$ 1,000.00 
$ 20,000.00 
$ 21,200.00 

Total Reimbursable Costs: $ 108,150.00 

Page 1 of 3 
January 3, 2017 
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Project Title: Barnes Creek Trail/SR 509 ROW Pro~ct # if&FIH\fr• 

GI.A=unl-

319345 040-595 10-65 10 

319 345 040-595 10-65 12 

319 345040-595 6265-1 5 

319 345040-595626519 

v ....... 

319 345040-59590-6560 1000000341 '3 

319 345 040-59562-6590 

Foodi!JdSolSi:e 

/T"""'8, 

319 cash 

31 9345301 397000000 -J)l..34531t!m. 

319 345 000 333 20 20 13 

Project Managec 
Lead Department: 
Design Start Date: 

Bid Opening: 
Award: 

Accepted by Council: 
Retainage Released: 

I 

Expenditures 

- KPG 

~ 
Olller Professional Se1vices 

Other~~~tcc) __ 

P!Ofl/ROW-
Conslnldloo --·--Contingondes 
rota I Pro1ecl Expen~e Budget 

Funding Sources 

l""""""*'" CIPFt.rld 

I RfET I 

KinoCounoy~G/Otl<2011(c«dimod) 
,...,rh ... T..ar-,~~ 
~(Corl'onndFltWA8&511 
. . . ' . - : : ... 

:ICIP Project Book\2017 CIP PROJECT BOOK w ROLL OVERS-DM xlsx 
2/1/2017 B:58 AM 

fa Actual 

.. , , , 
111117 2017CIP 2017 Revised 

Current CIP Supplemental CIPBudget 

Budget Re uest Estimate 

761 ,000 

167,912 

53,453 

275 ----

7,708 

73,664 
I.• I 

1/1/17 I 2017 CIP 2017 Revised 
Current CIP Supplemental CIPBudget 

Budget Request Estimate 

88,355 68.355 

2e1.381 I 287,381 

44,182 44,182 

281.819 I 287,819 

31e.215 I 376,275 
·11~•1L .. .I ~ = ·~ 

Committed Cash: 

Project to Project 

Date To Date 

12131116 1131/2017 

350.596 350,596 

167.912 167,912 

53,453 53,453 

275 275 -

3,603 3,603 

73,502 73,502 

" 

Project to Project to 

Date Date 

12/31/16 1/31/2017 

68,355 68,355 

47,650 47.650 

44,182 44,182 

287,819 287.819 

328,175 328,175 
:-·-~ --~· 

126,840 

SR 509 right-of-way from south 216th Slreet to Kent-Des Moines Road, A 2 
mile multi-use trail connecting to the Des Moines Creek Tra il in the north and 
Highline College at the south end. 

PROJECT ALLOCATIONS BY l'E)IR 

2017 2017 Estimated Planned Planned Planned Planned 

Year to Date Remaining Year End Year YNr Year Year 

1131/2017 2017 2018 2019 2020 2021 

410.404 410.404 

I 
I 

- - -- --- -- ·- ---

--
4,105 4. 105 

162 162 

2017 2017 Scheduled Scheduled Scheduled Scheduled Scheduled 

YTD Remaining Year Year Year Year Year 

1131 12017 2017 2018 2019 2020 2021 

239,731 239.731 

48,100 48,100 

- ""ti' •_-rr::,,:,Tr -- ~;.t]~ ~-~ - .q 

126,840 cash on hand 

2017 

Annual 

Orig inal 

2017 

Annu;il 

Ori~iMI 

I~-._ 'C'!.:~-

I 
2017 

Annual 

Su.ee_lemental 

2017 

Annual 

SU.eE_lemental 

239,731 

48 ,100 ·-
1FR Construction Comm1tme 

319 345 Barnes Cr1< Trail 
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AGENDA ITEM 

BUSINESS OF THE CITY COUNCIL 
City of Des Moines, WA 

SUBJECT: Compensation for Non-Represented 
Employees 

ATTACHMENTS: 
1. Draft Resolution No. 17-004 Compensation 

for Non-Represented Employees 
2. Memorandum of Understanding-Exempt 

Employees 
3. Memorandum of Understanding - General 

Employees 

Purpose and Recommendation 

FOR AGENDA OF: February 16, 2017 

DEPT. OF ORIGIN: Human Resources 

DATE SUBMITTED: February 8, 2017 

CLEARANCES: 
[ ] Community Development __ 
[ ] Marina 
[ ] Parks, Recreation & Senior Services 
[ ] Public Works 

CHIEF OPERA T) ON S OFFICER: ~v~"!/J~-­
[X] Legal j]z_ 
[X] Finance ~ AA IA 

[X] Human Resources _/ _ Y '11'"-
[ ] Courts 
[ ] Police 

APPROVED By:_QJT~~A9ER 
FOR SUBMITTAL: t,/~ ~ ~---

The purpose of this agenda item is for City Council approval of the proposed Resolution regarding 
compensation for regular, non-represented employees. It is recommended that the City Council pass 
Resolution No. 17-004 providing a one percent wage increase, maintaining status quo for their health 
benefits, and clarifying their holiday provisions to be consistent with the Teamsters collective bargaining 
agreement. 

Suggested Motion 

Motion 1: "I move to adopt Draft Resolution No. 17-004 regarding compensation for non-represented 
employees, providing holiday pay provisions effective January 1, 2016, and a one percent cost ofliving 
adjustment effective January 1, 2017." 
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Background 

The City's non-union employees fall into three groups; the General Employees, who are eligible for 
overtime compensation under the Fair Labor Standards Act (FLSA), the Exempt Employees, who are 
exempt under the FLSA; and the Directors. For many years, the former City Manager had negotiated 
with the Exempt and General Employee groups regarding wages, hours and working conditions in a 
manner such that it was unclear whether they were, in fact, non-represented employees. Beginning in 
October 2016, the City Attorney and Human Resources Manager met with a combined committee for 
both groups to ask first, for their feedback concerning a wage and benefit package, and second, for 
clarity as to their union status. 

Both the Exempt and General Employee groups formally acknowledged that they are not labor/union 
units, expressing their preference to work with management in a collaborative, advisory capacity, as 
shown on the attached Memorandums of Understanding (MOUs) signed by both sets of committee 
members (Attachments 2 & 3). The City treats the General and Exempt employees equitably in relation 
to those represented by labor unions in accordance with DMMC 2.12.010, with the exception of the 
constraints of bargaining units with binding arbitration which necessitates a different outcome for certain 
uniformed groups of employees. 

Discussion 

Now that it is clear that both groups are not represented by a labor union/organization, it is appropriate to 
move forward with a resolution concerning their wages and benefits for 2017. The feedback from both 
groups was a preference to maintain the status quo for their health benefits, recognizing that this would 
result in a one percent cost of living adjustment in order to be sustainable given the City's projected 
ongoing revenues. Other changes to the holiday provisions are in order to maintain equity with those 
employees covered under the Teamsters collective bargaining agreement, because the City reached a 
memorandum of understanding with the Teamsters in December 2015 concerning holiday premium pay. 
A clarification is also in order concerning the Christmas Eve holiday when it falls on a weekend. 
Therefore, administration recommends adopting this draft resolution. 

Alternatives 

Council may reject the proposed Compensation Resolution and direct staff to either discuss the proposal 
further or make modifications. 

Financial Impact 

The proposed Resolution contains provisions for a 1.0% cost of living adjustment to base salaries for 
201 7. Funds were budgeted to cover these costs for 2017. It also calls for employees to continue paying 
10% for employee coverage and 20% for medical coverage, unless they enroll in a high deductible health 
plan. The financial impact of the holiday pay provision is approximately $10,000 per year, and the 
Christmas Eve clarification cost is negligible, as it entails a four-hour reduction in productivity once 
every six or seven years when it falls on a weekend. 

Recommendation or Conclusion 

Administration recommends approval of the proposed Resolution No. 17-004 Compensation for Non­
Represented Employees as it contains those changes and compromises authorized by the Council. 

2 
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HUMAN RESOURCES DRAFT AS OF 2-13-2017 
DRAFT RESOLUTION NO. 17-004 

COMPENSATION FOR NON-REPRESENTED EMPLOYEES 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF DES MOINES, 
WASHINGTON, regarding salaries, wages and benefits for non-represented employees for the 
period January 1, 2017, through December 31, 201 7. 

WHEREAS, this Resolution pertains to all regular employees, excluding those who are 
represented by labor organizations, specifically, the International Association of Machinists 
District 160, Teamsters Local 763, Des Moines Police Guild, and Des Moines Police Management 
Association, and 

WHEREAS, the City's non-represented employees fall into three groups: General 
Employees, those who are eligible for overtime compensation under the Fair Labor Standards Act 
(FLSA); Exempt Employees, those who are exempt under the FLSA; and the remaining exempt 
employees known as Directors, which for purposes of this Resolution includes all department 
heads, the Chief Operations Officer, and the City Manager, and 

WHEREAS, in December 2016, the General Employees and Exempt Employees 
entered into memorandums of understanding with the City formally acknowledging that they are 
not collective bargaining organizations, preferring to seek mutual understanding for employees 
and city management in an informal, collaborative process to discuss issues of concern in the 
workforce without being bound by the constraints of chapter 41.56 RCW, and 

WHEREAS, the parties further agreed that the City will treat the General Employees 
and Exempt Employees equitably in relation to those represented by labor unions in accordance 
with DMMC 2.12.10, with the exception of the constraints of bargaining units with binding 
arbitration which necessitates a different outcome for certain uniformed groups of employees, and 

WHEREAS, the holiday provisions for non-represented employees are in need of 
clarification to provide equity to Teamsters Local 763 employees pursuant to DMMC 2.12.10., 
and 

WHEREAS, the City of Des Moines General Employees Advisory Committee and the 
City of Des Moines Exempt Employees Advisory Committee provided feedback that they would 
prefer to maintain the status quo for their health benefits for 2017 rather than moving to lesser 
medical plans in order to receive a higher cost of living adjustment; now therefore, 

THE CITY COUNCIL OF THE CITY OF DES MOINES RESOLVES AS FOLLOWS: 

Sec. 1. The City hereby provides the following for its regular non-represented 
employees effective January 1, 2017, and remaining in effect until December 31, 2017. All 
provisions of past resolutions, agreements or memorandums of understanding between the City 
and the General Employees and the Exempt Employees not modified by this Resolution remain in 
full force and effect, and will be updated in the City's Personnel Manual. All personnel rules and 
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regulations as may be promulgated according to DMMC 2.12.100 shall govern unless expressly 
contrary to this Resolution. 

Sec. 2. Salaries and Wages. 

(1) Salaries and wages shall be increased by a cost of living adjustment of one 
percent (1.0%) effective January 1, 2017, maintaining the established differentials between pay 
steps and ranges. 

Sec. 3. Medical, Dental, and Vision Benefits. 

(1) Eligibility. Regular full-time and regular part-time employees whose 
positions are budgeted for thirty (30) or more hours per week shall be eligible to participate in the 
City's health insurance plans through the Association of Washington Cities. 

(2) Medical Plan Contributions. Effective January 1, 2017, the City shall pay 
medical premiums and make Health Reimbursement Arrangement (HRA) contributions for 
eligible employees as follows: 

(a) The City will pay ninety percent (90%) of eligible employee's 
premium and eighty percent (80%) of the spouse and dependents' premiums for the HealthFirst 
and the Group Health/Kaiser $10 Copay health insurance plans. For employees enrolling in these 
plans, the City shall make the following annual contributions to the employee's HRA VEBA: $580 
for employee only coverage; or $1,130 for any family coverage. For new hire employees, HRA 
VEBA funding will be prorated based on the number of months covered for the remainder of the 
calendar year. 

(b) The City will pay one-hundred percent (100%) of eligible employee's 
premium and ninety percent (90%) of the spouse and dependents' premiums for the Regence High 
Deductible Health Plan (HDHP) and the Group Health/Kaiser HDHP; for employees enrolling in 
these plans, the City will provide a notional Health Reimbursement Arrangement (HRA) of$1,500 
for employee only coverage; or $3,000 for any family coverage. The City will fund the notional 
HRA by preloading a benefits debit card for each employee on an annual basis. Once the deductible 
has been met, and the employee has also paid coinsurance costs $1,500 above and beyond the 
deductible for employee only coverage, or $3,000 above and beyond the deductible for any family 
coverage, the City will pay any further coinsurance costs which apply to the employee's annual 
out-of-pocket limit. Any unused balance in the notional HRA will be rolled into the employee's 
HRA VEBA account in April of the following year. For new hire employees, notional HRA 
funding will be prorated based on the number of months covered for the remainder of the calendar 
year. 
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(3) Dental Coverage. The City will pay one-hundred percent (100%) of eligible 
employee's, spouse, and dependents premiums for the Association of Washington Cities Plan F 
dental plan and Plan II orthodontia plan. 

( 4) Vision Coverage. The City will pay one-hundred percent (100%) of eligible 
employee's, spouse, and dependents premiums for the Association of Washington Cities 
$25 deductible Vision Service Plan (VSP). 

Sec. 4. Holidays. 

(1) An employee is eligible for a paid holiday if he or she is on paid status during 
the work day before and the work day after the holiday. The City observes the following holidays: 

New Year's Day 
Martin Luther King Jr.' s Birthday 
President's Day 
Memorial Day 
Independence Day 
Labor Day 
Veteran's Day 
Thanksgiving Day 
Day after Thanksgiving 
Christmas Day 

January 1 
3rd Monday in January 
3rd Monday in February 
Last Monday in May 
July 4 
1st Monday in September 
November 11 
4th Thursday in November 
Day after Thanksgiving 
December 25 

Full-time employees will receive eight (8) hours of pay at their regular straight­
time rate for each of the above holidays, as well as four (4) hours of pay at their regular straight­
time rate Christmas Eve afternoon, December 24. Regular part-time employees shall receive the 
above paid holidays on a prorated basis. 

(2) Observance of Holidays. When a holiday occurs on Monday through Friday, 
the City observes the date of the occurrence as the holiday. Any holiday falling on a Saturday 
shall be observed on the preceding Friday. Any holiday falling on a Sunday shall be observed on 
the following Monday, with the exception of Christmas Eve, which will be observed on the 
preceding Friday. In the event the observation of a holiday falls on an employee's regular day off, 
the employee shall either receive their eight (8) hours of holiday compensation on their next 
paycheck or, with their supervisor's approval, schedule an alternate day off with eight (8) hours of 
pay in the same pay period. 

(3) Scheduled Holiday Work. 

(a) Whenever the City's operational needs require employees to work on 
a holiday, insofar as practical, holiday work shall be divided equally among the eligible employees. 
Non-exempt employees who are assigned to work on any holiday may choose to receive their eight 
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(8) hours of holiday compensation on their next paycheck or, with their supervisor's approval, add 
eight (8) hours of time to their floating holiday balance. These hours must be used in the calendar 
year they are earned and may not be carried over into the next calendar year. 

(b) Effective January 1, 2016, in addition to the above, non-exempt 
employees who are assigned to work on Thanksgiving Day, Christmas Day, and Christmas Eve 
afternoon, will receive holiday premium pay at twice their straight time rate for all hours actually 
worked on the holiday. Non-exempt employees who are assigned to work on the remaining City 
holidays will receive holiday premium pay at one and one-half (11/i) times their straight time rate 
for all hours actually worked on the holiday. For the purposes of this provision, holidays are as 
listed in Section 4(1) beginning and ending at midnight, except Christmas Eve, which begins at 
12:00 p.m. (noon) and ends at midnight. Employees working alternate schedules who are assigned 
to work on a holiday shall not draw down accrued vacation, compensatory time, or floating holiday 
hours to supplement their holiday pay for that holiday. 

(c) Exempt employees who are assigned to physically report to work on 
a holiday may either schedule an alternate day off during the same pay period or add eight (8) 
hours of time to their floating holiday balance. These hours must be used in the calendar year they 
are earned and may not be carried over into the next calendar year. 

(4) Floating Holidays. Full-time employees shall receive sixteen (16) hours of 
floating or personal holiday time during each calendar year. Part-time employees shall receive 
prorated floating holiday hours. Floating holidays do not carry over from one calendar year to the 
next, and must be taken during the calendar year earned or are forfeited. To be eligible to receive 
floating holidays, an employee must have been employed by the City for six continuous months 
prior to the designated or requested floating holiday. Employees hired after June 30, therefore, 
shall not earn a floating holiday for that calendar year. Upon separation, employees will not be 
paid for any floating holiday that has not been used. 

Sec. 5. City Hall Closures. Should the City Manager or a designee close City Hall 
due to inclement weather or related conditions and release non-essential personnel on 
administrative leave during regular City Hall business hours, then the City shall add an equal 
amount of time to the vacation balances of each employee covered under this Resolution who is 
assigned to work during normal City Hall business hours while City Hall is closed. 

Sec. 6. Conflicts. Where a conflict exists between the terms of this Resolution and 
the Des Moines Personnel Manual, this Resolution shall control. 

Sec. 7. Ratification and confirmation. Any acts consistent with the authority and 
prior to the effective date of this Resolution are hereby ratified and confirmed. 
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ADOPTED BY the City Council of the City of Des Moines, Washington this __ 
day of , 201 7, and signed in authentication thereof this __ day of 2017. 

APPROVED AS TO FORM: 

City Attorney 

ATTEST: 

City Clerk 

MAYOR 
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MEMORANDUM OF UNDERSTANDING 
CITY OF DES MOINES 

EXEMPT EMPLOYEES ADVISORY COMMITTEE 

THIS MEMORANDUM OF UNDERSTANDING (MOU) is by and between the 
CITY OF DES MOINES, WASHINGTON, hereinafter referred to as the City, and the 
CITY OF DES MOINES EXEMPT EMPLOYEES ADVISORY COMMITTEE, hereinafter 
referred to as the Exempt Employees; 

WHEREAS, the City's non-represented employees exclude all those who are 
represented by labor organizations, specifically, the International Association of 
Machinists District 160, Teamsters Local 763, Des Moines Police Guild, and Des Moines 
Police Management Association, and 

WHEREAS, the City's non-represented regular employees fall into two groups 
that are exempt from overtime compensation under the Fair Labor Standards Act (FLSA); 
the first is referred to as the Exempt Employees group, and the second group is called 
the Directors, which for purposes of this MOU consists of aU department heads, the Chief 
Operations Officer, and the City Manager, and 

WHEREAS, the Exempt Employees wish to formally acknowledge that they are 
not a collective bargaining labor organization under RCW 41.56; and 

WHEREAS, the City agrees to treat non-represented employees equitably in 
relation to those represented by labor unions in accordance with DMMC 2.12.010, with 
the exception of the constraints of bargaining units with binding arbitration which 
necessitates a different outcome for certain uniformed groups of employees; 

NOW THEREFORE, the parties agree as follows: 

Section 1. Purpose 

The Exempt Employees Advisory Committee is hereby formally acknowledged by 
the parties for the purpose of facilitating meaningful communications between 
employees and city management on significant matters in the workplace; improve the 
morale of all city employees; maintain sound and sustainable financial policies; and 
promote efficiency in the provision of services to the citizens of Des Moines. Creation of 
this committee does not modify or replace any management authority as established in 
City ordinances and the City's Personnel Manual. The Committee seeks mutual 
understanding for employees and city management in an informal, collaborative process 
to discuss issues of concern in the workforce without being bound by the constraints of 
RCW41.56. 
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Section 2. Committee Make-up 

Employees represented by and eligible to vote for and be members of the 
Committee shaJI be non-confidential employees not represented by a labor organization. 
Employees defined as eligible for overtime under the Fair Labor Standards Act, Directors1 

the Human Resources Manager, the City Clerk, the Executive Assistant assigned to the 
City Manager's Office1 and employees who are members of the Teamsters Local 763, the 
International Association of Machinists 160, the Des Moines Police Guild and the Des 
Moines Police Management Association are not represented by and are not eligible to 
vote for or be members of the Committee. The Committee shall consist of two members 
as determined by the Exempt Employees group. Each member shall also have one 
alternate who will fill in for a committee member(s) who is unable to attend a meeting, 
work with an empl<?yee, etc. 

Section 3. Committee Responsibilities and Activities 

The Committee represents all covered employees and works with management on 
a wide variety of issues related to the workplace. The Committee or individual committee 
members may represent and advise individual employees or groups of employees on 
issues to their particular work group or department. Committee members should serve 
as an information source to employees in their respective departments. 

The Committee may use release time from duty for a maximum of one (1) hour 
per month for meetings, except during periods when they are dealing with any 
compensation agreement, when the Committee shall be alJowed to meet for reasonable 
amounts of time as needed. Committee members will also be granted release time for all 
mutual1y agreed upon meetings with management during regularly scheduled hours. 
Mutually agreed upon meetings scheduled during off-duty hours are not considered 
compensated time . City Manager and department heads may restrict a committee 
member's attendance at a meeting if it is determined that the committee member's 
absence from duty disrupts the City's ability to provide service or jeopardizes the timely 
completion of a project or activity. 

The Conunittee may use City copy machines, faxes, telephones and other 
equipment, provided reimbursement is made to the City in accordance with Finance 
Department guidelines. 

The Committee may represent an employee or group of employees for resolution 
of grievances as outlined in 8.B. of City of Moines Personnel Manual. When an 
employee(s) is attempting to resolve a problem or complaint or have a question answered 
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through the informal communication process, Section 8.8.1. of the Personnel Manual, he 
or she may request assistance from a committee member. The supervisor or department 
head with whom the employee(s) is working to resolve the problem is not obliged to 
allow the member to present at meetings held with the employee(s) during this informal 
stage. Once the formal grievance process begins, employee(s) may have a member 
present at meetings held. 

The Conunittee and Management will meet at quarterly to discuss issues of mutual 
interest concern. 

Section 4 General Provisions 

a. Where a conflict exists between the terms of this agreement and the Des 
Moines Personnel Manual, this agreement shall control. 

b. Ratification and Confirmation. Any acts consistent with the authority and 
prior to the effective date of this Agreement are hereby ratified and confirmed. 

ENTERED INTO AND AGREED this 

,L)g;c.E"fa-.P..e.,.,,- . 2016. 

EXEMPT EMPLOYEES 
ADVISORY COMMITIEE 

CITY OF DES MOINES 

day of 
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MEMORANDUM OF UNDERSTANDING 
CI1Y OF DES MOINES 

GENERAL EMPLOYEES ADVISORY COMMITTEE 

THIS MEMORANDUM OF UNDERSTANDING (MOU) replaces and supersedes 
the MOU by and between the CITY OF DES MOINES, WASHINGTON, hereinafter 
referred to as the City, and the CITY OF DES MOINES GENERAL EMPLOYEES 
ADVISORY COMMITTEE, hereinafter referred to as the General Employees; 

WHEREAS, the City's non-represented employees exclude all those who are 
represented by labor organizations, specifically, the International Association of 
Machinists District 160, Teamsters Local 763, Des Moines Police Guild, and Des Moines 
Police Management Association, and 

WHEREAS, the City's non-represented regular employees fall into three groups; 
the General Employees, those who are eligible for overtime compensation under the Fair 
Labor Standards Act (FLSA), the Exempt Employees, those who are exempt under the 
FLSA; and the remaining exempt employee group known as the Directors, which for 
purposes of this MOU consists of all department heads, the Chief Operations Officer, 
and the City Manager, and 

WHEREAS, the General Employees Negotiation and Advisory Committee was 
established in March 1997 to promote the relationship between the General Employees 
group and City management and to foster communication regarding employee relations 
issues such as compensation and benefits that affect non-represented employees, and 

WHEREAS, the General Employees wish to formally acknowledge that they are 
not a collective bargaining labor organization under RCW 41.56; and 

WHEREAS, the City agrees it is the policy of the City to treat non-represented / 
nonunion full or regular part time employees in equity as to salary increases and benefits 
which are obligated or provided by the city to the benefit of the employees represented 
by a labor union, with the exception of the constraints of bargaining units with binding 
arbitration which necessitates a different outcome for certain uniformed groups of 
employees; 

NOW THEREFORE, the parties agree as follows: 

Section 1. Purpose 

The General Employees Advisory Committee is hereby formally acknowledged 
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by the parties for the purpose of facilitating meaningful communications between 
employees and city management on significant matters in the workplace; improve the 
morale of all city employees; maintain sound and sustainable financial · policies; and 
promote efficiency in the provision of services to the citizens of Des Moines. Creation of 
this committee does not modify or replace any management authority as established in 
City ordinances and the City's Personnel Manual. The Committee seeks mutual 
understanding for employees and city management in an informal, collaborative process 
to discuss issues of concern in the workforce without being bound by the constraints of 
RCW41.56. 

Section 2. Committee Make-up 

Employees represented by and eligible to vote for and be members of the 
Committee shall be non-management, non-confidential employees not represented by a 
labor organization. Employees defined as exempt from overtime provisions under the 
Fair Labor Standards Act, the Executive Assistant assigned to the City Manager's Office, 
the City Clerk, and employees who are members of the Teamsters Local 763, the 
International Association of Machinists 160, the Des Moines Police Guild and the Des 
Moines Police Management Association are not represented by and are not eligible to 
vote for or be members of the Committee. Departments shall have the following number 
of committee members: 

Public Works - one member 
Parks, Recreation and Senior Services - one member 
Marina - one member 
Building / Planning / Finance - one member 
Police (non-Guild) - one member 
Court / Legal - one member 

Each department shall also have one alternate who will fill in for a committee 
member(s) who is unable to attend a meeting, work with an employee, etc. Committee 
members and alternates shall be elected from among the eligible employees in each 
department and serve two year terns. Elections shall be held as early as is practical in odd 
numbered years. 

Section 3. Committee Responsibilities and Activities 

The Committee represents all covered employees and works with on management 
on a wide variety of issues related to the workplace. The Committee or individual 
conunittee members may represent and advise individual employees or groups of 
employees on issues to their particular work group or department. Committee members 
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should serve as an information source to employees in their respective departments. 

The Committee may use release time from duty for a maximum of one (1) hour 
per month for meetings, except during periods when they are dealing with any 
compensation agreement, when the Committee shall be allowed to meet for reasonable 
amounts of time as needed. Committee members will also be granted release time for all 
mutually upon meetings with management during regularly scheduled hours. Mutually 
agreed upon meetings scheduled during off-duty hours are not considered compensated 
time. City Manager and department heads may restrict a committee member's attendance 
at a meeting if it is determined that the committee member's absence from duty disrupts 
the City's ability to provide service or jeopardizes the timely completion of a project or 
activity. 

The Committee may use City copy machines, faxes, telephones and other 
equipment, provided reimbursement is made to the City in accordance with Finance 
Department guidelines. 

The Committee may represent an employee or group of employees for resolution 
of grievances as outlined in 8.B. of City of Moines Personnel Manual. When an 
employee(s) is attempting to resolve a problem or complaint or have a question answered 
through the informal communication process, Section 8.B.1. of the Personnel Manual, he 
or she may request assistance from a committee member. The supervisor or department 
head with whom the employee(s) is working to resolve the problem is not obliged to 
allow the member to present at meetings held with the employee(s) during this informal 
stage. Once the formal grievance process begins, employee(s) may have a member 
present at meetings held. 

The Committee and Management will meet at quarterly to discuss issues of mutual 
interest concern. 

Section 4 General Provisions 

a. Where a conflict exists between the terms of this agreement and the Des 
Moines Personnel Manual, this agreement shall control. 

b. Ratification and Confirmation. Any acts consistent with the authority and 
prior to the effective date of this Agreement are hereby ratified and confirmed. 
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ENTERED INTO AND AGREED this 

:>wR M -tc.,r . 2016. 

-tk 
Jo day of 

GENERAL EMPLOYEES ADVISORY 
COMMITTEE 

CITY OF DES MOINFS 

/~ 
Date 

Terryann 19ell Date 
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AGENDA ITEM 

BUSINESS OF THE CITY COUNCIL 
City of Des Moines, WA 

SUBJECT: Consultant Services Contract 
Addendum #2 with The LA Studio LLC for 
Design Services for Parkside Park Renovation 

ATTACHMENTS: 
1. Contract Amendment/ Addendum #2 Form 
2. Parkside Playground CIP Project 

Worksheet 
3. Consultant Services Contract with The LA 

Studio LLC dated 03/08/2016 

Purpose and Recommendation 

FOR AGENDA OF: February 16, 2017 

DEPT. OF ORIGIN: Planning, Building & Public 
Works 

DATE SUBMITTED: February 1, 2017 

CLEARANCES: 
[ ] Community Development __ 
[ ] Marina __ 
[ ] Parks, Recreation & Senior Services __ 
[X] Public Works ~C-

CHIEF OPERATIONS OFFICER: .:>"S6' ---=-----

[ X] Legal "'f"6 
[X] Finance ~ 
[ ] Courts 
[ ] Police 

APPROVED BY C T>f)M,:\N8-GER 
FOR SUBMITTAL: ~ 

The purpose of this agenda item is for City Council to approve of the Consultant Services Contract 
Addendum #2 with The LA Studio LLC for design services for Parkside Park Renovation. The 
following motion will appear on the consent calendar: 

Suggested Motion 

Motion: "I move to approve the Consultant Services Contract Addendum #2 with The LA Studio LLC 
for design services for Parkside Park Renovation in the amount of $10,000.00 bringing the contract total 
to a new not to exceed amount of $59,235.00, and additionally authorize the City Manager to sign the 
Consultant Services Contract Addendum substantially in the form as submitted". 
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Background 
On March 8, 2016, the City awarded the Consultant Services Contract to The LA Studio LLC for design 
services for Parkside Park Renovation in the not to exceed amount of $48,000.00. 

In July and August 2016, bids were advertised for a three week period via the Seattle Daily Journal of 
Commerce, and the minority publication "Seattle Facts". Bids were also solicited via Builder's 
Exchange and the MRSC Roster, with a bid opening date of August 16, 2016. The City received only 
one (1) bid at bid opening, which was significantly higher than the Architect's Estimate. 

On September 8, 2016, the City Council at the recommendation of staff rejected all bids received for the 
project, and directed staff to re-advertise the project. 

On September 16, 2016, the City executed Addendum #1 with The LA Studio LLC for design services 
to address the additional costs of the project re-design and re-advertising effort. Addendum #1 added 
$1,235.00 in new fee costs, bringing the new not to exceed contract amount to $49,235.00. 

Discussion 
In the process of applying for, and obtaining the City Grading Permit for the project, it was determined 
that a Technical Information Report (TIR) would need to be generated and submitted to the City for review 
and approval prior to issuance of the Grading Permit. Changes made following the bid rejection in order 
to present a more efficient project resulted in some design changes that potentially increased the surface 
water impacts which need to be analyzed through a TIR. The level of effort required, and the consultant 
costs associated with the production of this required report necessitate the additional $10,000.00 in design 
services fees. 

Alternatives 
City Council could choose to not approve the addendum, which would likely stop the project; and cause 
the City to repay grant expenditures to date. 

Financial Impact 
There are sufficient funds available within the project budget to cover this additional design work 
(Attachment 2). 

Recommendation 
Staff recommends that Council approve the Consultant Services Contract Addendum #2 with The LA 
Studio LLC for design services for Parkside Park Renovation. 

2 



109

109

CONTRACTAMENDMENTIADDENDUMFORM 

CONTRACT FOR DES MOINES PARKSIDE PARK RENOVATION BETWEEN 
THE CITY OF DES MOINES AND THE LA STUDIO LLC 

THIS AMENDMENT/ADDENDUM #2 is entered into on this ___ day of 

______ , 2017, pursuant to that certain Contract entered into on the 8th day of 

March, 2016, between the CITY OF DES MOINES, WASHINGTON (hereinafter "City"), 

and THE LA STUDIO LLC, (hereinafter "Consultant"). 

The parties herein agree that the Contract dated March 8, 2016, shall remain in 

full force and effect, except for the amendments/addendums set forth as follows: 

1) SECTION Ill of Contract dated March 8, 2016, is hereby amended 

as follows: 

This Amendment/Addendum #2 will add $10,000.00 in new fee costs for 
additional surface water management permitting and design requirements, 
bringing the new contract total to a not to exceed amount of $59,235.00. 

The LA Studio LLC Parkside Park Renovation AmendmenUAddendum #2 
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IN WITNESS WHEREOF the parties hereto have executed this 
AmendmenUAddendum as of the date first above written. 

THE LA STUDIO LLC: CITY OF DES MOINES: 

By: By: 
(signature) (signature) 

Print Name: Print Name: Michael Matthias 
Its Its Cit:t Manager 

(Title) (Title) 
DATE: DATE: 

Approved as to form: 

City Attorney 

DATE: 

NOTICES TO BE SENT TO: NOTICES TO BE SENT TO: 

THE LA STUDIO LLC: CITY OF DES MOINES: 

Melvin R. Easter Scott J. Romano 
The LA Studio LLC City of Des Moines 
15200 52nd Avenue South Suite 210 21650 11th Avenue S 
Seattle, WA 98188 
(206) 204-0507 (telephone) 
mele@thelastudio.net (e-mail) 

Des Moines, WA 98198 
(206) 870-6539 (telephone) 
sromano<rudesmoineswa.aov ( e-mail) 

At the direction of the Des Moines 
City Council taken at an open public 
meeting on _________ _ 

The LA Studio LLC Parkside Park Renovation AmendmenUAddendum #2 
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Parkside Playground Project# if 11J,@j,jf 
Project Manager: 

Lead Department: Est. Actual 
Design Start Date: 

Bid Opening: 
Award: 

Accepted by Council: 
Retainage Released: 

1/1/17 2017CIP 2017 Revised 

Expenditures I Cu"entCIP Supplemental CIPBudget 

Budget Request Estimate 

Design 

External Engineering 54,900 . 54,900 

Internal Engineefing/Project Mgmt 23,110 - 23,110 

Permits 28 ,200 . 28,200 

Other Misc (Advertise, Postage, Etc.) 4,000 . 4,000 

Prop/ROW/Easements 

Construction 

Internal Engr-Proj Mgmt/ Inspect l 10,000 - 10,000 

Construction Contract 1 - Playground Constructic 258,470 - 258,470 

Materials 

I 
12,129 . 12,129 

other 

lnterfund Financial Services 001.000.000.341.43. 4,468 . 
4,468 I 

Individual Items< $5,000 KC Sports Center I 25,000 - 2s.ooo I 

1/1/17 2017 CIP 2017 Revised 

Funding Sources CurrentCJP Supplemental CJPBud9et 
Budget Request Estimate 

CDBG Federal Grant (100%) $50,000 Design 380,000 - 380,000 

King County "I Can' Grant pass through 10,714 - 10,714 

REET2 33,333 - 33,333 

King County - Sport Court 25,000 - 25,000 

Jo!_a_!l>.!~jectRe~ ~~~.~-~~·.1·~7449047 ' 

l:\CIP Project Book\2017 CIP PROJECT BOOK w ROLL OVERS-DM.xlsx 
1/31/2017 2:42 PM 

Committed Cash: 

Project to 

Date 

12131/16 

41,711 

13,133 

1,820 

2,277 

12,129 

68~ I 

Project to 

Date 

12/31/16 

so.ooo I 
10,714 

8,734 

(2,305) 

Redesign and upgrades to this park - new paths, play equipment, sport court 
upgrades. 

Estimated Planned 

Year End Year 

2017 2018 

13,189 

9,977 

26,380 

1,723 

10,000 

258,470 

3,785 

25,000 

Scheduled Scheduled 

Year Year 

2017 2018 

330,000 

24,599 

25,000 

Planned 

Year 

2019 

Scheduled 

Year 

2019 

Planned 

Year 

2020 

Scheduled 

Year 
2020 

Planned 

Year 

2021 

Scheduled 

Year 

2021 

310.062 Parkside Playgrd 
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CONSULTANT SERVICES CON IRACT 
between the City of Des Moin, s and 

The LA Studio LLC 1 

THIS CONTRACT is made between the City of Des MoinJs, a Washington municipal 
corporation (hereinafter the "City"), and The LA Studio LLC organized under the laws of the 
State of Washington, located and doing business at 15200 5211d Avedue South Suite 210, Seattle, 
WA 98188 (hereinafter the "Consultant"). 

I. DESCRIPTION OF WORK. 

Consultant shall perform the following services for the C ty in accordance with the 
following described plans and/or specifications: 

See attached Exhibit "A" - Consultant Scope and Fee ProposJ1, Consultant Exhibits 
A & B, and Consultant 2016 Hourly Billing Schedule, datec February 25, 2016; 
which is incorporated into this contract. 

Consultant further represents that the services furnished 1nder this Contract will be 
performed in accordance with generally accepted professional pract ces within the Puget Sound 
region in effect at the time those services are performed. 

II. TIME OF COMPLETION. The parties agree that work will begin on the tasks 
described in Section I above immediately upon the effective date of this Contract. Upon the 
effective date of this Contract, Consultant shall complete the wor described in Section I by 
December 31, 2016. 

III. 

A. 

COMPENSATION. 

The City shall pay the Consultant, based on time and materials, an amount not to 
exceed $48,000.00 for the services described in this c bntract. This is the 
maximum amount to be paid under this Contract for the work described in Section I 
above, and shall not be exceeded without the prior writtlen authorization of the City 
in the form of a negotiated and executed amendment td this Contract. The 
Consultant agrees that the amount budgeted for as set orth in Exhibit "A" for its 
services contracted for herein shall remain locked at th negotiated rate(s) for a 
period of one (1) year from the effective date of this Co t ract. 

CONSUL TANT SERVICES CONTRACT 
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B. The Consultant shall submit monthly payment invoices to the City for work 
performed, and a final bill upon completion of all services described in this 
Contract. The City shall provide payment within forty-five (45) days of 
receipt of an invoice. If the City objects to all or any portion of an invoice, it 
shall notify the Consultant and r·eserves the option to only pay that portion of 
the invoice not in dispute. In that event, the parties will immediately make 
every effort to settle the disputed portion. 

IV. INDEPENDENT CONTRACTOR. The parties intend that an Indeper,dent 
Contractor-Employer Relationship will be created by this Contract and that the Consultant 
has the ability to control and direct the performance and details of its work; however, the 
City shall have authority to ensure that the terms of the Contract are performed in the 
appropriate manner. 

V. CHANGES. The City may issue a written change order for any change in the 
Contract work during the performance of this Contract. If the Consultant determines, for 
any reason, that a change order is necessary, Consultant must submit a written change 
order request to the person listed in the notice provision section of this Contract, section 
XVl(C), within fourteen (14) calendar days of the date Consultant knew or should have 
known of the facts and events giving rise to the requested change. If the City determines 
that the change increases or decreases the Consultant's costs or time for performance, 
the City will make an equitable adjustment. The City will attempt, in good faith, to reach 
agreement with the Consultant on all equitable adjustments. However, if the parties are 
unable to agree, the City will determine the equitable adjustment as it deems appropriate. 
The Consultant shall proceed with the change order work upon receiving either a written 
change order from the City or an oral order from the City before actually receiving the 
written change order. If the Consultant fails to require a change order within the time 
specified in this paragraph, the Consultant waives its right to make any claim or submit 
subsequent change order requests for that portion of the contract work. If the Consultant 
disagrees with the equitable adjustment, the Consultant must complete the change order 
work; however, the Consultant may elect to protest the adjustment as provided in 
subsections A through E of Section VI, Claims, below. 

The Consultant accepts all requirements of a change order by: (1) endorsing it, (2) 
writing a separate acceptance, or (3) not protesting in the way this section provides. A 
change order that is accepted by Consultant as provided in this section shall constitute full 
payment and final settlement of all claims for contract time and for direct, indirect and 
consequential costs, including costs of delays related to any work, either covered or 
affected by the change. 

VI. CLAIMS. If the Consultant disagrees with anything required by a change 
order, another written order, or an oral order from the City, including any direction, 
instruction, interpretation, or determination by the City, the Consultant may file a claim as 
provided in this section. The Consultant shall give written notice to the City of all claims 
within fourteen (14) calendar days of the occurrence of the events giving rise to the 
claims, or within fourteen (14) calendar days of the date the Consultant knew or should 
have known of the facts or events giving rise to the claim, whichever occurs first. Any 
claim for damages, additional payment for any reason, or extension of time, whether 
under this Contract or otherwise, shall be conclusively deemed to have been waived by 
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the Consultant unless a timely written claim is made in strict accordance with the 
applicable provisions of this Contract. 

At a minimum, a Consultant's written claim shall include the information set forth in 
subsections A, items 1 through 5 below. 

FAILURE TO PROVIDE A COMPLETE, WRITTEN NOTIFICATION OF 
CLAIM WITHIN THE TIME ALLOWED SHALL BE AN ABSOLUTE WAIVER 
OF ANY CLAIMS ARISING IN ANY WAY FROM THE FACTS OR EVENTS 
SURROUNDING THAT CLAIM OR CAUSED BY THAT DELAY. 

A. Notice of Cla im. Provide a signed written notice of claim that provides 
the following information: 

1. The date of the Consultant's claim; 
2. The nature and circumstances that caused the claim; 
3. The provisions in this Contract that support the claim; 
4. The estimated dollar cost, if any, of the claimed work and 

how that estimate was determined; and 
5. An analysis of the progress schedule showing the 

schedule change or disruption if the Consultant is 
asserting a schedule change or disruption. 

B. Records. The Consultant shall keep complete records of extra costs and time 
incurred as a result of the asserted events giving rise to the claim. The City 
shall have access to any of the Consultant's records needed for evaluating 
the protest. 

The City will evaluate all claims, provided the procedures in this section are followed. 
If the City determines that a claim is valid, the City will adjust payment for work or 
time by an equitable adjustment. No adjustment will be made for an invalid protest. 

C. Consultant 's Duty to Complet e Protested Work. In spite of any claim, the 
Contractor shall proceed promptly to provide the goods, materials and 
services required by the City under this Contract. 

D. Failure to Protest Constitutes Waiver. By not protesting as this section 
provides, the Consultant also waives any additional entitlement and accepts 
from the City any written or oral order (including directions, instructions, 
interpretations, and determination). 

E. Fa ilure to Follow Procedures Constitutes Waiver. By failing to follow the 
procedures of this section, the Consultant completely waives any claims for 
protested work and accepts from the City any written or oral order (including 
directions, instructions, interpretations, and determination). 

VII. LIMITATION OF ACTIONS. CONSULTANT MUST, IN ANY EVENT, FILE ANY 
LAWSUIT ARISING FROM OR CONNECTED WITH THIS CONTRACT WITHIN 120 CALENDAR 
DAYS FROM THE DATE THE CONTRACT WORK IS COMPLETE OR CONSULTANT'S ABILITY 
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TO FILE THAT CLAIM OR SUIT SHALL BE FOREVER BARRED. THIS SECTION FURTHER 
LIMITS ANY APPLICABLE STATUTORY LIMITATIONS PERIOD. 

VIII. TERMINATION. Either party may terminate this Contract, with or without 
cause, upon providing the other party thirty (30) days written notice at its address set 
forth on the signature block of this Contract. After termination, the City may take 
possession of all records and data within the Consultant's possession pertaining to this 
project, which may be used by the City without restriction. If the City's use of 
Consultant's records or data is not related to this project, it shall be without liability or 
legal exposure to the Consultant. 

IX. DISCRIMINATION. In the hiring of employees for· the performance of work 
under this Contract or any subcontract, the Consultant, its subcontractors, or any person 
acting on behalf of the Consultant or subcontractor shall not, by reason of race, religion, 
color, sex, age, sexual orientation, national origin, or the presence of any sensory, 
mental, or physical disability, discriminate against any person who is qualified and 
available to perform the work to which tl1e employment relates. 

X. INDEMNIFICATION. Consultant shall defend, indemnify and hold the City, 
its officers, officials, employees and volunteers harmless from any and all claims, injuries, 
damages, losses or suits including attorney fees, arising out of or resulting from the acts, 
errors or omissions of the Consultant in performance of this Agreement, except for 
injuries and damages caused by the sole negligence of the City. 

The City's inspection or acceptance of any of Consultant's work when completed 
shall not be grounds to avoid any of these covenants of indemnification. 

Should a court of competent jurisdiction determine that this Contract is subject to 
RCW 4.24.115, then, in the event of liability for damages arising out of bodily injury to 
persons or damages to property caused by or resulting from the concurrent negligence of 
the Consultant and the City, its officers, officials, employees, and volunteers, the 
Consultant's liability, including the duty and cost to defend, hereunder shall be only to the 
extent of the Consultant's negligence. 

IT IS FURTHER SPECIFICALLY AND EXPRESSLY UNDERSTOOD THAT THE 
INDEMNIFICATION PROVIDED HEREIN CONSTITUTES THE CONSULTANT'S WAIVER OF 
IMMUNITY UNDER INDUSTRIAL INSURANCE, TITLE 51 RCW, SOLELY FOR THE PURPOSES 
OF THIS INDEMNIFICATION. THE PARTIES FURTHER ACKNOWLEDGE THAT THEY HAVE 
MUTUALLY NEGOTIATED THIS WAIVER. 

The provisions of this section shall survive the expiration or termination of this 
Contract. 

XI. INSURANCE. The Consu ltant shall procure and maintain for the 
duration of the Contract, insurance against claims for injuries to persons or damage to 
property which may arise from or in connection with the performance of the work 
hereunder by the Consultant, its agents, representatives, or employees. 

No Limitation. Consultant's maintenance of insurance as required by the 
Contract shall not be construed to limit the liability of the Consultant to the coverage 
CONSULTANT SERVICES CONTRACT 4 
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provlded by such insurance, or otherwise limit the City's recourse to any remedy available 
at law or in equity. 

A. Minimum Scope of Insurance. Consultant shall obtain insurance of the 
types described below: 

l. Automobile Liabi li tY.. insurance covering all owned, non-owned, hired and 
leased vehicles. Coverage shall be written on Insurance Services Office 
(ISO) form CA 00 01 or a substitute form providing equivalent liability 
coverage. If necessary, the policy shall be endorsed to provide 
contractual liability coverage. 

2. Commercial General Liab ility insurance shall be written on ISO occurrence 
form CG 00 01 and shall cover liability arising from premises, operations, 
independent contractors and personal injury and advertising injury. The 
City shall be named as an additional insured under the Consultant's 
Commercial General Liability insurance policy with respect to the work 
performed for the City. 

3. Workers' Compensation coverage as required by the Industrial Insurance 
laws of the State of Washington. 

4. Professional Liabili ty_ insurance appropriate to the Consultant's profession. 

Minimum Amounts of Insurance: Consultant shall maintain the 
following insurance limits: 

1. Automobile Liability insurance with a minimum combined single limit for 
bodily injury and property damage of $1,000,000 per accident. 

2. Commercial General Liabilit y insurance shall be written with limits no less 
than $1,000,000 each occurrence, $2,000,000 general aggregate. 

3. Professional Liabilit y_ insurance shall be written with limits no less than 
$1,000,000 per claim and $1,000,000 policy aggregate limit. 

B. Other Insurance Provisions. The insurance policies are to contain, or be 
endorsed to contain, the following provisions for Automobile Liability, 
Professional Liability and Commercial General Liability insurance: 

l. The Consultant's insurance coverage shall be primary insurance as 
respect to the City. Any insurance, self-insurance, or insurance 
pool coverage maintained by the City shall be excess of the 
Consultant's insurance and shall not contribute with it. 

2. The Consultant's insurance shall be endorsed to state that coverage 
shall not be cancelled by either party, except a~er thirty (30) days 
prior written notice by certified mail, return receipt requested, has 
been given to the City. 

C. Acceptability of Insurers. Insurance is to be placed with insurers with 
a current A.M. Best rating of not less than A: VII. 

CONSULTANT SERVICES CONTRACT 5 
(Various) 



118

118

D. Verification of Coverage Consultant shall furnish the City with original 
certificates and a copy of the amendatory endorsements, including but not necessarily 
limited to the additional insured endorsement, evidencing the insurance requirements of 
the Consultant before commencement of the work. 

XII. EXCHANGE OF INFORMATION. The City will provide its best efforts to 
provide reasonable accuracy of any information supplied by it to Consultant for the 
purpose of completion of the work under this Contract. 

XIII. OWNERSHIP AND USE OF RECORDS AND DOCUMENTS. Original 
documents, drawings, designs, reports, 01· any other records developed or created under 
this Contract shall belong to and become the property of the City. All records submitted 
by the City to the Consultant will be safeguarded by the Consultant. Consultant shall 
make such data, documents, and files available to the City upon the City's request. The 
City's use or reuse of any of the documents, data and files created by Consultant for this 
project by anyone other than Consultant on any other project shall be without liability or 
legal exposure to Consultant. 

XIV. CITY'S RIGHT OF INSPECTION. Even though Consultant is an 
independent contractor with the authority to control and direct the performance and 
details of the work authorized under this Contract, the work must meet the approval of 
the City and shall be subject to the City's general right of inspection to secure satisfactory 
completion. 

XV. WORK PERFORMED AT CONSULTANT'S RISK. Consultant shall take all 
necessc:iry precautions and shall be responsible for the safety of its employees, agents, 
and subcontractors in the performance of the contract work and shall utilize all protection 
necessary for that purpose. All work shall be done at Consultant's own risk, and 
Consultant shall be responsible for any loss of or damage to materials, tools, or other 
articles used or held for use in connection with the work. 

XVI. MISCELLANEOUS PROVISIONS. 

A. Non-Waiver of Breach. The failure of the City to insist upon strict 
performance of any of the covenants and agreements contained in this Contract, or to 
exercise any option conferred by this Contract in one or more instances shall not be 
construed to be a waiver or relinquishment of those covenants, agreements or options, 
and the same shall be and remain in full force and effect. 

B. Resolution of Disputes and Governing Law. 

1. Alternative Dispute Resolution. If a dispute arises from or relates to 
this Contract or the breach thereof and if the dispute cannot be resolved through direct 
discussions, the parties agree to endeavor first to settle the dispute in an amicable 
manner by mediation administered by a mediator under JAMS Alternative Dispute 
Resolution service rules or policies before resorting to arbitration. The mediator may be 
selected by agreement of the parties or through JAMS. Following mediation, or upon 
written agreement of the parties to waive mediation, any unresolved controversy or claim 
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arising from or relating to this Contract or breach thereof shall be settled through 
arbitration which shall be conducted under JAMS rules or policies. The arbitrator may be 
selected by agreement of the parties or through JAMS. All fees and expenses for 
mediation or arbitration shall be borne by the parties equally. However, each party shall 
bear the expense of its own counsel, experts, witnesses, and preparation and presentation 
of evidence. 

2. Applicable Law and Jurisdiction. This Contract shall be governed by the 
laws of the State of Washington. Although the agreed to and designated primary dispute 
resolution method as set forth above, in the event any claim, dispute or action arising 
from or relating to this Contract cannot be submitted to arbitration, then it shall be 
commenced exclusively in the l<ing County Superior Court or the United States District 
Court, Western District of Washington as appropriate. In any claim or lawsuit for 
damages arising from the parties' performance of this Agreement, each party shall pay all 
its legal costs and attorney's fees incurred in defending or bringing such claim or lawsuit, 
in addition to any other recovery or award provided by law; provided, however, nothing in 
this paragraph shall be construed to limit the City's right to indemnification under Section 
X of this Contract. 

C. Written N_Qt ice. All communications regarding this Contract shall be sent to 
the parties at the addresses listed on the signature page of this Contract, unless notified 
to the contrary. Any written notice hereunder shall become effective three (3) business 
days after the date of mailing by registered or certified mail, and shall be deemed 
sufficiently given if sent to the addressee at the address stated in this Contract or such 
other address as may be hereafter specified in writing. 

D. Assignment. Any assignment of this Contract by either party without the 
written consent of the non-assigning party shall be void. If the non-assigning party gives 
its consent to any assignment, the terms of this Contract shall continue in full force and 
effect and no further assignment shall be made without additional written consent. 

E. Modification. No waiver, alteration, or modification of any of the provisions 
of this Contract shall be binding unless in writing and signed by a duly authorized 
representative of the City and Consultant. 

F. Entire .. c;_9ntract. The written provisions and terms of this Contract, together 
with any Exhibits attached hereto, shall supersede all prior verbal statements of any 
officer or other representative of the City, and such statements shall not be effective or be 
construed as entering into or forming a part of or altering in any manner this Contract. All 
of the above documents are hereby made a part of this Contract. However, should any 
language in any of the Exhibits to this Contract conflict with any language contained in 
this Contract, the terms of this Contract shall prevail. 

G. Compliance with Laws. The Consultant agrees to comply with all federal, 
state, and municipal laws, rules, and regulations that are now effective or in the future 
become applicable to Consultant's business, equipment, and personnel engaged in 
operations covered by this Contract or accruing out of the performance of those 
operations. 
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H. Business License. Contractor shall comply with the provisions of Title 5 
Chapter 5.04 of the Des Moines Municipal Code. 

I. Counterparts. This Contract may be executed in any number of 
counterparts, each of which shall constitute an original, and all of wh ich will together 
constitute this one Contract. 

J. Records Retention and Audit. During the progress of the Work and for a 
period not less than three (3) years from the date of completion of the Work or for the 
retention period required by law, whichever is greater, records and accounts pertaining to 
the Work and accounting therefore are to be kept available by the Parties for inspection 
and audit by representatives of the Parties and copies of all records, accounts, documents, 
or other data pertaining to the Work shall be furnished upon request. Records and 
accounts shall be maintained in accordance with applicable state law and regulations. 

IN WITNESS, the parties below execute this Contract, which shall become 
effective on the last date entered below. 
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NOTICES TO BE SENT TO: 

CONSULTANT: 

Melvin R. Easter 
The LA Studio LLC 
15200 52nd Avenue South Suite 210 
Seattle, WA 98188 
(206) 204-0507 (telephone) 
mele@thefastudio .net (e-mail) 

CONSULTANT SERVICES CONTRACT 9 
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NOTICES TO BE ! ENT TO : 

CITY OF DES MOINES: 
I 

Scott J. Romano 
City of Des Moines I 
21650 11th Avenue South 
Des Moines, WA 98198 

I 
(206) 870-6539 (telephone) 
$romano@desmoin~swa.gov (e-mail) 
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February 25, 2016 

LLC 

Mr. Scott Romano. Project Manager 
City of Des Moines 
21630 11 1h Avenue South. Suite A 
Des Moines, WA 98198 

RE: Parkside Park Renovation- Des Moines, WA 

Landscape Architectural/Civil Engineering/Land Surveying Servites 
I 

Mr. Romano, 

Our Project #: LA 16-06 

Thanks for the opportunity to submit this FINAL scope or work and ossbcialed fees for !he Parkside Pork 
Renovation project. Our team; The LA Studio, LLC, The Blue i11e Group LLC and Axis Surveying and Mopping 
ore thrilled !o hove been selected to assist the city of Des Moines wijh biesign and implemen!a!ion of !he 
proposed pork upgrades. We look forward to teaming with !he City of des Moines. King County CDBG and 
the Deportment of Ecology (DOE) lo bring Parkside Park bock to a quoli!yJ,1eve! that will once again make it a 
"destination" recreation facility for this Des Moines neighborhood. 

I 

Summary of Proposed Park Improvements: t 
a. Clear vegetation - create (2) main and (2) auxiliary park entrances; 
b. Remove (35) frees to create a new 10' wide asphalt walkway (eoit); 
c. Remove and widen existing asphalt walkway from S 244th Street tdccessible access); 
d. New 12' wide asphalt walkway from S 242nd Street; 1 

e. New 10' wide asphalt walkway from 26th Place S.; 1 

f. Remove/replace existing asphalt sport court; I 
g. New basketball backboard and 8' high chain link fence(south side only); 
h. Add new asphalt pad and fitness equipment; ! 
i. Remove/replace 12" storm drain culvert; 
j. Add (1 J picnic table, (I J bench, (2) trash cons (minimum required 

1
by CDBG funding program); 

k. Replace portions of existing, 6' chain link fence around pork perimeter - where needed; 
I. · Work with DOE to remove and replace approximately 10,000 CF dt contaminated soils; 
m. Incorporate CDSG plaque Into pork improvements. 1 

Scope of Work 
A. Design Phase/February 29, 2016 - March 18, 2016 Fee: $15,250.00 
1. Site walk and initial scoping meeting with city staff, DOE and King Co0n1y CDBG representative to review 

design objectives, involvement of the DOE related to contaminated sbils. CDBG funding program, overall 
project funding and project timeline. ' 

2. Axis Surveying and Mopping to prepare necessary site survey documentation followed by preparation of 
on electronic (AutoCAD) pork base pion. This base plan will include ntecessary topographic and location 
information associated with the existing pork elements/features. Pleb se Note: we are nQ! anticipating 
the need to locate/identify existing, Individual trees. 1 

15200 52ndAvenue South 
Suite 210 
Sealtle, Washington 98188 
206.204.0507 

www thelastudio.net 
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3. Using 1he site base plan, The LA Studio, LLC will prepare a preliminary park layout plan which incorporales the 
elemenls outlined in 1he above Summary oi Proposed Park Improvements. The Blueline Group will address 
preliminary qrading and drainage issues as part of this preliminary design. 

4. Meeting with City of Des Maines staff, King County CDBG and Department of Ecology to present/discuss design. 
5. General project administration and coordination, including necessary meetings and/or phone calls. Please Note: 

No public meetings ore anticipated in this scope of work . 

B. Construction Documents Phase/March 21, 2016-May 13, 2016 Fee: $23,750.00 
I. Based on feedback fro!ll City staff, King County CDBG and !he DOE during lhe Design Phase, the design team will 

prepare 30% level construction documents. These will include: Over·all Park Layout Plan; Enlarged Plans of Key Pork 
Elernenls; Grading/Drainage Improvements. Preliminary Co11struction Delails . 

2. Submit 30% review sels to Cify of Des Moines. King County CBDG and DOF. sloff for review. Wolk the park site with 
30% documents and key staff members to confirm all required clements are being addressed to city's solisfacfion. 

3. City, King County CDBG and DOE to start providing spec and fronl end docurnenls. 
4. Prepare State Environmental Policy ft.ct [SEP/,) form for Cily of Des Moines review and processing. City staff member 

to sign 1l1e form as the project representative. 
5. Prepare the Storm Water Pollution Prevention Pion [SWPPP) & NPDES Permit Coordination [If Required) 
6. Based on feedback from 30% wolk-ihru, prepare lhe 90% level construction docume-nts. 
7. Prepare projec1 specifications. City to provide required front-end and contract documents, DOE to provide their 

stock specifications and King County to provide required CDBG documentation. 
8. Prepare on "opinion of probable cost" associated with implementation of tl1e park improvements. 
9. finalize construction docun1ents for building permil (if required). bidding and comlruclion. 
JO.General project administration and coordination, including necessary meetings and/or phone colts. 

C. Bidding Phase/Moy 20, 2016 - June 10, 2016 Fee: $2,500.00 

1. Work with City of Des Moines and King County CDBG staff to develop the competitive bid process, finalize the 
"Project Manual" and establish the bid date. Based on the timeline outlined in f11i; proposal. a tentative bid date 
would be Monday, June 13, 2016. 

2. Prepare and issue bid documents. including plans and specifications (project manual) to specified Plan Centers. 
3. Respond to bidder questions and issue bid oddendum[s) using the pre-determined format and process to insure a 

fair and competitive bid . 
4. Review bids and assist the City/County wifh selection of a General Contractor. City/County to insure the selected 

GC meets all contractor qualifications and requirements. 
5. City and General Contractor to sign construction contract. which will include the construction schedule. project 

substantial completion and closeout dotes. 
6. General project administration and coordination, including necessc;iry meetings and/or phone calls. 
7. Provide bid tabulations and letter of recommendation to award con1ract to apparent low bidder. 

D. Conslruction Administration Phase/July 11, 2016 - October 21, 2016 Fee: $5,000.00 
1. Attend the project pre-construction meeting. Designated members of the design team. City staff and King County 

CDBG program should be in attendance. Ground rules wilt be established, including weekly site meetings, draw 
requests, and the process for submitting RFl's, submittals questions and design changes and other procedures will 
be established. 

2. Attend site meetings as necessary (maximum 2 meetings per month). complete and submit meeting minutes and 
field reporls prepare and sign draw requests. 

3. Respond to Contractor questions, RFl's and shop drawing submittols in a timely fashion. 
4. At project substantial completion, provide a "preliminary" followed by a "final" punch list. 
5. Assist the city and contractor with final close out. 
6. Prepare and submit final "as-built" documents. 

Total Bose Fixed Fee: $46,500.00 
.,R.,.e"'"im'""b""""ur,..s..,o.,..b,..Ie<-=Ex.,.p.,e,..n,..s""e.,,_s""'le~~s'-'-li""m""o""t..,.e"'l ___________________________ ~$~1,5..QQ.QQ 
Total Contract Amount: $48,000.00 

2 
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General Notes & Assumptions 
1. This proposal assumes there will be no impacts or work associated with the existing wetland located in the southeast 

corner of the pork property. 
2. A drainage report and environmental studies/permits ore not required and t11erefore not included in the scope of 

work. 
3. HPA and other environmental permitting ore not included in this proposal. 
4. Agency and/or permitting fees are nol included as parl of the outlined fees. 

Please see attoched EXHIBIT A for a breakdown of tl1e hourly fees associated with each phase of the project and Exhibit B 
for o summary of fees per consultant member. 

Sincerely, 

The LA Studio, LLC 

Melvin R. Easter, PLA ASLA 
Landscape Architect / Presiden! 

Atfachmenls: Hourly Billing Schedule 
Exhibit A - Hourly Fee Summary 
Exhibit B - Consultant Fee Summary 

3 
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February 25. 2016 

PARKSIDE PARK RENOVATION- Des Moines, WA 

EXHIBIT A 
Fee Breakdown (Hourly): 

Design Phase 
Consultant 

Surveyor 

Civil Engineer 

Task 

Site Walk and Scoping Meeting 
Preliminary Grading/Drainage Design 

Project Coordination 

Landscape Architect Site Wolk and Scoping Meeting 

Coordino1ion with the Surveyor 
Electronic Pork Bose Plan 
Develop Pork Layout Scheme[s) 
Coordination with Consultant Team 

Re-visit Sile to Review Design Concepts 
Preliminary Parle Plan w/Options 
Meeting with City/King County 

15200 52nd Avenue South 
Suite210 
Sealtle, Washington 98188 
206.204.0507 

www.ihelastudio.net 

Hours/Rate Fee 

$ 

2.0 @$182/2.0 @ $166 $ 
2.0 @ $182/8.0 @$166/8.0 @ $105 $ 
2.0 @$182 $ 

2.5@ $100/2.5@ $130 $ 
2.0@ $100 $ 
7.0 @$80/2.0@ $100 $ 
16.0 @$100/2.0@$130 $ 

6.0 @$100/2.0@ $130 $ 

2.0@ $100/2.0 @$130 $ 
14.0 @ $80/4.0 @ $100 $ 
2.5@$100/2.5@$130 $ 

5.000 

696 
2.500 

364 

575 
200 
760 

1,860 
860 

460 
l,600 

575 

Total 

$5.000.00 

QP.OQ 

$6.750.00 

$15,250.00 
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EXHIBIT A (cont) 
Fee Breakdown (Hourly): 

Construction Documents Phase 

~Qn~!,111Qnt Task Hours/Rate Fee To1al 
Civil Engineer 30% Design/City Walk-thru 4.0 @$182/4.0@ $164 $ 1.392 

90% Design 2.0@ $182/12.0@ $166/$20.0@ $105 $ 4.456 
Final Design/Specifications 2.0 @$182/10.0@ $166/12.0@ $105 $ 3.284 
NPDES & SWPPP Coordination 2.0@ $166/8.0@ $132 $ l.388 

10.500.00 

Landscape Architect 30% Design/City Walk-ihru 20.0@ $80/7.0@ $100/3.0@ $130 $ 2.690 
Prepare SEPA Application 6.0@ $130 $ 780 
90% Design 40.0 @ $80/16.0 @ $100/2.0 @ $130 $ 5.060 
Prepare Opinion of Probable Cost 8.0@$100 $ 800 
Final Design/Specifications 20.0 @ $80/8.0 @ $100 $ 2.400 
Coordination with Consultant Team 8.0 @ $100/2.0 @ $1 30 $ 1,060 
Final Meeting wilh City/King County 2.0 @$100/2,0 @$130 $ 460 

13.250.00 
$23,750.00 

Bidding Phase 
Consultant Task Hours/Rote Fee Total 

Civil Engineer General Assistance 6.0@ $166 $ 996 
$1.000.00 

Landscape Architect Compile Project Manual 5.0@ $100 $ 500 
Prepare and issue Bid Documents 3.0@$80 $ 240 
Respond to Bidder Questions 3.0@$100 $ 300 
Review Bids 2.0 @$100/1.0@ $130 $ 330 
Bid tabulations/recommendation 2.0 @$100 $ 200 

$1.500.00 
$2,500.00 

Page 12 
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EXHIBIT A (cont) 
Fee Break.down (Hourly): 

Construction Phase 
Consultant 
Civil Engineer 

Landscape Architect 

Task 
Pre-Construction Meeting 
General Project Coordination 

Pre-Construction Meeting 
Attend Site Meetings/Monthly Draw 
Respond to Questions, RFls. Etc. 
Preliminary and Final Punch Lists 
As-Built Documents 

Hours/Rote 
2.0@$166 
1.0@ $182/6.0@ $166 

2.0@$100 
16.0@$100 
8.0@$100 
6.0@$100 
4.0@$80 

Fee Total 
$ 332 
$ 1,178 

5,1 500.00 

$ 200 
$ i.600 
$ 800 
$ 600 
$ 320 

3.500.00 
$5,000.00 

Page 13 
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./ ~ S i I cf j ,. LLC 
land planning 

landscape architecture 

land entitlement 

February 25. 2016 
Parkside Park Renovation - Des Moines, WA 

EXHIBIT B 
Fee Summary: 

A. Design Phase 

B. Construction Documen1s Phase 

C. Bidding Phase 

D. Construction Administration Phase 

BASE FIXED FEE AMOUNT: 
Reimbursable Expenses: 
TOTAL CONTRACT AMOUNT: 

' 15200 52nd Avenue South 
Suite 210 
Sealtle. Washington 98188 
206.204.0507 

www thelastudio net 

Axis Surveying & Mapping 
The Blueline Group 
The LA Studio. LLC 

The Blueline Group 
Ib~LA Studio, LL_C~--

The Blueline Group 
The LA Studio. LLC 

The Blueline Group 
The LA Studio. LLC 

$ 5,000.00 
$ 3,500.00 
$ 6.750.00 
$15,250.00 

$10,500.00 
13 250.00 

$23,750.00 

$ 1,000.00 
$ 1,500.00 
$ 2,500.00 

$ 1,500.00 
$ 3,500.00 
$ 5,000.00 

$46,500.00 
$ 1.500.00 
$48,000.00 
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·ud i 
landscape architecture 

land en1itlement 

LLC 

2016 Hourly Billing Schedule 

Title 

Principal Landscape Architect 

Director of Landscape Architecture 

Project Manager 

Project Landscape Architect 

Landscape Designer 

Landscape Designer (Intern) 

Technical/Support Staff 

Rote Per Hour 

$130 

$110 - $125 

$100 - $120 

$75 - $90 

$65 - $80 

$50 - $60 

$50- $60 

The following expenses are considered reimbursable and will be included in the monthly invoice: 

• Miscellaneous office costs - printing, long distance phone calls. fax transmissions, etc.; 
• Mops and other documents purchased to assist with the planning and design process; 
• Expert Witness Rate shall be 125% of the Principal billing role. 
• Outside reproductions will be billed at cost plus a l O % markup; 
• Automobile travel from the office will be billed at the current IRS rate; 
• Miscellaneous travel costs such as airfare. hotels, automobile rental, meals, etc. will be 

billed at cost plus a 10% markup. 

In-House Reproductions are billed at the following rates: 

81h X 11 - B&W: 
8 % x 1 I - Color: 
11 x 17-B&W: 
11 x 17 - Color: 

Large Format - B & W: 
Large Format - Color: 
Reductions/Enlargements: 
Mounting: 

15200 52nd Avenue South 
Suite 210 
Seattle, Washington 98188 
206.204.0507 

'-':ww rhelas t 11 rfin net 

$ .10 each 
$ .75 each 
$ .20 each 
$1.25 each 

$ .30/square foot 
$ 3.00/square foot 
$ .SO/square foot 
$ ·4.25/square foot 
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LASTUDl-01 ABENSON 
ACORD· CERTIFICATE OF LIABILITY INSURANCE I DATE (MII/IJDl'VYVYI 

"----' 3/8/2016 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLVANDCONFERSNORIGHTSUPONTHECERTIFICATEHOLDER.THIS 
CE!RTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTIT1JTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 
IMPORTANT: It the certificate holder Is an ADDITIONAL INSUREO, tho po!lcy(los) must be endorud. If SUBROGATION IS WAIVED, aubJect to 
the terms and conditions of th• policy, certain pollclcu; may require an endorsament. A atatement on this c1rtlnc1te don not confer rtghta to the 
certlncate holder In lleu ol auch endonu,ment(&). 

PRODUCeR 1;oi,r{cr Annette Benson 
Hub International Northwest LLC ~~ 489 .... 500 Ir~-Hol: (425) 489-8489 200 1et Avenue Weat Suite 600 
Seatllo, WA 118110 inn;;; ..... annctto.bonson@.hublnternatlonal.com 

INSUR!IUII Afl'ORDfNO COVEIIAO! NAICI 

IH! URER A, Mutual of Enumclaw Insurance Co mean~ 14761 
l119UR1D .lli!!!~l!ll a I --

The LA Studio, LLC IH9URIRC• 
Mtl Easler 

!NIURERD I 111200 52nd Ave So. #210 
Seattle, WA. 981811 IHSUI\El!.!1 

INSUREFIF : 
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER: 

THIS IS TO CERnFY nlAT TllE POLICIES OF INSURANCE LISTED OELOW HAVE BEEN ISSUED TO THE INSURED NAMED A80VE FOR THE POLICY PERIOO 
INOiCATEO. NO'TWTllSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONmACT OR OTHER DOCUMENT 'MTH RESPECT TO \olt\ilCH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED 8Y THE POUCIES DESCRIBEO liEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCII POLICIES. LIMITS SHOWN MAY HAVE BEEN REOUCEO BY PAJO Cl.AIMS. 

t't'l; TYl'I! OP INIUAANCI! »f!III wun POLICY NUMBER 
·~~ 

'~~ UIIIT& ~ w•• 
A X COIOIERCIAL OENIFIAL LIABIU1Y EACti OCC\JMENCI! I 2,000,00C -D CLAJ,19-MADE 0 OCCUR 80P00103040 07/01/2015 07/01/2018 •Me;;-., 100,00C X ' ,....._ 

10,001 MED ElU> INWono -1 I -
PERSONAL t. ADV IIIJUR\' ' 2,000,00C -

GEtrL AOOflEO~TE LIMIT APPLIES P~R: GENERAL A.OORE0.1111; ' 4,000,000 

~ POLICY D ~r8r OLoc PRODUCTS • COMP/OP AGG ' 4,000,000 

OlHER: ' AUTOM081L2 UA81UTY ,e.=,~~'"'~ 11,..., s 1,000,000 

A 'lf AA\'AUfO B0P001030~0 07/01/2015 07/01/2016 IIODIL Y tlAJRY (Ptr-J I 
..._ All OY,tlEO - SCH~DUlED BOOP..Y IH.IURY (Ptr a«idtffl) ' ,__ AUTOS ,__ AUTOS 

NON-OWNED IP~~~'."""'"U' s HIREOAUTOS AUTOS ,_ ·- s 
X UMBRELLA UAB j x_l occuR EACH OCCURRENCE ' 1,000,000 

1-

BOP00103040 07/01/2015 07/01/2016 1,000,000 A EXC!IIS UAB CLAIMS-MADE ~ GGREOATE ' 
OED I X I RETENTION' 0 I 

WORKERSCDMPEHBATIDN _JjjATUTF. I I ~il"' 
ANO EMPLOY~RS' UA!IUTY YIN A foJN PROPAIETORIPARTHER/EXECUTIVE D B0PD0103040 07/01/2016 07/01/2016 E.L EACH ACCIDENT I 1,000,000 
OFFlCERIMEMBER EXCLUDED? NIA 

1,000,000 (lhnrillo,y In NII) E.l. DISEASE • EA EMPLOYEE S 

m~~r;~t ~ERATIO~S beb .. E.L DISEASE• POLICY LIMIT $ 1,000,000 

,_ 
DESCRIPTION OF OPEAATIOHS I LOCATIOIU, IVEKICLES !ACORD 101, Add1Uonal lU011rk• BthldUI•, may be 1n1chod H moro 1pu1 l1 ,,quired) 

The cenllleale holder la an addlllonal Insured per form BP 0461 attached If requlrod by wrllten 11greomonl, contract or permit as rospocls work performed by 
the Insured for the cor1rncato holder. 

CERTIFICATE HOLDER 

City or Des Moines 
21660 11th Ave. So. 
Dea Moines, WA 98198 

I 

ACORD 26 (2014/01) 

' 

CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLl!D BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

AUntOl!IZED FIEPRGSE>ITATII/E 

~..,.I'~ 
© 1986-2014 ACORO CORPORATION. All rights reaerved, 

The ACORD name and logo are registered marks of ACORD 
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BUSINESSOWNERS 
BP04 510106 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

ADDITIONAL INSURED - OWNERS, LESSEES OR 
CONTRACTORS - WITH ADDITIONAL INSURED 
REQUIREMENT IN CONSTRUCTION CONTRACT 

Thia endoraament modifies IMuranoe provided under the toftowlng; 

BUSINESSOWNERS COVERAGE FORM 

The following Is added to Paragmph C. Who 11 An 
lnaur-ed In S.ctlon II - Liability: 

3. Any person\s) or organlzallon{s) for whom you 
ere porform ng oponstlon, Is also o.n addlUonel 
lnsu<Vd, I( you •nd such pel'90n(1) or organlt.11· 
tJon(s) hevo agreed In wrfUng In 8 conlraC( 9r 
egroemenl that such p1reon{11) or organlr • 
Uon(s} be Included •• en addlllonal lrmirod on 
your policy. Such person(s) or orgon!zaUon(1) 
Is en addillonal lruured only wllh respect to li11-
bllity for "bo<IBy Injury". "property damage• or 
•pereonel end odver1l!log Injury" caused, In 
who lo or In part, by: 
a, Your llCl8 or omlsalons: or 
b. The acla or omlulons or those acting on 

your behalf; 
In the performance or your ongoing operations 
ror th& addlUonal Insured. 

A person's or organltallon'a 118tus as an In· 
GUred under lhis endoraomont onds ~11n your 
op11mllons for that lnaurod ore CO!J'C)lotod or 
tho contracto!"a agreement 1.s termlnatld. 

BP 04 61 01 06 0 ISO Properlln, Inc., 2004 Page1 of 1 0 
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LASTUOl-01 ABENSON 
ACORD· CERTIFICATE OF LIABILITY INSURANCE r 

DATI (MIIIDIIIYYVYI 
'-.-- 31312016 
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY ANO CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGA TlVEL Y AMEND, EXTEND OR AL Tl!R THE COVERAOI AFFORDEO BV Tlil! POLICIES 
BELOW, THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BE1WEEN THE ISSUING INSURER(S), AUTHORW!O 
Rl!PRES!NTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER, 
IMPORTANT: If tht ctl11Rc1lt hokltr h 1n ADDITIONAL INSURED, the pollcy(lts) muat be 1ndor11d. If SUBROGATION IS WAIVED, 1ubJtct lo 
the t,rma and condfflon1 of the polfcy, etrltln poflclH may require •n 1ndors1m1nt. A allttmtnl on thla cartlflc1t1 does not conftr r111hts to lht 
ctrtlflctlt hold1r In 11,u ot 1uch endornm1mtcsl. 

l'IIOOUCU ..~r Ann•«• Ben,on 
Hub lnltm1Uonal Nol1hWHI LLC r. - ... (425) 489-4500 1 rm ""ll t42s14ae°'cee 200 1,1 Avenue Wut Suitt SOD 
SeallJa, WA Dll11D l .. , ann1tte.ben1onG1hublnlernallon1l.com 

INJURDlll ,.,NH\DIHa COVIii.i.Gt! .. ....,, 
1111u11!!1 A I Travel era c .. ual~ and Suna!Y: Company 190311 

IHIUll!O . llllUlll!Jl81 

The LA Studio, LLC ,!,'! Ull[RCI 
Mel Easter 

_!! l}Rtlt!!.!__ 111200 62nd Av, So. 111210 
8HHle, WA 18188 IHlUftEll I: 

I IHIUIIII\, 1 

COVERAGES CERTIFlCATE NUMBl!R· REVISION NUMBER· 
THIS JS TO CERTIFY THAT THE POLICIES OF INSURANCE USTEO BELOW HAVE BEEN ISSUEO TO lliE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWTHSTANDINO ANV REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT 00 OTHER DOCUMENT Wffif RESPECT TO v.ttlCH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED 8Y THE POLICIES DESCRIBED HEREIN IS SUOJECTTO All Tl-IE TERMS. 
EXCLUSIONS AND CONDITIONS OF SUCH POl.lClES. LIMITS SHO'M'f MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

I'm TYPI! Of llllUltAIICI POUC't't<UMBi.R ,riIDQ;IHC_ 
J 

~IE.AP'" 

"""' COIOl!IICIAI. OIIHIAAL UAetllTY v.cn OCCUMENCI: I 
'-tJ ClAMS-MM)E D OCCUR ~~f;'i;~";::.::'~ ' .__ 
,_ MEO EXP !Atw-..,...,,, • 

l'fRSOHAI. & NW IIJV!l't' I ,_ -· ,___. 
GEH\. AGOREO>.TE LIMIT APPLIES PER: OENEIW.AOOIIEGATE ' R POI.ICY D ~rfr D Loe PRODUCTS • COMPIOl' >.00 • 

OTHER: • 
AUT011081ti LIABIUTV l'E'::?~flilOlt, L-., • ,._ 

!OOLV l'IJURV [Ptt ,..._l I Nf'f AUTO ,._ 
AI.LOWHEO ~ SCHEDlA.ED 800LVIHJURVIPtt-.ll I ,_ AUTOS >-- AUTOS 

NON~EO 1i1;;"~'1'""~--- s HIRF.OAUTOS AIITOS ,__ >--
I 

UMDRl!ll.J\ UAB H OCCUR EACH OCCURRE~E I ,__ 
l!XCEH UAD ClAl'dS~E AGGREGATE ' DE_O I I RETEUTIOlil --~ I 

WORKEIIB COMPEJISATION I STATUTE I m"" AIIO tMPLOVEJl&' LIAOIUTV Y/N 
JJIY PROPRJETOfUl"AATNEIIIEXECUTIVE D E.L EACH ACCIDENT s 
OFFICEMIEM8ER F.XCtUOE07 NIA 
tM1nd1lc,y In NII) E .L OISl:A5E • EA EMPlOYF.1 $ 

",t .. ~--0 SCRIPTIOII OF OPERATIONS bolow E.L DISEASE ·POLICYll'.lfT S 

A ProfessfonRI U11b. 106633822 07/01/2016 07/01/2016 seo below 

DE9CRIPTIOH OF OP!AATIONS I LOCATIONS /VEHICLES (ACORD 101, Add1Uon1I R•m•rt• Sch1dula, m•r b, 1tt1eh1d II more 1p1eo l1 r1qulnd) 
$1 ,000,000 Each Clalm 
S2,000,000 All Claims 

CERTIFICATE HOLDER CANCELLATION 

SHOULD ANV OF THE ABOVE OESCRIBED POLICIES BE CAHCElLED BEFORE 
THE EXPIMTIOH DATE lHEREOI', NOTICE WILL SE DELIVERED IN 

City or Des Moine, ACCORDANCE WITH THI! POLICY PROVISIONS. 
21660 11th Avo. South 
Des Moines, WA 98198 

AUTHORIZED IIEPRESENTA T1VI! 

I 
~~~ 

~ 1998-2014 ACORD CORPORATION. All rights reserved. 

ACORD 25 (2014101) The ACORD name and logo are registered mark11 of ACORD 
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E F LIABILITY IN RANC 
LA TUOl,01 AO t;NSON 

IIAJr. ll.llJll)Ol'fYYYJ 

3/0/2016 
TIIIS c r: nTfrlCI\TF. 1$ ISSUED A A Pll/\lTEn OF INF011MATION ONLY ANO CONre ns NO l'llGtrrii'ur>nilTII . CERTIFICATE 1iciLOl!lt Tll1S 
Cl!RTIFICATr: DOES NOT AFFlllMATIVELY OR NEGATIVELY AM F.ND, EXfEN C) OR ATER HE COVERAGE AFFOROEO BYTIIEPOUCIES 
BELOW. THI CERTll'ICI\ Tl: OF IN llRMICE 001!8 NOT C NSTITUTn A COIITIIACT nETWF.E tl TIii! ISSUING INSURl!ll(S), AlJTHOAllfO 
REl'RESENTI\TIVI! OR l'ROOUCEn, I\NO TIIE CERTIFIC/\TI: IIOLDER. 

IMPOIHAtlT: II lho cortlllcalo hol<lor la nn I\OOITIONAL INSURED, tho pol1cy{los)n1u tho ondor otl.-1/ SUBROGATION JS WAIVED, suhJoct to 
tho tor111R n11d c1rncll1lons or U•o policy, co1t11fn polfcloo 111ny roc1ulrn iln onclore mnnl, A 1111 mont on 1h10 ccirtlllcnh1 doe9 not conror rlghlft to tho 
co1Cllhlnlo hol<lc,r In 11011 of 11!!!1 onclor!_!mont(s),:_ 

t1nonucrn 
llub lntqrnnUon~I Norlhwosl LLC 
200 1st l\vnnuo W at Suite 600 
S0111Uo, WA 118 t 1 O 

111Sl!R£0 

Tlrn l.A Stu,tlo, I.LC 
Mot En,t~r 
16200 62nd Avo So. 112 to 
Sci3ttfo, WA OB188 

1~en1ei /1Frono1110 coy ,v,..9e H11Jc # __ _ 

i,isunE" ,.,M11h11i~r111niclnw In urn~1ce Cornpnny __ 14_~ 
IIISU~F.R O: 

111,~~fRr. _: _ 

lll_!Uf\ER _n~: ----­

J!!!UJ!_f!l_ : - --
1115un,R F: 

COVERAGES CERTll'ICI\T • NUMOER: Rl!VISION NUMBER: 
Tl II IS TO cr:mil'Y 1'1tAr"'ii'iet10LICIES Of' IIISUMIICI: ISTI.O UELOW I 1/\VI: nr:rn lfJSUl':0 TO 1'111! ltlSIIAED tW,1 •O /\DOVE FOR Tfl rOUCY PCRIOD 
INOICI\TCD. NOT\.\m 16TNI01tl0 AtlY Rl:QUfnl!_l,lf'HT, TfRl,1 or, CONDITION OF ANY co ITMCT Oil OlllUll DOCUMEIIT\Wftl RE PECTTO \',,UCI! THIS 
CERTlrlCATC: MAY RE l!JS t'D OR WIY f"ERT/\IN, 111" INSUMtlCE NTORD!:D llV 111 r:: POLICIES o r:sc11111rn IIEllEI/IIS uo ECT TOALL TIH' Tl.in/,IS, 
EXClU IONS /IND CONOITIOl<!l OF UCII POl lCIES l I lllS SHOWN I. Y If VE OEfll R!:DUCEO OV PI\IO CIAIMS 

I ~l!Ol UOR ' l/~~ 
lTf\ TYrf. OrHISl/R~llc, fl1,o. '('ID --- MllGY fl UM nm -- - - ,.. ,w 
A ~Mr,RCll\l. GENERJ\L lll\DIUTY k """rn~, [_)(] °''"" X om•ooma<o 07IO!ll01' 

fEnSOIIAL t AOV I IJUnV 

GFfrL /\(]()f1(GI\TE ll~IT /\f'f'! II s rcri 

X roucy D ~f Pr L __ I LOC 

onu;n 
AIITOMOOILE LIA OILITY 

A X AIIYA\ITO 
- /\LL Ol'/llFO 

AllT[')S 

l!lf\f.0 AIITOS 

SOll'DlJlrD 
/IIJl(JS 
fH)fl,Ol',1'W 
AlJTOfi 

A F.xcnss LIA~ CLM,1s 'NIOf 

001'01)103040 

OOP001030~0 
X 1monrLLA 1111n X occun ' 

-;-D _X ~~-IITIOUl _ ___:: 0 - -l--f.----
1' RKtR COMPE11Sl\1l01l 
AIIU P,\Pl OYrRS' I IAnlllTY y / ti 

A MIV Pnorrnc IPRll'Mllrl~M~rr•niVF 0 
0Fr1Ctr11 •r , nr-11 rxnu111 m ti 111 
(I, ond•to,y In flltJ 

BOP001030~0 

lt y11, d t 01.0-Jtr 
OE~IOU.Q!:_Ql'rll,\ll+'lllS ~•le<• __ 

07/0W016 07/0W016 

~EllfflA~llf( __ +.:----'--'---l 

rnooucrr.. c~1.11•t0"'"r>.;..;Mi""'<l"'+-'-' ---~-'-

flOOtl Y /flJ,HW (Pt-r ~,:: <l-UnlJ $ 

rl'l<lPfllm liAJ.oMt s 
1r., •«ldoot) ___ -·- __ 

s 
,----+------- -·!--------, 

~~~.~ 
07101/7.015 07/0112016 /IGOR_C __ Oc._A_lC"------l-$'-----1_,o_o_o_.o_o_o, 

l r•rn uom:· 
&J,\li/Jt JJ ---------, 

011011201 s 01101 no 1 G u. E Arn :.:iu:::.:r."'.,o.:.:r::.:.;,1c;,.r ___ ~t ____ 1.;..,o_o_o"",0_0..,0
1 

~rA~[. EllfMr1o·n;r s 1,000,000 
____ , ____ _!J_ll~tll_1C: . ..;.v-"1v;.;..'...:.'l..i..;.$ ____ 1-'-,o_o_o-'-,o_o 

OE5(:fllf'1TIOH OF ortrH\ T/0,'lS I LOCI\ ltOtlti / Vi:HICLF.5 (1'CO/l0 101, lir"1i11unil nt111~ ,.-1 !ktatlu!,, n1.,y l~r ,1ll1cl1td If n\91• 1pJt• 11 rrq\1lrttfJ 

Tho cortfllcijlO holdor Is nn ndtlltlonnl l11surod per form nl'0451 ntt.,chnd rr rnrp1lrad hy wrlllto11 ngroomonf, contrac! or permit M ronpecls work po,fnrmntl hy 
tho 111111,ori for lho corllflcn lo hnll!or. Thi, policy I~ primary. 

CERTlf'ICATE ltOt.nrm'--- - ---, CANCELI.ATION ---· 

Kin!) C011nty Oopt of Community I!, IIL11n~11 Sorvlcm; 
Co1111nunlly Dovolopmonl SMtlon 

~IIOUI.I) ANY Of llff' /\llOVr: l)ESCRlnro POI ICIES nr: CMJCELl.ED DEFORE 
TIii' [)(PIRATION OA1f: THEn 'OF, uom;F. VIII 1. £1E l)F.llVf:nl:£1 IN 
ACCORDMIC[ \'IITII TIie POI ICY PI\OVISIONS. 

1\01 • 5th Ave. UG10 
Soallle, WA 08101\ 

I -

ACOHO 25 (2014/01) 

- ---
1.'!1 1908-2014 /\CORD CORPOJll\TION. All rights rosorvorl. 

Tho /\CORD rwr110 nnd Jono aro ronlstorad marks or ACORD 
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BUSINESSOWNERS 
BP 04 51 01 06 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

ADDITIONAL INSURED .... OWNERS, LESSEES OR 
CONTRACTORS - WITH ADDITIONAL INSURED 
REQUIREMENT IN CONSTRUCTION CONTRACT 

This endorsement mod!nes Insurance provided under the rolloWing: 

BUSINESSOWNERS COVERAGE FORM 

The following Is added to Paragraph C, Who Is An 
Insured In Section II - Liability: 

3. Any person(e) or organlzallon(s) ror whom you 
ore performing oporalions Is also on eddiUonal 
Insured, If you end such person(s) or organlza­
Uon(s) have agreed In writing In a contract or 
agreemenl lhal such person(s) or organlza­
llon(s) be Included es an additional Insured on 
your policy. Such person(s) or organlzallon(s) 
is an addlllonal Insured orily wllh respect to lla­
bllily for "bodlly Injury', "proporty damage• or 
"personal and advor1islng Injury" caused, In 
whole or In par1, by: 

11. Your acts or omissions; or 

b. The acts or omissions or those acting on 
your behalf; 

In the performance of your onoolng oporallons 
for the additional Insured. 

A person's or organization's status as an In­
sured under lhls endorsement ends when your 
operollons for that Insured are completed or 
the contractor's agreement Is termtnalod. 

BP 04 51 01 06 I;) ISO Properties, Inc., 2004 Page 1 of 1 D 
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LASTUDl-01 ABENSON 
ACORD· CERTIFICATE OF LIABILITY INSURANCE I OATe (MWDDIYYYYI 

'----- 3/4/2016 
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLYANDCONFERSNORIGHTSUPONTHECERTIFICATEHOLOER,THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW, THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, ANO THE CERTIFICATE HOLDER. 
IMPORTANT: If the cortlflcote hold or Is an ADDITIONAL INSURED, lhe pollcy(Tos) must bo endorsed. If SUBROGATION IS WAIVED, aub)ocl to 
the terms and condlllons of the policy, certain pollcles may require an endorsement. A statemenl on this certlftcate does not confer rights lo lhe 
certlncato holder In llau of such ondorsement(s). 

PRODUCER co,1icr Annette Benson 
Hub lnternallonal Northwosl LLC ,,,c J:!426) 489-4500 I r:: 1101, 14261-489-8489 12100 NE 196th SL Sulto 200 
Bolh II, WA 98011 ~o~~customorservlco@lovstAdworthlnRlon.com 

.__ INSURE!!!~! AffOOOl/.:(1 COVERAOI! HAICt 

..!!'SURERA :Travelers Casual~ and Sure~ Comeany 19038 
msuReo 11/501'.EA B: ---- -The LA Studio, LLC IHSUREIIO: 

Mel Easter 
J NSURER D: 15200 52nd Ave So, #210 

Soaltle, WA 98188 INSURER E: 

msuRrn F: 
COVERAGES CERTIFICATE NUMBER· REVISION NUMBER· 

THIS IS TO CERTIFY TllAT THE POLICIES OF INSURANCE LISTEO BELOW HAVE BEEN ISSUED TO THE INSURED NAMEO ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWTHSTANOINO ANY REQUIREMENT. TERM OR CONDITION OF AAY CON'TRACT OR OTI-IER OOCUMF.NT WITH RESPECT TO 'MilCH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURAl'ICE AFFORDED BY THE POLICIES DESCRIOF.O HEREIN IS SUBJECTTO All TllE TERMS, 
EXCLUSIONS ANO CONDITIONS OF SUCH POLICIES. LIMITS SIIO'v'.'N IAAY liAVE BEEN REDUCED BY PAID CLAIMS. 

'""" 'TYPE OP INSURAHCE '~~v.: -soa. 
POLICY NUMOl!R . .~~MtM'i-~ I ~~'iJ.AAvi LIMITS Lffl l=,n 

COMMERCIAL GENERAL LIABILITY 
~~~~~Wt~~ $ 

1- D CI.AIMS~MDE [] OCCUR - MfSES /Fa ----·• l 
MED EXP /Amt OM ponan) s --
JJERSONAI. t MN INJUR~ ' -

GElfLAGGRrnllTE LIMIT APPLIES PER: GEIIEIW.IIGGREGATE s R POLICY o ~r8, o Loe PIIODUCTS • COMl"IOP AGG s 
~ .. 

OTHER: $ 

AUTOMOBILE LIABILITY ~-v•••-:•~Ll;>IHQL!: LIMlT • ,__ (fe OCddMl) 

AffY AlJTO BODII. y INJURY (Per ptr,on) s ,_ 
ALLOWNF.O ~- SCHEOULEO 80011. Y INJURY (Pt< ao<idenl) $ 

I- I\OTOS ....... AUTOS 
NOll•OWNP.D )~~?~~11"""'"~ s ,..._ HIRED AUTOS AUTOS ---·· ,-

5 

UMBRELLA UAD H OCCUR EACH OCCURRENCE ' '- ---
EXCESS UAB CLAMS~,W>E AGGREGAlE 

$ -··-- .. - -
OEO l I RETENllOII s $ 

WORKERS COMPEUSATIOU I !ri~T''" I I ~~H· 
AND EMPLOYERS' LIAQIUTY YIN 
AN'( PROPRIETO!IIPAAWE~~CUflVE D E.L EACH ACC!OElff s 
OFFICER/MEMBER EXClUDE07 U/A ~-
(Mand•lory I~ NII) _E.L DISEASE• E~_EMPIOYEE S 

~!s'Mrtri~ ~PERI\TIONS l>rlO'N E.L DISEAS!: • POLICY U,UT s 
A Professional Lieb. 105633822 07/01/2016 07/01/2016 soo below 

D~SCRIPTION OF OPERATIONS I LOCATIONS/VEHICLES (ACORD 101, Addlllon,I R•m•rl<• Schodulo, may bo 1Haoll•d II more >PICO I• raqulr,d) 
$1,000,ooo Each Claim 
$2,000,000 All Clalms 

CERTIFICATE HOLDER CANCELLATION 

SHOULD /\NY OF THE ABOVE OE.SCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE W\LL BE DELIVERED IN 

King County Dept of Community & Human Services ACCORDANCE WITH THE POLICY PROVISIONS. 
Community Dovclopmont Services 
401 • 61h Ave. #610 
Seattle, WA 9B104 AUTHORIZEO REPRESEIITATIVE 

I 
~,~~ 

© 1988-2014 ACORD CORPORATION. All rlghls reserved. 

ACORD 26 (2014/01) The ACORD name and logo are registered marks of ACORD 
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AGENDA ITEM 

BUSINESS OF THE CITY COUNCIL 
City of Des Moines, WA 

SUBJECT: 24th A venue South Sidewalk 
Improvements, S 2241h Street to S 2271h Place, 
2016-2017 On-Call General Engineering Services, 
Parametrix, Inc. Preliminary Engineering Task 
Assignment 

ATTACHMENTS: 
1. Parametrix, Inc. 2016-2017 On-Call 

Formal Task Assignment 2016-04.01 
2. CIP Project Budget Worksheet 

Purpose and Recommendation 

FOR AGENDA OF: February 16, 2017 

DEPT. OF ORIGIN: Public Works 

DATE SUBMITTED: February 8, 2017 

CLEARANCES: 
[ ] Community Development NI A 
[ ] Marina NIA 
[ ] Parks, Recrea~ & Senior Services NI A 
[X] Public Works l.-

CHIEF OPERATIONS OFFICER: P'SS 

[X] Legal~6 
[X] Finan~ 
[ ] Courts NI A 
[ ] Police NIA 

APPROVED BY @-T-v-MA.N.AOER 
FOR SUBMITTAL: //~ ------

The purpose of this agenda item is for City Council to approve 2016-2017 On-Call Task Assignment 
2016-4.01 with Parametrix, Inc. (Attachment 1) to provide engineering and permitting services for the 
24th Avenue South Sidewalk Improvements, S 224th Street to S 227th Place. The following motion will 
appear on the consent calendar: 

Suggested Motions 

Motion: "I move to approve 2016-2017 On-Call General Engineering Services Task Assignment 2016-
04.01 with Parametrix, Inc. to provide engineering and permitting services for the 24th Avenue South 
Sidewalk Improvements, S 2241h Street to S 227th Place, in the amount of $83,844.38, and further 
authorize the City Manager to sign said Task Assignment substantially in the form as submitted." 

bwilkins
Typewritten Text
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Background 
In November 2011, as a part of the H.E.A.L. grant, the City developed a City of Des Moines Safe Routes 
to School Project Report (SRTS). This report provides a summary of priority Safe Routes to School 
projects for the five public elementary schools in the City. The projects were selected to enhance safety 
for students and families walking to school. 

The 24th A venue Sidewalk Improvements project is a top priority for the Midway Elementary School and 
had the highest ranking within the City's SRTS report. Over the years, staff has received concerns from 
the community regarding pedestrian safety along 24th A venue South. Given that there is a concentrated 
presence of children along this corridor, the potential for pedestrian/vehicle incident is increased due to a 
child's lower awareness ofrisk and increased impulsive behavior. 

In May of 2011, the City submitted a grant application to the 2012 WSDOT Safe Routes to School 
program for the 24th Avenue South Sidewalk Improvements. Unfortunately, staff was notified in late 
2011 that the project was not placed on the recommended prioritized funding list for the Safe Routes to 
School program through WSDOT local programs. 

The City has also experienced a number of storm drainage conveyance issues along 24th A venue South. 
The existing infrastructure lacks the necessary flow capacity and its condition has deteriorated 
substantially. A majority of the existing conveyance is corrugated metal pipe, which the City no longer 
installs due to its long term maintenance issues. 

Transportation and storm water improvements on 24th Avenue South are an element of the City of Des 
Moines Comprehensive Plan and an adopted element of the Capital Improvement Plan. This section of 
24th Avenue South will be widened to accommodate a center tum lane, bicycle lanes, curbs, gutters, 
sidewalks, landscape strip, enhanced pedestrian crossings, LED street lighting, undergrounding of 
utilities and storm drainage improvements along the east side of 24th Avenue South between South 224th 
Street and South 2261h Street. Additionally, storm drainage improvements will extend south, along the 
east side of 24th A venue South, to South 22th Place. 

Discussion 
Consultant services are needed to complete the design and permitting for the 24th Avenue South 
Sidewalk Improvements due to limited City Staff and resource availability. Additionally, having 
previously retained Parametrix, Inc. for the initial survey of 24th A venue South, engineering efficiencies 
can be realized. 

This Task Assignment with Parametrix, Inc. will focus on final Plans, Specifications, and Estimate 
(PS&E). These efforts will allow project advancement into construction subject to City Council 
approval. 

Alternatives 
Alternative 1 
City Council can elect not to pursue the project and not approve the on-call task assignment with 
Parametrix, Inc. to complete engineering and permitting for the 24th A venue South Sidewalk 
Improvements. This will delay construction of the project and local funds could be re-directed to 
another project. 

2 
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Alternative 2 
City Council can elect not to approve the approve the on-call task assignment with Parametrix, Inc. to 
complete engineering and permitting for the 24th A venue South Sidewalk Improvements, and solicit for 
proposals utilizing alternate on-call consultants or through public solicitation. This will significantly 
delay the project and eliminate benefits associated with prior efforts made with Parametrix, Inc. on 24th 
A venue South. 

Financial Impact 
The City's CIP Budget Worksheet (Attachment 2) includes funding for the expenditures in the Task 
Assignment. 

Recommendation 
Staff recommends adoption of the motion. 

3 
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Formal Task Assignment Document 

Task Number 2016-04.01 

The general provisions and clauses of Agreement 
Task Assignment 

On-Call Svcs. shall be in full force and effect for this 

Location of Project: E~t side of 24th Ave. S between S 224th St. and S 227th Place, Des Moines, WA 

Project Title: 24th Avenue South Sidewalk Improvements 

Maximum Amount Payable Per Task Assignment: $83 ,844.38 -----------------

Completion Date: December 31, 2018 -----

Description of Work: 

(Note attachments and give brief description) 

See attached scope of work and budget estimate detail and summary. 

Agency Project Manager Signature: Date: 

Oral Authorization Date: See Letter Dated: 

Consultant Signature: % q __ ---"--=--------­

Agency Approving Authority: 

DOT Form 140-089 EF Formal Task Assignment 
Revised 8105 

Date: 

Date: 
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Parametrix 
ENGINEERING PLANNING ENVIRONMENT/IL SCIENCES 

Amendment 1 - SCOPE OF WORI< 

City of Des Moines 

24th Avenue South Sidewalk Improvements 

INTRODUCTION 

The City requested that Parametrix prepare this supplemental scope of work to complete plans, specifications and 
an estimate for sidewalk improvements to 24th Avenue. This project will construct approximately 650 linear feet 
of bike lane, planter strip, and 6-foot-wide sidewalk along the east side of 24th Avenue South between South 
224th Street and South 226th Street. Additionally, existing ditches along the east side of 24th Avenue South will 
be replaced with enclosed storm sewer pipe and catch basins. The existing 18-inch-diameter storm sewer pipe 
between South 226th Street and South 227th Place will be replaced with a new 36-inch-diameter storm sewer 
pipe for improved surface water conveyance. 

The design is assumed to include the following specific improvements: 

• Curb, gutter, planter strip (3- feet to 4-feet wide where feasible) and sidewalk (6-feet wide) on the east 
side of 24th Avenue South between South 224th Street and South 225th Street. 

• New/replaced curb ramps and driveway approaches on the east side of 24th Avenue South between 
South 224th Street and South 2261h Street. 

• Enhanced overhead pedestrian crossing sign age at the mid-block crossing between South 224th Street 
and South 226th Street, and at the South 226th Street intersection. 

• New street lighting on the east side of 24th Avenue South between South 224th Street and South 2261h 
Street. 

• Replace existing storm sewer system with new 36-inch diameter storm sewer from South 224th Street to 
South 227th Place. 

• Utility undergrounding between South 224th Street and South 225th Street. 

PROJECT SCHEDULE 

It is assumed that notice to proceed will be given by the City on February 13, 2017. Preliminary Design will then 
be completed by March 31, 2017 and Final Bidding Documents (assuming that construction funding is available) 
will be completed by June 30, 2017. 

City of Des Moines 

24th Avenue South Sidewalk Improvements 
Scope of Work 

1 
214-1792-016 
February 2017 
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SCOPE OF WORK (continued) 

PHASE 02 - DESIGN 

Task 1 - Project Management and Quality Assurance/Quality Control 

Goal 

Maintain constant and thorough communications with the City of Des Moines (City) to maximize teamwork and 
productivity. Maintain control of the project scope, budget, and schedule. Provide quality service and products to 
the City. 

Approach 

The approach to Task 1 includes the following: 

• Schedule and coordinate the work of team members and ensure that work is completed accurately and 
within scope and budget. 

• Perform a quality control review of deliverables prior to submittal to the City. 

• Coordinate with City staff. 

• Prepare and submit monthly progress billings to the City. 

Deliverables 

Deliverables for Task 1 consist of the following: 

• Monthly progress reports. The monthly report, addressing progress of the work, shall include as 
appropriate: 

~ Summary of actual versus scheduled cost. 

~ Summary of actual versus scheduled progress. 

~ Narrative to define unanticipated issues and responsive action requirements by Parametrix. 

• Independent quality reviews of project deliverables. 

Task 2 - Roadway Design 

Goal 

To develop preliminary plans and an opinion of cost for review by the City prior to completing final design. 

Approach 

Task 2.1 Preliminary Roadway Design 

Parametrix will use the preliminary design completed under the initial task request to prepare an opinion of cost. 

Deliverables 

Deliverables for Task 2.1 include the following: 

• Preliminary opinion of cost in MS Excel format. 

City of Des Moines 
24th Avenue South Sidewalk Improvements 
Scope of Work 

2 
214-1792-016 
February 2017 
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SCOPE OF WORK (continued) 

Assumptions 

Following are the assumptions for Task 2.1: 

• The preliminary opinion of cost will be based on the preliminary design completed under the previous 
task order. 

Task 2.2 Final Roadway Design 

• Parametrix will prepare 90% plans and contract documents in accordance with the City's design 
guidelines. 

• Anticipated plan sheets include the following: 

> Cover Sheet and Legend (assume 2 sheets). 

> Typical Sections (assume 1 sheet). 

> Demolition and TESC Plans (assume 3 sheets). 

> Roadway Plan/Profile (assume 2 sheets). 

> Landscape and Irrigation Plans (assume 2 sheets). 

> Joint Utility Trench and Illumination Plans (assume 2 sheets). 

> Channelization, Signage and Enhanced Pedestrian Signage Plans (3 sheets). 

> Ramp/Driveway Details (1 Sheets). 

> Misc. Details and Standard Plans (2 Sheets). 

• Parametrix will prepare the contract documents (plans and specifications) to approximately a 90% level of 
completion and prepare an opinion of cost based upon the work included in the plans. The City will 
review the 90% submittal and return written comments to Parametrix for incorporation into the final 
bidding documents. 

Deliverables 

Deliverables for Task 2.2 include the following: 

• Draft 90% plans and contract documents (includes half-size plans) for review by the City. The 90% 
submittal will include five (5) sets of contract documents including contract specifications, half-size 
(11-inch by 17-inch) plans, and an electronic (PDF) copy of the same. 

• Final bidding documents will include five (5) sets of contract documents including contract specifications, 
half-size (11-inch by 17-inch) plans, and an electronic (PDF) copy of the same for use by online bidding 
centers. 

• Parametrix will provide an electronic copy of the final opinion of cost (MS Excel format) for use in 
preparing bid tabulations. 

Assumptions 

Following are the assumptions for Task 2.2: 

• Parametrix will use the legal documents and contract boilerplate provided to Parametrix for previous 
projects. 

City of Des Moines 

24th Avenue South Sidewalk Improvements 

Scope of Work 
3 

214-1792-016 

February 2017 
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SCOPE OF WORK (continued) 

• The contract documents will be prepared using the 2016 WSDOT Standard Specifications. 

• Costs for assembling complete bidding documents and the final opinion of cost includes Schedule A for 
Roadway and Schedule B for Storm Sewer shall be included in task 2.2. 

Task 3 - Storm Sewer Design 

Goal 

To prepare storm sewer plans, contract documents, and opinion of cost for review by the City, and subsequently 
prepare final plans, contract bid documents, and opinion of cost for bidding. 

Approach 

Task 3.1 Preliminary Storm Sewer Design 

Parametrix will prepare preliminary plans to approximately a 30% design level. The design will establish the 
layout, size and location of structures for the new storm sewer system. The City will review the preliminary plans 
and opinion of cost to ensure that the project meets the public needs and is constructible within established 
budget parameters. 

• The preliminary plans will be prepared by the Engineer and may include the following plan sheets, 
although the plan sheets may be revised if warranted and agreed to by both parties: 

~ Storm Sewer Plan/Profile (assume 3 sheets). 

• Parametrix will prepare a stormwater technical memorandum documenting how the project will meet the 
minimum LID requirements of the City's adopted stormwater manual. 

• Parametrix will prepare an opinion of cost based on the preliminary plans. 

Deliverables 

Deliverables for Task 3.1 include the following: 

• Half-size (11-inch by 17-inch) preliminary plans in electronic format (PDF). 

• Preliminary opinion of cost in MS Excel format. 

• Stormwater technical information report in electronic format (PDF). 

Assumptions 

Following are the assumptions for Task 3.1: 

• Documents and figures will be prepared using Parametrix's internal company production standards. 

• The new impervious surface area created by the bike lane and new sidewalks is anticipated to require 
stormwater mitigation. Our intent is to use pervious cement concrete for the sidewalks and therefore the 
design of permanent stormwater control facilities is not included. 

• Parametrix will use the base map prepared under a separate task assignment. No additional mapping or 
survey work is included in this scope of services. 

City of Des Moines 
24th Avenue South Sidewalk Improvements 
Scope of Work 

4 
214-1792-016 
February 2017 
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SCOPE OF WORK (continued) 

• Comments received on the preliminary design will be incorporated into the 90% plans, specifications, and 
opinion of cost included in Task 2.2 and 3.2. 

Task 3.2 Final Storm Sewer Design 

• Parametrix will prepare 90% plans and contract documents in accordance with the City's design 
guidelines. 

• Anticipated plan sheets include the following: 

~ Storm Sewer Plan/Profile (assume 3 sheets). 

• Parametrix will prepare the contract documents (plans and specifications) to approximately a 90% level of 
completion and prepare an opinion of cost based upon the work included in the plans. The City will 
review the 90% submittal and return written comments to Parametrix for incorporation into the final 
bidding documents. 

Deliverables 

Deliverables for Task 3.2 include the following: 

• Draft 90% plans and contract documents (see task 2.2) 

• Final plans will be prepared and included in final bidding documents (see task 2.2). 

• Parametrix will provide an electronic copy of the final opinion of cost (see task 2.2). 

Task 4 - SEPA Checklist 

Goal 

To prepare a SEPA checklist for processing by the City. 

Approach 

• Parametrix will complete a SEPA checklist for processing by the City. 

Deliverables 

Deliverables for Task 4 include the following: 

• SEPA Checklist in MS Word or PDF format. 

Assumptions 

Following are the assumptions for Task 4: 

• The City will provide SEPA checklist requirements that are specific to the City of Des Moines including 
available forms, etc. 

• It is anticipated that no sensitive areas will be impacted by the project based on available GIS data. The 
budget estimate for this task assumes no additional effort will be necessary other than preparing a 
complete SEPA checklist. 

City of Des Moines 
24th Avenue South Sidewalk Improvements 
Scope of Work 

5 
214-1792-016 

February 2017 
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Task 5 - Coordination 

Goal 

SCOPE OF WORK (continued) 

To successfully coordinate the proposed improvements with utility purveyors, adjacent property owners, and the 
City's street light vendor (INTOLIGHT). 

Approach 

• Parametrix will facilitate up to four (4) utility coordination meetings with utility purveyors on the project 
including power, telephone, cable, and/or internet providers to accomplish the conversion of overhead 
utilities into an underground joint utility trench. 

• Parametrix will prepare a utility conflict plan showing anticipated conflicts between the proposed 
roadway, sidewalk, and storm sewer improvements and existing overhead and underground utilities. 

• Parametrix will assist the City in negotiating a Schedule 74 conversion with Puget Sound Energy and will 
prepare joint utility trench plans (included in Tasks 2 and 3) that will be used by the contractor to 
facilitate the conversion of the overhead utilities to the new underground trench . 

• Parametrix will coordinate with INTOLIGHT for the specification of new street lights that will be installed 
by the City's contractor and maintained by INTOLIGHT. 

• Parametrix will assist the City in coordinating with adjacent property owners for the reconstruction of 
driveways and temporary construction impacts. 

Deliverables 

Deliverables for Task 5 include the following: 

• Utility Conflict Plan (11-inch by 17-inch) in PDF format. 

• Meeting Agendas and Notes (if applicable). 

• Temporary Construction Permits (if applicable). 

Assumptions 

Following are the assumptions for Task 5: 

• The budget for Task 5 includes time for preparation and attendance in up to four (4) utility coordination 
meetings located at the City of Des Moines (or Parametrix, if preferred). 

• Joint utility trench plans are included in Tasks 2 and 3. 

Task 6 -- Geotechnical Investigation & Report 

Goal 

To provide necessary sub-surface information needed to comply with the 2016 King County Surface Water Design 
Manual (2016 KCSWDM); specifically long term infiltration rates to establish feasibility of the use of LID BMPs. 

City of Des Moines 
24th Avenue South Sidewalk Improvements 
Scope of Work 

6 
214-1792-016 
February 2017 
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SCOPE OF WORK (continued) 

Approach 

Icicle Creek Engineers will perform the sub-surface explorations and provide long term infiltration rates consistent 
with the requirements of the 2016 KCSWDM. A scope of services including deliverables and assumptions for this 
task is attached for reference. 

Task 7 - Bidding Assistance 

Goal 

To assist the City through advertisement and award of the project to the lowest responsive bidder. 

Approach 

Parametrix will provide the following services to the City upon request up to the agreed budget amount: 

• Respond to bidder questions to interpret the plans and contract documents upon request by the City. 

• Prepare up to two (2) addenda upon request by the City. 

Deliverables 

Deliverables for Task 6 include the following: 

• Response to bidder questions, addenda, letters, and notes as applicable to provide the services described 
in the task approach. 

Assumptions 

Following are the assumptions for Task 6: 

• The scope of Task 6 is intentionally broad and is intended to provide resources for Parametrix to assist 
City staff with the bidding and award of the project to the lowest responsive bidder. Therefore, work will 
be completed and billed on a time-and-materials basis as requested by the City up to the agreed upon 
budgeted amount included in the contract. Additional work beyond the agreed upon amount may be 
completed with approval of an amendment. 

Task 8 - Additional Services 

Parametrix is able to provide additional services including services during construct. Additional services will be 
authorized by the City under a separate task order. 

City of Des Moines 
24th Avenue South Sidewalk Improvements 
Scope of Work 

7 
214-1792-016 
February 2017 
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Client: City of Des Moines 
Project: TA 2016-04.0124th Avenue South Sidewalk Improvements 

Budget Detail 

Burdened Rates· 

Pha<e Ta<k Description 
02 24th Avenue Sldewalks 

01 Project Management & OA/QC 
Manrhly Prag,es~ l!cporr.s 

QA/QC 

02 Roadway De<lgn 
Pr~llm/110,y Opinion of Cost 

Final Roadway Design 

9096 Plans 

Caver Sheet & Legend /2, 

Typ. Sections /1) 

Demoflti on & TESC PlollS /3) 

Roadway Plan/Profile (2) 

Landscape & 111/gorlan /2, 

Joint Ur/1/(Y Trench & II/um /1) 
Chon, Sign & Enh. Ped Sign. /3) 

Ramp/Driveway Details /J/ 
Misc. Details and Stand. Plans 

9096 Contract Specijlcorloru 

9096 Opinion ofCo51 

Final Contract Documentj 

03 Storm Sewer Design 
Pre/. Storm Sewer Desjgn 

Storm Sewer Pla,VPrajile /3) 

Storm water Technical Memo 

Preliminary Opinion of Cost 

Final Storm Sewer Design 

Storm Sewer Plan/Profile /3) 

9096 Contract Specificatiom 

90% Opinion of Cost 

04 SEPA Checklist 

OS Coordination 
Ur!llry Coordlnorlon Meerlngs /3) 

Utility Corif/ict Plan 

Additional Coordlnarian 

INTOLIGHT 

PSE (Sched. 74) 

Prape,ty Owner Coard. 

06 Geotechnlcal (ICE) 
07 Bidding Assistance 

Expense> 

SUBCONSULTANTS 
Subconsultant Name 

Icicle Creek Engineers 

Subconsultant Total: 

DIRECT EXPENSES: 
De«riptlon 
MIieage 

Expense Total! 

Project Total: 

Labor Dollars 
$79,574.38 

$8,355.22 
$3,001.25 
$5,353.97 

$25,650.99 
$727.18 

$15,297.49 
$15,297.49 

$1,198.05 
$900.80 

$900.80 
$1,801.62 

$1,666.85 
$1,904.78 
54, 672.57 

$1,351.22 
$900.80 

$5, 042.80 

$2,291 ,76 
$2,291.76 

$30,090.55 

$18,006.34 

$6, 932.52 
$9,700.82 

$1,373.00 
$12,084.21 

$4,075.42 
$5, 677.04 

$2,331. 75 
$2,147.36 

$8,613.61 

51,907.92 
$675.6L 

$6,030.08 
$2,061.08 

$2,061.08 
$1, 907.92 

(see below) 

$4,716.65 
(see below) 

Amount 

$4,000.00 

$4,000.00 

Al!!!!!!!!! 
$270.00 

$170.00 

$83,844.38 

Labor Hrs 

543 
47 
23 

24 

204 
6 

126 

126 
12 

8 
8 

16 

10 
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10 
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$138 39 $158.98 $125.95 
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Client: City of Des Moines 
Project: TA 2016-04.0124th Avenue South Sidewalk Improvements 

Budget Summary 
Direct Salary Overhead Fee Amount Total Including 

Cost DSC• 184.88 DSC+ OH DSC• 30.00 Fee Expenses Subconsultants Total 

PHASE: 02 24TH AVENUE SIDEWALKS 
Task: 01 Project Management & 0)./QC 

Monthly Progress Reports 953 .14 1,762.17 2,715.31 285.94 3,001.25 0.00 0.00 3,001.25 

QA/QC 1,700.32 3,143.55 4,843.87 510.10 5,353.97 0.00 0.00 5,353.97 

Task: 02 Roadway Design 
Preliminary Opinion of Cost 230.94 426.96 657.90 69.28 727.18 0.00 0.00 727.18 

Final Roadway Design 

90% Plans 

Cover Sheet & Legend (2) 380.48 703.43 1,083.91 114.14 1,198.05 0.00 0.00 1,198.05 

Typ. Sections (1) 286.08 528.90 814.98 85.82 900.80 0.00 0.00 900.80 

Demolition & TESC Plans (3) 286.08 528.90 814.98 85.82 900.80 0.00 0.00 900.80 

Roadway Plan/Profile (2) 572.16 1,057.81 1,629.97 171.65 1,801.62 0.00 0.00 1,801.62 

Landscape & Irrigation (2) 529.36 978.68 1,508.04 158.81 1,666.85 0.00 0.00 1,666.85 

Joint Utility Trench & II/um (2) 604.92 1,118.38 1,723.30 181.48 1,904.78 0.00 0.00 1,904.78 

Chan, Sign & Enh. Ped Sign. (3) 1,483.92 2,743.47 4,227.39 445.18 4,672.57 0.00 0.00 4,672.57 

Ramp/Driveway Details (1) 429.12 793.36 1,222.48 128.74 1,351.22 0.00 0.00 1,351.22 

Misc. Details and Stand. Plans (2) 286.08 528.90 814 .98 85.82 900.80 0.00 0.00 900.80 

90% Contract Specifications 1,601.50 2,960.85 4,562.35 480.45 5,042.80 0.00 0.00 5,042.80 

90% Opinion of Cost 727.82 1,345.59 2,073.41 218.35 2,291.7q 0.00 0.00 2,291.76 

Final Contract Documents 727.82 1,345.59 2,073.41 218.35 2,291.76 0.00 0.00 2,291.76 

Task: 03 Storm Sewer Design 
Pre/. Storm Sewer Design 

Storm Sewer Plan/Profile (3) 2,201.64 4,070.39 6,272.03 660.49 6,932.52 0.00 0.00 6,932.52 

Stormwater Technical Memo 3,080.80 5,695.78 8,776.58 924.24 9,700.82 0.00 0.00 9,700.82 

Preliminary Opinion of Cost 436.04 806.15 1,242.19 130.81 1,373.00 0.00 0.00 1,373.00 

Final Storm Sewer Design 

Storm Sewer Plan/Profile (3) 1,294.28 2,392.86 3,687.14 388.28 4,075.42 0.00 0.00 4,075.42 

90% Contract Specifications 1,802.92 3,333.24 5,136.16 540.88 5,677.04 0.00 0.00 5,677.04 

90% Opinion of Cost 740.52 1,369.07 2,109.59 222.16 2,331.75 0.00 0.00 2,331.75 

Task: 04 SEPA Checklist 681.96 1,260.81 1,942.77 204.59 2,147.36 0.00 0.00 2,147.36 
Task: 05 Coordination 

Utility Coordination Meetings (3) 605 .92 1,120.22 1,726.14 181.78 1,907.92 0.00 0.00 1,907.92 

Utility Conflict Plan 214.56 396.68 611.24 64.37 675.61 0.00 0.00 675.61 

Additional Coordination 

INTOLIGHT 654.56 1,210.15 1,864.71 196.37 2,061.08 0.00 0.00 2,061.08 

PSE (Sched. 74) 654.56 1,210.15 1,864.71 196.37 2,061.08 0.00 0.00 2,061.08 

Property Owner Coard. 605.92 1,120.22 1,726.14 181.78 1,907.92 0.00 0.00 1,907.92 

Task: 06 Geotechnlcal (ICE) 0.00 0.00 0.00 o.oo 0.00 0.00 4,000.00 4;000.00 

Task: 07 Bidding Assistance 1,497.92 2,769.35 4,267.27 449.38 4,716.65 0.00 0.00 4,716.65 
Task: Expenses 0.00 0.00 0.00 0.00 0.00 270.00 0.00 270.00 

Project Totals: $25,271.34 $46,721.65 $71,992.95 $7,581.43 $79,574.38 $270.00 $4,000.00 $83,844.38 

2/8/2017 
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ICICLECREEK 
-ENGINE RS 

February 2, 2017 

Austin Fisher, PE 
Parametrix, Inc. 
1019 - 39th Avenue NE, Suite 100 
Puyallup, Washington 98374 

INTRODUCTION 

Proposal 
Preliminary Hydrogeologic Services 
24th Avenue South Sidewalk Improvements 

City of Des Moines 

Des Moines, Washington 

ICE File No. 1082-002 

Icicle Creek Engineers (ICE) is pleased to submit our Proposal for preliminary hydrogeologic services related 
to the 24th Avenue South sidewalk improvements in the City of Des Moines. Austin Fisher, PE of Parametrix, 
requested that ICE provide these services to supplement the design of a portion of this project. 

PROJECT DESCRIPTION 
We understand that this project will include approximately 650 linear feet of new sidewalk, curb and gutter 
along the east side of 24th Avenue South between South 224th Street and South 226th Street. Preliminary 
hydrogeological support is needed for the new sidewalk where pervious concrete is planned. 

SCOPE OF SERVICES 
The purpose of our services is to review available information and complete limited subsurface exploration 
and field testing as a basis for providing preliminary hydrogeologic criteria for the pervious concrete 
sidewalk. Specifically, our services will include the following: 
• Review readily available information including geologic reports on file with the US Geological Survey, 

Washington State Department of Natural Resources and our in-house library and files. 
• Evaluate subsurface soil conditions by observing the excavation of two test holes to depths of about 3 

feet. 
• Evaluate the field infiltration rate at the test hole locations using the EPA Falling Head Test. 
• Evaluate soil infiltration characteristics based on the results of our visual classification of soils and the 

field infiltration tests. 

• Summarize the results of our services in a written report including observations, test results, conclusions 
and recommendations. 

SCHEDULE 
We are prepared to begin our services within two weeks following authorization to proceed. We will 

provide a written draft report for your review and comment within two weeks following completion of 
our field services. 

29335 NE 201h Street, Carnation, Washington 98014-9632 • www.iciclecreekengineers.com • w 425.333.0093 • f 425.996.4036 
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Austin Fisher, PE 
Parametrix, Inc. 
February 2, 2017 
Page 2 

FEE ESTIMATE ASSUMPTIONS 
Our fee estimate is based on the following assumptions: 
• Parametrix will provide ICE with up-to-date preliminary plans describing/showing the proposed 

conceptual 24th Avenue South sidewalk improvements (minimum of sidewalk location). 

• ICE will coordinate with Parametrix and the City of Des Moines for site access and scheduling. 
• The City of Des Moines will be responsible for the utility locate. 
• The City of Des Moines will provide 1) labor and equipment to excavate two test holes to depths of at 

least 3 feet and 2) a water source (hydrant tap) and enough hose to extend to the test hole/infiltration 
test sites. 

• Our field services will be completed in one field day with up to 8 hours on site. 
• No permits, utility locate, traffic control services, lab testing or meetings are included in our scope of 

services. 

FEE ESTIMATE 
We propose to accomplish these services on a time-and-expense basis in accordance with the rates 
indicated on the attached Schedule of Charges and the terms of Parametrix contract documents to be 
negotiated with ICE for the purpose of this project. We estimate that the fees for the scope of services 
described above will be $4,000 (not to exceed). Our fees are summarized below. 

ICE Field Services (Test Holes and Field Infiltration Testing) 

Review, Analysis, Report Preparation and Project Management 

Total Fee Estimate 

******************** 

1,800 

2,200 

$ 4,000 

We appreciate the opportunity to submit this Proposal. If you have any questions concerning this 
document, please call. 

Document ID: 1082002.proposal7 

Attachment: 2017 Schedule of Charges 

Submitted via email (pdf) 

Icicle Creek Engineers 

Yours very truly, 

Icicle Creek Engineers, Inc. 

~1.,~~ L~:PJ_____ 
Principal Engineering Geologist 

1082002/020217 
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ICICLECREEK 
-ENGINEERS 

2017 SCHEDULE OF CHARGES 

COMPENSATION 
Our compensation will be determined on the basis of time and expenses in accordance with the following schedule 
of charges. 

Personnel Category 
Principal 
Senior Project 
Project 
Senior Staff 
Staff 
Senior Technician 
Technician 
Support 

$195/hour 
$162/hour 
$134/hour 
$114/hour 
$103/hour 

$91/hour 
$84/hour 
$79/hour 

Contracted professional and technical services will be charged at the applicable hourly rates listed above. Staff 
time spent in depositions, trial preparation and court or hearing testimony will be billed at one and one-half times 
the above rates. Time spent in either local or inter-city travel, when travel is in the interest of this contract, will be 
charged in accordance with the foregoing schedule; when traveling by public carrier, a maximum charge of eight 
hours per day will be made. 

Equipment 
Miscellaneous geotechnical field equipment, including 

water measurement and sampling equipment, survey 
equipment, hand auger, per equipment 
item, per day 

Nuclear moisture-density gauge, per half-day/full-day 
Lab testing equipment, per hour 
Vehicle usage, per mile (or IRS allowable rate) 

$10 
$20/$40 

$10 
$0.535 

Specialized equipment or disposable field supplies will be quoted on a per-job basis 

Geotechnical Laboratory Tests 
In-house testing for geotechnical soil characteristics 

at current rates, list available upon request. 

All rates are subject to change upon notification. 

OTHER SERVICES, SUPPLIES AND SPECIAL TAXES 
Charges for services, equipment, supplies and facilities not furnished in accordance with the above schedule, and 
any unusual items of expense not customarily incurred in our normal operations, are charged at cost. This includes 
shipping charges, permit fees, subsistence, transportation, printing and reproduction, miscellaneous supplies and 
rentals, surveying services, drilling and excavating subcontractors, construction equipment, watercraft, aircraft, 
and special insurance which may be required. 

29335 NE 201h Street, Carnation, Washington 98014-9632 • www.iciclecreekengineers.com • w 425.333.0093 • f 425.996.4036 
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Midway Elem SRTS Project# 

1/1/17 2017 CIP 

Expenditures I Current CIP Supplemental 

Budget Request 

Design 

External Engineering (Pararnetrix) 53,024 2,000 

Internal Engineering/Project Mgmt 30,538 -
Other Professional Services 7,622 -

Prop/ROW/Easements 

External Engineering 

I 
7.230 I ~ I Internal Engjneering 2,000 

Construction 

External Engineering 33,409 

Internal Engr-Proj Mgmt/ Inspect 8,000 

Construction Contract 1 200,000 

Other 

lnterfund Financial Services 3,833 

Contingencies 50,000 (2,000) 

1/1/17 2017 CIP 

Funding Sources I Current CIP Supplemental 

Budget Request 

Traffic Safety Program (ASE) Use 2nd II 268.391 I -I 

l:\CIP Project Book\2017 CIP PROJECT BOOK w ROLL OVERS-OM 
2/9/2017 9:36 AM 

319.606.040 

2017 Revised 

CIPBudget 

Estimate 

55,024 

30,538 

7,622 

7,230 1 1 
2,000 

33,409 

8,000 

200,000 

3,833 

48,000 

2017 Revised 
CIPBudget 

Estimate 

268,391 

Summary Project Description: 

Project to Estimated Planned Planned Planned Planned 

Date Year End Year Year Year Year 

12131/16 2017 2018 2019 2020 2021 

3,024 52,000 

20,538 10,000 

7,622 

~ I 
7,230 

2,000 

33,409 

8,000 

200,000 

- 48,000 
I • ~ ~ I , 

Project to Scheduled Scheduled Scheduled Scheduled Scheduled 

Date Year Year Year Year Year 

12/31/16 2017 2018 2019 2020 2021 

207,705 60,686 

319.606 Midway SRTS 

bwilkins
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1/1/17 2017 CIP 

Expenditures I Current CIP Supplemental 

Budget Request 

Design 

External Engineering 

I 30.00~ I 2.000 I 
Internal Engineering/Project Mgmt 5,000 

Prop/ROW/Easements 

Construction 

External Engineering 20,000 -
Internal Engr-Proj Mgmt/ Inspect 4,000 -
Construction Contract 1 168,100 -

Other 

lnterfund Financial Services 

1/1/17 2017 CIP 

Funding Sources I Current CIP Supplemental 
Request 

l:\CIP Project Book\2017 CIP PROJECT BOOK w ROLL OVERS-OM 
2/9/2017 9:36 AM 

2017 Revised Project to Estimated Planned Planned Planned Planned 

CIPBudget Date Year End Year Year Year Year 

Estimate 12131/16 2017 2018 2019 2020 2021 

32,000 I I ~ I 
32,000 

5,000 5,000 

20,000 20,000 

4,000 4,000 

168,100 168,100 

2,600 

~ -31,000 
, II 

2017 Revised Project to Scheduled Scheduled Scheduled Scheduled Scheduled 
CIPBudget Date Year Year Year Year Year 

Estimate 12/31L16 2017 2018 2019 2020 2021 

451.815 Pipe 24th Ave 
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AGENDA ITEM 

BUSINESS OF THE CITY COUNCIL 
City of Des Moines, WA 

SUBJECT: City Council Rules of Procedure 
Updates 

ATTACHMENTS: 
1. Draft Resolution No. 16-209 
2. Rules of Procedure (Updated April 2012) 

Purpose and Recommendation 

FOR AGENDA OF: February 16, 2017 

DEPT. OF ORIGIN: Legal 

DATE SUBMITTED: February 7, 2017 

CLEARANCES: 
[NA] Community Development __ 
[NA] Marina 
[NA] Parks, Recreation & Senior Services _ 
[NA] Public Works 

CHIEF OPERATIONS OFFICER: 

[X] Legalef 
[NA] Finance __ 
[NA] Courts 
[NA] Police __ 

-----

APPROVED BY CIT NAGER 
FOR SUBMITTAL: !f/.A.A_ 

The purpose of this agenda item is for the City Council to adopt proposed amendments to the Des 
Moines City Council Rules of Procedure pursuant to chapter 4.12 DMMC. 

Suggested Motion 

Motion: "I move to place Draft Resolution No. 16-209, adopting the proposed amendments to the Des 
Moines City Council Rules of Procedure, on the next available Consent Calendar for a second reading 
and approval." 

bwilkins
Typewritten Text
New Business Item #1
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Background 
The last time the City Council Rules of Procedure were updated was 2012. Since that time, several 
issues have arisen that need to be addressed such as telephonic appearances by Councilmembers and 
privacy issues related to public comment. Staff conducted a comprehensive review of the rules and 
found additional sections that needed to be updated to reflect current practice, changes in state law, and 
changes in City policy. 

DMMC 4.12.030 provides that "[a]ny .... amendment or new rules shall be submitted in resolution form 
at a regular meeting and shall be placed on the Council agenda under the order of new business. A vote 
of the Council to adopt such a resolution shall occur at a subsequent regular meeting." Accordingly, this 
Draft Resolution cannot pass on first reading but must be set over for a second reading and approval. 

Discussion 

The major substantive amendment to the Council Rules in this Draft Resolution is Rule 7.1 expressly 
allowing Councilmember participation telephonically if certain conditions are met. Under current 
practice, Councilmembers are allowed to attend meetings telephonically however there are no rules 
setting guidelines. The proposed new rule would allow a Councilmember to attend by phone up to three 
times a year if prior approval is received from the Mayor and one of the specific conditions is met. These 
conditions are (1) medical reason (2) family emergency (3) unexpected travel or (4) unanticipated event 
through no fault of the Councilmember. Additional criteria require that the Councilmember be able to 
hear and be heard and to notify the Mayor prior to disconnecting. Telephonic participation is limited to 
one Councilmember per meeting. 

In regards to citizen public comment, the City Council has received complaints/concerns related to the 
requirement that citizens must state their address prior to addressing the Council. The proposed 
amendments in this Draft Resolution eliminate that requirement and allow citizens to instead state their 
"City of residence." Citizens will still be required to provide an address on the sign-up sheet but that 
information will not be broadcast to the public at large. 

Finally, a comprehensive review of the rules found that many of the references to state law (RCW's) 
were outdated. Additionally, the reference to the policy governing public contracts was outdated. The 
current resolution and rules were updated to reflect current City policy. 

Alternatives 
The alternative would be to not adopt the proposed amendments, or to revise the proposed amendments 
and pass the Draft Resolution on to the next available Consent Calendar for approval. 

Financial Impact 
None. 

2 
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CITY ATTORNEY'S FIRST DRAFT 01/30/2017 

DRAFT RESOLUTION NO. 16-209 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF DES MOINES, 
WASHINGTON, amending the Des Moines City Council Rules of Procedure 
("Rules") adopted on April 26, 2012, to add and regulate telephonic 
communication, amend public comment requirements, update outdated 
provisions, and correct references to state law. 

WHEREAS, DMMC 4.12.030 provides that the rules " ... may be 
amended or new rules may be adopted by an affirmative vote of at 
least a majority of the whole membership of the council," and 

WHEREAS, DMMC 4.12.030 further provides that" ... [a]ny such 
amendments or new rules shall be submitted in resolution form at 
a regular meeting and shall be placed on the council agenda under 
order of new business," and 

WHEREAS, a vote of 
amending the Council Rules 
meeting, and 

the Council to adopt a resolution 
shall occur at a subsequent regular 

WHEREAS, a comprehensive review of the Rules was conducted 
and the City Council finds that the amendments proposed are 
necessary and appropriate; now therefore, 

THE CITY COUNCIL OF THE CITY OF DES MOINES RESOLVES AS FOLLOWS : 

Sec. 1 . The Des Moines City Council Rules of Procedure, 
Updated April 26, 2012 by Resolution No. 1189, is hereby amended 
to add Rule 7.1 as follows: 

PARTICIPATION BY TELEPHONIC COMMUNICATION 

RULE 7.1. A Councilmember 
telephonically in all or part of 
under the following conditions: 

may participate 
a Council meeting 

( 1) Prior approval shall be given by the 
Mayor for good cause, whose approval shall not be 
unreasonably withheld. 

(2) "Good Cause" is defined as: 

bwilkins
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Resolution No. 
Page 2 of 

(a) Medical reasons that prevent a 
Councilmember from attending the meeting in person. 

(b) Family emergency. 

(c) Unexpected travel. 

( d) Additional unanticipated event 
that prevents a Councilmember from attending the 
meeting in person through no fault of the 
Councilmember. 

(3) Telephonic participation for each 
Councilmember shall be limited to three (3) Council 
meetings in a calendar year. 

(4) Telephonic participation shall be 
limited to one (1) Councilmember per meeting. 
Priority will be given to the first Councilmember to 
request prior approval and who meets the 
requirements under this Rule. 

(5) A 

telephonically 
and be heard. 

Councilmember participating 
in the meeting must be able to hear 

(6) The Councilmember participating 
telephonically shall have reviewed all of the 
applicable material and participated in the relevant 
portion of the Council Meeting related to the topic 
to which the Councilmember is voting on. Any 
technical prohibitions or difficulties that prevent 
all parties present at the Council meeting from 
adequately communicating with one another will 
negate any authorization previously given by the 
Mayor. 

(7) The Councilmember attending 
telephonically shall notify the Council if he or she 
is about to disconnect from the call. 

2/7/1711 :34 AM 
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Resolution No. 
Page 3 of 

( 8) A Councilmember who is attending 
telephonically shall be considered to be actually 
present at the meeting for the period of time he or 
she is connected, and that presence shall count 
toward a quorum of the Council for all purposes and 
shall also entitle the Councilmember to vote. A 
Councilmember voting telephonically may be polled 
separately to ensure their vote is tallied 
correctly. 

(9) In the event the Mayor seeks to attend 
a meeting telephonically, the Mayor shall seek prior 
approval from the Mayor Pro Tempore. If approval is 
granted, the Mayor Pro Tempore shall act as the 
Presiding Officer for the meeting. 

(Res. No. , 2017) 

Sec. 2. Rule 20(f) of the Des Moines City Council Rules of 
Procedure, Updated April 26, 2012 by Resolution No. 1189, is hereby 
amended as follows: 

ORDER OF BUSINESS AND PUBLIC COMMENT RULES 

RULE 20. 

(f) Comments from the public (non-public 
hearing topics). Public comments are encouraged and 
appreciated. The information and advice received 
from citizens helps the City Council make the best 
possible decisions. 

(1) Procedure. 

supplement 
submittals. 

(A) 

verbal 
Citizens are encouraged to 
comments through written 

(B) All citizens desiring to 
address Council during the Public Comment period 
shall first fill out a sign-in sheet, stating their 
name, address, and public comment topic, and the 

2/7/1711 :34 AM 
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Resolution No. 
Page 4 of 

sign-in sheet shall be submitted to the City Clerk 
prior to the start of Public Comments. 

(2) Scope of Comments. 

(A) Subjects not on the current 
agenda. Any member of the public may request time 
to address the Council after first stating their 
name, address, and City of residencea-B-B----Hle subject 
e-f-4:--fte:i:--r-eemme;,- s . The Presiding Officer may then 
allow the comments subject to such time limitations 
as referenced in Rule 2 0 ( f) ( 3) (A) or as the Presiding 
Officer deems necessary. Following such comments 
the Presiding Officer may place the matter on the 
current agenda or a future agenda, or refer the 
matter to administration or a Council committee for 
investigation and report. 

(B) Subjects on the current 
agenda. Any member of the public who wishes to 
address the Council on an item on the current agenda 
shall make such request to the Presiding Officer at 
the time when comments from the public are requested. 
The Presiding Officer shall rule on the 
appropriateness of public comments as the agenda 
item is reached. The Presiding Officer may change 
the order of speakers so that testimony is heard in 
the most logical groupings (i.e.) proponents, 
opponents, adjacent owners, vested interests, etc.). 

( C) Subjects of a Public Hearing. 
Comments made during the Public Comment period on a 
topic set for a public hearing by the City Council 
shall be out of order. To ensure a fair hearing to 
applicants or matters that are subject to a public 
hearing before the City Council, the Presiding 
Officer may rule public comments made outside the 
scope of a public hearing record to be out of order. 

(D) Any ruling by the Presiding 
Officer relative to the preceding two subsections 

2/7/1711 :34 AM 
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Resolution No. 
Page 5 of __ 

may be overruled by a vote of a majority of members 
present. 

(3) Rules of Conduct. A minimum number 
of basic rules are established to ensure that all 
individuals wishing to address the City Council are 
fairly heard. 

(A) Each person addressing the 
Council shall step up to the indicated speakers 
table, give his or her name and a-actress city of 
residence·:HH:-----'E"fte-ree&ra7 and shall limit comments to 
three (3) minutes. Groups may be allotted five (5) 
minutes by the Presiding Officer. 

(B) Except where permission is 
granted by the Presiding Officer, all remarks shall 
be made only from the designated speaking table and 
addressed to the Council as a body and not to 
individual members, the audience or the television 
cameras. 

(C) The Presiding Officer or 
designee shall notify the individual when the 
allotted time has expired and the speaker shall 
promptly conclude his or her remarks. All speakers 
are encouraged to submit supplemental or detailed 
written remarks for Council consideration. 

(D) Any person making personal, 
impertinent, or slanderous remarks, or who becomes 
boisterous, threatening, or personally abusive while 
addressing the Council, may be ordered to leave the 
meeting. The Presiding Officer has the authority 
and duty to preserve order at all meetings of the 
Council, to cause the removal of any person from any 
meeting for disorderly conduct and to enforce these 
rules. 

(E) The Presiding Officer may 
rule "out of order" any comment made with respect to 
a quasi-judicial matter pending before the Council 

2/7/1711 :34 AM 
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Resolution No. 
Page 6 of 

or its Boards or Commissions. Such comments should 
be made only at the hearing on a specific matter. 
If a hearing has been set, persons whose comments 
are ruled out of order will be notified of the time 
and place when they can appear at the public hearing 
on the matter and present their comments. 

(F) Any person whose comments 
have been ruled out of order by the Presiding Officer 
shall immediately cease and refrain from further 
improper comments. The refusal of an individual to 
desist from personal, inappropriate, slanderous or 
otherwise disruptive remarks after being ruled out 
of order by the Presiding Officer may subject the 
individual to removal from the Council Chambers. 
(Amended by Res. No. 2017) 

Sec. 3.-Rule 21(b) of the Des Moines City Council Rules of 
Procedure, Updated April 26, 2012 by Resolution No. 1189, is 
hereby amended as follows: 

ACTIONS FOR A PUBLIC HEARING 

RULE 21 

(b)The Presiding Officer introduces the agenda 
item, opens the public hearing, and provides a 
summary of the following Rules of Order and/or 
advises the public that they may have a copy of such 
rules, which shall be available with other agenda 
materials regularly made available to the public at 
each Council meeting. 

(1) "All comments by proponents, 
opponents, or the public shall be made from the 
speaker's rostrum and any individual making comments 
shall first give their name and-ue.-El-:Fe-s-s city of 
residence. This is required because an official 
recorded transcript of the public hearing is being 
made. If there is any appeal to King County Superior 
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Court, the court must make its decision on the basis 
of what was said here." 

(2) "It is not necessary to be a 
proponent or opponent in order to speak. If you 
consider yourself neither a proponent nor opponent, 
please speak during the proponent portion and 
identify yourself as neither a proponent nor an 
opponent." 

( 3) "No comments shall be made from 
any other location, and anyone making "out of order" 
comments shall be subject to removal from the 
meeting." 

( 4) 

during or at 
presentation." 

"There 
the 

will be no demonstrations 
conclusion of anyone's 

promote an 
hearing, to 
heard, and 
embarrassed 
speech." 

( 5) "These rules are intended to 
orderly system of holding a public 
give every person an opportunity to be 

to ensure that no indi victual is 
by exercising their right of free 

(Amended by Res. 5 71, 
2000, amended by Res. 

, 2017). 

198 9, 
1140, 

amended by Res. 8 94, 
2011, amended by Res. 

Sec. 4. Rule 3 6 of the Des Moines City Council Rules of 
Procedure, Updated April 26, 2012 by Resolution No. 1189, is 
hereby amended as follows: 

VIDEO RECORDING AND BROADCAST 

RULE 36. All public meetings of a quorum of the 
City Council not exempt from the Open Public Meetings 
Act held ±~at Des Moines City &erv~ee-Gefl-Eer 
Hall at 21630 11th Avenue South should be video 
recorded and cablecast within the City. (Res. 772, 
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1994, amended by Res. 1140, 
1189, 2012, amended by Res. 

2011, amended by Res. 
, 2017). 

Sec. 5. REFERENCES TO DES MOINES MUNICIPAL CODE (DMMC) AND 
REVISED CODE OF WASHINGTON (RCW) of the Des Moines City Council 
Rules of Procedure, Updated April 26, 2012 by Resolution No. 1189, 
are replaced with the following: 

REFERENCES TO DES MOINES MUNICIPAL CODE (DMMC) AND 
REVISED CODE OF WASHINGTON (RCW) 

DMMC 4.04.010 Council Meetings - City Hall Location. 
All meetings of the City Council shall be held at 21630 11th Avenue 
South, which is designated as the location of the City Hall, except 
that, when necessary, the City Council may hold meetings at other 
places. 

DMMC 4.04.020 Council Meetings - Time. 

(1) The regular meetings of the City Council are held every 
Thursday, with the meetings convening at 7:00 p.m.; except when 
the regular meeting date falls on a legal holiday the meeting is 
canceled and the City Council shall not meet. 

(2) The Presiding Officer may cancel a regular meeting at 
the Presiding Officer's discretion as the business of the City 
Council requires; except the City Council shall meet at least once 
each month. 

RCW 35A.12.050 and 12.060 Forfeiture of Office. 
The office of a Mayor or councilmember shall become vacant if the 
person who is elected or appointed to that position fails to 
qualify as provided by law, fails to enter upon the duties of that 
office at the time fixed by law without a justifiable reason, or 
as provided in RCW 35A.12.060 or 42.12.010. A vacancy in the office 
of Mayor or in the council shall be filled as provided in chapter 
42.12 RCW. An incumbent councilmernber is eligible to be appointed 
to fill a vacancy in the office of Mayor. A Councilmember shall 
forfeit his office if he fails to attend three consecutive regular 
meetings of the Council without being excused by the Council. 
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RCW 35A.13.020 Election of GB-1:l-R-€-:3::±ffieft-Councilmembers- Eligibility 
- Terms - Vacanc i es - Forf e iture o f Office - Council Chai rffiafi. 
In council-manager code cities, eligibility for election to the 
Council, the manner of electing -e-B-1::ffi-€-+±me-n:Councilmembers, the 
numbering of council positions, the term~ of 
councilmenCouncilmembers, the occurrence and the filling of 
vacancies, t h e grounds f or forfeiture of office, and appointment 
of a Mayor pro tempore shall be governed by the corresponding 
provisions of RCW 35A.12.030, 35A.12.040, 35A.12.050, 35A.12.060 
and 35A.12.065 relating to the council of a code city organized 
under the Mayor-council plan, except, that in council-manager 
cities where all council positions are at-large positions~ the 
City Council may, pursuant to RCW 35A.13.033, provide that the 
person elected to council position one shall be the Council 
E ha-~EmfrA---Chair and shall carry out the duties prescribed by RCW 
35A.13.030. 

RCW 42.30.080 Special Meetings. 
A special meeting may be called at any time by the Presiding 

Officer of the governing body of a public agency or by a majority 
of the members of the governing body by delivering written notice 
personally, by mail, by fax, or by electronic mail to each member 
of the governing body__.__ T--a-w--4:-o---e-a-e-B---l-e-ea--1---Rew--&f:t-a-I3-e-E---e-£--~e-n-e-F-a--l-
e-4_-Eeli J:-a, ~fl-a-r-i,€1-t-e-eae :l e-ea-1------ra·d-:i e-------,e re-±-ev i-s--i-e r,--s ~:i:-0-A-w-l=l-i-e-M 
fta-s---€ffi------bl:--e-~l~ t,.~e-r:a--ifHJ bee- a-~cn r--equest te-be 
fie t i f ~1,---s-pe-e-i-a+--mee-t- i--A-g-er of all s~i-a-~t:--il'Hjs-. - &tfel=I 
Fl et-iee--m1±S-E-l:>e-cie-:l.+V"e-re&-!7e-rS·0fta -:1..-1--y,-----e y-ma4-l,-:e-y--.E--a-x---,-e--E- 6-Y 
e-±ee-E£e-fl,1.--e-ma-i-1--a-t-1-er'l--5-~t-y fo ur-fl-e·l:l-:C-S--Be-fe-£-e-t--fl-e--4=-:iiftc of S"1:i-e-R 

raee ~i R{_J-a.s----s-13·ee-i-H-ed- i Fl- th·e He-tt ee.---'!!he--e a--11 · Ei-fl et--i-ee-s-R-a-1--:1:­
~i-ey-t-l=l-e-~a-ee-e.f-t-fle-S pee-i-ad-meee-i--ftEj-a-flcl- '&ae--btl.-s4-fie-s-s 
:t-B---ee--t-r--a-&sa-e-t--e-Ei--:----F-i-r-t-a-1- e.-i-s·pe-s±t:-i e-R-S-h-a-11 0-t--Be---&a-kert---e-n----afry-e-t--Re-l: 
:ma-E-ter aE-S-t!'C-fl-ffie--e-t--i-fHJ5---£>Y the ~~~ee-y-:----£tt-efl-w-F.· t-t:en netiee 
ma--y-ee-ai-speft5e€l.- w:i: =-l=i-as-te a-R-y- memee:i:--w-ho--a~e-r--1,71:-:i:-e-E----'e-e------1=--fle-E4-me 
1::-he-mee-t::-:i:-R<g--e-e-A-1?-enes f i :b--e-s--w-i--t:-A--E-R-e-e±e-r-k--er---S-ee-Ee'Ett-FY- e-f~Re 
~v-e-r--fl::i:~eeey-a---w-r--~t-t e fl. wa-i-ver-e :f-fie't--i-ee.-----&tl-eh-wa--i-v-er----ma-y-be--g i-veR 
)e.y---4:-e-1-eg-:cam-, - c&y-f a-x---,----e-:r= ~ J. ee-t--Fefl.-±e-ma-i-.1- .- Sti-e-R- w-i-{-t:-t eR-fte-"E--i-ee-fRa_..y­
-a-1:-s o be di s-f)efl-Sea-w--:k-eh as i=-e-a-A--y-mernbe£--w.l,--e-.:i:-s--a et u al ly present a-t­
Hi e---tRee-'E--:l:-fl<EJ at ~ - iiR-e-.i:-t---eeftv-eR e,s.-

Written notice shall be deemed waived in the following 
circumstances: 

(a) A member submits a written waiver of notice with 
the clerk or secretary of the governing body at or prior to the 
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time the meeting convenes. A written waiver may be given by 
telegram, fax, or electronic mail; or 

(b) A member is actually present at the time the meeting ---------
convenes. 

(2) Notice of a s p ecial meetin_g called under subsection (1) 
of this section shall be: 

~ ______ (_a_) __ D_e_l_i_·_vered ~ each local newsp~a~p_e_r __ o_f_~g_e_n_e_r_a_l 
circulation and local radio or television station that has on file ---
with th~ overning body a written request to be notified of such 
special meeting or of all special meetings; 

(b) Posted on the agen~ y's web site. An agency is not 
required to post a special meeting notice on its web site if it 
(i) does not h~ ':.e a web site; _Lii) emr2loys fewer th~~ ten full­
time equivalent _employees; __ or_ (iii) __ does_ not_ employ _personnel . whose 
duty, as defined by a job description or existing contract, is to 
maintain or update the web site; and 

----------'-(c_ ) Prominently display_ed _a! the main entrance of the 
agency's principal location and the meeting site if it is not held 
at the agency's principal location. 

~uch notice must be delivered or posted, as applicable, at least 
t_we_n_iy_-_fo_~E ___ f1:?_~rc3_ _ ~efore the _time _ of_ such _meeting_ as __ spe_cif ied __ in 
the notice. 

(3) The call and notices required under subsections (1) and 
(2) of this section shall specify the time and place of the special 
meeting and the business to be transacted. Final disposition shall 
not be taken on any other matter at such meetings by the governing 
body. 

(4) The notices provided in this section may be dispensed 
---~~ 

with in the event a special meeting is called to deal with an 
emergency involving injury or damage to persons or property or the 
likelihood of such injury or damage, when time requirements of 
such notice would make notice impractical and increase the 
likelihood of such injury or damage. 
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RCW 42.30.090 Adjournments. 
The governing body of a public agency may adjourn any regular, 
adjourned regular, special or adjourned special meeting to a time 
and place specified in the order of adjournment. Less than a quorum 
may so adjourn from time to time. If all members are absent from 
any regular or adjourned regular meeting the clerk or secretary of 
the governing body may declare the meeting adjourned to a stated 
time and place. He-f- or she shall cause a written notice of the 
adjournment to be given in the same manner as provided in RCW 
42.030.080 for special meetings, unless such notice is waived as 
provided for special meetings. Whenever any meeting is adjourned 
a copy of the order or notice of adjournment shall be conspicuously 
posted immediately after the time of the adjournment on or near 
the door of the place where the regular, adjourned regular, special 
or adjourned special meeting was held. When a regular or adjourned 
regular meeting is adjourned as provided in this section, the 
resulting adjourned regular meeting is a regular meeting for all 
purposes. When an order of adjournment of any meeting fails to 
state the hour at which the adjourned meeting is to be held, it 
shall be held at the hour specified for regular meetings by 
ordinance, resolution, bylaw, or other rule. 

RCW 42.30.110 Executive Sessions. 

( 1) Nothing contained in this chapter may be construed to 
prevent a governing body from holding an executive session during 
a regular or special meeting. 

(a) To consider matters affecting national security; 

(b) To consider the selection of a site or the 
acquisition of real estate by lease or purchase when public 
knowledge regarding such consideration would cause a likelihood of 
increased price; 

(c) To consider the minimum price at which real estate 
will be offered for sale or lease when public knowledge regarding 
such consideration would cause a likelihood of decreased price. 
However, final action selling or leasing public property shall be 
taken in a meeting open to the public; · 

(d) To review negotiations on the performance of 
publicly bid contracts when public knowledge regarding such 
consideration would cause a likelihood increased costs; 

( e) To consider, in the case of an export trading 
company, financial and commercial information supplied by private 
persons to the export trading company; 
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(f) To receive and evaluate complaints or charges 
brought against a public officer or employee. However, upon the 
request of such officer or employee, a public hearing or a meeting 
open to the public shall be conducted upon such complaint or charge; 

(g) To evaluate the qualifications of an applicant for 
public employment or to review the performance of a public 
employee. However, subject to RCW 42.30.140(4), discussion by a 
governing body of salaries, wages, and other conditions of 
employment to be generally applied within the agency shall occur 
in a meeting open to the public, and when the governing body elects 
to take final action hiring, setting the salary or an individual 
employee or class of employees, or discharging or disciplining an 
employee, that action shall be taken in a meeting open to the 
public; 

(h) To evaluate the qualifications of a candidate for 
appointment to elective off ice. However, any interview of such 
candidate and final action appointing a candidate to elective 
office shall be in a meeting open to the public; 

(i) To discuss with legal counsel representing the 
agency matters relating to agency enforcement actions, or to 
discuss with legal counsel representing the agency litigation or 
potential litigation to which the agency, the governing body, or 
a member acting in an official capacity is, or is likely to become, 
a party, when public knowledge regarding the discussion is likely 
to result in an adverse legal or financial consequence to the 
agency; 

This subsection ( 1) ( i) does not permit a governing body to 
hold an executive session solel because an attorney rep~ enti129. 
the agency is ,eresent. For purposes of this subsection ~1) (i), 
1

' otent i al lit i at i on" means matters protected 12;L RPC 1 . 6 or RCW 
5 . 6-D~0-60 (2) Taf concerning: ·- ---

(i) Litigati on that has been specifically 
threatened to which the agency, the governing body, or a member 
acting in an official capacity is, or is like~y to become~ par t__y; 

(ii) Litigation that the agency reasonably believes 
------------
may be commenced by or against the agency, the governing body, or 
a member acting in an official capacity; or 

(iii) Litigation or legal risks of a proposed 
action or current practice that the agency has identified when 
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public discussion of the li~igation or legal risks is likely to 
result in an adverse legal or financial consequence to the agenc; 

( j) To consider, in the case of the state library 
commission or its advisory bodies, western library network prices, 
products, equipment, and services, when such discussion would be 
likely to adversely affect the network's ability to conduct 
business in a competitive economic climate. However, final action 
on these matters shall be taken in a meeting open to the public. 

( k) To consider, in the case of the state investment 
board, financial and commercial information when the information 
relates to the investment of public trust or retirement funds and 
when public knowledge regarding the discussion would result in 
loss to such funds or in private loss to the providers of this 
information; 

(1) To consider proprietary or confidential 
nonpublished information related to the development, acquisition, 
or implementation of state purchased health care services as 
provided in RCW 41.05.026; 

(m) To consider in the case of the life sciences 
discovery fund authority, the substance of grant applications and 
grant awards when public knowledge regarding the discussion would 
reasonably be expected to result in private loss to the providers 
of this information; 

J2D_ To consider in the c_a_s_e_ o_f __ a __ h_e_a_l_t _h __ s _c_i_e_n_c_e_s __ a_n_d 
services authority, the substance of grant applications and grant 
awards when ~ublic knowledg~e __ r_e~g~a_r _d_i_n_g~_t _h_e __ d_i_s_c_u_s_s_i_o_n __ w_o_u_l _d 
reasonabl_y_J:) e exp ected to result in ~p~r _i _v_a_t_e_ l_o_s_s_ t_o __ t _h_e__,p~_r _o_v_i_'d_e_r_s 
of this information. 

(2) Before convening in executive session, the Presiding 
Officer of a governing body shall publicly announce the purpose for 
excluding the public from the meeting place, and the time when the 
executive session will be concluded. The executive session may 
be extended to a stated later time by announcement of the Presiding 
Officer. 

RCW 42.30.140 Chapter Controlling - Application. If any provision 
of this chapter conflicts with the provisions of any other statute, 
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the provisions of this chapter shall control: Provided, that this 
chapter shall not apply to: 

(1) The proceedings concerned with the formal issuance of an 
order granting, suspending, revoking, or denying any license, 
permit, or certificate to engage in any business, occupation or 
profession or to any disciplinary proceedings involving a member 
of such business, occupation or profession, or to receive a license 
for a sports activity or to operate any mechanical device or .motor 
vehicle where a license or registration is necessary; or 

(2) That portion of a meeting of a quasi-judicial body which 
relates to a quasi-judicial matter between named parties as 
distinguished from a matter having general effect on the public 
or on a class or group; or 

(3) Matters governed by Title 35 RCW chap ter 34.05 RCW, the 
iidministrative Administrative ~ Procedure a-et-Act; or 

(4) (a) 

organizations, 
meetings, and 
application of 

Collective bargaining 
including contract 

discussions relating 
a labor agreement; or 

sessions with employee 
negotiations, grievance 

to the interpretation or 

(b) That portion of a meeting during which the 
governing body is planning or adopting the strategy or position to 
be taken by the governing body during the course of any collective 
bargaining, professional negotiations, or grievance or mediation 
proceedings, or reviewing the proposals made in the negotiations 
or proceedings while in progress. 

RCW 42.36.010 Local Land Use Decisions. 
Application of the appearance of fairness doctrine to local land 
use decisions shall be limited to the quasi-judicial actions of 
local decision-making bodies as defined in this section. Quasi­
judicial actions of local decision-making bodies are those actions 
of the legislative body, planning commission, hearing examiner, 
zoning adjuster, board of adjustment, or boards which determine the 
legal rights, duties, or privileges of specific parties in a 
hearing or other contested case proceeding. Quasi-judicial 
actions do not include the legislative actions adopting, 
amending, or revising comprehensive, community, or neighborhood 
plans or other land use planning documents or the adoption of 
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area-wide zoning ordinances or the adoption of a zoning amendment 
that is of area-wide significance. 

RCW 42.36.040 Public Discussion by Candidate for Public Office. 
Prior to declaring as a candidate for public off ice or while 
campaigning for public office as defined by RCW 42 .17A. -G--2-0----(;--9+ 
aft&-+4--1+005 no public discussion by expression of an o pinion by 
a person subsequently elected to a public office, on any pending 
or proposed quasi-judicial actions, shall be a violation of the 
appearance of fairness doctrine. 

RCW 42.36.050 Campaign Contributions . 
A candidate for public office who complies with all provisions of 
applicable public disclosure and ethics laws shall not be limited 
from accepting campaign contributions to finance the campaign, 
including outstanding debts; nor shall it be a violation of the 
appearance of fairness doctrine to accept such campaign 
contributions. 

RCW 42.36.060 Quasi-judicial Proceedings - Ex Parte Communications 
Prohibited, Exceptions. During the pendency of any quasi-judicial 
proceeding, no member of a decision-making body may engage in ex 
parte communications with opponents or proponents with respect to 
the proposal which is the subject of the proceeding unless that 
person: 

(1) Places on the record the substance of any written or 
oral ex parte communications concerning the decision of action; 
and 

(2) Provides that a public announcement of the content of 
the communication and of the parties' rights to rebut the substance 
of the communication shall be made at each hearing where action is 
considered or taken on the subject to which the communication 
related. This prohibition does not preclude a member of a 
decision-making body from seeking in a public hearing specific 
information or data from such parties relative to the decision if 
both the request and the results are a part of the record. Nor 
does such prohibition preclude correspondence between a citizen 
and his or her elected official if any such correspondence is 
made a part of the record when it pertains to the subject matter of 
a quasi-judicial proceeding. 

REFERENCES TO RESOLUTION N0.-1-0f-01118 POLICIES GOVERNING CITY 
COUNCIL PARTICIPATION IN PUBLIC CONTRACTS 

1. Interlocal Agreements. Chapter 39. 34 RCW requires the 
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governing bodies of participating public agencies to take 
appropriate action by ordinance, resolution or otherwise before 
interlocal agreements may enter into force. All interlocal 
agreements should appear on the consent calendar, subject to 
removal in accordance with the City Council Rules of Procedure. 

2. Franchise Agreements. Franchise agreements such as 
Comcast, PSE, water, sewer, and the like require City Council 
approval. Franchise agreements should be referred to an Ad Hoc 
Council Committee for the study and recommendation prior to 
presentation to the City Council for approval. 

3. Public Works (small works roster). 

(a) MRSC rosters. The City wishes to contract with the 
Municipal Research and Services Center of Washington (MRSC) to 
adopt for City use those state-wide electronic databases for small 
works roster and consulting services developed and maintained by 
MRSC and authorizes the City Manager to sign that contract. In 
addition, paper and/or electronic rosters may be kept on file by 
appropriate City departments. 

(b) Small works rosters. The following small works 
roster procedures are established for use by the City pursuant 
to RCW 39.04.155: 

(i) Cost. The City need not comply with formal 
sealed bidding procedures for the construction, building, 
renovation, remodeling, alteration, repair or improvement of 
real property where the estimated cost does not exceed 'f-w-e 
Three Hundred Thousand Dollars ($~l 00,000.00), which includes the 
costs of labor, material, equipment, and sales and/or use 
taxes as applicable. Instead, the City may use the small works 
roster procedures for public works projects as set forth herein. 
The breaking of any project into units or accomplishing any projects 
by phases is prohibited if it is done for the purpose of 
avoiding the maximum dollar amount of a contract that may be let 
using the small works roster process. 

(ii) Publication. At least once a year, on 
behalf of the City, MRSC shall publish in a newspaper of general 
circulation within the jurisdiction a notice of the existence of 
the roster or rosters and solicit the names of contractors for such 
2/7/17 11 :34 AM 



175

175

Resolution No. 
Page 17 of 

roster or rosters. Responsible contractors shall be added to 
appropriate MRSC roster or rosters at any time that they submit a 
written request and necessary records. The City may require master 
contracts to be signed that become effective when a specific 
award is made using a small works roster. 

(iii) Telephone or written quotations. The 
City shall obtain telephone, written, or electronic quotations for 
public works contracts from contractors on the appropriate 
small works roster to assure that a competitive price is 
established and to award contracts to a contractor who meets the 
mandatory bidder responsibility criteria in RCW 3 9. 0 4 . 3 5 0 ( 1) 
and may establish supplementary bidder criteria under RCW 
39. 04. 350 (2). 

(A) A contract awarded from a small 
works roster need not be advertised. Invitations for 

of 
be 

quotations shall include an estimate of the scope and nature 
the work to be performed as well as materials and equipment to 
furnished. However, detailed plans and specifications need not be 
included in the invitation. 

( B ) Quot at i on s ma y be i n vi t e d fr om a 11 
appropriate contractors on the appropriate small works roster. As 
an alternative, quotations may be invited from at least five (5) 
contractors on the appropriate small works roster who have 
indicated the capability of performing the kind of work being 
contracted, in a manner that will equitably distribute the 
opportunity among the contractors on the appropriate roster. 
"Equitably distribute" means that the City may not favor certain 
contractors on the appropriate small works roster over other 
contractors on the appropriate small works roster who perform 
similar services. 

If the estimated cost of the work is from One Hundred 
Fifty Thousand Dollars ($1G-~ 0,000.00) to Tw-ehree Hundred Thousand 
Dollars ($£1 00,000.00), the City may choose to solicit bids from 
less than all the appropriate contractors on the appropriate 
small works roster but must notify the remaining contractors on 
the appropriate small works roster that quotations on the work 
are being sought. The City has the sole option of determining 
whether this notice to the remaining contractors is made by: 
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(1) Publishing notice in a legal 
newspaper in general circulation in the area where the work is to 
be done; 

( 2) Mailing a notice to these 
contractors; or 

(3) Sending a notice to these 
contractors by facsimile or email. 

( C) At the time bids are solicited, the 
City representative shall not inform a contractor of the terms 
or amount of any other contractor's bid for the same project. 

(D) A written record shall be made by the 
City representative of each contractor's bid on the project and of 
any conditions imposed on the bid. Immediately after an award is 
made, the bid quotations obtained shall be recorded, open to public 
inspection, and available by telephone inquiry. 

(c) Limited public works process. 

(i) If a work, construction, alteration, repair, 
or improvement project is estimated to cost less than Thirty-Five 
Thousand Dollars ($35,000.00), the City may award such a 
contract using the limited public works process provided under RCW 
39.04.155(3). For a limited public works project, the City will 
solicit electronic or written quotations from a minimum of three 
(3) contractors from the appropriate small works roster and shall 
award the contract to the lowest responsible bidder as defined 
under RCW 39.04.010. After an award is made, the quotations shall 
be open to public inspection and available by electronic request. 

(ii) For limited public works projects, the City 
may waive the payment and performance bond requirements of chapter 
39.08 RCW and the retainage requirements of chapter 60.28 RCW, 
thereby assuming the liability for the contractor's nonpayment of 
laborers, mechanics, subcontractors, materialmen, suppliers, and 
taxes imposed under Title 82 RCW that may be due from the 
contractor for the limited public works project. However, the 
City shall have the right of recovery against the contractor for 
any payments made on the contractor's behalf. 
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(iii) The City shall maintain a list of the 
contractors contacted and the contracts awarded during the previous 
twenty-four (24) months under the limited public works process, 
including the name of the contractor, the contractor's 
registration number, the amount of the contract, a brief 
description of the type of work performed, and the date the 
contract was awarded. 

(iv) Determining the lowest responsible bidder. 
The City Council shall award the contract for the public works 
project to the lowest responsible bidder provided that, whenever 
there is a reason to believe that the lowest acceptable bid is not 
the best price obtainable, all bids may be rejected and the City 
may call for new bids. A responsible bidder shall be a registered 
and/or licensed contractor who meets the mandatory bidder 
responsibility criteria established by Chapter 133, Laws of 2007 
(SHB 2010) and who meets any supplementary bidder responsibility 
criteria established by the City. 

(v) Award. The City Manager or his designee 
shall present all telephonic quotations/bids, and recommendation 
for award of the contract to the lowest responsible bidder to the 
City Council. However, for public works projects under Fifty 
Thousand Dollars ($50,000.00), the City Manager shall have the 
authority to award public works contracts without City Council 
approval. For public works projects over Fifty Thousand Dollars 
($50,000.00), the City Council shall award all public works 
contracts. 

(c) Consulting services rosters. 

(i) Consulting services. Consulting services are 
professional services that have a primarily intellectual output or 
product and include architectural and engineering services as 
defined in RCW 39.80.020. 

(ii) Publication. At least once a year, on 
behalf of the City, MRSC shall publish in a newspaper of general 
circulation within the jurisdiction a notice of the existence of 
the consulting services roster or rosters and solicit statements 
of qualifications from firms providing consul ting services. 
Such advertisements will include information on how to find 
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the address and telephone number of a representative of the City 
who can provide further details as to the City's projected needs 
for consul ting services. Firms or persons providing consul ting 
services shall be added to appropriate MRSC roster or rosters at 
any time that they submit a written request and necessary records. 
The City may require master contracts to be signed that become 
effective when a specific award is made using a consulting services 
roster. 

(iii) Professional architectural and 
engineering services. The MSRC rosters will distinguish between 
professional architectural and engineering services as defined in 
RCW 3 9. 8 0. 02 0 and other consul ting services and will announce 
generally to the public the City's projected requirements for 
any category or type of professional or other consulting services. 
The City reserves the right to publish an announcement on each 
occasion when professional services or other consulting services 
are required by the agency and to use paper and/or other 
electronic rosters that may be kept on file by appropriate City 
documents. 

4. Public Works (Subj ect to Bid) . Public work projects 
exceeding $~300,000 (t hree hundred thousand dollars) are subject 
to bid laws and shall be processed in accordance with the Revised 
Code of Washington. After opening of bids, results shall be 
submitted to the Council Committee of origin for study and 
recommendation prior to being presented to the City Council for 
approval and if there is no Council Committee of origin, shall be 
considered by the Council as a whole. Action taken by the City 
Council in awarding the bid and directing the City Manager to sign 
contracts should include authority granted to the City Manager to 
expend funds in the amount of the bid award plus ten percent. 

5. Purchase of Supplies, Material, Equipment, and Non­
Professional Services. For Code cities of a population of 20,000 
or greater there are no bidding requirements for purchases of 
supplies, material, equipment, or services which are not purchased 
in connection with a public work. For such purchases, the City 
Manager shall adopt written guidelines, subject to City Council 
approval, to ensure that purchases are made at the lowest possible 
price from a responsible vendor. 

6. Architectural and Engineering Services. Chapter 3 9. 8 0 
RCW provides that in selecting architect and engineer consultants 
the City shall conduct discussions with one or more firms and shall 
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select the firm deemed the most highly qualified to provide the 
services required for the proposed project. The Attorney General 
of the State of Washington has issued an opinion precluding cities 
from considering price when selecting architects and engineers, 
except for a final price negotiation after the most qualified 
architect or engineer has been selected. The following process 
shall govern awarding of contracts to architects or engineers: 

(a) The City Manager shall advertise the architectural 
and engineering requirements; 

(b) The City 
discussion with several 
architect or engineer; 

Manager shall thereafter enter into 
firms and select the most qualified 

(c) The City Manager shall then negotiate the scope 
of work and price with the architect or engineer selected; and 

(d) If the contract amount does not exceed $±~ 0,000 and 
has been previously budgeted, the City Manager shall be authorized 
to sign a contract for such services without approval by the City 
Council or any committee thereof. If the contract amount exceeds 
$±50, 000, the Contract should appear on the consent calendar, 
subject to removal in accordance with the City Council Rules of 
Procedure. 

(e) In case of a disaster, emergency, or immediate City 
need, including assistance on Capital Improvement Program projects 
and general engineering services previously approved by the 
Council, the City Manager shall be authorized to sign Task Order 
Assignments on multi-year "on-call" civil engineering services 
consultant contracts, which have been previously approved by the 
Council for services if the Task Order Assignment does not exceed 
$50,000. 

(f) The City Manager shall, as part of the City 
Manager's monthly report, provide the City Council with a list of 
contracts with consul tan ts that have been approved by the City 
Manager pursuant to this resolution. 

(g) The City Manager shall not allow task 
assignments for a specific single project that cumulatively 
to an amount greater than $50,000.00 without being approved 
City Council. 

order 
add up 
by the 

7. Leases of City Real Property. Leases of City real property 
are subject to review and approval by the City Council. The Mayor 
shall have discretion to submit any such lease to a standing or 

2/7/17 11 :34 AM 



180

180

Resolution No. 
Page 22 of 

ad hoc committee for study and recommendation prior to being 
presented to the City Council for approval. 

8. Contracts for General Professional Services. Contracts 
for general professional services, which do not involve architects 
or engineers, are not subject to the bid laws of the State of 
Washington. Examples of such services are computer consultants, 
financial consultants, management consultants, and the like. The 
process for awarding general professional services contracts shall 
be as follows: 

(a) The City Manager shall research the persons and 
firms that are available to such professional services, taking 
into consideration recommendations from any source. 

(b) The City Manager shall then negotiate a contract 
with the party selected, including scope of work and price. 

( c) -f-E-1=-r-te- e<:ff1-t-1:-a-et. amettftt-- aee-~e t--e~-eeecl-$2-0,G O G---a·REI 
I: a-s-aeeR.,.=i-r:-e-v-ie•l:lS 1-y-at:1.EI ig-e-recl,--t+i e--G-i-t-y--Ma-fta~er--s-A-a-l-l- .be-a-t1-i::fl€> r:: i-reEl. 
't-e--s i-gA----a-ee-FH=-1:aet::----fe£ eR-s-erV+ees-w-i-1=-h-e u- t Re-af:' p-3:'6¥-a-±--frY-t-R·e 
&i:---t-y------G-8--tl-fl€-±---±--e-r--arry---eeffiffi~ t:-he-ree- . - If the contract amount 
exceeds $~5 0,000, the contract should appear on the consent 
calendar, subject to removal in accordance with the City Council 
Rules of Procedure. 

9. Administrative Contracts. Administrative contracts are 
contracts which do not fall into any other category described in 
this rule, and are for services previously budgeted by the City 
Council. Examples of administrative contracts are agreements with 
the Sexual Assault Center, VanGo, Senior Nutrition, D.A.W.N., and 
the like. The City Manager is authorized to execute administrative 
contracts, and the same shall not be subject to approval by the City 
Council or any committee thereof. 

ADOPTED BY the City Council of the 
Washington this day of ---------
authentication thereof this day of 

City of Des Moines, 
, 2017 and signed in 

, 2017. --------

M A Y O R 
APPROVED AS TO FORM: 
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City Attorney 

ATTEST: 

City Clerk 
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SECTION I 
COUNCIL MEETING - LOCATION 

RULE 1. All meetings of the City Council shall be held at the location specified in DMMC 
4.04.010. (Ord. 329 §1, 1973). 

COUNCIL MEETING - TIME 

RULE 2. The regular meetings of the City Council shall be held at the times specified in 
DMMC 4.04.020. (Ord. 1039 § 1, 1993). 

COUNCIL MEETINGS - OPEN TO THE PUBLIC 

RULE 3. All meetings of the City Council and of committees thereof shall be open to the 
public, except as provided for in RCW 42.30.110 or RCW 42.30.140. (Res. 525 § 1, 1988). 

ELECTION OF OFFICERS 

RULE4. Procedures for electing officers are as follows: 

(a) Biennially, at the first meeting of the new Council, the members thereof shall 
choose a Presiding Officer from their number who shall have the title of Mayor. In addition to 
the powers conferred upon him/her as Mayor, he/she shall continue to have all the rights, 
privileges and immunities of a member of the Council. If a permanent vacancy occurs in the 
Office of Mayor, the members of the Council at their next regular meeting shall select a Mayor 
from their number for the unexpired term. Following the election of the Mayor, there shall be an 
election for Mayor Pro Tempore. The term of the Mayor Pro Tempore shall run concurrently 
with that of the Mayor. 

(b) The election for Mayor shall be conducted by the City Clerk. The City Clerk shall 
call for nominations. Each member of the City Council shall be permitted to nominate one (1) 
person who has previously served on the Council for a minimum of two years, and nominations 
shall not require a second. A nominee who wishes to decline the nomination shall so state at this 
time. Nominations are then closed. The election for Mayor Pro Tempore shall be conducted by 
the newly-elected Mayor, and nominations shall be made in the manner previously described for 
the election of the Mayor. Candidates for Mayor Pro Tempore shall have previously served on 
the Council for a minimum of one year. The minimum experience condition for candidacy for 
Mayor or Mayor Pro Tempore may be waived by the vote of five councilmembers. 

(c) Except when there is only one nominee, election shall be by written ballot. Each 
ballot shall contain the name of the Councilmember who cast it. Each ballot shall include the 
name of all Councilmembers nominated (unless they have withdrawn). Voting shall continue 
until a nominee receives a majority of the votes. The City Clerk shall publicly announce the 
results of the election by reading each ballot into the record, stating the name of each voting 
Councilmember and the manner in which the Councilmember voted. Thereafter, the City Clerk 
shall record in the minutes of the meeting the manner in which each voting member of the 
Council cast his or her ballot. 

(d) In the event the Council is unable to agree on a Mayor by majority vote of 
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members present, the Office of Mayor shall be temporarily filled by an Acting Mayor. The 
Acting Mayor shall be the Councilmember who just previously served as Mayor; or if such 
person is not a member of the Council, the Councilmember who just previously served as Mayor 
Pro Tempore; or if such person is not a member of the Council, the Councilmember with the 
highest seniority as determined by the City Attorney. Ties shall be resolved in a contest by 
chance. The office of Acting Mayor Pro Tempore shall be filled by the Councilmember who just 
previously served as Mayor Pro Tempore; or if such person is not a member of the Council, by 
the Councilmember with the next highest seniority. The Acting Mayor and Acting Mayor Pro 
Tempore shall continue in office and exercise such authority as is described in Chapter 35A.13 
RCW until the members of the Council agree on a Mayor, at which time the Office of Acting 
Mayor and Acting Mayor Pro Tempore shall cease and terminate. (Res. 525 §1, 1988, amended 
by Res. 594 §1, 1989, amended by Res. 672, 1991, amended by Res. 754 §1, 1994, amended by 
Res. 1140, 2011, amended by Res. 1189, 2012.) 

PRESIDING OFFICER 

RULE 5. The Mayor shall preside at meetings of the Council, and be recognized as the head 
of the City for all ceremonial purposes. The Mayor shall have no regular administrative or 
executive duties. In case of the Mayor's absence or temporary disability the Mayor Pro Tempore 
shall act as Mayor during the continuance of the absence. When the Mayor Pro Tempore acts as 
Mayor by participating in preparation of a Council meeting agenda or study session worksheet, or 
by presiding at a meeting of the Council, the Mayor Pro Tempore shall have authority only to 
approve the Council meeting agenda or study session worksheet as to form without introducing or 
deleting items of business, and to preside at the meeting by following the approved agenda or 
study session worksheet as written. In case of the absence or temporary disability of the Mayor 
and the Mayor Pro Tempore, a Mayor Pro Tempore selected by members of the Council shall act 
as Mayor during the continuance of the absences or disabilities. The Mayor, or Mayor Pro 
Tempore, is referred to as "Presiding Officer" from time to time in these Rules of Procedure. 

(a) The Mayor and the Council have authority to introduce proclamations for a variety 
of purposes, as approved by the Council. No proclamation shall constitute official City actions 
unless approved or authorized by a majority of the City Council. 

(b) To promote a favorable image of the City and pursue resources that will benefit 
the community, the Mayor, or another Councilmember designated by the City Council, may take 
the lead in representing the Des Moines City Council to those from outside the community who 
are interested in joint ventures and efforts to bring economic development and investments to the 
City, including other local governments, regional organizations, and federal, state, and 
international government representatives. Neither the Mayor, nor a Councilmember, can commit 
the City without authorization of a majority of the City Council. 

(c) The Mayor, or another Councilmember designated by the City Council, is the 
spokesperson on actions taken by the Council. On behalf of the City Council, the Mayor or 
designated Councilmember may inform the public, media, and staff about issues affecting the 
community. 

(Res. 525 § 1, 1988, amended by Res. 961 § 1, 2003, Res. 1140, 2011 ). 
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QUORUM 

RULE 6. At all meetings of the Council, four Councilmembers who are present and eligible 
to vote shall constitute a quorum for the transaction of business. A lesser number may adjourn 
from time to time, provided that written notice of said adjournment is posted on the exterior 
Council Chamber doors per RCW 42.30.090. Council meetings adjourned under the previous 
provision shall be considered a regular meeting for all purposes. (Res. 525 § l, 1988). 

ATTENDANCE;EXCUSED ABSENCES 

RULE 7. RCW 35A.12.060 provides that a Councilmember shall forfeit his/her office by 
failing to attend three consecutive regular meetings of the Council without being excused by the 
Council. Members of the Council may be so excused by complying with this section. The 
member shall contact the Presiding Officer prior to the meeting and state the reason for his/her 
inability to attend the meeting. If the member is unable to contact the Presiding Officer, the 
member shall contact the City Manager or City Clerk, who shall convey the message to the 
Presiding Officer. Following roll call, the Presiding Officer shall inform the Council of the 
member's absence, state the reason for such absence, and inquire ifthere is a motion to excuse the 
member. This motion shall be non-debatable. Upon passage of such motion by a majority of 
members present, the absent member shall be considered excused and the Clerk will make an 
appropriate notation in the minutes. (Res. 525 § 1, 1988). 

SPECIAL COUNCIL MEETINGS 

RULE 8. It is the intent of the Des Moines City Council that the procedures of this Council 
Rule 8 are enforceable to the same extent as RCW 42.30.080, as the City's implementation of the 
Open Public Meetings Act special meeting requirements set forth at RCW 42.30.080. Procedures 
for setting a special meeting are as follows: 

(a) 
Council. 

A special meeting may be called by the Mayor or any four members of the 

(b) Notice of the special meeting shall be prepared in writing. The notice shall 
contain the following information about the meeting: time, place, and business to be transacted. 
The notice shall be reviewed by the City Attorney for proper legal form. After the preliminary 
agenda has been approved by the Presiding Officer, a copy of the agenda and supporting 
materials shall be prepared for Councilmembers, the City Manager, and the press by close of 
business Friday prior to the Special Council Meeting, except in case of an emergency. 

(c) (1) The notice shall be delivered by mail, by electronic mail to an address 
designated by the receiver of the email, or personally to each Councilmember, the City Manager, 
and the business office of each local newspaper and radio and television station which has on file 
a written request for notice of special meetings. The notice must be delivered at least twenty-four 
(24) hours prior to the meeting. 

(2) When email notice is given to Councilmembers, the City Clerk shall 
provide confirming follow up of such email notice by making a personal telephone call directly to 
each Councilmember who has made a standing written advance request to the City Clerk for such 
follow up telephone call. The City Clerk shall document the date and time of such follow up 
telephone call. 

( d) The notices provided in this section may be dispensed within the circumstances 
3 
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provided by RCW 42.30.080; that is: 

(1) As to any member who at, or prior to the time the meeting convenes files 
with the Clerk a written waiver of notice, 

(2) As to any member who was actually present at the meeting at the time it 
convenes,and 

(3) In the event a special meeting is called to deal with an emergency 
involving injury or damage to persons or property or the likelihood of such injury or damage, 
when time requirements of such notice would make notice impractical and increase the likelihood 
of such injury or damage. (Res. 525 § 1, 1988, amended by Res. 788, 1995, amended by Res. 
1011, 2006, amended by Res. 1140, 2011). 

COUNCIL MEETING AGENDA 

RULE 9. This rule specifies the method of preparation of a Council meeting agenda for 
meetings other than study sessions. The Presiding Officer, three (3) Councilmembers, or the City 
Manager may introduce a new item to the preliminary agenda. The Presiding Officer shall have 
the option of deleting any item, other than those items introduced by three (3) Councilmembers, 
from the preliminary agenda until the next regular Council meeting when the full Council shall 
vote on whether to introduce the item on the agenda for a subsequent Council meeting. The City 
Clerk, under the direction of the City Manager, shall arrange a list of such matters according to 
the order of business and prepare a preliminary agenda for the Council. After the preliminary 
agenda has been approved by the Presiding Officer, a copy of the agenda and supporting 
materials shall be prepared for Councilmembers, the City Manager, and the press by close of 
business Friday prior to the Regular Council Meeting, except in case of an emergency. (Res. 525 
§I, 1988, amended by Res. 961 §2, 2003, amended by Res. 1140, 2011 ). 

STUDY SESSIONS 

RULE 10. Regular Council meetings that are held during the first and third week of each 
month in accordance with Rule 2, may be designated as Study Sessions by the Presiding Officer. 
Study Sessions need have no formal agenda and may be conducted informally so long as such 
informality is not in conflict with these rules. Comments from the public, limited to the items of 
business on the Study Session agenda, may, at the discretion of the Presiding Officer, be allowed 
so long as the comments are in accordance with Council Rule 20(f). The purpose of Study 
Session discussions is to allow Councilmembers to be made aware of impending business and 
allow informal discussion of issues that might be acted on at a future meeting. These conditions 
will allow the Councilmembers to communicate informally about these impending issues. No 
final Council action shall be taken on ordinances and resolutions at Study Sessions. The City 
Clerk, under the direction of the City Manager, shall arrange a Council Study Session worksheet 
for the Study Session. The Council Study Session worksheet shall, for each item, contain the 
Discussion Item, the Discussion Item Moderator, and the Discussion Goal. After the proposed 
Council Study Session worksheet has been approved by the Presiding Officer, a copy of it along 
with any supporting materials shall be prepared for Councilmembers, the City Manager, and the 
press by close of business Friday prior to the Council Study Session, except in an emergency. 

During the Council Study Session the Discussion Item Moderator may: 1) introduce the 
subject and give background information; 2) identify the discussion goal; 3) act as facilitator to 
keep the discussion focused to the eventual discussion goal; 4) alert the Presiding Officer when it 
is appropriate to call for a motion or other official direction of the Council. The Presiding Officer 
retains the option of assuming the function of the Discussion Item Moderator in order to keep the 

4 



191

191

discussion properly focused. (Res. 525 § 1, 1988, amended by Res. 659, 1991, amended by Res. 
754 §2, 1994, amended by Res. 961 §3, 2003, amended by Res. 1140, 2011). 

CITY MANAGER 

RULE 11. The City Manager, as the chief executive officer and head of the administrative 
branch of City government or his/her designee, shall attend all meetings of the City Council, 
unless excused by the Presiding Officer or Council. The City Manager shall be responsible to the 
Council for the proper administration of all affairs of the City. The City Manager shall 
recommend for adoption by the Council such measures as he/she may deem necessary or 
expedient; prepare and submit to the Council such reports as may be required by that body or as 
the City Manager deems it advisable to submit; keep the Council fully advised as to the business 
of the City; and shall take part in the Council's discussion on all matters concerning the welfare of 
the City. In the event that both the City Manager and Assistant City Manager are unable to attend 
a Council meeting, the City Manager or Assistant City Manager shall appoint a key staff member 
to attend the meeting as the representative of City Administration. (Res. 525 §1, 1988, amended 
by Res. 1189, 2012). 

CLERK 

RULE 12. The City Clerk shall be ex-officio Clerk of the Council and shall keep minutes as 
required by the Revised Code of Washington and Robert's Rules of Order, including a specific 
action item section, and shall perform such other and further duties in the meeting as may be 
required by the Council, Presiding Officer, or City Manager. In the absence of the City Clerk, the 
City Manager shall appoint a replacement to act as Clerk of the Council. (Res. 525 § 1, 1988, 
Amended by Res. 949, 2003, amended by Res. 1140, 2011). 
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SECTION II 
DUTIES AND PRIVILEGES OF MEMBERS 

FORMS OF ADDRESS 

RULE 13. The Mayor shall be addressed as "Mayor (surname)" or "Your Honor". The 
Mayor Pro Tempore shall be address as "Mayor Pro Tern (surname)". Members of the Council 
shall be addressed as "Councilmember (surname)". (Res. 525 Sl, 1988). 

SEATING ARRANGEMENT 

RULE 14. Councilmembers shall occupy the respective seats in the Council Chamber 
assigned to them by the Mayor. (Res. 525 Sl, 1988). 

APPEARANCE OF FAIRNESS DOCTRINE 

RULE 15. Appearance of Fairness Doctrine and its Application. (Res. 571 Sl, 1989). 

(a) Appearance of Faimes Doctrine Defined. "When the law which calls for public 
hearings gives the public not only the right to attend but the right to be heard as well, the hearings 
must not only be fair but must appear to be so. It is a situation where appearances are quite as 
important as substance. The test of whether the appearance of fairness doctrine has been violated 
is as follows: Would a disinterested person, having been apprised of the totality of a 
boardmember's personal interest in a matter being acted upon, be reasonably justified in thinking 
that partiality may exist? If answered in the affirmative, such deliberations, and any course of 
conduct reached thereon, should be voided." Zehring v. Bellevue, 99 Wn.2d 488 (1983). 

(b) Types of Hearings to Which Doctrine Applies. The appearance of Fairness 
Doctrine shall apply only to those actions of the Council which are quasi-judicial in nature. 
Quasi-judicial actions are defined as actions of the City Council which determine the legal rights, 
duties, or privileges of specific parties in a hearing or other contested proceeding. Quasi-judicial 
actions do not include the legislative actions adopting, amending, or revising comprehensive, 
community, or neighborhood plans or other land use planning documents of the adoption of area­
wide zoning ordinances or the adoption of a zoning amendment that is of area-wide significance. 
RCW 42.36.010. Some examples of quasi-judicial actions which may come before the Council 
are: rezones or reclassifications of specific parcels of property, appeals from decisions of the 
Hearing Examiner, substantive appeals of threshold decisions under the State Environmental 
Protection Act, subdivisions, street vacations, and special land use permits. 

(c) Obligations of Councilmembers. Procedure. 

(1) Councilmembers should recognize that the Appearance of Fairness 
Doctrine does not require establishment of a conflict of interest, but whether there is an 
appearance of conflict of interest to the average person. This may involve the Councilmember or 
a Councilmember's business associate or a member of the Councilmember's immediate family. It 
could involve ex parte communications, ownership of property in the vicinity, business dealings 
with -the proponents or opponents before or after the hearing, business dealings of the 
Councilmember's employer with the proponents or opponents, announced predisposition, and the 
like. 
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Prior to any quasi-judicial hearing, each Councilmember should give consideration to whether a 
potential violation of the Appearance of Fairness Doctrine exists. If the answer is in the 
affirmative, no matter how remote, the Councilmember should disclose such facts to the City 
Manager who will seek the opinion of the City Attorney as to whether a potential violation of the 
Appearance of Fairness Doctrine exists. The City Manager shall communicate such opinion to 
the Councilmember and to the Presiding Officer. 

(2) Anyone seeking to disqualify a Councilmember from participating in a 
decision on the basis of a violation of the Appearance of Fairness Doctrine must raise the 
challenge as soon as the basis for disqualification is made known or reasonably should have been 
made known prior to the issuance of the decision; upon failure to do so, the Doctrine may not be 
relied upon to invalidate the decision. The party seeking to disqualify the Councilmember shall 
state with specificity the basis for disqualification; for example: demonstrated bias or prejudice 
for or against a party to the proceedings, a monetary interest in outcome of the proceedings, 
prejudgment of the issue prior to hearing the facts on the record, or ex parte contact. Should such 
challenge be made prior to the hearing, the City Manager shall direct the City Attorney to 
interview the Councilmember and render an opinion as to the likelihood that an Appearance of 
Fairness violation would be sustained in superior court. Should such challenge be made in the 
course of a quasi-judicial hearing, the Presiding Officer shall call a recess to permit the City 
Attorney to make such interview and render such opinion. 

(3) The presiding Officer shall have sole authority to request a Councilmember 
to excuse himself/herself on the basis of an Appearance of Fairness violation. Further, if two (2) 
or more Councilmembers believe that an Appearance of Fairness violation exists, such 
individuals may move to request a Councilmember to excuse himself/herself on the basis of an 
Appearance of Fairness violation. In arriving at this decision, the Presiding Officer or other 
Councilmembers shall give due regard to the opinion of the City Attorney. 

(4) Notwithstanding the request of the Presiding Officer or other 
Councilmembers, the Councilmember may participate in any such proceeding. 

(d) Specific Statutory Prov isions. 

(1) Candidates for the City Council may express their opinions about pending 
or proposed quasi-judicial actions while campaigning. RCW 42.36.040. 

(2) A candidate for the City Council who complies with all prov1s1ons of 
applicable public disclosure and ethics laws shall not be limited under the Appearance of Fairness 
Doctrine from accepting campaign contributions to finance the campaign, including outstanding 
debts. RCW 42.36.050. 

(3) During the pendency of any quasi-judicial proceeding, no Councilmember 
may engage in ex parte ( outside the hearing) communications with proponents or opponents 
about a proposal involved in the pending proceeding, unless the Councilmember: (a) places on 
the record the substance of such oral or written communications; and (b) provides that a public 
announcement of the content of the communication and of the parties' right to rebut the substance 
of the communication shall be made at each hearing where action is taken or considered on the 
subject. This does not prohibit correspondence between a citizen and his or her elected official if 
the correspondence is made a part of the record, when it pertains to the subject matter of a quasi­
judicial proceeding. RCW 42.36.060. (Amended Res. 1140, 2011). 

DISSENTS AND PROTESTS 
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RULE 16. Any Councilmember shall have the right to express dissent from or protest against 
any ordinance or resolution of the Council and have the reason therefore entered in the minutes. 
(Res. 525 SI, 1988). 

ADMINISTRATIVE INTERFERENCE BY COUNCILMEMBERS 

RULE 17. Neither the Council, nor any of its committees or members shall direct or request 
the appointment of any person to, or his/her removal from, any office by the City Manager or any 
of his/her subordinates. Except for the purpose of inquiry, the Council and its members shall deal 
with the administrative branch solely through the City Manager and neither the Council nor any 
committee or member thereof shall give any orders to any subordinate of the City Manager, either 
publicly or privately; provided, however, that nothing herein shall be construed to prohibit the 
Council, while in open session, from fully and freely discussing with the City Manager anything 
pertaining to appointments and removals of City officers and employees and City affairs. (RCW 
35A,13.120) (Res. 525 SI, 1988, Amended by Res. 1140, 2011, amended by Res. 1189, 2012). 
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SECTION III 
COUNCIL PROCEDURES 

RULES OF ORDER 

RULE 18. Rules of order not specified by statute, ordinance, or resolution shall be governed 
by the most recent edition of Robert's Rules of Order. 

(a) Courtesy. Members of the Council, in the discussion, comments, or debate of any 
matter or issue, shall be courteous in their language and demeanor and shall not engage in 
derogatory remarks or insinuations in respect to any other member of the Council, or any member 
of the staff or the public, but shall at all times confine their remarks to those facts which are 
germane and relevant, as determined by the Presiding Officer, to the question or matter under 
discussion. 

(b) Interruption. No member of the Council shall interrupt or argue with any other 
member while such member has the floor. 

(Res. 525 SI, 1988, Amended by Res. 618 1990, amended by Res. 1140, 2011 ). 

MOTIONS 

RULE 19. All items of business placed before the Council that require the expenditure of 
Council and/or administration resources, shall be in the form of an affirmative motion. 

(a) Rule 19(a) - Speaking to Motion. No member of the Council shall speak more 
than twice on the same motion except by consent of the majority of the Council Members present 
at the time the motion is before the Council. After the motion is put and before the next item is 
read, a member shall be able to speak briefly to the previous motion. Questions and answers by 
members of the Council are not considered as speaking to the motion. 

(b) Rule 19(b) - Time Limit. Each member of the Council shall speak for no more 
than ten (10) minutes unless granted an exemption by the majority of the Council. 

( c) Rule 19( c) - Donation of Time. No member of Council may give his allotted 
time to another member unless there is approval of the majority of the Council. 

(Res. 525 SI, 1988, amended by Res. 1140, 2011 ). 

ORDER OF BUSINESS AND PUBLIC COMMENT RULES 

RULE 20. The business of all regular meetings of the Council shall be transacted as 
follows; provided, however that the Presiding Officer may, during a Council meeting, rearrange 
items on the agenda to conduct the business before the Council more expeditiously. Any ruling 
by the Presiding Officer relative to rearrangement of items on the agenda may be overruled by a 
vote of a majority of members present. 

(a) Call to order by the Presiding Officer. 
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(b) Pledge of Allegiance. 

(c) Invocation (Presiding Officer's discretion). 

(d) Roll call (See Rule 7 for procedure to excuse an absence). 

( e) Correspondence not previously received by the Council. 

(f) Comments from the public (non-public hearing topics). Public comments are 
encouraged and appreciated. The information and advice received from citizens helps the City 
Council make the best possible decisions. 

(1) Procedure. 

(A) Citizens are encouraged to supplement verbal comments through 
written submittals. 

(B) All citizens desiring to address Council during the Public 
Comment period shall first fill out a sign-in sheet and the sign-in sheet shall be submitted to the 
City Clerk prior to the start of Public Comments. 

(2) Scope of Comments. 

(A) Subjects not on the current agenda. Any member of the public 
may request time to address the Council after first stating their name, address, and the subject of 
their comments. The Presiding Officer may then allow the comments subject to such time 
limitations as referenced in Rule 20(f)(3)(A) or as the Presiding Officer deems necessary. 
Following such comments the Presiding Officer may place the matter on the current agenda or a 
future agenda, or refer the matter to administration or a Council committee for investigation and 
report. 

(B) Subjects on the current agenda. Any member of the public who 
wishes to address the Council on an item on the current agenda shall make such request to the 
Presiding Officer at the time when comments from the public are requested. The Presiding 
Officer shall rule on the appropriateness of public comments as the agenda item is reached. The 
Presiding Officer may change the order of speakers so that testimony is heard in the most logical 
groupings (i.e.) proponents, opponents, adjacent owners, vested interests, etc.). 

(C) Subjects of a Public Hearing. Comments made during the Public 
Comment period on a topic set for a public hearing by the City Council shall be out of order. To 
ensure a fair hearing to applicants or matters that are subject to a public hearing before the City 
Council, the Presiding Officer may rule public comments made outside the scope of a public 
hearing record to be out of order. 

(D) Any ruling by the Presiding Officer relative to the preceding two 
subsections may be overruled by a vote of a majority of members present. 
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(3) Rules of Conduct. A minimum number of basic rules are established to 
ensure that all individuals wishing to address the City Council are fairly heard. 

(A) Each persori addressing the Council shall step up to the indicated 
speakers table, give his or her name and address for the record, and shall limit comments to three 
(3) minutes. Groups may be allotted five (5) minutes by the Presiding Officer. 

(B) Except where permission is granted by the Presiding Officer, all 
remarks shall be made only from the designated speaking table and addressed to the Council as a 
body and not to individual members, the audience or the television cameras. 

(C) The Presiding Officer or designee shall notify the individual 
when the allotted time has expired and the speaker shall promptly conclude his or her remarks. 
All speakers are encouraged to submit supplemental or detailed written remarks for Council 
consideration. 

(D) Any person making personal, impertinent, or slanderous 
remarks, or who becomes boisterous, threatening, or personally abusive while addressing the 
Council, may be ordered to leave the meeting. The Presiding Officer has the authority and duty 
to preserve order at all meetings of the Council, to cause the removal of any person from any 
meeting for disorderly conduct and to enforce these rules. 

(E) The Presiding Officer may rule "out of order" any comment 
made with respect to a quasi-judicial matter pending before the Council or its Boards or 
Commissions. Such comments should be made only at the hearing on a specific matter. If a 
hearing has been set, persons whose comments are ruled out of order will be notified of the time 
and place when they can appear at the public hearing on the matter and present their comments. 

(F) Any person whose comments have been ruled out of order by the 
Presiding Officer shall immediately cease and refrain from further improper comments. The 
refusal of an individual to desist from personal, inappropriate, slanderous or otherwise disruptive 
remarks after being ruled out of order by the Presiding Officer may subject the individual to 
removal from the Council Chambers. 

(g) Committee and Board reports. 

(1) Procedure. Councilmembers and the Presiding Officer may give reports 
regarding boards or committees to which they have been appointed. 

(2) Scope and Time Limits. 

(A) The Presiding Officer may rule "out of order" any comments 
made during this portion of the meeting that do not pertain to the activities of the 
Councilmembers' boards or committees. 

(B) Board and committee reports shall also be limited to three (3) 
minutes unless extended time is granted by the Presiding Officer for matters of significant 
importance. The Presiding Officer or designee shall notify the Councilmember when the allotted 
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time has expired and the Councilmember shall promptly conclude his/her report. 

(h) Presiding Officer's report. In addition to any special board or committee 
reports, the Presiding Officer may give a report on any activity participated in as part of the 
official duties of the Mayor. 

(i) Councilmember comments (non-agenda topics). 

(1) Procedure. Councilmembers may comment on other subjects of 
importance and/or respond to citizen comments. 

(2) Scope and Time Li mits. 

(A) Councilmember comments during this portion of the meeting shall 
be limited to subjects not on the current agenda. The Presiding Officer may rule "out of order" 
any comment made during this portion of the meeting with respect to any agenda item or quasi­
judicial matter pending before the Council or its Boards or Commissions. Such comments should 
be made only at the hearing on a specific matter and/or during that portion of the meeting for 
which the agenda item is scheduled. 

(B) Councilmember comments during this portion of the meeting shall 
also be limited to three (3) minutes. The Presiding Officer or designee shall notify the 
Councilmember when the allotted time has expired and the Councilmember shall promptly 
conclude his or her remarks. 

(j) Administration reports. 

(k) Consent Calendar. 

(1) The City Manager, in consultation with the Presiding Officer, shall 
place matters on the Consent Calendar which have been: (a) previously discussed by the Council, 
or (b) based on the information delivered to members of the Council by administration that can be 
reviewed by a Councilmember without further explanation, or ( c) are so routine or technical in 
nature that passage is likely, or (d) as directed by the City Council. 

(2) The Clerk shall read the subject of each Consent Calendar item. 

(3) The proper Council motion on the Consent Calendar is as follows: "I 
move adoption of the Consent Calendar." This motion shall be non-debatable and will have the 
effect of moving to adopt all items on the Consent Calendar. Since adoption of any item on the 
Consent Calendar implies unanimous consent, any member of the Council shall have the right to 
remove any item from the Consent Calendar. Therefore, prior to the vote on the motion to adopt 
the Consent Calendar, the Presiding Officer shall inquire if any Councilmember wishes an item to 
be withdrawn from the Consent Calendar. If any matter is withdrawn, the item withdrawn from 
the consent calendar shall be the next business in order following the conclusion of the consent 
calendar. 

(l) Public Hearings (see Rule 21 for procedural details). 
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(m) Old Business. 

(n) New Business. 

( o) Executive Session ( as required) 

(p) Next meeting date announced by Presiding Officer. 

(q) Adjournment. No meeting shall be permitted to continue beyond 10:00 PM 
without approval of three-fourths of the Councilmembers who are present and eligible to vote. A 
new time limit must be established before taking a Council vote to extend the meeting. In the 
event that a meeting has not been closed or continued by Council vote prior to 10:00 PM, the 
items not acted on shall be deferred to the next regular Council meeting as old business, unless 
the Council, by a majority vote of members present, determines otherwise. (Res. 525 § 1, 1988, 
amended by Res. 894 § 1, 2000, amended by Res. 961 §4, 2003, amended by Res. 977, 2004, 
amended by Res. 1189, 2012). 

ACTIONS FOR A PUBLIC HEARING 

RULE21. The procedures for a public hearing are as follows: 

(a) Prior to the start of the "Comments from the Public" portion of the public 
hearing, the Presiding Officer may require that all persons wishing to be heard shall sign in with 
the Clerk, giving their names and addresses, the agenda item, and whether they wish to speak as 
proponent, opponent, or otherwise. Any person who fails to sign in shall not be permitted to 
speak until all those who signed in have done so. At any public hearing all persons who have 
signed in and wish to be heard shall be heard. However, the Presiding Officer shall be authorized 
to establish speaker time limits and otherwise control presentations to avoid repetition. In public 
hearings that are not of a quasi-judicial nature, the Presiding Officer, subject to concurrence of the 
majority of the Council, may establish time limits and otherwise control presentations. The 
Presiding Officer may change the order of speakers so that testimony is heard in the most logical 
groupings (i.e. proponents, opponents, adjacent owners, vested interests, etc.). 

(b) The Presiding Officer introduces the agenda item, opens the public hearing, and 
provides a summary of the following Rules of Order and/or advises the public that they may have 
a copy of such rules, which shall be available with other agenda materials regularly made 
available to the public at each Council meeting. 

(1) "All comments by proponents, opponents, or the public shall be made 
from the speaker's rostrum and any individual making comments shall first give their name and 
address. This is required because an official recorded transcript of the public hearing is being 
made. If there is any appeal to King County Superior Court, the court must make its decision on 
the basis of what was said here." 

(2) "It is not necessary to be a proponent or opponent in order to speak. If 
you consider yourself neither a proponent nor opponent, please speak during the proponent 

13 



200

200

portion and identify yourself as neither a proponent nor an opponent." 

(3) "No comments shall be made from any other location, and anyone 
making "out of order" comments shall be subject to removal from the meeting." 

( 4) "There will be no demonstrations during or at the conclusion of anyone's 
presentation." 

(5) "These rules are intended to promote an orderly system of holding a 
public hearing, to give every person an opportunity to be heard, and to ensure that no individual is 
embarrassed by exercising their right of free speech." 

(c) (1) When Council conducts a hearing to which the Appearance of Fairness 
Doctrine, (Rule 15) applies, the Presiding Officer, or in the case of a potential Rule 15 violation 
by that individual, the Mayor Pro Tern, will ask if any Councilmember knows of any reason 
which would require such member to excuse themselves pursuant to Rule 15. The suggested 
form of the announcement is as follows: 

"All Councilmembers should now give consideration as to 
whether they have: (1) a demonstrated bias or prejudice for or against any 
party to the proceedings; (2) a direct or indirect monetary interest in the 
outcome of the proceedings; (3) a prejudgment of the issue prior to hearing 
the facts on the record; or ( 4) ex parte contact with any individual, excluding 
Administrative staff, with regard to an issue prior to the hearing. If any 
Councilmember should answer in the affirmative, then the Councilmember 
should state the reason for their answer at this time so that the Chair may 
inquire of Administration as to whether a violation of the Appearance of 
Fairness Doctrine exists." 

(2) When Council conducts a "quasi-judicial" hearing, the Presiding Officer 
may require that all persons wishing to provide testimony during the course of such hearing 
provide an oath, on the record, affirming the truth of their testimony. The suggested form and 
process for such oath is as follows: 

The Presiding Officer asks all possible speakers to raise 
their right hand, asks such individuals to consider the following question 
and respond "I do", and inquires: 

"Do you affirm under penalty of perjury under the laws of the State of 
Washington that the testimony you are about to provide is true and accurate 
to the best of your knowledge?" 

(d) At the outset of each public hearing or meeting to consider a zoning amendment 
or zoning reclassification the Presiding Officer will call upon City Administration to describe the 
matter under consideration, including legal standards for approval of the item before the Council, 
and ask the parties to limit their presentations to information within the scope of the standards. 

(e) The Presiding Officer calls for proponents in quasi-judicial proceedings and for 
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speakers in non-quasi-judicial proceedings. 

(f) The proponents or speakers now speak. (Note: If the City of Des Moines is the 
proponent, a member or members of the administration shall be designated to give proponent and 
rebuttal testimony). 

(g) The Presiding Officer calls for additional proponents or speakers three times. 

(h) In non-quasi-judicial proceedings refer to Rules 21 (1), otherwise the Presiding 
Officer calls for opponents by announcing the following: 

"At this time the opponents will have an opportunity to speak. Should 
any opponent have questions to ask of the proponents, ask the questions 
during your presentation. The proponents shall note the question asked, 
and answer such questions when the proponent speaks in rebuttal. The 
proponent shall be required to answer any reasonable question, provided 
that the Presiding Officer reserves the right to rule any question out of 
order." 

(i) Opponents speak. 

G) The Presiding Officer calls for additional opponents three times. 

(k) The Presiding Officer calls for proponents to speak in rebuttal. A proponent 
speaking in rebuttal shall not introduce new material. If the proponent does, or is allowed to do 
so, the opponents shall also be allowed to rebut the new elements. 

(l) The Presiding Officer announces the following: 

"At this time I will inquire of the administration as to whether there 
have been any mis-statements of fact or whether the administration wishes 
to introduce any material as to subjects raised by the proponents or 
opponents or alter in any regard its initial recommendations." 

(m) The Presiding Officer inquires as to whether any Councilmembers have any 
questions to ask the proponents, opponents, speakers, or administration. If any Councilmember 
has questions, the appropriate individual will be recalled to the podium. 

(n) The Presiding Officer closes the public hearing. 

(o) The Presiding Officer inquires ifthere is a motion by any Councilmembers. If a 
motion is made, it shall be in the form of an affirmative motion. Following the motion and its 
second, discussion occurs among Councilmembers. The Presiding Officer may call on individual 
Councilmembers in the discussion. 

(p) The Presiding Officer inquires if there is any further discussion by the 
Councilmembers. 

( q) The Presiding Officer inquires if there are any final comments or 
recommendations from administration. 
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(r) The Presiding Officer inquires of the Councilmembers as to whether they are 
ready for the question. 

(s) The Clerk shall conduct a roll call vote. 

(t) The Presiding Officer directs administration to prepare findings consistent with 
the action. 

(Res. 571 §2, 1989, amended by Res. 894, §2, 2000, amended by Res. 1140, 2011 ). 

VOTING 

RULE22. The votes during all meetings of the Council shall be transacted as follows: 

(a) Unless otherwise provided for by statute, ordinance, or resolution, all votes shall 
be taken by voice, except that at the request of any Councilmember, a roll call vote shall be taken 
by the Clerk. The order of the roll call vote shall be determined by the Presiding Officer. 

(b) In case of a tie in votes on any proposal, the proposal shall be considered lost. 

(c) Every member who was in the Council chambers when the question was put, shall 
give their vote unless the Councilmember excuses himself or herself in accordance with Rule 15. 
If any unexcused Councilmember refuses to vote "aye" or "nay", their vote shall be counted as a 
"nay" vote. 

( d) The passage of any ordinance, grant or revocation of franchise or license, any 
resolution for the payment of money, any approval of warrants, and any resolution for the 
removal of the City Manager shall require the affirmative vote of at least a majority of the whole 
membership of the Council. 

(e) The passage of any public emergency ordinance (an ordinance that takes effect 
immediately), expenditures for any calamity or violence of nature or riot or insurrection or war, 
and provisions for a lesser emergency such as a budget amendment shall require the affirmative 
vote of at least a majority plus one of the whole membership of the Council. 

(f) The passage of any motion or resolution not subject to the provisions of RCW, 
DMMC, or this Resolution as amended, shall require the affirmative vote of at least a majority of 
the membership of the Council who are present and eligible to vote. 
(Amended by Res. 1140, 2011). 
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COMMITTEES 

RULE 23. The procedures governing all committees of the Council shall be as follows: 

(a) The following standing committees shall consist of three members of the Council 
appointed by the Mayor in January of each year or at such time as new standing committees are 
authorized: Environment, Municipal Facilities, Public Safety & Transportation, and Finance and 
Economic Development. 

(b) Council Committees for a particular purpose may be formed by motion of Council 
and members shall be appointed by the Mayor. 

(c) Committees shall make a recommendation on proposed ordinances, resolutions 
and motions, within their area of responsibility before action is taken by the Council. Minutes 
shall be kept of each City Council standing and special committee meeting, listing discussion 
topics, comments made, and any final recommendations. 

The Committee Chair shall present the recommendations of the committee to the City 
Council at a regular City Council meeting during the discussion of the item of business. (Res. 
575 § 1, 1989, Amended by Res. 602 1990, Amended by Res. 633 1990, Amended by Res. 664 
1991 Amended by Res. 685 1992, Amended by Res. 754 §3, 1994, Amended by Res. 931, §1, 
2002, Amended by Res. 940, § 1 2002, Amended by Res. 1140, 2011 ). 

ENACTED ORDINANCES, RESOLUTION AND MOTIONS 

RULE 24. An enacted ordinance is a legislative act prescribing general, uniform, and 
permanent rules of conduct relating to the corporate affairs of the municipality. Council action 
shall be taken by ordinance when required by law, or to prescribe permanent rules of conduct 
which continue in force until repealed, or where such conduct is enforced by penalty. An 
enacted resolution is an administrative act which is a formal statement of policy concerning 
matters of special or temporary character. Council action shall be taken by resolution when 
required by law and in those instances where an expression of policy more formal than a motion 
is desired. An enacted motion is a form of action taken by the Council to direct that a specific 
action be taken on behalf of the municipality. A motion, once approved and entered into the 
record, is the equivalent of a resolution in those instances where a resolution is not required by 
law. (Res. 525 § 1, 1988). 

RESOLUTIONS 

RULE 25. A resolution may be put to its final passage on the same day on which it was 
introduced. The title of each resolution shall in all cases be read prior to its passage; provided, 
should a Councilmember request that the entire resolution or certain of its sections be read, such 
requests shall be granted Printed copies shall be made available upon request to any person 
attending a Council meeting. (Res. 525 § 1, 1988). 
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ORDINANCES 

RULE26. The procedure for ordinances is as follows: 

(a) All ordinances shall have two separate readings. At each reading the title of an 
ordinance shall in all cases be read prior to its passage; provided that should a Councilmember 
request that the entire ordinance or certain of its sections be read, such requests shall be granted. 
Printed copies shall be made available upon request to any person attending a Council meeting. 

(b) The provision requiring two separate readings of an ordinance may be temporarily 
suspended at any meeting of the Council by a majority vote of all members present. 

( c) If a Motion to pass an ordinance to a second reading fails, the ordinance shall be 
considered lost. 

(Res. 525 SI, 1988, Amended by Res. 1140, 2011.) 

PERMISSION REQUIRED TO ADDRESS THE COUNCIL 

RULE 27. Persons other than Councilmembers and administration shall be permitted to 
address the Council upon introduction by the Presiding Officer. (Res. 525 SI, 1988, Amended by 
Res. 1140, 2011). 

RECONSIDERATION 

RULE 28. Any action of the Council, including final action on applications for changes in land 
use status; but excluding a reconsideration of any action previously reconsidered, motions to 
adjourn, motions to suspend the rules, an affirmative vote to lay on the table or to take from the 
table, or a vote electing to office one who is present and does not decline; shall be subject to a 
motion to reconsider. Such motions can only be made by a member of the prevailing side on the 
original action. A motion to reconsider must be made no later than the next succeeding regular 
Council meeting. A motion to reconsider is debatable only if the action being reconsidered is 
debatable. Upon passage of a motion to reconsider, the subject matter is returned to the table 
anew at the next regular Council meeting for any action the Council deems advisable. (Res. 525 
SI, 1988). 

LEGISLATIVE PROCESS, PREPARATION, INTRODUCTION AND 
FLOW OF ORDINANCES AND RESOLUTIONS AND MOTIONS 

RULE 29. Ordinances and resolutions shall be prepared, introduced, and proceed in the manner 
described on the flow chart attached hereto as Exhibit "A", and by this reference incorporated 
herein. Prior to final passage of all ordinances, resolutions or motions, such documents or 
proposals shall be designated as DRAFTS as follows: 

(a) PROPOSED DRAFTS shall contain the name of the group, organization, 
committee or individual originating, initiating or sponsoring the proposal prior to the first 
presentation to the City Council where a vote is taken directing some official action or further 
consideration. 

(b) COUNCIL DRAFTS shall be documents or proposals which have been presented 
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in open session and voted on by the City Council when the resultant Council action was other 
than passage or a vote to cease further consideration. (Res. 525 SI, 1988). 

COUNCIL RELATIONS WITH BOARDS, COMMISSIONS AND 
COUNCIL CITIZEN ADVISORY BODIES 

RULE 30. All statutory boards and commissions and Council citizen advisory bodies shall 
provide the Council with copies of minutes of all meetings. Communications from such boards, 
commissions and bodies to the City Council shall be made in the form of a motion and recorded 
in the minutes. Any such communication shall be officially acknowledged by the Council and 
receipt noted in the minutes. The procedure for acknowledging such receipt shall be as follows. 
Any member of the Council may bring such communication to the Presiding Officer's attention 
under the agenda item "Committee and Board Reports." The presiding Officer shall state: "So 
noted for the record," and thereafter the Clerk shall make an appropriate notation in the minutes. 
Should any member of the Council determine that any such communication be officially 
answered by the Council, the Presiding Officer shall place the matter on the agenda under New 
Business for the current meeting or any subsequent meeting. (Res. 525 SI, 1988). 

COMPLAINTS AND SUGGESTIONS TO COUNCIL 

RULE 31. When citizen complaints or suggestions are brought before the City Council not on 
an agenda, the Presiding Officer shall first determine whether the issue is legislative or 
administrative in nature and then: 

(a) If legislative, and a complaint about the letter or intent of legislative acts or 
suggestions for changes to such acts, and if the Council finds such complaint suggests a change to 
an ordinance or resolution of the City, the Council may refer the matter to a committee, 
Administration or the Council of the whole for study and recommendation. 

(b) If administrative and a complaint regarding administrative staff performance, 
administrative execution of legislative policy or administrative policy within the authority of the 
City Manager, the Presiding Officer should then refer the complaint directly to the City Manager 
for his/her review if said complaint has not been so reviewed. The City Council may direct that 
the City Manager brief or report to the Council when his/her response is made. (Res. 525 SI, 
1988). 

ADMINISTRATIVE COMPLAINTS MADE DIRECTLY TO INDIVIDUAL 
COUNCILMEMBERS 

RULE 32. When administrative policy or administrative performance complaints are made 
directly to individual Councilmembers, the Councilmember may then refer the matter directly to 
the City Manager for his/her view and/or action. The individual Councilmember may request to 
be informed of the action or response made to the complaint. (Res. 525 SI, 1988). 

FILLING COUNCIL VACANCIES 

RULE 33. If a vacancy occurs in the office of Councilmember, the Council will follow the 
procedures outlined in RCW 35A.13.020. In order to fill the vacancy with the most qualified 
person available until an election is held, the Council will widely distribute and publish a notice 
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of the vacancy, the procedure and any application form for applying. The Council will draw up 
an application form which contains relevant information to answer set questions posed by the 
Council. The application forms will be used in conjunction with an interview of each candidate 
to aid the Council's selection of the new Councilmember. (Res. 525 SI, 1988). 

PHOTOGRAPHS, MOTION PICTURES, VIDEO TAPE --
PERMISSION REQUIRED FOR ARTIFICIAL ILLUMINATION 

RULE 34. No photographs, motion pictures, or video tapes that require the use of flash bulbs, 
electronic flashes, flood lights, or similar artificial illumination shall be made at City Council 
Meetings without the consent of the Presiding Officer or a majority of the Council. (Res. 525 SI, 
1988). 

AUDIO RECORDINGS OF MEETINGS 

RULE 35. All meetings of the City Council should be recorded by the City Clerk on an audio 
recording device. (Res. 657, 1991, amended by Res. 1140, 2011). 

VIDEO RECORDING AND BROADCAST 

RULE 36. All public meetings of a quorum of the City Council not exempt from the Open 
Public Meetings Act held in the Des Moines City Service Center at 21630 11th A venue South 
should be video recorded and cablecast within the City. (Res. 772, 1994, amended by Res. 1140, 
2011, amended by Res. 1189, 2012). 

SPIRIT OF DES MOINES A WARD PROGRAM 

RULE 37. It is the intent of the Des Moines City Council that a Spirit of Des Moines Awards 
Program be enacted by the Council to honor the commitment and dedication of its named 
recipients. A wards will be of two kinds; an annual award or lifetime achievement award. The 
awards shall be made in accordance with the Spirit of Des Moines Awards Policy and attached to 
these City Council Rules as Appendix A. (Res. 1140, 2011 ). 
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REFERENCES TO DES MOINES MUNICIPAL CODE (DMMC) AND 
REVISED CODE OF WASHING TON (RCW) 

DMMC 4.04.0 I OCouncil Meetings - City Hall Location. 
All meetings of the City Council shall be held at 21630 11th Avenue South, which is 
designated as the location of the City Hall, except that, when necessary, the City Council 
may hold meetings at other places. 

DMMC 4.04.020 Council Meetings - Time. 

(1) The regular meetings of the City Council are held every Thursday, with the 
meetings convening at 7:00 p.m.; except when the regular meeting date falls on a legal holiday 
the meeting is canceled and the City Council shall not meet. 

(2) The Presiding Officer may cancel a regular meeting at the Presiding Officer's 
discretion as the business of the City Council requires; except the City Council shall meet at least 
once each month. 

RCW 35A.12.050 and 12.060 Forfeiture of Office. 
The office of a Mayor or councilmember shall become vacant if the person who is elected 
or appointed to that position fails to qualify as provided by law, fails to enter upon the 
duties of that office at the time fixed by law without a justifiable reason, or as provided in 
RCW 35A.12.060 or 42.12.010. A vacancy in the office of Mayor or in the council shall be 
filled as provided in chapter 42.12 RCW. An incumbent councilmember is eligible to be 
appointed to fill a vacancy in the office of Mayor. A Councilmember shall forfeit his 
office if he fails to attend three consecutive regular meetings of the Council without being 
excused by the Council. 

RCW 35A. 13.020 Election of Councilmen - Eligibility - Terms - Vacancies - Forfeiture of Office 
- Council Chairman. 

In council-manager code cities, eligibility for election to the Council, the manner of 
electing councilmen, the numbering of council positions, the terms of councilmen, the 
occurrence and the filling of vacancies, the grounds for forfeiture of office, and 
appointment of a Mayor pro tempore shall be governed by the corresponding provisions 
of RCW 35A.12.030, 35A.12.040, 35A.12.050, 35A.12.060 and 35A.12.065 relating to 
the council of a code city organized under the Mayor-council plan, except, that in council­
manager cities where all council positions are at-large positions, the City Council may, 
pursuant to RCW 35A.13.033, provide that the person elected to council position one 
shall be the Council chairman and shall carry out the duties prescribed by RCW 
35A. l 3.030. 

RCW 42.30.080 Special Meetings. 
A special meeting may be called at any time by the Presiding Officer of the governing 
body of a public agency or by a majority of the members of the governing body by 
delivering written notice personally, by mail, by fax, or by electronic mail to each member 
of the governing body; and to each local newspaper of general circulation and to each 
local radio or television station which has on file with the governing body a written 
request to be notified of such special meeting or of all special meetings. Such notice must 
be delivered personally, by mail, by fax, or by electronic mail at least twenty-four hours 
before the time of such meeting as specified in the notice. The call and notice shall specify 
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the time and place of the special meeting and the business to be transacted. Final 
disposition shall not be taken on any other matter at such meetings by the governing body. 
Such written notice may be dispensed with as to any member who at or prior to the time 
the meeting convenes files with the clerk or secretary of the governing body a written 
waiver of notice. Such waiver may be given by telegram, by fax, or electronic mail. Such 
written notice may also be dispensed with as to any member who is actually present at the 
meeting at the time it convenes. The notices provided in this section may be dispensed 
with in the event a special meeting is called to deal with an emergency involving injury or 
damage to persons or property or the likelihood of such injury or damage, when time 
requirements of such notice would make notice impractical and increase the likelihood of 
such injury or damage. 

RCW 42.30.090 Adjournments. 
The governing body of a public agency may adjourn any regular, adjourned regular, 
special or adjourned special meeting to a time and place specified in the order of 
adjournment. Less than a quorum may so adjourn from time to time. If all members are 
absent from any regular or adjourned regular meeting the clerk or secretary of the 
governing body may declare the meeting adjourned to a stated time and place. He/she 
shall cause a written notice of the adjournment to be given in the same manner as provided 
in RCW 42.030.080 for special meetings, unless such notice is waived as provided for 
special meetings. Whenever any meeting is adjourned a copy of the order or notice of 
adjournment shall be conspicuously posted immediately after the time of the adjournment 
on or near the door of the place where the regular, adjourned regular, special or adjourned 
special meeting was held. When a regular or adjourned regular meeting is adjourned as 
provided in this section, the resulting adjourned regular meeting is a regular meeting for 
all purposes. When an order of adjournment of any meeting fails to state the hour at 
which the adjourned meeting is to be held, it shall be held at the hour specified for regular 
meetings by ordinance, resolution, bylaw, or other rule. 

RCW 42.30.110 Executive Sessions. 
(1) Nothing contained in this chapter may be construed to prevent a governing body from 

holding an executive session during a regular or special meeting. 

(a) To consider matters affecting national security; 

(b) To consider the selection of a site or the acquisition of real estate by lease or 
purchase when public knowledge regarding such consideration would cause a likelihood of 
increased price; 

(c) To consider the minimum price at which real estate will be offered for sale or 
lease when public knowledge regarding such consideration would cause a likelihood of decreased 
price. However, final action selling or leasing public property shall be taken in a meeting open to 
the public; 

(d) To review negotiations on the performance of publicly bid contracts when 
public knowledge regarding such consideration would cause a likelihood increased costs; 

(e) To consider, in the case of an export trading company, financial and 
commercial information supplied by private persons to the export trading company; 

(f) To receive and evaluate complaints or charges brought against a public officer 
or employee. However, upon the request of such officer or employee, a public hearing or a meeting 
open to the public shall be conducted upon such complaint or charge; 
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(g) To evaluate the qualifications of an applicant for public employment or to 
review the performance of a public employee. However, subject to RCW 42.30.140(4), 
discussion by a governing body of salaries, wages, and other conditions of employment to be 
generally applied within the agency shall occur in a meeting open to the public, and when the 
governing body elects to take final action hiring, setting the salary or an individual employee or 
class of employees, or discharging or disciplining an employee, that action shall be taken in a 
meeting open to the public; 

(h) To evaluate the qualifications of a candidate for appointment to elective 
office. However, any interview of such candidate and final action appointing a candidate to 
elective office shall be in a meeting open to the public; 

(i) To discuss with legal counsel representing the agency matters relating to 
agency enforcement actions, or to discuss with legal counsel representing the agency litigation or 
potential litigation to which the agency, the governing body, or a member acting in an official 
capacity is, or is likely to become, a party, when public knowledge regarding the discussion is likely 
to result in an adverse legal or financial consequence to the agency; 

(i) To consider, in the case of the state library commission or its advisory bodies, 
western library network prices, products, equipment, and services, when such discussion would be 
likely to adversely affect the network's ability to conduct business in a competitive economic 
climate. However, final action on these matters shall be taken in a meeting open to the public. 

(k) To consider, in the case of the state investment board, financial and 
commercial information when the information relates to the investment of public trust or 
retirement funds and when public knowledge regarding the discussion would result in loss to such 
funds or in private loss to the providers of this information; 

(I) To consider proprietary or confidential nonpublished information related to 
the development, acquisition, or implementation of state purchased health care services as 
provided in RCW 41.05.026; 

(m) To consider in the case of the life sciences discovery fund authority, the 
substance of grant applications and grant awards when public knowledge regarding the discussion 
would reasonably be expected to result in private loss to the providers of this information 

(2) Before convening in executive session, the Presiding Officer of a governing body 
shall publicly announce the purpose for excluding the public from the meeting place, and the time 
when the executive session will be concluded. The executive session may be extended to a 
stated later time by announcement of the Presiding Officer. 

RCW 42.30.140 Chapter Controlling - Application. If any provision of this chapter conflicts with 
the provisions of any other statute, the provisions of this chapter shall control: Provided, that this 
chapter shall not apply to: 

(I) The proceedings concerned with the formal issuance of an order granting, 
suspending, revoking, or denying any license, permit, or certificate to engage in any business, 
occupation or profession or to any disciplinary proceedings involving a member of such 
business, occupation or profession, or to receive a license for a sports activity or to operate any 
mechanical device or motor vehicle where a license or registration is necessary; or 
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(2) That portion of a meeting of a quasi-judicial body which relates to a quasi-judicial 
matter between named parties as distinguished from a matter having general effect on the 
public or on a class or group; or 

(3) Matters governed by Title 35 RCW, the administrative procedure act; or 

(4)(a) Collective bargaining sessions with employee organizations, including contract 
negotiations, grievance meetings, and discussions relating to the interpretation or application of a 
labor agreement; or (b) that portion of a meeting during which the governing body is planning or 
adopting the strategy or position to be taken by the governing body during the course of any 
collective bargaining, professional negotiations, or grievance or mediation proceedings, or 
reviewing the proposals made in the negotiations or proceedings while in progress. 

RCW 42.36.010 Local Land Use Decisions. 
Application of the appearance of fairness doctrine to local land use decisions shall be limited to the 
quasi-judicial actions of local decision-making bodies as defined in this section. Quasi-judicial 
actions of local decision-making bodies are those actions of the legislative body, planning 
commission, hearing examiner, zoning adjuster, board of adjustment, or boards which determine the 
legal rights, duties, or privileges of specific parties in a hearing or other contested case 
proceeding. Quasi-judicial actions do not include the legislative actions adopting, amending, 
or revising comprehensive, community, or neighborhood plans or other land use planning 
documents or the adoption of area-wide zoning ordinances or the adoption of a zoning 
amendment that is of area-wide significance. 

RCW 42.36.040 Public Discussion by Candidate for Public Office. 
Prior to declaring as a candidate for public office or while campaigning for public office as 
defined by RCW 42.17.020 (9) and (41) no public discussion by expression of an opinion by a 
person subsequently elected to a public office, on any pending or proposed quasi-judicial actions, 
shall be a violation of the appearance of fairness doctrine. 

RCW 42.36.050 Campaign Contributions. 
A candidate for public office who complies with all provisions of applicable public disclosure and 
ethics laws shall not be limited from accepting campaign contributions to finance the campaign, 
including outstanding debts; nor shall it be a violation of the appearance of fairness doctrine to 
accept such campaign contributions. 

RCW 42.36.060 Quasi-judicial Proceedings - Ex Parte Communications Prohibited, Exception . 
During the pendency of any quasi-judicial proceeding, no member of a decision-making body may 
engage in ex parte communications with opponents or proponents with respect to the proposal 
which is the subject of the proceeding unless that person: 

(1) Places on the record the substance of any written or oral ex parte 
communications concerning the decision of action; and 

(2) Provides that a public announcement of the content of the communication and 
of the parties' rights to rebut the substance of the communication shall be made at each hearing 
where action is considered or taken on the subject to which the communication related. This 
prohibition does not preclude a member of a decision-making body from seeking in a public 
hearing specific information or data from such parties relative to the decision if both the request 
and the results are a part of the record. Nor does such prohibition preclude correspondence 
between a citizen and his or her elected official if any such correspondence is made a part of 
the record when it pertains to the subject matter of a quasi-judicial proceeding. 
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REFERENCES TO RESOLUTION NO. 1070 POLICIES GOVERNING CITY 
COUNCIL PARTICIPATION IN PUBLIC CONTRACTS 

1. lnterlocal Agreements. Chapter 39.34 RCW requires the governing bodies of participating 
public agencies to take appropriate action by ordinance, resolution or otherwise before interlocal 
agreements may enter into force. All interlocal agreements should appear on the consent 
calendar, subject to removal in accordance with the City Council Rules of Procedure. 

2. Franchise Agreements. Franchise agreements such as Comcast, PSE, water, sewer, and 
the like require City Council approval. Franchise agreements should be referred to an Ad Hoc 
Council Committee for the study and recommendation prior to presentation to the City Council 
for approval. 

3. Public Works (small work roster). 
(a) MRSC rosters. The City wishes to contract with the Municipal Research and 

Services Center of Washington (MRSC) to adopt for City use those state-wide electronic 
databases for small works roster and consulting services developed and maintained by MRSC 
and authorizes the City Manager to sign that contract. In addition, paper and/or electronic rosters 
may be kept on file by appropriate City departments. 

(b) Small works rosters. The following small works roster procedures are 
established for use by the City pursuant to RCW 39.04.155: 

( i ) Cost. The City need not comply with formal sealed bidding 
procedures for the construction, building, renovation, remodeling, alteration, repair or 
improvement of real property where the estimated cost does not exceed Two Hundred 
Thousand Dollars ($200,000.00), which includes the costs of labor, material, equipment, and 
sales and/or use taxes as applicable. Instead, the City may use the small works 
roster procedures for public works projects as set forth herein. The breaking of any project into 
units or accomplishing any projects by phases is prohibited if it is done for the purpose of 
avoiding the maximum dollar amount of a contract that may be let using the small works roster 
process. 

(ii) Publication. At least once a year, on behalf of the City, MRSC 
shall publish in a newspaper of general circulation within the jurisdiction a notice of the existence 
of the roster or rosters and solicit the names of contractors for such roster or rosters. Responsible 
contractors shall be added to appropriate MRSC roster or rosters at any time that they submit a 
written request and necessary records. The City may require master contracts to be signed 
that become effective when a specific award is made using a small works roster. 

(iii) Telephone or written quotations. The City shall obtain 
telephone, written, or electronic quotations for public works contracts from contractors on 
the appropriate small works roster to assure that a competitive price is established and to 
award contracts to a contractor who meets the mandatory bidder responsibility criteria in RCW 
3 9. 04. 3 5 0(1) and may establish supplementary bidder criteria under RC W 3 9.04.3 50(2). 

(A) A contract awarded from a small works roster 
need not be advertised. Invitations for quotations shall include an estimate of the scope 
and nature of the work to be performed as well as materials and equipment to be furnished. 
However, detailed plans and specifications need not be included in the invitation. 
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(B) Quotations may be invited from all appropriate 
contractors on the appropriate small works roster. As an alternative, quotations may be invited 
from at least five (5) contractors on the appropriate small works roster who have indicated the 
capability of performing the kind of work being contracted, in a manner that will equitably 
distribute the opportunity among the contractors on the appropriate roster. "Equitably distribute" 
means that the City may not favor certain contractors on the appropriate small works roster over 
other contractors on the appropriate small works roster who perform similar services. 

If the estimated cost of the work is from One Hundred Thousand Dollars 
($100,000.00) to Two Hundred Thousand Dollars ($200,000.00), the City may choose to 
solicit bids from less than all the appropriate contractors on the appropriate small works 
roster but must notify the remaining contractors on the appropriate small works roster that 
quotations on the work ar~ being sought. The City has the sole option of determining whether 
this notice to the remaining contractors is made by: 

(1) Publishing notice in a legal newspaper in general 
circulation in the area where the work is to be done; 

(2) Mailing a notice to these contractors; or 
(3) Sending a notice to these contractors by facsimile or 

email. 
( C) At the time bids are solicited, the City 

representative shall not inform a contractor of the terms or amount of any other contractor's 
bid for the same project. 

(D) A written record shall be made by the City 
representative of each contractor's bid on the project and of any conditions imposed on the bid. 
Immediately after an award is made, the bid quotations obtained shall be recorded, open to public 
inspection, and available by telephone inquiry. 

(c) Limited public works process. 
(i) If a work, construction, alteration, repair, or improvement project is 

estimated to cost less than Thirty-Five Thousand Dollars ($35,000.00), the City may award 
such a contract using the limited public works process provided under RCW 39.04.155(3). For a 
limited public works project, the City will solicit electronic or written quotations from a minimum 
of three (3) contractors from the appropriate small works roster and shall award the contract to 
the lowest responsible bidder as defined under RCW 39.04.0 I 0. After an award is made, 
the quotations shall be open to public inspection and available by electronic request. 

(ii) For limited public works projects, the City may waive the 
payment and performance bond requirements of chapter 39.08 RCW and the retainage 
requirements of chapter 60.28 RCW, thereby assuming the liability for the contractor's 
nonpayment of laborers, mechanics, subcontractors, materialmen, suppliers, and taxes imposed 
under Title 82 RCW that may be due from the contractor for the limited public works 
project. However, the City shall have the right ofrecovery against the contractor for any payments 
made on the contractor's behalf. 

(iii) The City shall maintain a list of the contractors contacted 
and the contracts awarded during the previous twenty-four (24) months under the limited public 
works process, including the name of the contractor, the contractor's registration number, the 
amount of the contract, a brief description of the type of work performed, and the date the 
contract was awarded. 

(iv) Determining the lowest responsible bidder. The City Council 
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shall award the contract for the public works project to the lowest responsible bidder 
provided that, whenever there is a reason to believe that the lowest acceptable bid is not the best 
price obtainable, all bids may be rejected and the City may call for new bids. A responsible 
bidder shall be a registered and/or licensed contractor who meets the mandatory bidder 
responsibility criteria established by Chapter 133, Laws of 2007 (SHB 2010) and who meets any 
supplementary bidder responsibility criteria established by the City. 

(v) Award. The City Manager or his designee shall present all 
telephonic quotations/bids, and recommendation for award of the contract to the lowest 
responsible bidder to the City Council. However, for public works projects under Fifty 
Thousand Dollars($50,000.00), the City Manager shall have the authority to award public works 
contracts without City Council approval. For public works projects over Fifty Thousand Dollars 
($50,000.00), the City Council shall award all public works contracts. 

( c) Consulting services rosters. 
(i) Consulting services. Consulting services are professional 

services that have a primarily intellectual output or product and include architectural and 
engineering services as defined in RCW 39.80.020. 

(ii) Publication. At least once a year, on behalf of the City, 
MRSC shall publish in a newspaper of general circulation within the jurisdiction a notice of the 
existence of the consulting services roster or rosters and solicit statements of qualifications from 
firms providing consulting services. Such advertisements will include information on 
how to find the address and telephone number of a representative of the City who can provide 
further details as to the City's projected needs for consulting services. Firms or persons providing 
consulting services shall be added to appropriate MRSC roster or rosters at any time that they 
submit a written request and necessary records. The City may require master contracts to be 
signed that become effective when a specific award is made using a consulting services roster. 

(iii) Professional architectural and engineering services. The MSRC 
rosters will distinguish between professional architectural and engineering services as defined 
in RCW 39.80.020 and other consulting services and will announce generally to the public the 
City's projected requirements for any category or type of professional or other consulting 
services. The City reserves the right to publish an announcement on each occasion when 
professional services or other consulting services are required by the agency and to use paper 
and/or other electronic rosters that may be kept on file by appropriate City documents. 

4. Public Works (Subject to Bid). Public work projects exceeding $200,000 are subject to bid 
laws and shall be processed in accordance with the Revised Code of Washington. After opening 
of bids, results shall be submitted to the Council Committee of origin for study and 
recommendation prior to being presented to the City Council for approval and if there is no 
Council Committee of origin, shall be considered by the Council as a whole. Action taken by the 
City Council in awarding the bid and directing the City Manager to sign contracts should include 
authority granted to the City Manager to expend funds in the amount of the bid award plus ten 
percent. 

5. Purchase of Supplies. Material. Equipment, and Non-Professional Services. For Code cities 
of a population of 20,000 or greater there are no bidding requirements for purchases of supplies, 
material, equipment, or services which are not purchased in connection with a public work. For 
such purchases, the City Manager shall adopt written guidelines, subject to City Council 
approval, to ensure that purchases are made at the lowest possible price from a responsible 
vendor. 
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6. Architectural and Engineering Services. Chapter 39.80 RCW provides that in selecting 
architect and engineer consultants the City shall conduct discussions with one or more firms and 
shall select the firm deemed the most highly qualified to provide the services required for the 
proposed project. The Attorney General of the State of Washington has issued an opinion 
precluding cities from considering price when selecting architects and engineers, except for a 
final price negotiation after the most qualified architect or engineer has been selected. The 
following process shall govern awarding of contracts to architects or engineers: 

(a) The City Manager shall advertise the architectural and engineering requirements; 

(b) The City Manager shall thereafter enter into discussion with several firms and 
select the most qualified architect or engineer; 

( c) The City Manager shall then negotiate the scope of work and price with the 
architect or engineer selected; and 

(d) If the contract amount does not exceed $20,000 and has been previously 
budgeted, the City Manager shall be authorized to sign a contract for such services without 
approval by the City Council or any committee thereof. If the contract amount exceeds $20,000, 
the Contract should appear on the consent calendar, subject to removal in accordance with the 
City Council Rules of Procedure. 

(e) In case of a disaster, emergency, or immediate City need, including assistance on 
Capital Improvement Program projects and general engineering services previously approved by 
the Council, the City Manager shall be authorized to sign Task Order Assignments on multi-year 
"on-call" civil engineering services consultant contracts, which have been previously approved 
by the Council for services if the Task Order Assignment does not exceed $50,000. 

(t) The City Manager shall, as part of the City Manager's monthly report, provide the 
City Council with a list of contracts with consultants that have been approved by the City 
Manager pursuant to this resolution. 

(g) The City Manager shall not allow task order assignments for a specific single project 
that cumulatively add up to an amount greater than $50,000.00 without being approved by the 
City Council. 

7. Leases of City Real Property. Leases of City real property are subject to review and approval 
by the City Council. The Mayor shall have discretion to submit any such lease to a standing or 
ad hoc committee for study and recommendation prior to being presented to the City Council for 
approval. 

8. Contracts for General Professional Services. Contracts for general professional services, 
which do not involve architects or engineers, are not subject to the bid laws of the State of 
Washington. Examples of such services are computer consultants, financial consultants, 
management consultants, and the like. The process for awarding general professional services 
contracts shall be as follows: 

(a) The City Manager shall research the persons and firms that are available to 
such professional services, taking into consideration recommendations from any source. 

(b) The City Manager shall then negotiate a contract with the party selected, including 
scope of work and price. 
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(c) If the contract amount does not exceed $20,000 and has been previously budgeted, the 
City Manager shall be authorized to sign a contract for such services without the approval by the 
City Council or any committee thereof. If the contract amount exceeds $20 000 the contract 
should appear on the consent calendar, subject to removal in accordance with the City Council 
Rules of Procedure. 

9. Administrative Contracts. Administrative contracts are contracts which do not fall into 
any other category described in this rule, and are for services previously budgeted by the City 
Council. Examples of administrative contracts are agreements with the Sexual Assault Center, 
VanGo, Senior Nutrition, D.A.W.N., and the like. The City Manager is authorized to execute 
administrative contracts, and the same shall not be subject to approval by the City Council or any 
committee thereof. 
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APPENDIX A 

THE SPIRIT OF DES MOINES A WARDS PROGRAM 
POLICY 

The spirit of any community is its citizens, community leaders, volunteers and donors. We are 
all bettered by the commitment and dedication they exhibit in keeping or enhancing those things 
that make the City of Des Moines special to us. We are remiss if we don't, from time to time, 
acknowledge those efforts. That is the impetus behind the Spirit of Des Moines Awards. 

PURPOSE 
The Spirit of Des Moines A ward is given to publicly acknowledge the efforts and 
accomplishments of individuals' civic and community service to the betterment of the 
community of Des Moines, Washington - both over the course of a year, and over a lifetime. 

ELIGIBILITY 
Up to two individuals may be acknowledged in both the annual award, and lifetime award 
categories. Nominees for the award need not be Des Moines residents, but must have shown a 
consistent commitment and dedication to the betterment of Des Moines. Any person is eligible 
for the annual Spirit of Des Moines Award. Any person is eligible for the lifetime Spirit of Des 
Moines Award who has demonstrated at least two decades of civic and community service, or 
who has performed an extraordinary service to the community with long-lasting implications. 
An annual award recipient is eligible to be considered for future Spirit of Des Moines awards. A 
lifetime award recipient is ineligible to be considered for future Spirit of Des Moines awards. 

NOMINATIONS 
In September of each year, the community shall be solicited for nominees for the annual and 
lifetime Spirit of Des Moines Awards. Nominations shall be reviewed by a community-based 
review committee, and finalists will be chosen based on the eligibility criteria and any materials 
submitted to support the nomination. There will be at least two finalists for each position. 

REVIEW COMMITTEE 
A community-based review committee shall be established to review nominations from the 
community for the Spirit of Des Moines Awards. The review committee shall have no more than 
nine (9) members, and no fewer than five (5) members. The members of the review committee, 
who must be residents of Des Moines, shall be chosen from a cross-section of the Des Moines 
community - both geographically and in terms of the activities of the community. The Mayor 
and one other Des Moines City Councilmember shall serve on the committee, and the Mayor will 
be entrusted with choosing the remaining committee members. Neither elected official shall 
chair the review committee. Meeting notes shall be taken by the review committee, and those 
notes shall be kept and maintained by the City of Des Moines. 
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REVIEW PROCESS 
Nominations are solicited from the community in September each year. The rev iew committee 
shall meet no later than October 151

\ and finalists shall be chosen by the committee no later than 
November I st. Recipients shall be chosen by the Council from the group of finalists. 

PUBLIC ACKNOWLEDGEMENT 
The Spirit of Des Moines Awards shall be given out at a public meeting or event by the Mayor, 
no later than the middle of November each year. The physical awards reflect the connection of 
Des Moines, Washington to Puget Sound, and the official City of Des Moines theme of "the 
Waterland Community". 

CONTRIBUTIONS AND SPONSORSHIPS 
Contributions and sponsorships may be solicited to offset the cost of presenting the Spirit of Des 
Moines Awards. Any funds collected in excess of the direct cost of presenting the awards shall 
be shared equally among Award recipients, and given as donations in their name to a local 
charity of their choosing. 

ORGANIZATION AW ARD 
An honorary award may be given each year, at the recommendation of the review committee, to 
recognize the activities of an organization that has demonstrated a consistent commitment and 
dedication to the betterment of Des Moines. 

(Res. 1140, 2011). 

R:\Council Material\Council Rules\ I-COUNCIL RULES FINAL VERSION 4-26-12 Final.doc 
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AGENDA ITEM 

BUSINESS OF THE CITY COUNCIL 
City of Des Moines, WA 

SUBJECT: South 223rd Street - Pavement 
Rehabilitation Project Consultant Services 
Contract 

ATTACHMENTS: 
1. Consultant Services Contract - KPG Inc. 
2. CIP Project Budget Worksheet 

Purpose and Recommendation 

FOR AGENDA OF: February 16, 2017 

DEPT. OF ORIGIN: Public Works 

DATE SUBMITTED: February 8, 2017 

CLEARANCES: 
[ ] Community Development NI A 
[ ] Marina NIA 
[ ] Parks, Recreation & Senior Services NI A 
[X] Public Work~ C-,-

CHIEF OPERATIONS OFFICER:J?:;f8 

[X] LegaN 0 
[X] Finan~ 
[ ] Courts NIA 
[ ] Police NI A 

APPROVED BY C_JJ:..Y- Mfi_NAGER 
FORSUBMITTAf : ~ - -----

The purpose of this agenda item is for City Council to approve a Consultant Services Contract 
(Attachment 1) with KPG Inc. to provide engineering services for the South 223rd Street - Pavement 
Rehabilitation Project. 

Suggested Motion 

Motion 1: "I move to approve the Consultant Services Contract with KPG Inc. to provide engineering 
services for the South 223rd Street - Pavement Rehabilitation Project in the amount of $99,834.00, and 
further authorize the City Manager to sign said Contract substantially in the form as submitted." 

bwilkins
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Background 

On August 20th, 2015, the City Council enacted Ordinance 1625 which increased the annual vehicle 
license fee from twenty dollars ($20) to forty dollars ($40) per RCW 82.80.140. This fee has been, and 
continues to be collected and transferred to the City of Des Moines in order to cover expenditures in the 
Street Fund related to the preservation of transportation needs on the City's arterial roadways. 
Additionally, the City has entered into multiple franchise utility agreements in 2016 that provide 
supplemental revenue to arterial street preservation efforts. 

With the vehicle license fee increase and franchise utility fees, the City has set up an annual arterial 
street paving capital expenditure solely for arterial street preservation projects. In order to prioritize 
arterial roadway preservation needs, the City conducted a citywide pavement asset survey and 5-year 
capital investment plan to ensure expenditures will maximize roadway life spans. The asset survey 
results were then presented to the City's Public Safety and Transportation Committee on January 5th, 
2017. Assumptions made to help prioritize the 5-year investments include focus on higher roadway 
classification, 90% budget allocation to overlays vs surface treatments, and rehabilitation of South 223rd 
Street in 2018 (MVD to 24th Ave S). The committee concurred with the assumptions. 

Prior to the institution of sustainable funding sources for pavement preservation, and given the costs 
associated with the rehabilitation of South 223rd Street, the City applied for street preservation grants 
with the Transportation Improvement Board (TIB), most recently in 2014. The applications have been 
unsuccessful. 

Discussion 

The current condition of South 223rd Street from Marine View Drive to 24th A venue South is considered 
marginal to poor, except for a small segment between 13th Avenue South to 16th Avenue South which is 
in good condition. For those segments not in good condition, it is expected that the roadway will require 
reconstruction vs a standard overlay due to observed pavement failure modes present. This effort will 
help maximize the rehabilitation investment and proposed pavement longevity. Roadway reconstruction 
efforts require not only design engineering, but geotechnical investigation as well to ensure the proposed 
roadway section and subgrade repairs are adequate. The geotechnical investigation will also allow for the 
analysis of different rehabilitation construction methods that can guide cost effective solutions. 

As part of the proposed South 223rd Street Pavement Rehabilitation Project, multiple utility providers 
have expressed interest in upgrades to their systems prior to, or in conjunction with the roadway work. 
The City's Surface Water Management department proposes limited storm drainage facility 
improvements, while highline Water District will be replacing their water main between 16th A venue 
South and 24th Avenue South. As part of this Consultant Services Contract, the storm water utility work 
is included within. 

In order to fulfill the project design engineering and geotechnical investigation, consultant support will 
be needed. City staff prepared a Request for Proposal (RFP) and solicited three firms for a submittal. 
Proposals were then reviewed and KPG Inc. was selected as best qualified to perform the work. 

Specific elements of work included within the Consultant Services Contract include: 
• Limited survey and base-mapping primarily for storm drainage design 
• Geotechnical exploration and recommendations 
• Prepare utility conflict plan 

2 
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• Storm drainage design including Technical Information Report (TIR) per 2016 KCSWDM 
• Final design and bid documents for roadway rehabilitation 
• Limited SEP A permitting support to assist City application 
• Limited General Storm Water Construction Permit support to assist City application 

Alternatives 
Alternative 1: No Contract Authorization 
The City Council could elect not to approve the Consultant Services Contract with KPG Inc. The City 
would then need the equivalent of one (1) full time engineer for approximately 8 months to complete the 
design including on-call contracting with a geotechnical engineer for rehabilitation recommendations. 

Financial Impact 
The City's CIP Budget Worksheets include revenues to achieve funding for this Consultant Services 
Contract (Attachment 2). 

Recommendation 
Staff recommends adoption of the motion. 

3 



 

 

 

 

 

 

 

 

 

THIS PAGE LEFT INTENTIONALLY BLANK 

222

222

bwilkins
Typewritten Text



223

223

CONSUL TANT SERVICES CONTRACT 
between the City of Des Moines and 

KPG Inc. 

THIS CONTRACT is made between the City of Des Moines, a Washington municipal 
corporation (hereinafter the "City"), and KPG Inc. organized under the laws of the State of 
Washington, located and doing business at 3131 Elliott Ave., Suite 400; Seattle, WA 98121; (206) 
286-1640 (hereinafter the "Consultant"). 

I. DESCRIPTION OF WORK. 

Consultant shall perform the following services for the City in accordance with the following 
described plans and/or specifications: 

See "Exhibit A" 

Consultant further represents that the services furnished under this Contract will be 
performed in accordance with generally accepted professional practices within the Puget Sound 
region in effect at the time those services are performed. 

II. TIME OF COMPLETION. The parties agree that work will begin on the tasks 
described in Section I above immediately upon the effective date of this Contract. Upon the 
effective date of this Contract, Consultant shall complete the work described in Section I within 18 
months. 

III. COMPENSATION. 

A. The City shall pay the Consultant, based on time and materials, an amount not to 
exceed $99,834.00 for the services described in this Contract. This is the maximum 
amount to be paid under this Contract for the work described in Section I above, and 
shall not be exceeded without the prior written authorization of the City in the form 
of a negotiated and executed amendment to this Contract. The Consultant agrees 
that the amount budgeted for as set forth in Exhibit B for its services contracted for 
herein shall remain locked at the negotiated rate(s) for a period of one (1) year 
from the effective date of this Contract. 

CONSULTANT SERVICES CONTRACT 
(Various) 
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B. The Consultant shall submit monthly payment invoices to the City for work 
performed, and a final bill upon completion of all services described in this 
Contract. The City shall provide payment within forty-five ( 45) days of receipt 
of an invoice. If the City objects to all or any portion of an invoice, it shall 
notify the Consultant and reserves the option to only pay that portion of the 
invoice not in dispute. In that event, the parties will immediately make every 
effort to settle the disputed portion. 

IV. INDEPENDENT CONTRACTOR. The parties intend that an Independent 
Contractor-Employer Relationship will be created by this Contract and that the Consultant 
has the ability to control and direct the performance and details of its work; however, the 
City shall have authority to ensure that the terms of the Contract are performed in the 
appropriate manner. 

V. CHANGES. The City may issue a written change order for any change in the 
Contract work during the performance of this Contract. If the Consultant determines, for 
any reason, that a change order is necessary, Consultant must submit a written change 
order request to the person listed in the notice provision section of this Contract, section 
XVI(C), within fourteen (14) calendar days of the date Consultant knew or should have 
known of the facts and events giving rise to the requested change. If the City determines 
that the change increases or decreases the Consultant's costs or time for performance, the 
City will make an equitable adjustment. The City will attempt, in good faith, to reach 
agreement with the Consultant on all equitable adjustments. However, if the parties are 
unable to agree, the City will determine the equitable adjustment as it deems appropriate. 
The Consultant shall proceed with the change order work upon receiving either a written 
change order from the City or an oral order from the City before actually receiving the 
written change order. If the Consultant fails to require a change order within the time 
specified in this paragraph, the Consultant waives its right to make any claim or submit 
subsequent change order requests for that portion of the contract work. If the Consultant 
disagrees with the equitable adjustment, the Consultant must complete the change order 
work; however, the Consultant may elect to protest the adjustment as provided in 
subsections A through E of Section VI, Claims, below. 

The Consultant accepts all requirements of a change order by: (1) endorsing it, (2) 
writing a separate acceptance, or (3) not protesting in the way this section provides. A 
change order that is accepted by Consultant as provided in this section shall constitute full 
payment and final settlement of all claims for contract time and for direct, indirect and 
consequential costs, including costs of delays related to any work, either covered or affected 
by the change. 

VI. CLAIMS. If the Consultant disagrees with anything required by a change 
order, another written order, or an oral order from the City, including any direction, 
instruction, interpretation, or determination by the City, the Consultant may file a claim as 
provided in this section. The Consultant shall give written notice to the City of all claims 
within fourteen (14) calendar days of the occurrence of the events giving rise to the claims, 
or within fourteen (14) calendar days of the date the Consultant knew or should have known 
of the facts or events giving rise to the claim, whichever occurs first. Any claim for damages, 
additional payment for any reason, or extension of time, whether under this Contract or 
otherwise, shall be conclusively deemed to have been waived by the Consultant unless a 

CONSULTANT SERVICES CONTRACT 2 
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timely written claim is made in strict accordance with the applicable provisions of this 
Contract. 

At a minimum, a Consultant's written claim shall include the information set forth in 
subsections A, items 1 through 5 below. 

FAILURE TO PROVIDE A COMPLETE, WRITTEN NOTIFICATION OF 
CLAIM WITHIN THE TIME ALLOWED SHALL BE AN ABSOLUTE WAIVER 
OF ANY CLAIMS ARISING IN ANY WAY FROM THE FACTS OR EVENTS 
SURROUNDING THAT CLAIM OR CAUSED BY THAT DELAY. 

A. 

B. 

Notice of Claim. Provide a signed written notice of claim that provides the 
following information: 

1. The date of the Consultant's claim; 
2. The nature and circumstances that caused the claim; 
3. The provisions in this Contract that support the claim; 
4. The estimated dollar cost, if any, of the claimed work and 

how that estimate was determined; and 
5. An analysis of the progress schedule showing the schedule 

change or disruption if the Consultant is asserting a 
schedule change or disruption. 

Records. The Consultant shall keep complete records of extra costs and time 
incurred as a result of the asserted events giving rise to the claim. The City 
shall have access to any of the Consultant's records needed for evaluating the 
protest. 

The City will evaluate all claims, provided the procedures in this section are followed. 
If the City determines that a claim is valid, the City will adjust payment for work or 
time by an equitable adjustment. No adjustment will be made for an invalid protest. 

C. 

D. 

E. 

Consultant's Duty to Complete Protested Work. In spite of any claim, the 
Contractor shall proceed promptly to provide the goods, materials and services 
required by the City under this Contract. 

Failure to Protest Constitutes Waiver. By not protesting as this section 
provides, the Consultant also waives any additional entitlement and accepts 
from the City any written or oral order (including directions, instructions, 
interpretations, and determination). 

Failure to Follow Procedures Constitutes Waiver. By failing to follow the 
procedures of this section, the Consultant completely waives any claims for 
protested work and accepts from the City any written or oral order (including 
directions, instructions, interpretations, and determination). 

VII. LIMITATION OF ACTIONS. CONSULTANT MUST, IN ANY EVENT, FILE ANY 
LAWSUIT ARISING FROM OR CONNECTED WITH THIS CONTRACT WITHIN 120 CALENDAR 
DAYS FROM THE DATE THE CONTRACT WORK IS COMPLETE OR CONSULTANT'S ABILITY 

CONSULTANT SERVICES CONTRACT 3 
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TO FILE THAT CLAIM OR SUIT SHALL BE FOREVER BARRED. THIS SECTION FURTHER 
LIMITS ANY APPLICABLE STATUTORY LIMITATIONS PERIOD. 

VIII. TERMINATION. Either party may terminate this Contract, with or without 
cause, upon providing the other party thirty (30) days written notice at its address set forth 
on the signature block of this Contract. After termination, the City may take possession of 
all records and data within the Consultant's possession pertaining to this project, which may 
be used by the City without restriction. If the City's use of Consultant's records or data is 
not related to this project, it shall be without liability or legal exposure to the Consultant. 

IX. DISCRIMINATION. In the hiring of employees for the performance of work 
under this Contract or any subcontract, the Consultant, its subcontractors, or any person 
acting on behalf of the Consultant or subcontractor shall not, by reason of race, religion, 
color, sex, age, sexual orientation, national origin, or the presence of any sensory, mental, 
or physical disability, discriminate against any person who is qualified and available to 
perform the work to which the employment relates. 

X. INDEMNIFICATION. Consultant shall defend, indemnify and hold the City, 
its officers, officials, employees and volunteers harmless from any and all claims, injuries, 
damages, losses or suits including attorney fees, arising out of or resulting from the acts, 
errors or omissions of the Consultant in performance of this Agreement, except for injuries 
and damages caused by the sole negligence of the City. 

The City's inspection or acceptance of any of Consultant's work when completed shall 
not be grounds to avoid any of these covenants of indemnification. 

Should a court of competent jurisdiction determine that this Contract is subject to 
RCW 4.24.115, then, in the event of liability for damages arising out of bodily injury to 
persons or damages to property caused by or resulting from the concurrent negligence of 
the Consultant and the City, its officers, officials, employees, and volunteers, the 
Consultant's liability, including the duty and cost to defend, hereunder shall be only to the 
extent of the Consultant's negligence. 

IT IS FURTHER SPECIFICALLY AND EXPRESSLY UNDERSTOOD THAT THE 
INDEMNIFICATION PROVIDED HEREIN CONSTITUTES THE CONSULTANT'S WAIVER OF 
IMMUNITY UNDER I NDUSTRIAL I NSURANCE, TITLE 51 RCW, SOLELY FOR THE PURPOSES 
OF THIS INDEMNIFICATION. THE PARTIES FURTHER ACKNOWLEDGE THAT THEY HAVE 
MUTUALLY NEGOTIATED THIS WAIVER. 

The provisions of this section shall survive the expiration or termination of this 
Contract. 

XI. INSURANCE. The Consultant shall procure and maintain for the duration 
of the Contract, insurance against claims for injuries to persons or damage to property 
which may arise from or in connection with the performance of the work hereunder by the 
Consultant, its agents, representatives, or employees. 

No Limitation. Consultant's maintenance of insurance as required by the 
Contract shall not be construed to limit the liability of the Consultant to the coverage 
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provided by such insurance, or otherwise limit the City's recourse to any remedy available 
at law or in equity. 

A. Minimum Scope of Insurance. Consultant shall obtain insurance of the 
types described below: 

1. Automobile Liability insurance covering all owned, non-owned, hired and 
leased vehicles. Coverage shall be written on Insurance Services Office 
(ISO) form CA 00 01 or a substitute form providing equivalent liability 
coverage. If necessary, the policy shall be endorsed to provide contractual 
liability coverage. 

2. Commercial General Liability insurance shall be written on ISO occurrence 
form CG 00 01 and shall cover liability arising from premises, operations, 
independent contractors and personal injury and advertising injury. The 
City shall be named as an additional insured under the Consultant's 
Commercial General Liability insurance policy with respect to the work 
performed for the City. 

3. Workers' Compensation coverage as required by the Industrial Insurance 
laws of the State of Washington. 

4. Professional Liability insurance appropriate to the Consultant's profession. 

Minimum Amounts of Insurance: Consultant shall maintain the 
following insurance limits: 

1. Automobile Liability insurance with a minimum combined single limit for 
bodily injury and property damage of $1,000,000 per accident. 

2. Commercial General Liability insurance shall be written with limits no less 
than $1,000,000 each occurrence, $2,000,000 general aggregate. 

3. Professional Liability insurance shall be written with limits no less than 
$1,000,000 per claim and $1,000,000 policy aggregate limit. 

B. Other Insurance Provisions. The insurance policies are to contain, or be 
endorsed to contain, the following provisions for Automobile Liability, Professional 
Liability and Commercial General Liability insurance: 

1. The Consultant's insurance coverage shall be primary insurance as 
respect to the City. Any insurance, self-insurance, or insurance pool 
coverage maintained by the City shall be excess of the Consultant's 
insurance and shall not contribute with it. 

2. The Consultant's insurance shall be endorsed to state that coverage 
shall not be cancelled by either party, except after thirty (30) days 
prior written notice by certified mail, return receipt requested, has 
been given to the City. 

C. Acceptability of Insurers. Insurance is to be placed with insurers with 
a current A.M. Best rating of not less than A: VII. 
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D. Verification of Coverage Consultant shall furnish the City with original 
certificates and a copy of the amendatory endorsements, including but not necessarily 
limited to the additional insured endorsement, evidencing the insurance requirements of 
the Consultant before commencement of the work. 

XII. EXCHANGE OF INFORMATION. The City will provide its best efforts to 
provide reasonable accuracy of any information supplied by it to Consultant for the purpose 
of completion of the work under this Contract. 

XIII. OWNERSHIP AND USE OF RECORDS AND DOCUMENTS. Original 
documents, drawings, designs, reports, or any other records developed or created under 
this Contract shall belong to and become the property of the City. All records submitted by 
the City to the Consultant will be safeguarded by the Consultant. Consultant shall make 
such data, documents, and files available to the City upon the City's request. The City's 
use or reuse of any of the documents, data and files created by Consultant for this project 
by anyone other than Consultant on any other project shall be without liability or legal 
exposure to Consultant. 

XIV. CITY'S RIGHT OF INSPECTION. Even though Consultant is an independent 
contractor with the authority to control and direct the performance and details of the work 
authorized under this Contract, the work must meet the approval of the City and shall be 
subject to the City's general right of inspection to secure satisfactory completion. 

XV. WORK PERFORMED AT CONSULTANT'S RISK. Consultant shall take all 
necessary precautions and shall be responsible for the safety of its employees, agents, and 
subcontractors in the performance of the contract work and shall utilize all protection 
necessary for that purpose. All work shall be done at Consultant's own risk, and Consultant 
shall be responsible for any loss of or damage to materials, tools, or other articles used or 
held for use in connection with the work. 

XVI. MISCELLANEOUS PROVISIONS. 

A. Non-Waiver of Breach. The failure of the City to insist upon strict performance 
of any of the covenants and agreements contained in this Contract, or to exercise any option 
conferred by this Contract in one or more instances shall not be construed to be a waiver 
or relinquishment of those covenants, agreements or options, and the same shall be and 
remain in full force and effect. 

B. Resolution of Disputes and Governing Law. 

1. Alternative Dispute Resolution. If a dispute arises from or relates to this 
Contract or the breach thereof and if the dispute cannot be resolved through direct 
discussions, the parties agree to endeavor first to settle the dispute in an amicable manner 
by mediation administered by a mediator under JAMS Alternative Dispute Resolution service 
rules or policies before resorting to arbitration. The mediator may be selected by agreement 
of the parties or through JAMS. Following mediation, or upon written agreement of the 
parties to waive mediation, any unresolved controversy or claim arising from or relating to 
this Contract or breach thereof shall be settled through arbitration which shall be conducted 
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under JAMS rules or policies. The arbitrator may be selected by agreement of the parties 
or through JAMS. All fees and expenses for mediation or arbitration shall be borne by the 
parties equally. However, each party shall bear the expense of its own counsel, experts, 
witnesses, and preparation and presentation of evidence. 

2. Applicable Law and Jurisdiction. This Contract shall be governed by the 
laws of the State of Washington. Although the agreed to and designated primary dispute 
resolution method as set forth above, in the event any claim, dispute or action arising from 
or relating to this Contract cannot be submitted to arbitration, then it shall be commenced 
exclusively in the King County Superior Court or the United States District Court, Western 
District of Washington as appropriate. In any claim or lawsuit for damages arising from the 
parties' performance of this Agreement, each party shall pay all its legal costs and attorney's 
fees incurred in defending or bringing such claim or lawsuit, in addition to any other recovery 
or award provided by law; provided, however, nothing in this paragraph shall be construed 
to limit the City's right to indemnification under Section X of this Contract. 

C. Written Notice. All communications regarding this Contract shall be sent to 
the parties at the addresses listed on the signature page of this Contract, unless notified to 
the contrary. Any written notice hereunder shall become effective three (3) business days 
after the date of mailing by registered or certified mail, and shall be deemed sufficiently 
given if sent to the addressee at the address stated in this Contract or such other address 
as may be hereafter specified in writing. 

D. Assignment. Any assignment of this Contract by either party without the 
written consent of the non-assigning party shall be void. If the non-assigning party gives 
its consent to any assignment, the terms of this Contract shall continue in full force and 
effect and no further assignment shall be made without additional written consent. 

E. Modification. No waiver, alteration, or modification of any of the provisions of 
this Contract shall be binding unless in writing and signed by a duly authorized 
representative of the City and Consultant. 

F. Entire Contract. The written provisions and terms of this Contract, together 
with any Exhibits attached hereto, shall supersede all prior verbal statements of any officer 
or other representative of the City, and such statements shall not be effective or be 
construed as entering into or forming a part of or altering in any manner this Contract. All 
of the above documents are hereby made a part of this Contract. However, should any 
language in any of the Exhibits to this Contract conflict with any language contained in this 
Contract, the terms of this Contract shall prevail. 

G. Compliance with Laws. The Consultant agrees to comply with all federal, state, 
and municipal laws, rules, and regulations that are now effective or in the future become 
applicable to Consultant's business, equipment, and personnel engaged in operations 
covered by this Contract or accruing out of the performance of those operations. 

H. Business License. Contractor shall comply with the provisions of Title 5 
Chapter 5.04 of the Des Moines Municipal Code. 

CONSULTANT SERVICES CONTRACT 7 
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I. Counterparts. This Contract may be executed in any number of counterparts, 
each of which shall constitute an original, and all of which will together constitute this one 
Contract. 

J. Records Retention and Audit. During the progress of the Work and for a period 
not less than three (3) years from the date of completion of the Work or for the retention 
period required by law, whichever is greater, records and accounts pertaining to the Work 
and accounting therefore are to be kept available by the Parties for inspection and audit by 
representatives of the Parties and copies of all records, accounts, documents, or other data 
pertaining to the Work shall be furnished upon request. Records and accounts shall be 
maintained in accordance with applicable state law and regulations. 

IN WITNESS, the parties below execute this Contract, which shall become 
effective on the last date entered below. 

CONSULTANT: 

By : _ _ _ ________ _ 
(signature) 

Print Name: ____ _ 
Its _______ _ __ _ 

(Title) 
DATE: _ ___________ _ 

CONSULTANT SERVICES CONTRACT 8 
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CITY OF DES MOINES: 

By: _ ____________ _ 
(signature) 

Print Name: Michael Matthias 
~~~~~~~------

Its ____ ~C~it_,_y~M~a~n~a=..9.-e~r _______ _ 
(Title) 

DATE : _____ ______ _ 

Approved as to form: 

City Attorney 

DATE: _____ _ 
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NOTICES TO BE SENT TO: 

CONSULTANT: 

Terry Wright, PE] 
KPG Inc. 
2502 Jefferson Avenue 
Tacoma, WA 98402 
(253) 627-0720 (telephone) 
[Insert Fax Number] (facsimile) 
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NOTICES TO BE SENT TO: 

CITY OF DES MOINES: 

Andrew Merges, PE, EMPA 
City of Des Moines 
21630 11th Avenue S., Suite A 
Des Moines, WA 98198 
(206) 870-6568 (telephone) 
[Insert Fax Number] (facsimile) 
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Exhibit A 

City of Des Moines 
South 223rd Street - Pavement Rehabilitation Project 

Scope of Work 

KPG Inc. 
February 2017 

A. PROJECT DESCRIPTION/BACKGROUND 

The following Scope of Work outlines effort required to develop Plans, Specifications, and Estimate for 
resurfacing South 223rd Street, between Marine View Dr S and 13th Ave Sand 16th Ave S to 24th Ave S 
(approximately 5,400 feet). This project may include more than one rehabilitation method as determined 
during the geotechnical investigation Other City improvements include localized improvements to the 
storm water collection system. 

B. ASSUMPTIONS 

The following assumptions were made to provide direction for the design: 

CJ Overlay will not be required between 13th Ave Sand 16th Ave. S. 

CJ Neither right of way nor easement acquisition will be required. 

CJ Right of way will not be delineated. 

CJ Special Provisions will be developed based on the 2016 WSDOT Standard Provisions. 

CJ With the exception of Storm Water collection systems City utility improvements are not part of 
this Scope of Work. 

CJ Traffic signal at Marine View Dr. S will not be modified. 

CJ No curb ramps, concrete curbs, HMA curbs, or sidewalk will be installed or replaced. 

CJ Applicable WSDOT 'TC' Plans will be included in the Contract documents. Project specific 
Temporary Traffic Control Plans will not be developed. 

CJ Plans will be developed using AutoCAD 2015 Civil 30 using KPG drafting standards. 

CJ City will be responsible for preparing applications and acquiring all required City permits. 

CJ Environmental Documentation - City will complete SEPA checklist and D.O.E. General 
Stormwater permit. 

CJ Coordination and/or design of utility district improvements is not included within this scope and 
budget. 

CJ There are no federal or other outside funding. 

CJ esign phase will not start and stop but instead it will begin in February of 2017 and will 
continue until complete. Once complete the project will be placed on hold and bid in late 2017 or 
early 2018. 

CJ Vertical alignment of road way will not be changed. 

CJ Design will not include a finish ground centerline, if needed it will be created by the contractor as 
a part of the contract requirements. 

City of Des Moines 
223rd Rehabilitation 1 of 7 
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C. CITY -PROVIDED ITEMS: 

The City of Des Moines will provide/prepare the following, if available: 

CJ Locates for existing City public utilities. 

CJ Aerials of the project area. 

CJ Highline water main replacement drawings and AutoCad files (161
h to 24th). 

CJ City permits 

D. SCOPE OF WORK 

TASK 1- MANAGEMENT/COORDINATION/ ADMINISTRATION 

This task covers the effort required to manage the contract and to ensure that the project meets the client's 
expectations for schedule, budget, and quality of product. In order for the City to track effort associated 
with the Storm Water Design the time associated with the following sub task have been included within 
Task 5 Budget sheet. This Scope of Work assumes a seven (7) month contract duration: 

1.1 Provide project administrative services including: 

• Preparation of monthly invoices 

• Maintaining project files 

• Record keeping and project closeout 

1.2 Provide project management services including: 

• Project staff management and coordination 

• KPG design team coordination meetings 

• Coordination with sub-consultants 

1.3 Coordinate with City staff, including preparation and attendance of up to 1 coordination meetings 
throughout the duration of the project 

1.4 Provide QA/ QC reviews by senior staff of all major deliverables prior to submittal to the City. 

Task Deliverables: 

• Monthly invoices 

• Meeting notes for Consultant/City Meeting 

City of Des Moines 
223rd Rehabilitation 2 of 7 
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TASK 2 - SURVEY AND BASE MAPPING 

This task describes the effort anticipated to conduct field survey and create a base map for resurfacing 
design and design of curb ramps to be replaced. In order for the City to track effort associated with the 
Storm Water Design the time associated with the following sub task have been included within Task 5 
Budget sheet. 

2.1 

2.2 

2.3 

2.4 

Survey Control: Existing monuments and property markers will be located and horizontal and 
vertical control points set, which will be used for mapping and control during construction. 

Topographic Mapping: Topographic mapping will be split into three types. 

• Detailed Topographic: mapping will include all surface improvements and locations of 
underground utilities. This mapping will be provided in the areas of storm drainage 
improvements (see Task 5 for Locations). 

• Limited Topographic: between Marine View Dr. Sand 16th Ave S mapping will include 
location of surface utilities within the paved road surface, centerline, and edge of 
pavement. 

• Basemap by others: between 16th Ave S and 24th Ave S KPG will utilize AutoCAD files 
prepared by PACE engineers for the Highline Water district improvements. 

Perform observation and measure-downs of existing storm drain catch basins and sanitary sewer 
manholes. The approximate size, type (brick, concrete), and general condition of the structures to 
confirm suitability for continued use, and approximate size and location of storm drainage pipes 
will be documented. These observations will be made from the surface. 

Develop Base Map: The above information will be combined into a design base map prepared in 
AutoCAD 2015 using KPG drafting standards. Where limited topographic mapping occurs the 
City provided aerial maps will be used to augment the basemap. 

Task Deliverables: 

• Electronic base map showing utility locations, surface features, and contours at 1 foot intervals (storm 
drain improvements areas). 

• Electronic base map showing pavement edges and surface utilities combined with aerial maps. 

• Electronic base map showing basemap provided by others. 

Task Assumptions: 

• City will call on-call for utility coordinates. 

• The base map will consist of aerials augmented with survey information as specified above. The 
survey information portion of the base map will be prepared in AutoCAD 2015 using KPG drafting 
standards. 

• City utilities will be located by City staff. 

• Property corners and line points will not be set as part of this Scope. 

• Neither right of way nor lot lines will be delineated. 

• Rights-of-Entry for survey will be acquired by the City. 

• Utility locates will not be done (and utilities will not be shown on the base map), except in areas of 
Detailed mapping. 

City of Des Moines 
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• One Call will be utilized for utility locates. 

TASK 3 - GEOTECHNICAL ENGINEERING 

Geotechnical investigation and pavement design recommendations will be provided by GeoDesign. See 
the attached Proposal from GeoDesign. KPG's effort on this task will be to develop figures, provide QA 
on DRAFT Reports, and coordinate/participate in meetings with City staff to confirm the design 
recommendations and the preferred rehabilitation method(s). 

TASK 4- UTILITY COORDINATION 

It is anticipated that Franchise will install new and relocate existing improvements. This Scope of Work 
includes limited utility coordination. To avoid project delays and utility conflicts, KPG will take an 
active role in coordinating with private utilities affected by the proposed improvements. Effort included 
under this task is as follows: 

4.1 Prepare letters requesting utility record information and send to each purveyor. Request that 
franchise utility review plans and determine if conflicts between utility maps and proposed 
utilities exist. 

4.2 Prepare utility pot hole plan for City to coordinate pot holes with affected utilities. This is only 
anticipated to be required for storm water system improvements. Associated budget is shown 
under Storm Drain Task 5. 

4.3 Provide preliminary construction estimates for roadway restoration work associated with Highline 
Water improvements as shown drawing provided by the City and prepared by PACE engineers. 

Task Deliverables: 

• Letters to purveyors 

• Preliminary construction cost estimate for Highline Water Improvements. 

• Utility pot hole plan 

Task Assumptions: 

• The affected purveyors will complete potholes or directly contract with third party. 

• Required utility relocations will be designed by franchise utility companies and may be included in 
construction documents but no coordination effort has been included within this budget. 

TASK 5 - STORM DRAINAGE DESIGN 

As part of the overlay project four separate storm drainage site improvements will be required. In general 
the improvements will be where and as shown in the RFP. The following is the anticipated locations and 
general description: 

• 9th Ave S: 180' +/- of SD and 3 type one CB's. 

• 15th Ave S: 115' +/- storm pipe and 1 type one CB 

• South side of223rd between 16th Ave and 19th Ave, 360' +/- of 12" SD, 216' of 8" SD, 3 
CB and yard drain connections. 

• South side of road near driveway to PW Yard, 260' of 12" SD and 1 CB 

City of Des Moines 
223rd Rehabilitation 4 of 7 
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This task includes the above-described drainage conveyance improvements as well as documentation to 
show compliance with the applicable requirements of the 2016 King County Surface Water Design 
Manual (KCSWM), the City's adopted stormwater management standard. 

5.1 Calculate project areas and determine applicable stormwater management requirements. If 
required, perform evaluation for implementation of Flow Control BMPs (dispersion, infiltration, 
bioretention, and permeable pavement BMPs) to maximum extent feasible per Core Requirement 
#9 of KCS WDM. Document infeasibility criteria that apply to the project. 

5.2 Prepare and abbreviated Surface Water Technical Information Report (TIR) to document the 
project's compliance with the applicable Core and Special Requirements of the 2016 KCSWDM. 

5.3 Prepare design plans and profiles for storm drainage conveyance improvements. See Task 6 for 
details 

Task Deliverables: 

• Storm drainage plans and profiles (see Task 6 for list), 60%, 90% and Final design submittals 

• Abbreviated Surface Water Technical Information Report, draft (60%), and final (Post-90%) 

Task Assumptions: 

• The capacity of proposed storm drainage conveyance improvements will be based on the capacity of 
upstream and downstream pipe capacity. Hydrologic modeling will not be performed. 

• Since the project does not propose to add new impervious surfaces or new pollution-generating 
surfaces, requirements for flow control or water quality treatment will not be triggered. 

• Replaced impervious surfaces resulting from pavement rehabilitation will be subject to Core 
Requirement 9, Flow Control BMPs. Complying with this requirement will require an analysis of the 
feasibility of implementing dispersion, infiltration, bioretention, and permeable pavement BMPs. 
Determining the feasibility or infeasibility of certain BMPs may require input from the project 
geotechnical engineer. Based on our understating of the project site and constraints it is anticipated 
that L.I.D. will not be suitable or required for this project. 

• The Abbreviated TIR will not include all sections and content specified in Section 2.3.1.1 of the 
KCSWDM, rather, only that information needed to document the project's compliance with 
stormwater management requirements will be included. 

TASK 6 -30%, 90%, AND FINAL DESIGN SUBMITTAL 

This task includes the effort required to develop 30% Plans and Estimate, 90% PS&E, and Bid 
Documents. In order for the City to track effort associated with the Storm Water Design the time 
associated with the following sub task have been included within Task 5 Budget sheet. 

6.1 Prepare 30 percent design plans witch show paving limits, horizontal layout of Storm System, and 
channelization. 

6.2 A set of 90% Contract Documents (design drawings, specifications, and cost estimate) will be 
produced for City review and comment. KPG will prepare design plans to a 90% level to include 
the following: 

• Plans will be prepared in such detail as to permit field layout and construction within a degree 
of accuracy acceptable to the City and in accordance with industry, WSDOT, and City 
Standards. 

City of Des Moines 
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• Typical sections and details will be provided, except for items available as standard details 
from the State or others, which will be included in an appendix to the specifications. 

• City Standard Details will be included in the Plan set. 

• The 90% and design plans will consist of the following: 

Title Number 
Cover Sheet 1 
Typical Roadway Sections 2 
Storm Drainage (20 Scale, Plan/ Profile) 5 
Storm Drainage Details 2 
Overlay, Pavement Marking, & Alignment (20 Scale, Plan/Plan) 6 
Overlay Details 2 

TOTAL 18 

• Special Provisions based on WSDOT 2016 Standard Specifications. 

• Construction Cost Estimate based on the 90% PS&E package. 

Design Review Meeting (90%) - The purpose of this meeting is to conduct a working review of 
the PS&E. The comments, discussion, and decisions from this meeting will be incorporated into 
the 90% PS&E package. Plans will be submitted for review 2 weeks prior to the meeting. 

6.3 Environmental: 

• To be completed by City: SEPA: KPG will complete a SEPA Checklist and submit to City. 
City will publish required SEPA add. Design modification will be considered out of scope. 

• To be completed by City: Storm Water Construction Permit: approxmently one month prior 
to bidding KPG will assist the City in completing and submitting a general construction storm 
water permit. 

6.4 Public Involvement: KPG will assist the City in preparing a public notification flyer. 

6.5 Final Plans, Specs & Estimate - KPG will address City comments and prepare Bid Ready PS&E. 

Task Deliverables: 

Deliverables with each Submittal to the City will include the following: 

• 30% Submittal 

o Draft 30% Plans and Estimate (2 half sized hard copies to City). 

• 90% Submittal 

o Draft 90% PS&E (2 half sized hard copies to City). 

o City 60% Design Review Response List. 

• Bid Documents (Hard Copy and Electronic Bid Documents) 

o Hard Copy Submittal 

City of Des Moines 
223rd Rehabilitation 

• 1 set Yi size Plans (11 x 17) and Specifications 

• 1 set full size Plans (22x34) 
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• Construction Cost Estimate 

o Electronic Submittal 

• I Construction Cost Estimate (PDF and Excel format) 

• Project Contract Documents (PDF and Word format) 

• I Set Yi Size Plan Set (1 lx 17) (PDF and CADD) 

• I Set Full Sized Plans (22x34) (PDF and CADD) 

Task Assumptions: 

• No work will occur between 16th Ave Sand 13th Ave. S. 

• Driveway restoration will be per typical detail. 

• No modifications will be made to the wide paved shoulder between Marine View Dr. and 1 oth Ave S. 

• Temporary Traffic Control Plans will not be prepared. 

• All improvements will be within existing right of way. 

• Existing curb lines will remain unchanged. 

• No public involvement meeting or property owner meetings will be required. 

• The Contract Legal, General, and Specifications will be based on the 2016 WSDOT Standard 
Specifications for Road, Bridge, and Municipal Construction and follow the same format as the 216th 
Gateway Project. 

• The 90% Contract Documents will be reviewed in a single meeting with the City. Plans and 
specifications will be submitted to the City 2 weeks before the review meeting. The City will conduct 
a single review/edit of the 90% Contract Documents. 

ADDITIONAL SERVICES 

KPG can provide services in addition to those outlined above as requested by the City. It is assumed that 
additional services such as franchise utility coordination, Bidding support, construction 
engineering/management/inspection support, construction survey, developing Record Drawings, etc. shall 
be covered under a separate supplemental agreement between the City and KPG. 

City of Des Moines 
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Task 3 - Geotechnical Engineering 
.-=-_S.outh 223rd Street - Pavement Rehabilitation Proj 
[ti11j0ESIGN~ ------------~ 

January 31, 2017 

KPG, Inc. 
31 31 Elliott Avenue, Suite 400 
Seattle, WA 98121 

Attention: Terry Wright, P.E. 

INTRODUCTION 

Proposal 
Pavement Engineering Services 

South 223'd Street Pavement Rehabilitation Project 
Des Moines, Washington 

GeoDesign Project: KPG-73-01 

GeoDesign, Inc. is pleased to submit this proposal for pavement engineering services for the 
South 223n1 Street Pavement Rehabilitation Project in Des Moines, Washington. Our information 
is based on recent e-mail and telephone communications. We understand the City of Des Moines 
(City) plans to restore the pavement along South 223'd Street from 24'h Avenue South to Marine 
View Drive South and has also indicated acceptance of our earlier proposal to use falling weight 
deflectometer (FWD) equipment to support the pavement investigation. 

Our pavement engineering services will consist of FWD testing, subsurface explorations, 
laboratory testing, pavement analysis, and pavement design recommendations for the segment 
of South 223'd Street identified above. Our recommendations will include pavement 
rehabilitation or reconstruction options. We will coordinate our activities with KPG and 
appropriate City personnel regarding right-of-way permitting, public notification, traffic control, 
and scheduling. 

SCOPE OF SERVICES 

The project includes pavement testing and explorations to assist us in providing pavement 
rehabilitation or reconstruction recommendations. We propose the following specific scope of 
services for this project: 

• Complete a distress survey of the existing pavement, including logging the extent of 
cracking, rutting, and other distresses. 

• Complete traffic control plans for the proposed field work. 

2502 Jefferson Avenue I Tacoma, WA 98402 I 253.203.0095 www.geodesigninc.com 
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• Obtain right-of-way permits. We understand the City will waive any permit fees associated 
with obtaining the permits to complete our field work. 

• Obtain 72-hour traffic volume classification counts. 
• Provide traffic control during the subsurface explorations and FWD testing. 
• Conduct FWD tests in each travel lane with spacing at approximately l 00-foot intervals. 

Tests in adjacent lanes will be offset by approximately SO feet. We estimate approximately 
l 1 0 FWD tests. 

• Explore subsurface conditions in the existing pavement by completing up to ten core borings 
to depths up to 4 feet below ground surface. 
• Core locations will be selected based on FWD test results. 
• A diagram of core locations will be provided to KPG and the City for review prior to 

starting field explorations. 
• Cores will be selected at visible crack locations wherever possible and practical. Cores on 

cracks will be used to determine the depth of crack penetration at these locations. 
• All core holes will be patched with EZ Street brand polymer-modified patch compound. 

• Maintain a detailed log of the explorations and collect samples of the pavement, base, and 
subgrade materials encountered. 

• Collect soil samples at select depths in the core explorations and complete laboratory tests 
on select samples. We estimate up to ten moisture content determinations and up to five 
fines content tests (particles by dry weight passing the U.S. Standard No. 200 sieve). 

• Evaluate back-calculated and laboratory data to determine resilient modulus and the effective 
structural number of the pavement structure. 

• Analyze traffic loadings based on information to be provided through our subcontractor. 
• Evaluate rehabilitation options based on above-referenced information. 
• Provide pavement structural designs for dig-out and reconstruction sections. 
• Provide recommendations for rehabilitation or reconstruction. Rehabilitation options will 

include the following: 
• Asphalt concrete grind and asphalt concrete overlay 
• Full-depth reclamation and asphalt concrete overlay 

• Provide recommendations for materials and construction. 
• Provide a technical memorandum summarizing our recommendations . 

SCHEDULE 

We will schedule our work following your written authorization to proceed . Depending 
somewhat on the time required for permits and scheduling the driller, our field services will be 
completed within approximately three weeks of your authorization. Our draft report will be 
completed approximately four to five weeks following completion of field explorations. 
Preliminary results can be provided as they develop. 

FEE 

We propose that our services be provided in accordance with the Schedule of Charges and 
General Conditions that are attached to and part of this proposal. We propose to complete the 
scope of services described on a time-and-materials basis for a not-to-exceed fee of $17,760. 

tim'lDESIGN~ 2 KPG-73-01 :013117 
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GeoDesign, Inc. FEE SUMMARY 

Project: KPG • City of Des Moines 223rd Street 
Job No. KPG-73.01 

Standard Schedule ISSJ or Direct Salarv Cost msc1 
Labor Rate z. Direct Salarv Cost rose 
Ge0De11an OH Rate, If DSC calculation la used 
If Labor Is DSC Is the Fixed Fee • FF x IDSC+OHl ? 
Allowable Handling Charge 

GEOOESIGN' LABOR - Summary from Oeodeergn Hour& Workehee1 

~COPE: Gootochn~al P.JY1m1nLS.ludy - FWOwlU, OPA and P•vemont 
!carH for 5,500 lineal feet of roadway (2-day FWD and 1 day cores), 
Rc,pcllt and rehlbilltatlon recommendation, including 7-inch grind and 
FKOfl•ln,c:t with PCC pavement. 

CI.ASSIFICA: ION 
1. f>rtleio11 
2. So.flOfAHOGa1e 

3 Anoesato ,. S11nci• P1nl1d Man.Mnar 

5. Pl!II 6. p,o,e,d I 
7. S,nial T tililll 
8 lffhrlcal 111 
9. Tc!oCtri::11 lakt I 
10 Stitt Ill 
11 5l•ftll 
12 &1l1 lf I 
13 S,Tec:h 

" C,'J) 

15 TGII II 
16 Ted>I 

17 s1uWlr Pr~i f<Hld~ 
18 Pro Auial1ri. 
19 S,ooDO(t,61111 

SUBTOTAL - Labar 

OVERHEAD (OH) COST (lncludlng Salary Additives) 

FIXED FEE {FF): 

= Fixed Feo x (DSC) or 30% x ($2,912 26) 

8UBTOT AL LABOR 

EQUIPMENT 
VEttCl.E • G«IOfflaO • l 
VBICLE • t,Heaca. 
SAMPtJM3 • oe:o . ,. .. sc s,-- Eaulort\llll 
lt,ISTR™Effl - GEO. FWD Ot,D 

8U8TOTAL EOlRPM.f.>lT 

REIMSURSJIBLE.S: 
IRCIOIOCluatdon ~ c:oav 
ReN~. C:01111 4C.Ol0Ri \ 1 ~ 1l 
P.rmu 

8UBT0TAL,REIMBUR8Al!LE8 --

LABORATORY TESTING! 
Mo&.hn - Own 
PafliClkt Size AAIIN'1b. ASTM C130 
PaitlG\I) &tt Al111IVtb P(rrc.u,: IJHSloo #200 

SUJITOTAL L.ASO!;IATORV 

,- ·- GeoDHlgn Charges 9ubTolal - - --

SUBCONTRACTORS UrK:Wde lH Whe.n i11l'lt11Yclabln.l 

Drillir.n Subcontractor 

Traffic Control Subconb:acloJ 

Trame Colrl Subconlraclor 

,_ all!3TOTAl 811e,cO!fSUtlAHT8 "1cJ HC 

,_ 
ACTUAL SUBTOTAL BY PHASE Incl HC ,-

,_ 
TOTAL· ESTIMATED FEE 

DSC Fixed Fee 

178.54% 
NO 

12.00% 

PROJECT PHASES ORT ASKS 

Engineering 
Fleld 

Analyala and Sl.l.~nlrK101• 
Investigation Report 

1. 20 
3.0 IQO 

18.6 20 

180 

3.0 

'° 05 2.0 
I 0 

$1 ,395 11.518 

2,462 2,679 

418 455 

$4,278 $4,882 

F~ld 
Engineering 

lnveatigation 
Anaty1i, and Subccmlrac:1ara 

Report 

3 
,oo 

1 
I 

12,010 

Field 
Enginee,lno 

Investigation 
Analy1i1 and Subcontraclor1 

R•-n 
1M 

10 

121 -

Field 
Eno Inn ting 

Investigation 
Analytl• and Subcontractor, 

R· ··-
10 

• 

--
$7,225 $4,819 -

Field 
f: nglne~nlng 
Ana~el• and Subcontractors 

lnveatlgatlon 

$? 900 

$2.000 

$320 
H.~ 

Field 
Engineering 

lnveetigatlon 
Analyala and Subcomr•cton 

Report 

$7,225 $4,679 $5,846 
$ f ,BU ~l!,tith ) Sti,8:'iO 

Date 1/3112017 

30.00% 

Tolel HOUr• Labor Rate Coat 

35 3811,42 S226 
22,0 $65111 $,"21D 

s-<0.011 
S45-.00 
S~l-25 
S3.Z.O'.l 
.$.111800 
S3'il ,OO 

20,5 $32'<~ seas 
$31 73 

18.0 $Zll,8A SS1D 
S2'3.07 
$2&85 

3,0 SJO 76 S92 
S211.00 
$ 18 75 

4.0 $2'12" S10S 
25 -S25. 19 $83 
10 S21 77 S22 

74.5 $2 ,912 $2 ,912 

$5,141 5,141 

$674 874 

$8,927 $8,927 

un• Rate Extended 

Do• .f21_0Q S83 

"''" $05'0 S216 
o .. $ 11.00 111 
o .. - s, 780.00 SI 780 

n n10 $Z,D7_0.00 

Unit Rate Exlended 

CIICf) .. ,, .,.. 
I $1.50 r $15,00 

.. ,h $300.00 

u r '21.00 

Unit Rate Extended 

•• S26 $250 .. Sl:>8 l&!O 

•• S70 

~~ 188().00 

$11,904 $11,IMM 

SUBTOTAL HC Extended 

$? 900 I $348 $1248 

S2.000 I $240 I S2.240 

S320 I .,. I $358 

H,229 1&2' s&.~ 
~·i,1140 

$17,75D.64 
!;11,760 

$17,750.64 
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GEOTECHNICAL AND GEOLOGICAL SCHEDULE OF CHARGES 

COMPENSA T/ON 
Our compensation will be determined on the basis of time and expenses in accordance with the following schedule unless 
a fixed fee amount is so indicated in the proposal or services agreement. Contracted professional and technical services 
will be charged at the applicable hourly rates as listed below. Staff time spent in depositions, trial preparation, and court or 
hearing testimony will be billed at 1. 5 to 2 times the below rates. Time spent in either local or inter-city travel, when travel 
is in the interest of this contract, will be charged in accordance with the foregoing schedule; when traveling by public 
carrier, a maximum charge of eight hours per day will be made. Current rates are as follows: 

Personnel Personnel 
Support Staff 
Project Assistant 
Senior Project Assistant 
Technician I 

Hourly Rate 
$ 70 
$ 82 
$ 88 
$ 75 
$ 86 
$ 92 
$ 92 
$ 96 
$110 
$121 

Los Angeles Deputy Grading Inspector 
Technical Specialist I 
Technical Specialist II 
Senior Technical Specialist 

Technician II 
Senior Technician 
CAD 
Staff I 
Staff II 
Staff Ill 

Equipment 
Air compressor, generator (per day) 
Cement amending field tool 
Cement scale and pan (per day) 
Core drill (per day) 
Cross-hole sonic logger (CSL) (per day) 
Digital camera (per day) 

Project Manager I 
Project Manager II 
Senior Project Manager 
Associate 
Senior Associate 
Principal 

Drilled shaft inspection camera (DSIC) (per day, maximum $1,785 per week) 
Dynamic cone penetrometer (DCP) drive probe 
Field California bearing ratio (CBR) equipment (per day) 
Falling weight deflectometer (FWD) (per day) 
Falling weight deflectometer (FWD) with GPR (per day) 
Global positioning system (GPS) - differential (per day) 
Global positioning system (GPS) - hand-held (per day) 
Ground penetrating radar (GPR) - hand-pushed (per day) 
Ground penetrating radar (GPR) - truck-mounted (per day) 
Hand auger (per day) 
Hydroacoustic Monitoring Equipment (per day) 
Nuclear density gauge equipment (per hour) 
Pile driving analyzer (PDA) (per day) 
Pile integrity tester (per day) 
Resistivity meter (per day) 
Slope inclinometer equipment (per casing) 
Soil samples in brass or stainless sleeves (per sample) 
Soil samples in rings (per sample) 
Specialty software (MODFLOW, PLAXIS, Slope/W, etc., per hour) 
Total Station - Survey Equipment (per hour, maximum $400 per day) 
Vehicle (company) usage (full day, plus $0.63 per mile charge) 
Vehicle (personal) usage (per mile) 
Vibrating wire piezometer 
Vibration monitoring equipment (per day, maximum $265 per week) 

Reproduction 
8 Yz x 11 (per finished page) 
11 x 1 7 (per finished page) 
C- or D-size plots (black/white and color - per finished plot) 
D-size scan 

OTHER SERVICES, SUPPLIES, AND SPECIAL TAXES 

Black/White 
$0.13 
$0.32 

Hourly Rate 
$ 97 
$131 
$145 
$158 
$140 
$149 
$159 
$174 
$185 
$203 

Rate 
$ 53 
$ 21 
$ 26 
$ 210 
$ 473 
$ 11 
$ 945 
$ 100 
$ 231 
$1,780 
$3,040 
$ 100 
$ 30 
$ 525 
$1 ,260 
$ 37 
$ 263 
$ 11 
$ 525 
$ 210 
$ l 05 
$ 79 
$ 11 
$ 11 

$11 - 53 
$ 53 
$ 21 
$ 0.63 
$ 525 
$ 55 

Color 
$ 1.21 
$ 1.58 
$26.25 
$12.60 

Outside services (equipment, supplies, and facilities not furnished in accordance with the above schedule, and any unusual 
items of expense not customarily incurred in our normal operations) are charged at cost plus 12 percent. This includes 
shipping charges, subsistence, transportation, printing and reproduction, miscellaneous supplies and rentals, surveying 
services, drilling equipment, construction equipment, watercraft, aircraft, and special insurance that may be required. 
Specialized equipment will be quoted on a per-job basis. In-house disposable field supplies (routinely used field supplies 
stocked in-house by GeoDesign) at current rates. List available upon request. Taxes required by local jurisdictions for 
projects in specific geographic areas will be charged to projects at direct cost. All rates are subject to change upon 
notification. 

(IDDESIGN~ 01 /01 /1 5, rev 02/24/16 
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EXHIBIT B 

HOUR AND FEE ESTIMATE 

Project: City of Des Moines 
South 223rd Street - Pavement Rehabilitation Project 

*Project 
Task Description Manager 

$ 172.58 

Task1 -M t/coordination/administrat· 
1.1 Project administration (estimate 7 months) r 1 
1.2 Project management and coordination 
1.3 City staff desiQn coordination meetings 2 
1.4 QNQC reviews 2 

Reimbursable expenses - see breakdown for details 
Task Totals 5 I 

M ~· -
2.1 Establish alignment control (Storm and Overlay) See Task ~ 
2.2 Detailed Topo Mappina (S1orm) See Task5 

Limited Topo Mapping (Overlay) I 
Basemap by Others (Overlay) I 

2.3 Storm and Sanitarv measure downs (Storm) See Task 5 
2.4 Develop Base Map (Storm and Overlay) See Task 5 
2.5 Survey utility potholes (Storm) See Task 5 

Reimbursable expenses - see breakdown for details I 
Task Totals 0 I 

Task 3 - Geotechnical E {See Geo Design Breakd - . ' 
3.1 Coordinate Geotechnical Investigation I 

Reimbursable expenses - see breakdown for details 
Task Total l 0 

*Senior *Project 
Engineer Engineer 
$ 157.44 $ 125.72 

4 

4 0 

2 

2 0 

4 

0 4 

1 of 4 
2/8/2017 

Labor Hour Estimate 
*Design *CAD *Survey 
Engineer Technician Crew 
$ 109.83 $ 94.53 $149.05 

0 0 0 

2 

20 
8 

6 

0 14 22 

0 0 0 

*Senior 
Admin 

$101 .67 

2 
2 

4 

0 

I 1 
I 
I 1 

KPG 
• Architecture • 
Landscape Architecture 
• Civil Engineering • 

Total Fee 
*Office 
Admin 

$ 69.29 Fee 

4 $ 653 
4 $ 481 

$ 345 
$ 975 
$ 150 

8 1$ 2,604 

$ 613 
$ -
$ 2,981 
$ 756 
$ -
$ 567 
$ -
$ 50 

0 $ 4,967 

$ 605 
$ 17,751 

0 $ 18,355 

OM 223rd Pav Rehab Budget v3.xls 
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EXHIBIT B 

HOUR AND FEE ESTIMATE 

Project: City of Des Moines 
South 223rd Street - Pavement Rehabilitation Project 

Task Description 

. 
4.1 Prepare Letters 
4.2 Prepare utility pot hole plan 
4.3 Prepare Watermain Restoration Cost Est. 

Reimbursable expenses - see breakdown for details 
Task Total I 

Task 5 - Storm Design 

Task1 - Mananement/coordination/administration 
1 Management/coordination/administration 

Task 2 - Survey and Mapping 
2.1 Establish alionment control (Storm and Overlay) 
2.2 Detailed Topo Mapping (Storm) 
2.3 Storm and Sanitarv measure downs (Storm) 
2.4 Develop Base Map (Storm and Overlay) 

Task 5 - Storm Oesion 
5.1 Calculate Proiect Areas 
5.2 Abbreviated TIR 

Task 6 - Design 
6.1 Design 30% - Plan (5 Sheets) & Est 
6.2 Design 90% - Plan/Profile (5 sheets) & Est I 
6.2 Design 90% - Details (2 sheets) 
6.5 Final Estimate & Specifications 

Reimbursable expenses - see breakdown for details 
Task Total I 

*Project 
Manager 
$ 172.58 

0 

0 

*Senior *Project 
Engineer Engineer 
$ 157.44 $ 125.72 

1 3 
1 
4 

1 8 

6 

4 
4 

2 4 
4 16 

8 24 
8 30 
8 20 -
8 8 --

52 I 102 

2 of4 
2/8/2017 

Labor Hour Estimate 
*Design *CAD *Survey 
Engineer Technician Crew 
$ 109.83 $ 94.53 $149.05 

6 

6 0 0 

6 
32 
4 

16 

4 

20 8 
20 20 
12 24 

I 56 68 42 

*Senior 
Admin 

$ 101 .67 

0 

0 

K.PG 
• Architecture • 
Landscape Architecture 
• Civil Engineering • 

Total Fee 
*Office 
Admin 

$ 69.29 Fee 

4 $ 812 
$ 126 
$ 1,162 
$ 50 

4 J$ 2,149 

8 $ 1,499 

$ 1,524 
$ 5,399 
$ 596 
$ 1,512 

$ 818 
$ 3,081 

$ 7,230 

$ 9,118 
$ 7,361 

4 $ 2,543 
$ 150 

12 I s 40,831 

OM 223rd Pav Rehab Budget v3.xls 
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EXHIBIT B 

HOUR AND FEE ESTIMATE 

Project: City of Des Moines 
South 223rd Street - Pavement Rehabilitation Project 

Task Description 

Task 6 - 30%, 90%, AND FINAL DESIGN SUBMITTAL 
6.1 Preoare 30 oercent desian roll olot 
6.2 PreQare 90 Qercent design Qlans 

Cover Sheet 
Typical Sections (1 Sheets) 
Overlay, Pavement Marking (6 sheets, Plan/Plan 
Overlay Details (1 Sheets) 
Specifications 

6.3 Environmental (by City) 
6.4 Public Involvement 
6.5 Final PS&E 

Reimbursable expenses - see breakdown for details 
Task Total 

*Project 
Manager 
$ 172.58 

0 

*Senior *Project 
Engineer Engineer 
$ 157.44 $ 125.72 

18 

1 
16 
24 
12 
8 

20 

0 99 

3 of4 
2/8/2017 

Labor Hour Estimate 
*Design *CAD 
Engineer Technician 
$ 109.83 $ 94.53 

24 24 

2 
8 8 

30 24 
14 12 

4 
10 20 

86 94 

*Survey *Senior 
Crew Admin 

$149.05 $101.67 

0 0 I 

KPG 
• Architecture • 
Landscape Architecture 
+ Civil Engineering • 

Total Fee 
*Office 
Admin 

$ 69.29 Fee 

$ 7;168 

$ 315 
$ 3,646 
$ 8,581 
$ 4,181 
$ 1,006 
$ -
$ 378 
$ 5,503 
$ 150 

0 $ 30,927 

Total Estimated Fee: $ 99,834 

DM 223rd Pav Rehab Budget v3.xls 
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HOUR AND FEE ESTIMATE EXHIBITS 

Project: City of Des Moines 
South 223rd Street - Pavement Rehabilitation Project 

Reimbursable Breakdown 
Task1 • Management/coordlnatlon/admlnls1ration 

Mileage 

Task 3 • Geotechn.ical Engineering (See Geo Design Breakdown) 
Mileage 
Reproduction 
Geo Design 

Task 3 • Total 
Task 4 - Utility Coordination 

Mileage 
Reproduction 

Task 4. Total 
Task 5 • Stonn Design 

Mileage 
Rep_roduction 

Task 5 . Total 
Task 6 • 30%, 90%, AND FINAL DESIGN SUBMITTAL 

Mileage 
Rep_roduction 

Task 6 • Total 
0.0 

Mileage 
Task 7 • Total 

0.0 
Mileage 
Rep_roductlon 

Task B. Total 

Page 1 of 4 
January 7, 2016 

K.PG 
• Architecture • 
l.and.sc;ape Architectun: 
• Civil En&inocring • 

Cost 

s 100.00 
s 50.00 
s 150.00 

! 50.00 

s 
! 50.00 

s 
$ 

s, 7,751 
s 17 750.64 

s 50.00 

! 50.00 

$ 100.00 
s 50.00 

s 150.00 

s 50.00 
s 100.00 

! 150.00 

! 

$ 

Total Reimbursable Costs: $ 18,300.64 
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1/1/17 2017CIP 2017 Revised Project to Estimated Planned Planned Planned Planned 

Expenditures I Current CIP Supplemental CIPBudget Date Year End Year Year Year Year 

Budget Request Estimate 12131/16 2017 2018 2019 2020 2021 
Design 

External Engineering - II 40,900 I 4o.9oo 11 - I 40,900 

Internal Engineering/Project Mgmt 

Permits I - I -l 
I 

Other Misc (Advertise, Postage, Etc.) 

Prop/ROW/Easements 

Other Miscellaneous 

Construction 

External Engineering 34.ooo I 34,ooo 11 - I I 34,000 

External Proj MgmVlnspect - -
Internal Engr-Proj Mgmt/ Inspect 20,000 20,000 - 20,000 

Construction Contract - 176,000 176,000 - 176,000 

Other --
lnteriund Financial Services 

1/1/17 I 2017 CIP I 2017 Revised Project to Scheduled Scheduled Scheduled Scheduled Scheduled 

Funding Sources I CurrentC/P Supplemental C/P Budget Date Year Year Year Year Year 

Estimate 12/31/16 2017 2018 2019 2020 2021 

C:\Users\amerges\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\M31EZXDY\Updated Worksheets for Projects 102.102 451.829 as of 2-8-2017.xls61.829 S 223rd 
2/8/2017 10:28 AM 

bwilkins
Typewritten Text
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Project Title: Arterial Street Paving Project# 102. 102 040 
Summary Project Description: 

1/1/17 2017 C/P 2017 Revised Project to Estimated Planned Planned Planned Planned 

Expenditures I Current CIP Supplemental CIP Budget Date Year End Year Year Year Year 

_ __________ _ __ s_u_d~g~e_t ___ R_e~quest Estimate 12131116 2017 2018 2019 2020 2021 

GL Account Number Vendor# t-Des_ i~gn _ __________ -f 

102.102.040-542.30-48.10 External Engineering 35,000 24,100 I 59,100 I I -, 59,100 

102.102 040-542.30-48.12 Internal Engineering/Project Mgmt 5,000 -1 5,000 J . 5,000 

Prop/ROW/Easements 

102.102.040-542,30-48.25 I Other Professional Services 

Construction 

102.102.040-542.30-48.32 I Internal Engr-Proj Mgmt/ Inspect 40,000 I - I 40,000 I I -! I 40,000 

102.102.040-542.30-48.33 I Construction Contract 1 1,089,685 1 - I 1,089,685 - 1,089,685 

Other 

102,102 040-542.30-41.80 001000.00034143.i lnterfund Financial Services 12,250 I - I 12,250 I · 1 435 1 11 ,815 1 I 

102102.040-542.30-48.90 !contingencies 40,000 I (24,100)! 15,900 - 15,900 I 
• ~ • • • • • .. :1 ... ! .. 64,s3s 111W-11·111!tililf------------,----

1,u11 2017 CIP 2017 Revised Project to Scheduled Scheduled Scheduled Scheduled Scheduled 

Funding Source Funding Sources Current C/P Supplemental CJP Budget Date Year Year Year Year Year 

/Transfers Budget Request Estimate 12/31/16 2017 2018 2019 2020 2021 

102102199_.397 00.00.00 199-1 02.102.597.00. Transportation Benefit District 719,930 - 719,930 196,683 523,247 

102.000.000.361.10.00.00 Interest Income 105 - 105 105 

102 000,000.321 91 .00.03 FRANCHISE FEES-WATER DISTRICT #54 5,000 - 5,000 • 5,000 I 
102.000.000.321 .91 .00.05 FRANCHISE FEES-HIGHLINEWATER 245,125 - 245.125 • 245,125 

102 000,000.321 .91 ,00.06 FRANCHISE FEES - SW SUBURBAN 22,275 - 22,275 • 22,275 

102.000.000.321 91 .00.07 FRANCHISE FEES- MIDWAY SEWER 229,500 229,500 - 229,500 

,935 • 1,221,935 196,788 1,025,147 

Committed Cash: 196,788 1,157,400 

C:\Users\amerges\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\M31EZXDY\Updated Worksheets for Projects 102.102 451.829 as of 2-8-2017 .xlsx 
2/8/2017 10:28 AM 
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GREAT AMERICAN GAMING CORPORATION 

12715 40i Ave W., Everett, WA 98204 Phone: (253) 480-3000 Fax: (253) 480-3025 

January 25, 2017 

Via Email and mail 

Mayor Pina and Council 
21630 11th Ave S., Suite A 
Des Moines, WA 98198-6398 

Dear Mr. Mayor and Council: 

I'm writing to request that Council consider an amendment to Ordinance 1670 which was 
recently enacted. While rm grateful that Council extended the cut-off date for the business 
license to June 30, 2017 for the graduated gambling tax rate, the adjusted schedule removed the 
1% tax rate in the first year. I'm asking Council to consider reenacting the 1% tax rate for the 
balance of 2017 and then fixing the rate at 4% for 2018, 7% for 2019 and then 9% thereafter. 
Essentially, I'm requesting Council go back to the previous ordinance and simply extend the time 
frame for the Business License to June 30, 2017. 

The removal of the 1 % tax rate has some unintended consequences, especially in light of the 
minimum wage increase that was effective January 1st of this year. It will make it much more 
challenging for us to establish a solid business foundation for our long term success. 

When I first came before Council in 2012 to speak to the tax incentives being considered, I 
pointed out that the incentive provided real value and sent a message that you're a business 
friendly Council. The House Banked Card Room (HBCR) industry is highly competitive and has 
been in steady decline, shrinking from a high of 1 OS to only 60 locations in 2012. Fast forward to 
today; an additional 11 locations have gone out of business leaving 49 operating HBCRs. 

The 16% increase in minimum wage this year is estimated to add an annual cost to our operation 
of $250,000. The increase in the tax rate through the passage of Ordinance 1670, will impact our 
business by an estimated $250,000 in the first 3 years. Together, this additional $1,000,000 in 
costs over 3 years will put our operation at risk and will make it more difficult to allocate the 
funds we need to effectively market and establish our business. Note that the gambling tax is 
calculated on gross receipts or "sales" before deducting any operating expenses such as payroll, 
marketing, operating supplies, rent or utilities. No other business enterprise pays this type of 
significant tax on sales. 

My goal is to establish a long term partnership with the City of Des Moines, one that will be both 
successful and mutually beneficial. We're moving as quickly as possible to open in late 
April/early May this year and hope that Council will consider my request. I'd appreciate an 
opportunity to discuss this at an upcoming Council meeting. 

Sincerely, 
GREAT AMERICAN GAMING CORPORATION 

~ ---? 

David Fretz 
President 



Bonnie Wilkins 

From: 
Sent: 
To: 
Cc: 
Subject: 

David, 

Matt Pina 
Wednesday, January 25, 2017 9:19 PM 
dfretz@gagaming.com 
Michael Matthias; Bonnie Wilkins 
Re: Request for Consideration 

Your letter has been received and will be distributed to all council members. I expect it will be presented to the 
council at our next meeting (Feb 2) under correspondence. We will not likely discuss it, but this would be the 
time to add your comments from the podium. 

Even though there may not be discussion, the council will have heard your request. Michael and I will learn 
after that, if they are interested in reconsideration. 

Sincerely, 
Matt Pina 
Mayor and Council Member 

Sent from my Verizon 4G LTE Droid 
On Jan 25, 2017 2:49 PM, David Fretz <dfretz@gagaming.com> wrote: 

Mr. Mayor, 

Attached please find a letter dated January 25th to you and City Council; I'll follow up with the original via 
regular mail. Would you or staff advise if this will be discussed at an upcoming council meeting? 

Would you mind forwarding to the balance of the city council or would it be better ifl sent the email myself? 

Thanks again for coffee last week. I enjoyed our conversation. 

Regards, 

1 



[] 
David Fretz 

President - Great American Gaming Corporation 

12715 4'h Ave W. 

Everett, WA 98204 

253.480.3000 Ext. I 00 

Notice Regarding Confidentiality of Transmission 

This message is intended only for the person to whom it is addressed and may contain information that is 
privileged and confidential. If you are not the intended recipient, you are hereby notified that any 
dissemination or copying of this is prohibited. Please notify us of the error in communication by telephone 
(604) 303-1000 or by return e-mail and destroy all copies of this communication. Thank you. 

2 



City Manager and City Council Members 

City of Des Moines, WA 

February 7, 2017 

As a resident of Des Moines, I am deeply concerned about the notification I received from the Port of Seattle 

pertaining to the removal of trees to help ensure safe aircraft takeoffs and landings to the Sea-Tac International 
Airport. 

My key concern is there are no regulation for the "ALTITUDES" planes/jets can fly leaving or coming to the 
Sea-tac Airport. In 2016, I contacted the Port of Seattle air-flight complaint line several times due to Jhe loud 

noise coming from the planes/jets flying over my home/neighborhood. In fact, the planes/jets are closer to 

ground level now than ever before, specifically the South Flow airplane/jet arrivals. 

Most Important, I view the Sea-Tac Airport Flight Safe Corridor as a direct dis-regard for the surrounding 
communities affected by airplanes/jets traffic noise. Where are the City laws or Codes to protect "WE THE 

HOME OWNERS"? The City of Des Moines needs to show more concern about the people residing in the 

surrounding Des Moines communities. I am requesting the City of Des Moines - City Manager and City 

Council Members to implement "ALTITUDE" restrictions for the planes/jets flying over the homes in the 
Des Moines area to protect "WE THE HOME OWNERS" and our community. 

Per this statement: The FAA is only looking out for the airplanes/jets: 

"The Federal Aviation Administration (FAA)-issued Airport Operating Certificate, the Port of Seattle is 

required to ensure there are no obstacles or obstructions around the Seattle-Tacoma International Airport 
(STIA) that could affect aviation safety. Hazardous obstructions to air navigation are defined by the FAA as 

features that "affect the safe and efficient use of navigable airspace and the operation of planned or existing air 
navigation and communication facilities" (14 Code of Federal Regulations [CFR] Part 77)". 

~erely, ' J# )N~J 
Hatti~ 
PO BOX 98624 (Mailing address) 
21912 -181h Place South (Physical address) 
Des Moines, WA 9.8198 

• r 

\ 

. ~ -~' ! .. :/ . ~: \, 
• j 



To the Des Moines City Council, Mayor, and City Manager: 

I would like to request that you adopt policy that would allow you to take action on properties 

that are chronic problems within our neighborhoods. 

For nearly four years, I have watched problems occur at two properties on my street. Chronic 

problems coming from 21607 and 21615 30th Ave Shave included trash piJing up, including 

large pieces of furniture, and trash being dumped in the neighborhood. I have seen people 

dumping a waste tank for an RV as well from 21615. The large amounts of trash really impact 

the quality of the neighborhood. It seems the owners from both buildings could supply more 

trash and recycle cans. 

But trash is not the only issue. There is often a lot of traffic at either building, and there is drug 

dealing and people stealing from Safeway and selling the goods there, and I have witnessed 

several fights. People from those properties have been seen by others stealing mail, and breaking 

into cars. 

Then there is the shootings. At 21607, there has been two that I am aware of since end of 2015, 

one resulting in a homicide, the other, serious injuries. 

The issues seems to be the amount of attention the property owners give to the upkeep of their 

properties. Many landlords on the street do not live on site, but many are attentive and 

responsive. This does not appear to be the case for these buildings. 

Four years is long enough. I am asking the city to take action and work to put an end to these 

chronic problem properties. It is a quality of life issue, it is a safety issue, and while the property 

owners not taking care of their properties and holding their tenants accountable is not the city's 

fault, it does fall to you to address the issue with the owner. Fines, raids, abatement -I'm not 

sure what the right action is, but please take action to make sure that 2017 is not spent dealing 

with all the spill over that comes from these two buildings. 

Thank you, 

Alena Rogers 







NAME (PLEASE PRINT) 
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• ASSOCIATION 
OF WASHINGTON 

CiTiES 

Projected shared revenue 
State fiscal years 2017-19 
(July 1, 2017 - June 30, 2019) 

Estimates based on state's last biennium of distributions (2015-17). Does not include all revenues shared with cities, such as the 
marijuana excise tax or annexation sales tax credit. For calendar year projections to use in city budget preparation, please refer to 
MRSC's 2017 Budget Suggestions avaliable at mrsc.org. 

City Liquor profits Liquor taxes 

Des Moines 518,278 293,988 

Municipal 
City-county 

criminal 
justice 

assistance 

83,461 183,187 

Association of Washington Cities 

January 16, 2017 

SST 
Fire 

Insurance Total 
mitigation 

Premium Tax 

0 0 1,078,913 



District 

King County 

Seattle 
Bellevue 
Kirkland 
Redmond 
Kent 

Renton 
Federal Way 

Shoreline 

SeaTac 

Personal Property 
Values 

19,670,821,471 

5,757,604,051 
1,726,903,052 

429,318,516 
1,857,783,307 
1,254 145,458 

1,028,485,759 
334,643,013 

94,331 ,201 
2,268,295,578 

25% Levy 
Reduction 

89,042,100 

62,443,630 
11,962,738 
7,086,225 
5,128,551 
5,763,877 

9,110,736 
2,663,992 
3,074,875 
3,913,056 

Median Current 2017 p-rsonar 
New Base After Residential Revenue to Revenue to City Savings to 2017 Property Prt1p~rty 

Reduction Value City w/Reduced Rate Taxpayer Tax Revenue Revenue Total Loss to Govt 

267,126,299 450,000 $559.57 $267.21 $292.36 89,042,100 27 ,307,866 116 349 965 

187,330,889 528,000 $1 ,297.48 $553.17 $744.30 62,443,630 ~·5.;Z.21 ,5:8:4' 77 665 214 
35,888,214 687,000 $784.01 $517.56 $266.46 11 ,962 738 1,l9:?.6.~96 13 939 034 
21 ,258,675 516,000 $658.46 $523.40 $135.07 7,086,225 §_6.2,130 7 648 355 
15,385,654 611,000 $825.20 $560.45 $264.75 5,128 551 2509,348 7 637 898 
17,291,630 285,000 $402.24 $326.76 $75.47 5,763;877 1 Tl© i7'59 7 534,635 
27,332,207 337,000 $816.83 $657.60 $159.22 9,110,736 1%.60 215' 10 770,951 

7,991,975 270,000 $305.42 $237.50 $67.92 2,663,992 3:79 658 3 043 649 
9,224,626 386,000 $536.54 $406.74 $129.80 3,074,875 149_4j5 3224310 

11,739,167 251 ,000 $726.47 $726.47 $0.00 3,913,056 :6,565,09"8 10 478154 



Median Residential Value and Tax Change 

District Name: t:! Des Moines - -
Council District: 5 - Dave Upthegrove 

2016 MEDIAN 2016 Tax Rate 2016 I 2016 Rate 2017 Rate 
Assessed Value per $1,000 of AV Taxes District Levies Breakdown Breakdown 

$ 241,000.00 13.73 $ 3,308.96 State Schools 2.16898 2.03205 ·- - -
I County-wide regular levy (non-voted) 0.81388 0.75856 

County lid lifts (voted) 
2017 MEDIAN 2017 Tax Rate 2017 

Assessed Value per $1,000 of AV Taxes AFIS (Fingerprint ID) 0.04765 0.04477 
$ 267,000.00 13.991 $ 3,735.90 Parks/Open Space 0.15995 0.15029 

Human SrvsNets 0.04219 0.03964 

-- Children/Familty Justice Ctr. 0.05609 0.05221 
Avg% Avg% Tax Average% Average$ 
AV Chg Rate Chg Tax Chg Tax Chg Best Start for Kids 0.14000 0.13285 - -

10.8% 1.9% 12.9% $ 426.93 Radio Communications 0.07000 0.06517 
County-wide Transport levy 0.06346 0.04966 

NOTES: County bonds (voted) 0.03981 0.03609 --
County Cons. Futures 0.04445 0.04141 

Voters approved the Central Puget Sound Regional Transit County Flood Zone 0.12980 0.11740 
Authority (RST) @ $0.25/$1,000 County Ferry District 0.00279 0.01229 

Highline SD #401 - a new voter approved G.O. bond of $299.85m Port 0.16954 0.15334 -- - -
Federal Way Fire District #39 - new 4 year M&O levy@ $2.75m yearly EMS (voted) 0.28235 0.26305 

CPS Regional Transit Authority (RST) 0.00000 0.25000 
Highline SD 401 M & 0 (voted) 3.51745 3.37767 
Highline SD 401 Bond Levy (voted) 1.63785 2.33468 

t---,-----=---, - - -
City General Fund 1.65223 1.51076 
Library General Fund 05 0.42439 0.40118 

_I Library GO Bond (voted) 0.05275 0.05000 
Fire District #39 General Fund 1.50000 1.50000 
Fire District #39 Bond ~ d) 0.15721 0.14748 - - - ---

I Fire District #39 M&O (voted) 0.25309 0.18489 
DesMoines Pool Metro Park 0.30422 0.28668 - -

I 
r TOTAL 13.73014 1 13.99212 . 

2/16/2017 3:22 PM Des Moines Dist 5-1085 



Median Residential Value and Tax Change 

Rate 
Change 

(0.13693) 

(0.05532) 

(0.00288) 

(0.00966) 
(0.00255) 
(0.00388) 

(0.00715) 

(0.00483) 
(0.01380) 

_(Q.00372) 
(0.00304) 
(0.01240) 
0.00950 

(0.01620) 
(0.01930) 
0.25000 

{0.13978} 
0.69683 

_{QJ_41471 
~ 2321) 

(0.00275) 
0.00000 

(0.00973) 
(0.06820) 
(0.01754) 

0.26198 

2/16/2017 3:22 PM Des Moines Dist 5-1085 



FLIGHT CORRIDOR SAFETY PROGRAM 
OPEN HOUSE 
Wednesday, February 1 I 6:00 PM to 8:00 PM 

SeaTac Community Center (Banquet Room) 

13735 24th Avenue S., SeaTac 

LEARN MORE, ASK QUESTIONS AND PROVIDE YOUR COMMENTS! 
• Station 1: Online Open House Demonstration 
.. Station 2: Program Purpose and Scope 
.. Station 3: Work Currently Underway 
.. Station 4: Next Steps 

.. Station 5: Environmental Approach and Objectives 

.. Station 6: Sites 4 and 5 Overview 

• Station 7: Airport Community Ecology Fund 

For more information, visit the Program webpage at www.portseattle.org/safecorridor 

To provide comments, visit the Program's online open house at 
S EASafeCorri do r. i nfoco mm unity. o rg 

For questions, contact the port at safecorridor@portseattle.org 

For questions about the Airport Community Ecology Fund, contact the Port at 
ecologyfund@portseattle.org 

www.portseattle.org 2/1/2017 



FLIGHT CORRIDOR SAFETY PROGRAM 

OVERVIEW 
To help ensure safe aircraft takeoffs and landings, the Port of Seattle plans to remove and replant trees around Sea-Tac Airport. 

If not removed, these trees either are or soon will grow tall enough to encroach upon the airport's airspace, and pose a risk to 

aircraft safety and the safety of the surrounding community in the case of an aircraft emergency. 

REPLANTING & REVEGETATING 
Environmental best management practices are part of the 

program's overall design. For each removal site, there will be an 

individualized removal and replanting plan that will be carefully 

followed. 

The port will replant, at a minimum, one tree for every tree 

removed in non-critial areas and two trees for every tree 

removed in critical areas. In addition, the port will replant 

cleared areas with native, low growing and compatible species. 

All tree removal work will occur outside of the bird nesting 

period. 

" The port will contact each property owner directly to notify 

them of trees on their property that need to be removed. 

Property owners will be offered a number of alternatives. 

LOCATION OF OBSTRUCTIONS 

, Every effort will be made to replant trees in the areas where they are removed. If it isn't feasible to replant in the same 

area, the Port will work with the property owner to approve of an appropriate location. 

Learn more at www.portseattle.org/safecorridor. If you have questions, contact the port at safecorridor@portseattle.org 



PROGRAM TIMELINE 
• Port of Seattle properties (2017) 

• Washington Department of Transportation and other jurisdictions (2018) 

• Residential & commercial properties (2018) 

ENVIRONMENTAL REVIEW & PUBLIC OUTREACH 
• The Port, as lead agency, underwent a comprehensive environmental review (i.e. State Environmental Policy Act or SEPA) 

for the initial phase of the project. After the conclusion of the public comment period, the Port issued a Final SEPA 
Mitigated Determination of Non-significance on August 26, 2016. 

• Additional SEPA review will be required for the remainder of the program and will include environmental analysis, public 
outreach and comment periods. 

OBSTRUCTION REMOVAL SUMMARY BY LOCATION 
• Of the roughly 2,747 obstructions, an estimated 1,167 are on Port property and another 1,224 are on Washington 

Department ofTransportation right-a-way. The final 356 are located on commercial, public or residential property within 
the cities of SeaTac, Burien and Des Moines. Among those 256 obstructions, 178 are on residential properties. 

Jurisdiction Obstruction Removal Total 

Potential Total 
Understory Obstructions 

Property Ownership Existing Obstructions1 

Obstructions
2 

Removal Removed 
Obstructions 

City of SeaTac 

' 'Port 362 478 840 327 1,167 

lwsDoT 484 119 603 621 1,224 

jPublic 87 41 128 0 128 

I Residential 46 22 68 0 68 

!commercial/Religious 22 22 44 0 44 
• •Subtotal 1001 682 1,683 948 2,631 

City of Burien 

I Public 6 0 6 0 6 
! Residential 58 14 72 0 72 

I commercial 0 0 0 0 0 

I subtotal 64 14 78 0 78 
City of Des Moines 

;Public 0 0 0 0 0 

I Residential 16 22 38 0 38 

[commercial 0 0 0 0 0 

Subtotal 16 22 38 0 38 

Totals 1,081 718 1,799 948 2,747 

Notes 
Based on upcoming field verification work, all obstruction numbers are subject to change. 
1. Existing obstructions are trees that are currently within the navigable airspace for STIA. 
2. Potential obstructions are trees that are predicted to enter the navigable airspace within 5 years. 

Port of Seattle I P.O. Box 1209 I Seattle, WA 98111 I 206-787-3000 I www.portseattle.org 2/1/2017 
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Flight Corridor Safety Program &A 
Why is the Port of Seattle removing trees 
around Sea-Tac Airport? 
Removal of the trees will ensure Sea-Tac Airport 
complies with all Federal Aviation Administration 
(FAA) regulations protecting the takeoff and landing 
corridors off the airport runways. These trees, which 
pose a risk to aircraft safety, are either penetrating 
the airport's airspace or soon will grow tall enough 
to penetrate the airport's airspace. 

What is the plan for property owners who 
have trees on their property? 
The Port will contact each property owner directly 
to notify them of the tree or trees on their property 
that need to be removed. Property owners will be 
offered a number of alternatives. 

Where will the trees be replanted? 
Every effort will be made to replant trees at the 
same location or in adjacent properties. Where 
it isn't feasible to replant in the same area, the 
Port will work with local jurisdictions to arrive at a 
opportune location. 

When will the trees be removed and 
replanted? 
Trees on property owned by the Port of Seattle and 
local governments will be removed and replanted in 
2017. Trees on residential and commercial property 
will be removed and replanted in 2018. 

Environmental best management practices are part 
of the program's overall design. Each area where 
trees are to be removed will be assessed to ensure 
that an individualized removal and replanting 
plan is carefully executed, consistent with the 
environmental characteristics specific to each 
location. 

How many trees will be replanted? 
The Port's implementation plan proposed a 
minimum of 1 to 1 replacement ratio in non­
critical areas and a 2 to 1 tree replacement ratio 
in critical areas. In addition to the minimum tree 
replacement requirement, the Port established a 
site revegetation objective to restore native forest 
or shrub communities. 

2/1/2017 



What kind of trees will be replanted? 
Native, low-height species will be planted on Port­
owned properties such as Shore Pine, Oregon Ash 
and Red Alder. Local government and residential 
and commercial property owners will also have the 
option to select ornamental, non-native trees for 
replanting. 

What other steps will be taken to maintain 
the ecological and wildlife habitat at the 
impacted areas? 
Key steps for minimizing impact include developing 
site-specific removal and revegetation plans. Those 
plans vary, but can include recommended steps 
such as performing manual tree removal within 
critical areas, protecting existing native shrubs and 
·groundcovers and leaving stumps and roots in 
place on steep slopes. 

For areas where trees provide visual buffer, 
what steps will be taken to maintain that 
barrier? 
A buffer will be maintained between any residential 
properties that border tree-removal areas. 

Can you top the trees rather than remove 
them? 
Topping a tree can often end up killing the tree and 
potentially creating a hazard. The airport's Wildlife 
Hazard Management Plan prohibits tree topping 
adjacent to the airport because it provides an ideal 
roosting and nesting site for large birds. Many bird 
species pose a serious risk to aircraft safety and so, 
it's important the airport take every effort to deter 
birds from making their homes close to the airfield. 

Did the program go through an 
environmental review? 
The Port of Seattle, as lead agency, issued a 
Mitigated Determination of Non-Significance 
(MDNS) for the initial phase of the project (i.e. trees 
on Port-owned property) on August 26, 2016. 
This is allowed under Washington Administrative 
Code (WAC). The Port of Seattle will conduct 
environmental review (i.e. SEPA) for the remainder 
of the program. This includes obstructions on 
commercial properties, public properties, and 
private properties located in the cities of SeaTac, 
Des Moines, and Burien. Once this process begins, 
it will be known what type of environmental review 
is conducted, ex. Determination of Non-Significance 
(DNS) or Determination of Significance (DS) that 
could trigger a Mitigated Determination of Non­
Significance (MDNS) or Environmental Impact 
Statement. 

Can you slow down this work and remove 
fewer trees each year? 
The goal is to return the impacted areas to a natural 
state as quickly as is possible. If the program was 
extended and many of the same impacted areas 
disrupted by heavy equipment year after year, it 
would take longer for those areas to return to a 
natural state. So, the sooner the program starts 
and ends, the sooner the impacted areas can begin 
reestablishing themselves. 

How does the program impact carbon capture 
in the region? 
Through revegetation efforts, the Port expects 
carbon storage removed will be replaced, and 
likely exceeded, as replanted trees and vegetation 
continue to mature. 

Learn more at www.portseattle.org/safecorridor 
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